


&HQWUDO�2IÀFH�5HFHSWLRQLVW� .LP�%HQVRQ�0\HUV� ���������

Questions about Address and Name Changes, Employment 
9HULÀFDWLRQ��/HDYH�,QIRUPDWLRQ��3KRWR�,'�%DGJHV��
Retirement 
Child Nutrition, Custodial, Maintenance, Bus Drivers and 
Substitutes
HR Director Pam Hensdale 748-4078
&KLOG�1XWULWLRQ��0DLQWHQDQFH�� 
7UDQVSRUWDWLRQ� 9DFDQW� � ��������
&XVWRGLDO� %HUQDGHWWH�8SVRQ� ��������
6XEVWLWXWHV�����������������������<YRQQH�0XVKD\DPXGD� ��������
6XEVWLWXWH�+HOS�'HVN� $OH[�)R[� � ��������
Schools, Psychologists, Social Workers, EC Department, 
&HQWUDO�2IÀFH� 
HR Director Brenda Bourne 727-2322
$VKOH\�²�.RQQRDN�� 9DFDQW� � ��������
/HZLVYLOOH�²�:KLWDNHU� 0LW]L�7HDJXH� ��������
0LGGOH�6FKRROV� 7HUUL�+RNH� � ��������
+LJK�6FKRROV�� .LP�3L]]XOR�� ��������
3V\FKRORJLVWV��� .LP�3L]]XOR�� ��������
6RFLDO�:RUNHUV�	�(&�'HSDUWPHQW
&HQWUDO�2IÀFH���FHUWLÀHG� .LP�3L]]XOR�� ��������
&HQWUDO�2IÀFH���FODVVLÀHG� 7HUUL�+RNH� � ��������

4XHVWLRQV�DERXW�,QVXUDQFH
Health, Dental and Life Insurance
(OHPHQWDU\�6FKRROV� 9RQ�&OHPRQV� ��������
2SHUDWLRQV�'LYLVLRQ� 9RQ�&OHPRQV� ��������
6HFRQGDU\�6FKRROV� 'DZQ�%\HUO\� ��������
&HQWUDO�2IÀFH� 'DZQ�%\HUO\� ��������
)OH[LEOH�EHQHÀWV�� 6XVDQ�$VKOH\� ��������
6WDWH�GLVDELOLW\� 6XVDQ�$VKOH\� ��������
:RUNHUV�&RPSHQVDWLRQ� /L]D�*DUQHU� �� ��������
���.� 6XVDQ�$VKOH\� ��������

4XHVWLRQV�DERXW�5HFUXLWPHQW�DQG�7UDLQLQJ
HR Director Paula Wilkins 748-3426
5HFUXLWPHQW�7UDLQLQJ�0JU� &\GQH\�&RQJHU� ��������
$VVLVWDQW� 6KDUHVVD�:LONLQV� ��������

4XHVWLRQV�DERXW�2WKHU�,VVXHV
&ODVVLÀHG�(PSOR\HH�6DODU\�5DWHV
.DWK\�)XUU� � � � ��������
Flu Shot
3DP�6FKPDO� � � � ��������
Hepatitis B Vaccinations
3DP�6FKPDO� � � � ��������
Job Postings
.DWK\�)XUU� � � � ��������

&RQWDFWV�IRU�+XPDQ�5HVRXUFHV�
Licensure
(OHPHQWDU\� 'RQQD�+D\HN� ���������
6HFRQGDU\� 6KHUUL�*LOOLDP� ��������
Recruitment
&\GQH\�&RQJHU� � � � ��������
Renewal Credits
%HUQDGHWWH�8SVRQ� � � � ��������
Retirement Breakfast
3DXOD�:LONLQV� � � � ��������
Harassment Hotline
$OL�7RPEHUOLQ�� � � � ��������
6XEVWLWXWH�2IÀFH�
<YRQQH�0XVKD\DPXQGD� � � � ��������
$OH[�)R[� � � � ��������
6XE�)LQGHU� � � � ��������
Summer Schools
6XPPHU�(QULFKPHQW��
(6<�3URJUDP� .LP�3L]]XOR�� ��������
6XPPHU�$FDGHP\� .LP�3L]]XOR�� ��������
Tuition Reimbursement and Education Assistance
3DP�6FKPDO� � � � ��������
Teacher of the Year
3DXOD�:LONLQV� � � ��������

For questions regarding:  
$EVHQFHV
6XEVWLWXWH�3D\
%RQXVHV�DQG�ORQJHYLW\�SD\PHQWV
3D\�'DWHV 
7D[�'HGXFWLRQV

Call the Payroll Department...................................727-2821
Payroll Specialists:�'DUOHHQ�&DQQRQ��$OLVRQ�&DUWHU��,YDGLQH�+HVWHU��
&KULV�/HXQ��%HFN\�0RRUH��7ULVK�0DVRQ��&KHULVVD�0LOH\�-DPHV��/DXULH�
9DQ�+R\

For questions regarding: 
'LVDELOLW\�SD\
/LIH�LQVXUDQFH
)OH[LEOH�EHQHÀWV
����N��DQG�����E��GHGXFWLRQV

&DOO�%HQHÀWV�6SHFLDOLVWV�
6XVDQ�$VKOH\�����������������������������������
'LDQH�:HVVHOO��PHGLFDO�DQG�GHQWDO������������������������������������

&RQWDFWV�IRU�3D\UROO



7KDQN�\RX�IRU�\RXU�GHGLFDWLRQ�WR�RXU�VWXGHQWV��:KDWHYHU�\RXU�MRE�PD\�EH�³�ZKHWKHU�\RX�DUH�OLFHQVHG�RU�FODVVLÀHG��LQ�D�
FODVVURRP�RU�LQ�D�VXSSRUW�SRVLWLRQ�³�\RX�DUH�SDUW�RI�D�WHDP�WKDW�SURYLGHV�D�TXDOLW\�HGXFDWLRQ�WR�RXU�FKLOGUHQ��,�DP�SURXG�WR�
MRLQ�\RX�DV�SDUW�RI�RQH�RI�WKH�ÀQHVW�VFKRRO�V\VWHPV�LQ�1RUWK�&DUROLQD��
7KLV�KDQGERRN�SURYLGHV�JHQHUDO�LQIRUPDWLRQ�DERXW�WKH�VFKRRO�V\VWHP��WKH�EHQHÀWV�\RX�DUH�HQWLWOHG�WR�UHFHLYH�DQG�H[SHFWD�
WLRQV�IRU�HPSOR\HHV��
7KLV�KDQGERRN�LV�GLYLGHG�LQWR�WZR�VHFWLRQV��
��*HQHUDO�LQIRUPDWLRQ�DERXW�\RXU�MRE��\RXU�SD\��\RXU�EHQHÀWV��KRZ�WR�UHVROYH�SUREOHPV��DQG�KRZ�WR�DGYDQFH�\RXU�FDUHHU��

7KLV�VHFWLRQ�DOVR�FRQWDLQV�VXPPDULHV�RI�VRPH�RI�WKH�PRVW�LPSRUWDQW�SROLFLHV�DQG�DGPLQLVWUDWLYH�UHJXODWLRQV�WKDW�DIIHFW�
\RX�DV�DQ�HPSOR\HH���(QWLUH�SROLFLHV�DQG�DGPLQLVWUDWLYH�UHJXODWLRQV�DUH�QRW�LQFOXGHG�LQ�WKH�KDQGERRN�EXW�DUH�DFFHV�
VLEOH�IURP�WKH�:6�)&6�ZHEVLWH���$VN�\RXU�SULQFLSDO�RU�VXSHUYLVRU�LI�WKHUH�DUH�RWKHU�SUDFWLFHV�RU�SURFHGXUHV�XQLTXH�WR�
\RXU�ZRUN�HQYLURQPHQW�WKDW�\RX�PXVW�IROORZ�

��$�UHIHUHQFH�VHFWLRQ��SDJHV��������ZLWK�LQIRUPDWLRQ�DERXW�WKH�VFKRRO�V\VWHP��FRQWDFW�OLVWV�DQG�VFKHGXOHV��7KH�WHDFKHU�DQG�
VWDII�FDOHQGDU�LV�RQ�WKH�EDFN�FRYHU��

,�KRSH�\RX�ZLOO�ÀQG�WKLV�KDQGERRN�KHOSIXO�DQG�ZLOO�XVH�LW�DV�D�UHIHUHQFH���
Throughout the year, you will receive FRPPXQLFDWLRQV�VXFK�DV�HPDLOV�DQG�QHZVOHWWHUV�GHVLJQHG�WR�NHHS�\RX�XSGDWHG�RQ�
FXUUHQW�WRSLFV�RI�LPSRUWDQFH��,I�\RX�KDYH�VXJJHVWLRQV�IRU�ZD\V�WR�LPSURYH�RXU�FRPPXQLFDWLRQV��SOHDVH�FRQWDFW�$OH[DQGUD�
+RVNLQV�LQ�WKH�2IÀFH�RI�0DUNHWLQJ�DQG�&RPPXQLFDWLRQV�DW����������RU�DEKRVNLQV#ZVIFV�N���QF�XV�
2XU�$GPLQLVWUDWLRQ�&HQWHU�LV�ORFDWHG�DW�����&RUSRUDWH�6TXDUH�'ULYH��6WDII�'HYHORSPHQW��WKH�,5&��527&��&DEOH���DQG�WKH�
ERDUG�DXGLWRULXP�DUH�LQ�WKH�(GXFDWLRQ�%XLOGLQJ��ZKLFK�LV�DW������%HWKDQLD�6WDWLRQ�5RDG��'LUHFWLRQV�WR�ERWK�DUH�RQ�SDJH�
���
%HVW�ZLVKHV�IRU�D�JUHDW�VFKRRO�\HDU��,�ORRN�IRUZDUG�WR�ZRUNLQJ�ZLWK�\RX�WR�PDNH�WKLV�D�JUHDW�\HDU�IRU�RXU�VWXGHQWV�

%HYHUO\�(PRU\
6XSHULQWHQGHQW�RI�6FKRROV

�������:LQVWRQ�6DOHP�)RUV\WK�&RXQW\�6FKRROV��3XEOLVKHG�DV�D�VHUYLFH�WR�HPSOR\HHV�E\�WKH�2IÀFH�RI�0DUNHWLQJ�DQG�&RPPXQL�
FDWLRQV��3�2��%R[�������:LQVWRQ�6DOHP��1�&�������������������������(GLWLQJ�E\�$OH[DQGUD�+RVNLQV��'HVLJQ�E\�7LPRWK\�3RUWHU�� 

,Q�FRPSOLDQFH�ZLWK�IHGHUDO�ODZV��WKH�:LQVWRQ�6DOHP�)RUV\WK�&RXQW\�6FKRRO�6\VWHP�DGPLQLVWHUV�DOO�HGXFDWLRQDO�SURJUDPV��
HPSOR\PHQW�DFWLYLWLHV�DQG�DGPLVVLRQV�ZLWKRXW�GLVFULPLQDWLRQ�EHFDXVH�RI�UDFH��UHOLJLRQ��QDWLRQDO�RU�HWKQLF�RULJLQ��FRORU��DJH��
PLOLWDU\�VHUYLFH��GLVDELOLW\��RU�JHQGHU��H[FHSW�ZKHUH�H[HPSWLRQ�LV�DSSURSULDWH�DQG�DOORZHG�E\�ODZ�

0HVVDJH�IRP�WKH�6XSHULQWHQGHQW
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Organization of the 
school system 
Our school system is governed by 
a nine-member, elected Board of  
Education. The board usually meets the 
second and fourth Tuesday of each month 
for an action session. Board members’ 
names and contact information are listed 
on page 30.
The daily operations of the school system 
are supervised by Superintendent Beverly 
Emory and her staff. 
We are proud of our success with our 
students. Our schools prepare them for 
admission to top colleges and desirable 
MREV�LQ�FDUHHU�WHFK�ÀHOGV��:H�SODFH�VSHFLDO�
emphasis on at-risk students, services for 
exceptional children, opportunities in 
the arts and overall instructional quality. 
We believe ours is among the best school 
systems in North Carolina and hope you 
ÀQG�LW�D�JRRG�SODFH�WR�ZRUN��

Drug-free workplace
By Board of Education policy, the school 
system is a drug-free workplace. You 
must not possess, use, sell, or be under 
WKH�LQÁXHQFH�RI�DQ\�DOFRKROLF�EHYHUDJH�
or prohibited substance while you are at 
work or on duty. Prohibited substances 
include but are not limited to liquor, beer, 
wine, wine coolers and other alcoholic 
and mixed beverages, speed, ice, pheno-
barbital, LSD, quaaludes, codeine, heroin, 
morphine, PCP, steroids, marijuana, 
cocaine and crack. 
You may use prescription drugs as au-
thorized by your doctor. 
Depending on the seriousness of the 
violation, you may receive disciplinary 
action ranging from a written reprimand 
to dismissal from your job.
You must report any conviction of a 
drug-related offense to your immediate 
VXSHUYLVRU�ZLWKLQ�ÀYH�GD\V�
Transportation personnel who use alcohol 
or drugs on the job will be  recommended 
for dismissal. 
School bus drivers, activity bus driv-
ers, driver-education teachers and some 
transportation employees may be tested 
for drugs and alcohol at any time without 
cause. 
Employees may not operate a school 
vehicle or perform any safety-sensitive 
function within 8 hours of using alcohol 
or such time that alcohol or controlled 
substances remain in the employee’s 
system. 
Anyone who is convicted of or pleads 
guilty or no contest to an impaired-driving 
violation is subject to discipline, up to 
and including dismissal. 
(P & AR 4116.3)

Pre-employment checks
Before you are employed, you must show 
proof of citizenship or valid work autho-
rization document, and have a drug test, 
criminal background check and health 
examination.

Job status
7KH�EHQHÀWV�DQG�SROLFLHV� WKDW�DSSO\�WR�
\RX�GHSHQG�RQ�\RXU�VWDWXV�DV�FODVVLÀHG�
or licensed, 215-day or 12-month, part-
time or full-time, regular or temporary, 
at-will or contract, and instructional or 
non-instructional. Be sure you know your 
status in each category.
For questions about your eligibility for 
FHUWDLQ�EHQHÀWV��DVN�\RXU�VXSHUYLVRU�RU�WKH�
Human Resources department. Contacts 
are listed on the inside of  the front cover. 

Classified or licensed?
You are licensed if your position requires 
that you hold a North Carolina teach-
ing or administrative license. Teachers, 
assistant principals, counselors, media 
coordinators, principals and many other 
administrators are licensed. 
$OO�RWKHU�SRVLWLRQV�DUH�FODVVLÀHG��PHDQ-
ing that they do not require a license and 
WKDW�WKH\�IDOO�LQ�FHUWDLQ�FODVVLÀFDWLRQV�IRU�
salary purposes. 
Most policies apply to everyone. How-
ever, certain policies in this handbook 
apply only to licensed employees or only 
WR�FODVVLÀHG�HPSOR\HHV�EHFDXVH�RI�WKHLU�
different responsibilities under state law 
or their roles and relationship to students. 

215-day or 12-month?
All employees receive the same holi-
days. Whether you work for 205 days, 
215 days, 12 months, or somewhere in 
between affects when you are paid and 
when you can or must take annual leave. 
Teachers and many other school-system 
employees work for 215 days.  The 215-
day calendar includes 180 student days, 
10 holidays, 10 annual leave days and 
15 professional days.
Duty-free assistants work only the 180 
student days. Bus drivers and hourly food 
service staff have separate calendars that 
include 180 student days, 10 holidays and 
15 annual leave days.
Food service workers also have two start-
up/clean-up work days. Bus drivers have 
two days for staff development.
Terms of employment for the 2015-16 
school year are as follows:
��3ULQFLSDOV������PRQWKV
��6FKRRO�OHDG�VHFUHWDULHV������PRQWKV
��*XLGDQFH�FRXQVHORUV��RQH�IRU�HDFK�KLJK�

school) - 12 months
��'DWD�PDQDJHUV��RQH�IRU�HDFK�PLGGOH�RU�

high school) - 12 months

��+LJK�VFKRRO�UHJLVWUDUV������PRQWKV
�� +LJK� VFKRRO� DVVLVWDQW� SULQFLSDOV� �� 

10 months and 19 days
�� *XLGDQFH� FRXQVHORUV� �RQH� IRU� HDFK�

middle school) - 10 months and 19 days
��0LGGOH�VFKRRO�DVVLVWDQW�SULQFLSDOV������

months and 14 days
�� (OHPHQWDU\� DVVLVWDQW� SULQFLSDOV� �� 

10 months and 9 days
��'DWD�PDQDJHUV����HOHPHQWDU\�����PRQWKV�

and 19 days
��&XUULFXOXP�FRRUGLQDWRUV������PRQWKV��

and 9 days
��6FKRRO�EDVHG�FOHULFDO������PRQWKV�DQG�

four days
��&ODVVURRP�WHDFKHUV��PHGLD�FRRUGLQD-

tors, social workers, psychologists, 
nurses, guidance counselors, custodi-
ans, salaried child nutrition, physical 
therapists, occupatinal therapists,  
therapy assistants, interpreters, home/
school coordinators, media assistants, 
guidance clerks - 10 months

�� 7HDFKHU� DVVLVWDQWV�� SULPDU\� UHDGLQJ�
teachers, local assistants - 205 days 

��0DLQWHQDQFH��FXVWRGLDO��WUDQVSRUWDWLRQ�
DQG�FHQWUDO�RIÀFH�HPSOR\HHV�ZKR�ZRUN�
12 months - 12 months

Check with your supervisor to determine 
whether your position follows the teacher 
calendar or another calendar and when 
you can take leave.

Part-time or full-time?
You are considered full-time if your regu-
lar work week is 30 or more hours. The 
standard work week for full-time classi-
ÀHG�HPSOR\HHV�LV����KRXUV�SHU�ZHHN�LQ�
ÀYH�HLJKW�KRXU�GD\V�RU�IRXU����KRXU�GD\V��
You are considered part-time if you regu-
larly work fewer than 30 hours. 
If you work at least 20 hours a week, 
you are considered part-time/half-time or 
more. Regular employees in this category 
are eligible for vacation, dental insurance, 
sick leave and holiday pay on a pro rata 
basis. You may also join the N.C. State 
Health Plan at your own expense.
If you work fewer than 20 hours a week, 
you are not eligible for any employment 
EHQHÀWV��
The standard work week for teachers is 
38.75 KRXUV��ÀYH�GD\V�RI���KRXUV�DQG����minutes). Each school may, however, 
DGRSW�D�ÁH[LEOH�WLPH�VFKHGXOH�UHTXLULQJ�
teachers to spend more time at school 
on some days and less (a minimum of 7 
hours) on other days. 
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Permanent or temporary?
You are a permanent employee if you work 
with the expectation of continued employ-
PHQW�IRU�DQ�LQGHÀQLWH�SHULRG�RI�WLPH�
You are a temporary employee if you 
ZRUN�LQ�D�OLFHQVHG�RU�FODVVLÀHG�SRVLWLRQ��
usually for six months or less, with no 
expectation of continued employment, or 
if you work less than 20 hours per week. 
Temporary employees are employed at 
the will and pleasure of the school system 
and normally are not eligible for any 
HPSOR\PHQW�EHQHÀWV��

At-will or contract?
,I�\RX�DUH�FODVVLÀHG��\RX�DUH�HPSOR\HG�
at the will and pleasure of the school 
system. You may resign from your job 
at any time and may be dismissed or de-
moted for any reason at the discretion of 
the school system. If you are dismissed, 
\RX�DUH�HQWLWOHG�WR�D�KHDULQJ�DQG�WR�ÀQG�
out the reason why you were dismissed.
WS/FCS reserves the right to change or 
modify employment policies as needed. 
Nothing in this handbook shall be 
construed as an employment contract, 
whether express or implied, for any at-
will employee.
If you are licensed, you may be employed 
RQ� D� FRQWUDFW� IRU� D� À[HG� WHUP�� RU� \RX�
may have acquired “career status” and 
be employed on a continuing contract. 
Your rights to renewal of your contract 
and due process procedures for dismissal, 
demotion or suspension are in policies 
14.1, 14.2 and 14.3 of the N.C. Public 
6FKRROV�%HQHÀWV�DQG�(PSOR\PHQW�3ROLF\�
Manual. Licensed employees may not be 
dismissed for any arbitrary, discrimina-
tory, personal or political reason.
Special conditions may apply to certain 
situations. Check with your supervisor 
if you have questions about your status 
RU�HOLJLELOLW\�IRU�EHQHÀWV��

Instructional or non-
instructional? 
You are instructional if you have re-
sponsibility for students in a classroom. 
Teachers, teacher assistants, librarians or 
media coordinators and school counselors 
who teach part of a day are instructional 
personnel and cannot take annual leave 
on student days or reserved professional 
days. Bus drivers are not allowed to take 
annual leave on student days.
All other personnel are considered non-
instructional.

Re-employment 
&ODVVLÀHG� HPSOR\HHV� ZKR� ZRUN� OHVV�
than 12 months of a year will receive 
a “letter of assurance” at the end of 
the school year that states, “Although 

WKH�EXGJHW�IRU�WKLV�QH[W�ÀVFDO�\HDU�KDV�
QRW� EHHQ� ÀQDOL]HG� DQG� SRVLWLRQV� KDYH�
not been allocated, this letter serves as 
notice that at this time it is the intent 
of the Winston-Salem/Forsyth County 
Schools to continue your employment 
for this upcoming school year.” This let-
WHU�QRWLÀHV�HPSOR\HHV�WKDW�WKH\�PD\�QRW�
ÀOH�IRU�XQHPSOR\PHQW�EHFDXVH�WKH\�DUH�
out of school for the summer.  For more 
information, call Human Resources at  
748-4079.
If an employee has been on educational/
professional leave for less than 12 weeks, 
he or she will be reassigned to the same 
school, program, work location and 
position on his or her return. 
An employee who has been on leave 
for more than 12 weeks but less than 
one year is entitled to the same or an 
equivalent position but it may not be in 
the same school, program, work location 
or position. (P 4150.6)

Job sharing
Job sharing allows two part-time em-
ployees to perform the work required to 
do one full-time job. A school may use 
this option to accommodate its needs.
In job-sharing situations, two employees 
share a position equally, with options 
including a split-day schedule, split-week 
schedule, alternating weeks and alternat-
ing instructional units. To request a job-
sharing arrangement, please complete 
the job-sharing request form available 
from Human Resources and the school 
system’s website. (P and AR 4115.3 )

What if it snows?
All student days missed because of snow 
will be made up in 2015-16. These are 
the rules for employees for snow days. 
Exceptions may be necessary.
Twelve-month employees: Twelve-
month employees are expected to report 
to work. They may choose not to report 
to work due to hazardous travel condi-
tions and take a day of annual leave, 
make up the day or make up lost time 
due to tardiness.
Instructional school-based personnel 
and others who work fewer than 12 
months: Look for one of two announce-
ments in the media:
WS/FC schools are closed: Do not re-
port to work. The day will be made up 
on a designated makeup day, as marked 
E\�D�VQRZÁDNH�RQ�WKH�FDOHQGDU�RQ�WKH�
back cover of this book. Occasionally, 
a professional day may be designated a 
makeup day. In that case, the professional 
day will be rescheduled for a leave day 
later in the school year. Information on 
makeup days is available from supervi-
sors, in school-system publications, and 

on the school system’s website.
If the number of days missed exceeds 
the number of annual leave days built 
into the calendar, the days may be made 
up by adding days to the calendar at the 
end of the school year.
WS/FC schools are closed – Optional 
Workday: Most employees are expected 
to come to work as if the day was a profes-
sional day. A professional day later in the 
school year will become a student day.
Bus drivers and monitors, crossing guards 
and food-service workers who are paid 
hourly do not come to work on an optional 
workday. They will be expected to work 
when students make up the day.
Employees may choose not to report to 
work due to hazardous travel conditions 
and take an annual leave day or make up 
the day later in the year. 
If you have questions about whether 
you are expected to work on an optional 
workday, please ask your supervisor or 
read AR 4151.7 on the WS/FCS website.
If a reserved professional day is canceled 
due to hazardous conditions:
Instructional personnel and other staff 
employed for less than 12 months do not 
report to work. The day will be made up 
or you may take a day of annual leave.
If part of a day is canceled:
If severe weather develops during the day, 
a decision could be made to cancel school 
after buses already have completed their 
middle school routes. Such a decision 
would be made before 7:30 a.m., when 
most bus drivers begin their elementary 
school routes. 
If school is closed early, the day will be 
considered a student day and will not be 
made up. All employees will be expected 
to work; however, principals and supervi-
sors will be advised if an early dismissal 
for weather is warranted. 
If schools open on a delayed schedule:
Sometimes it becomes necessary to op-
erate school on a one-or two-hour delay 
because of adverse weather conditions. 
On such days, teachers and other school 
employees are expected to report to work 
at the regular time, unless their school 
improvement team has determined a 
different schedule that would include 
working the same number of hours as a 
regular day. Also, the announcement to 
delay the opening of school may include 
other directions for employees to follow.
,I� FODVVLÀHG� HPSOR\HHV� KDYH� GLIÀFXOW\�
getting to work because of weather condi-
tions, they should notify their supervisor 
that they will be arriving to work late. 
With their supervisor’s prior approval, 
employees will be allowed to make up 
the missed time. (AR 4151.7)
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General responsibilities 
for employees
As an employee, you represent the school 
system. The impression you give and the 
VWDWHPHQWV�\RX�PDNH�LQÁXHQFH�KRZ�SHRSOH�
think of our schools. 
Your basic responsibilities are outlined 
in your job description. Your principal or 
VXSHUYLVRU�PD\�JLYH�\RX�VSHFLÀF�LQVWUXF-
tions and has the right to assign tasks as 
necessary. Do not hesitate to ask questions 
about what they expect.

Air quality in school 
system buildings
The school system’s guidelines for in-
door air quality were developed with the 
Forsyth County Department of Public 
Health and the Forsyth County Depart-
ment of Environmental Health. The 
guidelines cover the use of furniture, 
carpets, wall decorations, and chemicals 
in school buildings. They also outline 
how plants and animals should be cared 
for in classrooms. For a complete list of 
the school system’s indoor air quality 
guidelines, please see Administrative 
Regulation 3520.

Civility
The Board of Education has adopted a 
civility policy to promote mutual respect 
and orderly conduct among students, 
employees, volunteers, parents and the 
public. The purpose of the policy is to pro-
vide safe and harassment-free workplaces 
for teachers, students, administrators, 
staff, parents and others, and discourage 
hostile, threatening or profane language 
or actions.
The policy allows employees to end meet-
ings or conversations if a person does 
not stop using profanity or demeaning 
language after one warning. School of-
ÀFLDOV�FDQ�UHPRYH�VRPHRQH�IURP�VFKRRO�
grounds if his or her behavior is unac-
ceptable. People who repeatedly show 
unacceptable behavior can be prohibited 
from coming on school grounds unless 
they call and make an appointment. (P 
1170)

Conflicts of interest
As a public employee, you must be careful 
WR�DYRLG�FRQÁLFWV�RI�LQWHUHVW��6WDWH�ODZ�DQG�
board policies prohibit certain activities:
��<RX�PXVW�QRW�VHOO�RU�KDYH�DQ\�ÀQDQFLDO�

interest in selling anything to the school 
system or any school.

��<RX�PXVW�QRW�PDNH�OLVWV�RI�HPSOR\HHV·�
or students’ names or addresses avail-
able to anyone who would use them 
for selling anything.

��,I�\RX�DUH�LQYROYHG�LQ�PDNLQJ�RU�DG-
ministrating a contract on behalf of 
the school system, you must not derive 
D� GLUHFW� EHQHÀW� IURP� WKH� FRQWUDFW� RU�
DWWHPSW�WR�LQÁXHQFH�RWKHUV�DERXW�LW�

�� <RX� PXVW� QRW� XVH� VFKRRO� IDFLOLWLHV��
supplies, equipment or student labor 
to make or repair anything for your 
personal gain or to provide services 
to the general public. This does not 
prohibit renting school facilities on 
the same basis as the public.

��<RX�PXVW�QRW�XVH�VFKRRO�IDFLOLWLHV��VXS-
plies or equipment to make or repair 
anything for your personal use, unless 
you have the prior approval of your su-
pervisor, you supply the materials and 
repair parts, and you work on personal 
projects on your own time.

��<RX�PXVW�QRW�� IRU�SHUVRQDO�JDLQ�� VHOO�
anything at school or at your work site 
to students or other employees.

��<RX�PXVW�QRW�DFFHSW�JLIWV�RU�WKLQJV�RI�
value in return for recommending that 
the school system or a school buy a 
particular product or buy things from 
a particular store or person.

�� <RX� PXVW� QRW� SXUFKDVH� WKLQJV� IRU�
your personal use through the school 
system’s Purchasing Division or in 
the name of the school system or a 
school. An exception: teachers may 
buy personal computers through state 
contract at state contract price.

��<RX�PXVW�QRW�FKDQJH�D�VWXGHQW·V�JUDGH�
or test score, or offer to do so, in ex-
change for a service, anything of value, 
or money. (P 8250) 

Field trips
$OO�ÀHOG�WULSV�UHTXLUH�SULRU�DSSURYDO�E\�
your principal. Overnight or out-of-state 
ÀHOG�WULSV�PXVW�EH�DSSURYHG�E\�WKH�VXSHU-
intendent or an assistant superintendent. 
Staff members should consider the threat 
condition as set by the U.S. Department 
of Homeland Security when planning or 
JRLQJ�RQ�RYHUQLJKW�RU�RXW�RI�VWDWH�ÀHOG�
trips. If the department has declared that 
the threat of a terrorist attack is high, or 
orange level, school staff should seri-
ously consider postponing or canceling 
overnight or out-of-town trips. If the 
threat level is raised to severe, or red, 
DOO�RYHUQLJKW�RU�RXW�RI�WRZQ�ÀHOG� WULSV�
should be cancelled or postponed until 
the condition is removed. 
Students who are suspended from school 
or assigned to in-school suspension on 
WKH�GD\�RI�D�ÀHOG�WULS�DUH�QRW�DOORZHG�WR�
go on the trip. (P 6153)

Lunch
All full-time employees are entitled to 
time to eat lunch. Duty-free lunch periods 
are not counted in the total hours that an 

employee works unless he or she is re-
quired to answer phones or perform some 
other duty during the lunch hour. Lunch 
times for most employees are staggered 
so that there is someone at each work 
location at all times. 
School cafeterias are open to all school 
employees and offer lunch at a la carte 
prices. Please eat in cafeterias or designated 
snack areas only, not at your work area. 
(AR 4115.1)

Nepotism
The school system does not allow the 
assignment of an employee to supervise 
or evaluate a member of his or her im-
mediate family.
According to the school system’s policy, 
the immediate family includes spouses, 
children, stepchildren, wards, grandchil-
dren, parents, grandparents, brothers, 
sisters, in-laws, uncles and aunts.
As a general rule, the school system also 
discourages the assignment of  students 
to classes taught by a member of their 
immediate family.  (Policy 4115.5)

Parking
There is no charge for parking for any 
school employee. Some schools issue 
staff parking permits. Staff parking 
areas are designated at each school, the 
Administrative Center and the Education 
Building.

Political activity
We encourage you to be active politically. 
You should increase your awareness 
and knowledge of political issues and 
FDQGLGDWHV�IRU�SXEOLF�RIÀFH�WR�EHFRPH�D�
better informed citizen. 
However, you may not actively campaign 
for a candidate while on the job or use 
school mail or email for political pur-
poses. You may not use your position to 
coerce your subordinates or students to 
contribute to any political campaign. You 
cannot be compelled to join or support a 
particular political party, organization or 
candidate as a condition of employment 
by this school system. (P 1311) 

Privacy of student 
records
Be especially careful not to discuss an 
individual student with anyone not autho-
rized to know that student’s record. Most 
information about individual students is 
not public, so consult your supervisor 
before giving out information about 
students or other personnel that may be 
FRQVLGHUHG�FRQÀGHQWLDO��(P 5125)



6

Prohibited relationships 
with students
Employees are prohibited from dating, 
courting, entering into, or grooming for 
a romantic or sexual relationship with 
a student who is enrolled in a Winston-
Salem/Forsyth County school, regardless 
of the student’s age. Employees engaging 
in such inappropriate conduct will be 
subject to disciplinary action, including 
dismissal. 
If you believe that another employee is 
inappropriately involved with a student, 
you must report this to your principal, 
assistant principal, supervisor or Hu-
man Resources as soon as possible. An 
employee who fails to inform, as soon as 
possible, the principal or assistant prin-
cipal, supervisor or Human Resources 
of a reported inappropriate relationship 
between an employee and a student may 
be subject to disciplinary action, up to and 
including dismissal.  (P 4116.5)

Reporting child 
abuse, neglect and 
dependency
If a child shows signs of injury or emo-
tional damage that could be the result 
of abuse or neglect, school employees 
DUH�UHTXLUHG�E\�VWDWH�ODZ��*�6���%�����
312) to report suspected incidents to the 
Forsyth County Department of Social 
Services by calling 703-2287. 
Additionally, the law requires the report-
ing of dependency. For the purposes of 
the reporting law, a child is dependent 
when the parent, guardian, or custodian 
is not able to provide for the child’s care 
or supervision, and lacks an appropri-
ate alternative child-care arrangement. 
Consultation with the principal, school 
social worker and counselor is recom-
mended but does not supersede the law 
to report.  (P 5140)
DSS will determine if your report war-
rants an investigation. A one-time report 
of neglect or dependency may not be suf-
ÀFLHQW�IRU�DQ�LQYHVWLJDWLRQ�WR�WDNH�SODFH��
therefore, further incidents also should 
be reported. Child Protective Services at 
DSS will work with the family and other 
agencies to help overcome the problem 
and protect the child.

Proper use of seclusion 
and restraints
The Board of Education, at the direction 
RI�WKH�1�&��*HQHUDO�$VVHPEO\��DGRSWHG�
AR 4116, Regulations for Use of Seclu-
sion and Restraints. The regulations 
provide employees with clear guidelines 
about the use of reasonable force in public 
schools. 

7KH�UHJXODWLRQV�DQG�VWDWH�ODZ��1�&�*�6��
115C-391.1) lay out when it is accept-
able to use reasonable force, physical 
restraints, mechanical restraints, seclu-
sion, and isolation. Some may be accept-
able in designated circumstances, such 
as when reasonably needed to maintain 
RUGHU��WR�SUHYHQW�RU�EUHDN�XS�D�ÀJKW��IRU�
self-defense or to take away weapons or 
other dangerous objects.
The complete guidelines are available in 
the Student-Parent Handbook, the school 
V\VWHP·V�ZHEVLWH��WKH�*HQHUDO�$VVHPEO\·V�
ZHEVLWH��DQG�WKH�VFKRRO�DWWRUQH\·V�RIÀFH�

Reporting criminal 
charges
Employees who are charged with a crime 
must notify the school system; however, 
ZKR�LV�WR�EH�QRWLÀHG�GHSHQGV�RQ�WKH�QDWXUH�
of the charges.
If you are charged with a crime by a 
student or parent, you should notify 
your principal or supervisor as soon as 
possible. The principal or supervisor 
will notify law enforcement and the 
appropriate assistant superintendent 
will investigate the allegations. If it is 
determined that you are innocent of the 
charges, they may recommend that the 
school attorney defend you at no charge 
to you. If they believe that you may be 
guilty of the charges, they may recom-
mend appropriate disciplinary action, 
up to and including dismissal. (P 4148)
All employees must report any criminal 
arrests, charges, convictions, guilty pleas, 
pleas of no contest, prayers for judgment 
continued, or deferred prosecutions to 
Human Resources. Employees are not 
UHTXLUHG�WR�UHSRUW�WUDIÀF�RIIHQVHV�XQOHVV�
they are felonies or involve driving under 
WKH�LQÁXHQFH�RI�DOFRKRO�RU�GUXJV��RU�LI�WKH\�
operate a school-system vehicle. Human 
5HVRXUFHV�PXVW�EH�QRWLÀHG�ZLWKLQ�ÀYH�
days after an employee receives notice 
of the charge.
)DLOXUH� WR� GLVFORVH� ZLWKLQ� ÀYH� GD\V� D�
criminal arrest, charge or disposition that 
is later discovered will result in discipline, 
XS�WR�VXVSHQVLRQ��,I�D�YHULÀHG�FULPLQDO�
history check or another source shows that 
an employee failed to disclose a criminal 
charge or disposition, then the employee 
may be terminated.
The Human Resources department may 
conduct criminal history checks on cur-
rent employees. (P 4114.3)

Reporting harassment
The school system does not tolerate ha-
rassment based on an employee’s race, 
national origin, religion, age, gender or 
disability. 
Sexual harassment includes any unwel-
come sexual advances, requests for sexual 

favors, and any other verbal or physical 
conduct of a sexual nature between a su-
perior and a subordinate, between peers, 
or between an employee and a student 
when it interferes with job performance, 
creates an intimidating, hostile or of-
fensive working environment, or affects 
HPSOR\PHQW�RSSRUWXQLWLHV�RU�EHQHÀWV��
Other harassment includes any act 
that creates an intimidating, hostile or 
offensive work environment, interferes 
with an individual’s job performance, 
or adversely affects an individual’s 
employment opportunities. This applies 
to such behavior whether it is by fellow 
employees, a supervisor or manager, or 
an outside vendor or consultant.
If you believe you have been harassed, 
report your complaint to your principal, 
supervisor or Human Resources. Your 
complaint will be investigated and the 
results will be reported back to you. Re-
ports should be made as soon as possible 
so that quick action can be taken.
Likewise, if you witness behavior you 
believe to be sexual harassment, you 
are required to report it to your princi-
pal, supervisor or Human Resources. If 
the allegations are true, an appropriate 
remedy will be recommended, which 
may include the demotion or dismissal 
of the offending employee. If the allega-
tions are found to be not true, you will 
receive an explanation. You may appeal 
that determination to the appropriate as-
sistant superintendent.  (P 4116.5)   

Reporting improper 
activities
Under North Carolina law, you are 
encouraged to report to your principal, 
department head or superintendent if you 
have evidence of activity by any school 
employee that violates a state or federal 
law, is fraudulent, involves the misap-
propriation of resources or endangers 
public health or safety. If you report 
such activity in good faith, you cannot be 
dismissed, demoted or subjected to any 
form of discrimination for having made 
the report. You may also call 1-336-703-
4193, a toll-free and anonymous way 
to report safety concerns. (AR 4116.12)

Safety
Safety is important for everyone. You 
can help prevent injury to yourself and 
others by observing general safety rules:
��$YRLG�DFFLGHQWV�E\�UHPRYLQJ�KD]DUGV�
��5HSRUW�DQ\�XQVDIH�FRQGLWLRQ�RU�ODFN�RI�

safety equipment to your supervisor 
immediately.

�� ,I� \RX� DUH� LQYROYHG� LQ� RU�ZLWQHVV� DQ�
accident, report it to your supervisor 
immediately.
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Tobacco Free Schools
School employees, volunteers and visi-
tors are prohibited from using tobacco 
products at any time in any building, 
facility, or vehicle owned, leased, rented 
or chartered by the school system, on any 
school grounds and property, including 
DWKOHWLF�ÀHOGV�DQG�SDUNLQJ�ORWV��RZQHG��
leased, rented or chartered by the school 
system, or at any school-sponsored or 
school-related event on-campus or off-
campus. This prohibition applies even 
when such persons are on school grounds 
as visitors or spectators. (P & AR 1331)

Surveys of students and 
employees
Employees must give their consent before 
participating in research conducted by an 
outside agency or individual. Employees 
may be required to participate in research 
conducted by the school system to as-
sess the effectiveness of its programs 
or services.
Employees or school system interns who 
DUH�IXOÀOOLQJ�WKH�UHTXLUHPHQWV�RI�D�FROOHJH�
course or degree must have approval from 
the Research and Evaluation Department 
to conduct research studies involving 
students or staff.
Parents have the right  to inspect research 
surveys or studies to be conducted by 
third parties. The school system will not 
release students’ names or addresses un-
OHVV�SDUHQWV�DUH�QRWLÀHG�LQ�DGYDQFH�DQG�
in writing.
No student will be required to participate 
in a research study or survey if his or her 
parent objects. For more information, see 
Policy and AR 1326.

Use of school mail & fax 
School mail may not be used to dis-
tribute advertisements for commercial 
enterprises, campaign literature for a 
political candidate or for entirely personal 
correspondence. The honor system will 
be used to enforce this regulation. If it 
is determined that a communication vio-
lates regulations, the employee sending 
or receiving the communication will be 
reminded of this regulation and may be 
reprimanded or disciplined. 
Fax machines are intended for conducting 
school system business. In general, they 
should not be used for personal business 
on a regular basis.
Fax machines should not be used to 
communicate indecent language, pictures 
or symbols or to disparage anyone’s 
religion, gender, age, national or ethnic 
origin or disability. 

As a general rule, student record informa-
WLRQ�WKDW�LV�FRQÀGHQWLDO�XQGHU�WKH�)DPLO\�
Educational Rights and Privacy Act  and 
SHUVRQQHO� UHFRUGV� WKDW� DUH� FRQÀGHQWLDO�
under state law should not be sent by fax 
unless sent in a secure manner.
The school system reserves the right 
to read all messages created, re-
ceived or sent over its fax machines.  
(AR 1111)

Internet,email and 
texting
All Internet users are expected to behave 
legally, responsibly and ethically when 
using the Internet. Unacceptable uses of 
the Internet include: violating copyright 
laws or plagiarism; illegally copying 
VRIWZDUH��DFFHVVLQJ�FRQÀGHQWLDO�UHFRUGV�
without authorization; publishing, ac-
cessing or sending profane or obscene 
material; communicating threats; or us-
ing another person’s password without 
permission. 
Employees should not use chat rooms for 
social conversations while at work.  For 
more information about inappropriate 
uses of the Internet, see Administrative 
Regulation 6161.1
Email is intended for conducting school 
system business and as a general rule 
should not be used for personal business 
RQ�D�UHJXODU�EDVLV��7KH�FRQÀGHQWLDOLW\�RI�
email should not be assumed. Winston-
Salem/Forsyth County Schools has a 
right to review any email sent over its 
V\VWHP��$OVR��FRQÀGHQWLDO�VWXGHQW�UHFRUGV�
or personnel information should not be 
sent by email unless in a secure manner. 
The Board of Education recognizes valid 
reasons for communicating with students 
outside of the WS/FCS email system ex-
ist, such as addressing students receiving 
ESL or LEP services and their parents or 
communicating weather-related cancel-
lations or schedule changes to athletic 
captains or band and chorus section lead-
ers. But it is strongly recommended that 
all employees communicate primarily 
with non-family member students via 
the WS/FCS email and Internet systems. 
Employees and volunteers should not 
text individual students. They should 
only send group texts to high and middle 
school students with parent permission 
through a group texting website. They 
should keep a record of all texts they 
send. (AR 1111)

Use of school-system 
property
Property belonging to Winston-Salem/
Forsyth County Schools must be used 
carefully and responsibly. Remember, 

your taxes helped pay for all of the equip-
ment you use. Wasteful or improper use 
of school equipment and materials may 
be cause for dismissal from your job.
If you fail to use reasonable care in the 
protection of school property, you may 
EH� KHOG� ÀQDQFLDOO\� UHVSRQVLEOH� IRU� LWV�
loss or damage. 

Use of school-system 
vehicles
If you drive a vehicle in the course of 
your job, you are covered by our liability 
insurance in addition to your personal 
insurance. It doesn’t matter whether 
the vehicle belongs to you or the school 
system.
If you are driving a school system vehicle 
larger than a van or pickup truck, you 
may need a commercial driver’s license 
(CDL). You may also need certain en-
dorsements. Check with your principal 
or supervisor. 
If any driver’s license is required for your 
job, you must report to your immediate 
VXSHUYLVRU�� ZLWKLQ� �� GD\V�� DQ\� WUDIÀF�
violation for which you are cited even if 
it occurs on your own time and in your 
own vehicle. You must also notify your 
supervisor immediately if your license is 
suspended, revoked or cancelled. 
If your job requires you to transport stu-
dents or work in certain safety-sensitive 
areas, you are subject to random testing 
for drug and alcohol use. (P 4116.3)

Pay day
*HQHUDOO\��DOO�WHDFKHUV�DQG����PRQWK�HP-
ployees will be paid on the last banking 
day of the month. Ten-month employees 
other than teachers will be paid on the 
16th of each month (or the last banking 
day before the 16th if the 16th falls on a 
weekend or a banking holiday). Your 
VFKRRO·V� ÀQDQFLDO� VHFUHWDU\� LV� QRWLÀHG�
whenever there are updates to our payroll 
distribution schedule.
Your pay will be deposited in your ac-
count by the morning of your pay date. 
Internal Revenue Service (IRS) regula-
tions prohibit the distribution of payroll 
FKHFNV�EHIRUH�WKH�RIÀFLDO�SD\�GDWH�

Direct Deposit
All employees, including substitutes and 
temporary employees, are required to use 
direct deposit. You may choose to deposit 
\RXU�SD\�DXWRPDWLFDOO\�WR�DQ\�ÀQDQFLDO�
institution, local or out of town. Direct 
deposit statements are available online 
through the E-Docs system, located on 
the WS/FCS homepage under the Em-
ployees tab.
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Supplements
Teachers and all other licensed employees 
receive a local supplement, based on their 
license rating. Local supplements for 
FODVVLÀHG� HPSOR\HHV� DUH� EXLOW� LQWR� WKH�
regular check. 

Twelve-month optional 
pay 
The school system offers all 10-month 
permanent employees the option of 
spreading their salaries over 12 months. 
Ten-month teachers will receive their 
ÀUVW�SD\FKHFNV�RQ�$XJ�����DQG�RQ� WKH�
last weekday of each month; non-teachers 
who work a 10-month schedule will re-
ceive their pay on the 16th of each month.
Ten-month employees who wish to 
receive their pay over 12 months must 
FKRRVH�WR�GR�VR�E\�WKH�ÀUVW�GD\�RI�VFKRRO��
To select the 12-month option, access the 
WS/FCS home page, select  “Financial 
Services” in Departments, and click on 
the “Choose your installment pay option.” 
The 12-month election may be canceled at 
any time and any withheld pay is returned 
to the employee.
Any applicable health and dental insur-
ance deductions for those who have 
chosen 12 installments also will be with-
held from all 12 salary payments. Life 
insurance deductions are only withheld 
from non-installment salary payments.
The State Employees’ Credit Union and 
other area banks offer an alternative 
called the “summer pay option” that 
allows employees to decide how much 
to withhold from each monthly payroll 
check. These banks then pay back two 
equal payments during the summer. 
Under this arrangement you may earn 
interest on the withheld amounts, and 
unlike the state’s plan, you may choose 
to start this account at any time during 
the school year.  

School calendar and 
pay issues
Due to the requirements of the school 
calendar law, the paycheck that teachers 
receive at the end of August will cover a 
full month’s salary even though teachers 
KDYH�QRW�\HW�FRPSOHWHG�WKHLU�ÀUVW�PRQWK�RI�
work. This “prepaid status” will continue 
throughout the school year, meaning that 
teachers who leave the school system dur-
LQJ�WKH�\HDU�PD\�ÀQG�WKDW�WKH\�RZH�WKHLU�
employer for any “unearned” income they 
have received.  To avoid this situation, 
EH�VXUH� WR� OHW�\RXU�EXLOGLQJ·V�ÀQDQFLDO�
secretary know well in advance if you are 
expecting a break in your employment 
for any reason. 

Longevity pay
1RQ�FHUWLÀHG� DQG� DGPLQLVWUDWLYH� HP-
ployees receive longevity pay once a 
year in the pay periods following their 
anniversary dates, at the following rates: 
10-14 years of state service ........... 1.50% 
15-19 years of state service ........... 2.25% 
20-24 years of state service ........... 3.25% 
25 or more years of state service.... 4.50%

Substitute pay
Substitute teachers are paid $105 a day 
LI�WKH\�DUH�FHUWLÀHG������LI�WKH\�DUH�QRW�
FHUWLÀHG� EXW� KDYH� FRPSOHWHG�(IIHFWLYH�
Teacher Training, or $80 a day if they 
DUH�QRW�FHUWLÀHG���
When a teacher takes a day of personal 
leave or extended sick leave, state law 
requires $50 to be deducted from the 
teacher’s check if a substitute is hired. 
There is no pay deduction for sick leave. 
Teachers who use personal leave on 
teacher workdays shall receive full salary.

Deductions
Deductions will automatically be made 
from your pay for FICA taxes and state 
and federal income taxes. If you are eli-
gible for membership in the retirement 
system, you will also have 6 percent de-
ducted for retirement, which is sheltered 
from state and federal income taxes. 
Payroll deductions also will be made 
if you select family medical or dental 
insurance, additional life insurance, 
automobile or homeowner’s insurance, 
RU�DQ\�ÁH[LEOH�EHQHÀWV��
You may choose to have deductions such 
as United Way, Arts Council and College 
Fund (formerly UNCF) contributions 
taken from your pay.
You may choose to have an amount 
deducted for regular contributions to a 
401(k) or 457 retirement savings plan,  
tax-sheltered annuities, a State Em-
ployees Credit Union account or loan 
repayment.
Your wages may be garnished and de-
ductions made from your check for de-
linquent taxes, court-ordered payments, 
defaulted student loans or Chapter 13 
bankruptcy, as required by law.

Health insurance
All full-time employees are eligible for 
health insurance through the N.C. State 
Health Plan. 
The plan offers the choice of three dif-
ferent options. The three options — the 
Enhanced 80/20 Plan, the Traditional 
70/30 Plan and the Consumer-Directed 
Health Plan — allow you to pay different 
rates for health care coverage. Basically, 
the more you pay per month, the less 
you pay in copayments, deductibles and 

How tax-sheltering works 
to save you money
Tax-sheltering is a way of increas-
ing your spendable income. By 
having payments deducted from 
your paycheck before state, fed-
eral or Social Security taxes, you 
reduce your taxable income and 
WKH�HIIHFWLYH�FRVW�RI�WKH�EHQHÀW��
The amount you save will range 
from about 28 percent to 42 
percent depending on your tax 
bracket. These amounts are not 
only tax-deferred, but also are 
permanently sheltered from 
taxes.
7D[�VKHOWHULQJ�RI�WKHVH�EHQHÀWV�
PD\�QRW�EH�DV�EHQHÀFLDO�LI�\RX�DUH�
nearing retirement age because 
it reduces the compensation on 
which your Social Security ben-
HÀWV�DUH�FDOFXODWHG��
For most employees, however, 
the reduction in Social Security 
income is negligible compared to 
WKH�WD[�EHQHÀWV�\RX�FDQ�UHFHLYH�
now. If this concerns you, use 
some of your current tax savings 
to increase other retirement sav-
ings plans such as a tax-deferred 
annuity or 401(k) investment.
$OO� WD[�VKHOWHUHG� EHQHÀWV� DUH�
subject to annual limits. Please 
check with your tax adviser if 
you are sheltering more than 20 
percent of your paycheck.
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coinsurance. 
If you enroll in the Traditional 70/30 
Plan, the school system will pay all of 
the premium cost of your coverage under 
the State Health Plan. If you enroll in 
the Enhanced 80/20 Plan, your monthly 
premiums will range from $13.56 to 
$63.56, depending on your participation 
in three wellness activities (selecting a 
primary care physician, completing an 
online health assessment and attesting 
that you do not smoke). If you enroll in 
the Consumer-Directed Health Plan, your 
monthly premiums will range from $0 
to $40, depending on your completion 
of the same three wellness activities. 
Under any of the plans, you may also 
SXUFKDVH�FRYHUDJH�IRU�TXDOLÀHG�GHSHQ-
dents. Premiums are deducted from your 
paycheck and are tax-sheltered unless 
you elect otherwise. NOTE: monthly 
premium costs are based on 12 months of 
employment per year. Monthly premiums 
will be higher for 10-month employees. 
Premium rates are subjeect to change by 
*HQHUDO�$VVHPEO\�DFWLRQ�
If you are employed on a regular part-
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time basis for half-time or more, you may 
participate in the group plan by paying the 
full cost of coverage. Part-time employ-
ees who meet certain eligibility criteria 
may also be able to purchase coverage 
under the Affordable Care Act Health Ex-
change. Please see http://healthcare.gov 
for information about available coverage 
DQG�VSHFLÀF�HOLJLELOLW\�UHTXLUHPHQWV��
Links to more specific information, 
including rates and fact sheets, can be 
found at the State Health Plan’s website, 
www.statehealthplan.state.nc.us. The 
website will also list in-network health 
care providers and rate calculators to help 
you assess your options. You also can call 
the State Health Plan at 1-888-234-2416 
for more information.

Dental insurance
All full-time regular employees may 
enroll in the dental insurance plan. The 
school system pays for individual cov-
erage, and you may purchase coverage 
IRU�TXDOLÀHG�GHSHQGHQWV�WKURXJK�SD\UROO�
deduction. Premiums are tax-sheltered 
unless you elect otherwise.
Den ta l  i n su rance  cove r s  ba -
sic and prosthodontic care, but not 
orthodontia (braces).
Part-time employees who work 20 or 
more hours per week may enroll in the 
dental plan. The system pays half of the 
employee-only coverage. The employee 
pays the other half and full premiums for 
dependent coverage.

Disability insurance
A disability income plan is provided by 
the state at no cost for full-time regular 
employees. To be eligible for short-term 
EHQHÀWV�� \RX� PXVW� KDYH� RQH� \HDU� RI�
contributing service to the Retirement 
System when the disability begins and 
must be disabled more than 60 consecu-
tive calendar days. The plan will provide 
50 percent of your basic salary, up to 
$3,000 a month, for one year.
,I�\RX�KDYH�ÀYH�\HDUV�RI�VHUYLFH�ZLWK�WKH�
school system, you are eligible for long-
WHUP�EHQHÀWV�DIWHU�WKH�VKRUW�WHUP�EHQHÀWV�
H[SLUH��/RQJ�WHUP�EHQHÀWV�DUH����SHUFHQW�
of your basic monthly salary, up to $3,900, 
UHGXFHG� E\� WKH� EHQHÀWV� \RX� PD\� EH�
UHFHLYLQJ�IURP�RWKHU�SODQV��%HQHÀWV�DUH�
payable until the disability ceases or you 
DUH�HOLJLEOH�IRU�IXOO�UHWLUHPHQW�EHQHÀWV��
(State Policy Manual, P 4.5)

Workers’ compensation
All employees are covered under workers’ 
compensation laws. Payment is provided 
for medical expenses and partial income, 
at no cost to you, if you are accidentally 
injured or contract an occupational dis-
ease in the course and scope of your 

employment.
It’s your responsibility to claim compen-
sation. Report any occupational injuries 
or illnesses to your supervisor and lead 
secretary immediately. If medical atten-
tion is necessary, you will need to go 
to PrimeCare Occupational Medicine. 
(AR 4144)
If you are injured in an episode of vio-
lence, you may be paid your full salary 
during the period of disability for up to 
RQH�\HDU��,W�LV�\RXU�UHVSRQVLELOLW\�WR�ÀOH�
for episode of violence compensation. 
(AR 4116.1) 

Life insurance
The Board of Education provides all 
full-time regular employees with term 
life insurance coverage from $15,000 
to $50,000 depending on their job clas-
VLÀFDWLRQ��7KHUH�LV�QR�FRVW�IRU�WKLV�OHYHO�
of insurance.
Employees may purchase additional term 
life insurance. They must pay the pre-
mium for the additional coverage through 
payroll deduction. By IRS regulations, 
these premiums cannot be tax-sheltered.
Employees also may purchase insurance 
coverage for spouses and children using 
payroll deduction.  (Policy 4144.1)

Flexible benefits
7KH� VFKRRO� V\VWHP·V� )OH[LEOH� %HQHÀWV�
Plan includes six insurance plans (cancer 
catastrophic/intensive care, accident/
sickness, critical illness, hospital income) 
for which premiums can be tax-sheltered, 
and two reimbursement accounts that 
allow you to tax-shelter the unreimbursed 
medical expenses and the dependent care 
expenses you plan to incur.
7KHVH�DUH�RSWLRQDO�EHQHÀWV�WKDW�\RX�PD\�
choose. The school system does not pay 
DQ\�RI�WKH�FRVWV�RI�WKHVH�EHQHÀWV��EXW�\RX�
get group rates on the insurance plans and 
tax-sheltering of the salary deductions. 

Eligibility for the plan
8QOLNH�PRVW�EHQHÀWV��ZKLFK�DUH�DYDLODEOH�
only to full-time regular employees, these 
EHQHÀWV�DUH�DYDLODEOH�WR�\RX�LI�\RX�DUH�D�
regular employee who works 20 hours a 
week or more.

Elements of the plan
There are several elements to the  
)OH[LEOH�%HQHÀWV�3ODQ��
��&DQFHU�VSHFLÀHG�GLVHDVHV�LQVXUDQFH�

to supplement your health insurance. 
Premiums are tax-sheltered.

��&ULWLFDO�LOOQHVV� LQVXUDQFH� WR� SUHVHUYH�
your lifestyle in times of critical need.

��'LVDELOLW\�LQFRPH�LQVXUDQFH�GHVLJQHG�

to supplement the state disability plan. 
Premiums are tax-sheltered. 

��+RVSLWDO�LQFRPH�KHOSV�EULGJH�WKH�JDS�
in costs your health insurance does 
not cover.

��9LVLRQ�FDUH�KHOSV�ZLWK�WKH�FRVW�RI�H\H�
exams, glasses and other expenses.

��7D[�VKHOWHULQJ�RI�WKH�IDPLO\�RU�GHSHQ-
dent premiums you pay for dental 
insurance (automatic unless otherwise 
requested).

��$�ÁH[LEOH�VSHQGLQJ�DFFRXQW�WKDW�DOORZV�
you to set aside tax-sheltered funds 
to reimburse yourself for the medical 
expenses you and your family have that 
are not paid by insurance.

��$�ÁH[LEOH�VSHQGLQJ�DFFRXQW�WKDW�DOORZV�
you to set aside tax-sheltered funds to 
reimburse yourself for the costs of child 
or dependent care. 

��1HZ�EHQHÀW� supplemental health in-
VXUDQFH� IRU�TXDOLÀHG� UHWLUHG�PLOLWDU\�
personnel and their spouses. It’s offered 
by Tricare.

The information on these plans is pro-
vided to each new employee by Colonial 
Life and Accident Insurance Company, 
ZKLFK�DGPLQLVWHUV�WKH�)OH[LEOH�%HQHÀWV�
Plan. Please note that life insurance is 
QRW�SDUW�RI�WKLV�ÁH[LEOH�EHQHÀWV�SDFNDJH��

Cancer catastrophic/Intensive 
Care
The plan pays you directly if you 
develop cancer or are hospitalized 
IRU�FHUWDLQ�VSHFLÀHG�GLVHDVHV��,W�LV�
not coordinated with your health 
insurance, but it can help you with 
expenses that may not be covered. It is 
not intended to replace your medical 
insurance, but to give you additional 
funds in certain instances. A rider is 
available to cover additional costs of 
intensive care services.
��7KH�SODQ�FRYHUV�RQO\�D�OLPLWHG�QXPEHU�RI�

illnesses. Heart disease, kidney disease 
and stroke are among the catastrophic 
medical conditions not covered. 

�� <RXU� GRFWRU� RU� KRVSLWDO� VKRXOG� QRW�
ÀOH�FODLPV�ZLWK�&RORQLDO�/LIH�IRU�WKLV�
FRYHUDJH��<RX� VKRXOG� ÀOH� WKH� IRUPV�
directly with Colonial Life showing 
how much you were charged, even if 
other insurance actually paid it.

��7KH�ZHOOQHVV�EHQHÀW�PD\�HQFRXUDJH�\RX�
to have regular cancer tests.

Disability income insurance
The plan coordinates with the Teachers 
and State Employees Retirement System 
Disability Income Plan (DIP). It provides 
DOPRVW� LPPHGLDWH� EHQHÀWV� WR� SDUWLDOO\�
offset the 60-day waiting period for DIP 
DQG�WR�SURYLGH�VRPH�EHQHÀWV�WR�ÀUVW�\HDU�
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employees who are not eligible for DIP. 
%HQHÀWV� DUH� JUHDWHU� GXULQJ� WKH� ÀUVW� ���
days and decrease when DIP begins to 
assist you.
%HQHÀWV� ODVW� IRU� DV� ORQJ� DV� WZR� \HDUV�
after the onset of disability. If a hospital 
stay is required, additional hospital con-
ÀQHPHQW�EHQHÀWV�DUH�SDLG��7KH�SODQ�DOVR�
SD\V�D�PHGLFDO�IHH�EHQHÀW�IRU�DFFLGHQWDO�
injury, even if no disability absence from 
work occurs.
If you tax-shelter the premiums through 
payroll deduction for the Disability In-
come Plan, the IRS requires that most 
EHQHÀWV�\RX�UHFHLYH�XQGHU�WKDW�SODQ�EH�
fully taxable. If you do not want the 
EHQHÀWV�WR�EH�WD[DEOH��\RX�FDQ�KDYH�WKH�
plan set up as a bank draft, but you forfeit 
the tax-sheltering of the premiums. Any 
WD[DEOH�EHQHÀW�UHFHLYHG�ZLOO�EH�UHÁHFWHG�
on your W-2 forms.
Dependent coverage is available at re-
GXFHG�OHYHOV�RI�EHQHÀWV�

Vision Care Insurance
9LVLRQ�&DUH�,QVXUDQFH�RIIHUV�D�FRPSOHWH�
range of vision-care providers, includ-
ing opthalmologists, optometrists and 
opticians. For information on vision care 
LQVXUDQFH�DQG�WR�UHYLHZ�SODQ�EHQHÀWV��JR�
to www.superiorvision.com.

Dependent care  
reimbursement plan
If you have a child under the age of 13 
or another dependent (such as an invalid 
parent or older handicapped child) for 
whom you pay for care so that you and 
your spouse can be employed, you can 
tax-shelter some or all of your expenses.
��7KH�SHUVRQ�FDUHG�IRU�PXVW�EH�FODLPHG�

by you as a dependent on your income 
tax return.

��,I�\RX�XVH�WKLV�SODQ��\RX�FDQQRW�FODLP�
the same expenses as credits on your 

income tax returns. For most people, 
tax-sheltering under this Flexible 
%HQHÀWV�3ODQ�ZLOO� VDYH�PRUH�PRQH\�
than the tax credits. The back of the 
Choices brochure has a work sheet for 
comparing these savings.

��1RWH�WKH�´8VH�,W�RU�/RVH�,Wµ�,56�UXOH��
Any amount left in the account at the 
end of the plan year is forfeited. If 
you leave the school system, you can 
continue to draw from your account 
balance throughout the plan year.

��7KH�PD[LPXP�FRQWULEXWLRQ� LQ� D� SODQ�
\HDU�LV��������IRU�PDUULHG��ÀOLQJ�MRLQWO\��
employees or single parents and $2,500 
IRU�PDUULHG��ÀOLQJ�VHSDUDWHO\��HPSOR\-
ees. There is a $10 per month minimum 
contribution.

�� <RX� PD\� FKDQJH� \RXU� FRQWULEXWLRQV�
during the plan year only if there are 
certain family status changes that have 
a direct effect on your needs. Our plan 
will allow only reducing or eliminating 
your contributions within 30 days of the 
death of your spouse or dependent and/
or increasing an existing contribution 
but not starting a new account in case 
of the birth or adoption of a child. You 
can get information and forms from the 
SD\UROO�RIÀFH��

��<RX�PD\�DGMXVW�IRU�RWKHU�IDPLO\�VWDWXV�
changes during the open enrollment 
period each year.

��<RX�PXVW� UH�HQUROO� IRU� WKLV� EHQHÀW�
each year if you wish to continue it.

�� <RX� PXVW� KDYH� WKH� IXQGV� LQ� \RXU�
account balance before you can be 
reimbursed. You may accumulate bills 
for day care expenses incurred and 
claim for them when the funds are in 
your account.

Critical Illness Insurance
7KLV�SROLF\�SD\V�EHQHÀWV�LQ�DGGLWLRQ�WR�
DQ\� KHDOWK� RU� PDMRU� PHGLFDO� EHQHÀWV�
you receive. You can choose the amount 
RI� EHQHÀW� FRYHUDJH�� IURP� ������� WR�
$1000,000.
Covered critical illnesses include heart 
attack, stroke, major organ transplant, end 
state renal failure, and, at a lesser amount, 
coronary artery bypass surgery. There 
LV�D�KHDOWK�VFUHHQLQJ�EHQHÀW�RI�����SHU�
calendar year to help prevent the onset 
of critical illnesses.
Since the premiums are tax sheltered, 
PRVW�EHQHÀWV�UHFHLYHG�IURP�WKLV�SROLF\�
would be taxable income. The premium 
rates are based on age at issue date and 
tobacco use, and will not increase with 
age. Coverage amounts reduce by 50 
percent when you reach age 75. Cover-
age is available for you and your spouse. 
See the Colonial representative at your 
school or work site for more information.

��7R�FKDQJH�\RXU�EHQHÀFLDU\��DGG�D�
dependent, add or delete a spouse, 
or change your name because 
of marriage or divorce, call for 
an appointment with the Human 
Resources Department to come in 
and complete the necessary forms.

��$Q� RSSRUWXQLW\� LV� SURYLGHG� HDFK��
year for you to change your health 
and dental insurance. If you want 
to add additional family members, 
there may be penalties or a waiting 
period for certain conditions.

��7KH�)OH[LEOH�%HQHÀWV�HQUROOPHQW�
period is in the fall. 

��<RX�PD\�DGG�OLIH�LQVXUDQFH�DW�DQ\�
time, but you may need to provide 
evidence of insurability.

��6WDWH�(PSOR\HH�6DODU\�DQG�%HQHÀWV�
Information:
http://www.ncpublicschools.org/
work4ncschools/salary/
��1�&��6WDWH�+HDOWK�3ODQ��KWWS���ZZZ�
shpnc.org
�� 7HDFKHUV� DQG� 6WDWH� (PSOR\HHV·�
Retirement System:
http://www.myncretirement.com
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Hospital Income
7KLV�EHQHÀW�DOORZV�\RX�WR�EULGJH�WKH�
JDS�LQ�FRVWV�\RXU�KHDOWK�LQVXUDQFH�GRHV�
QRW�FRYHU��7KH�ZHOOQHVV�EHQHÀW�SD\V�
����IRU�VRPH�ZHOOQHVV�WHVWV��
,W�DOVR�RIIHUV�RXWSDWLHQW�VXUJLFDO�
SURFHGXUH�EHQHÀWV��KRVSLWDO�
FRQÀQHPHQW�EHQHÀWV��UHKDELOLWDWLRQ�
XQLW�EHQHÀWV��DQG�ZDLYHU�RI�SUHPLXP�
EHQHÀWV�
%HQHÀWV�DUH�SDLG�GLUHFWO\�WR�\RX��
XQOHVV�\RX�VSHFLI\�RWKHUZLVH��<RXU�
EHQHÀWV�DUH�SDLG�UHJDUGOHVV�RI�DQ\�
RWKHU�FRYHUDJH�\RX�PD\�KDYH�ZLWK�DQ\�
RWKHU�LQVXUDQFH�FRPSDQLHV��7KHUH�LV�
QR�OLIHWLPH�PD[LPXP�WR�WKH�EHQHÀWV��
DQG�LI�\RX�FKDQJH�MREV�RU�OHDYH�\RXU�
HPSOR\HU��\RX�FDQ�WDNH�\RXU�FRYHUDJH�
ZLWK�\RX�ZLWK�QR�LQFUHDVH�WR�WKH�
SUHPLXPV�

Medical reimbursement plan
7KLV�EHQHÀW�DOORZV�\RX�WR�WD[�VKHOWHU�
VRPH�RU�DOO�RI�\RXU�XQUHLPEXUVHG�PHG�
LFDO�H[SHQVHV��LQFOXGLQJ�FR�SD\PHQWV��
GHGXFWLEOHV��DQG�SD\PHQWV�IRU�LWHPV�RU�
VHUYLFHV�QRW�FRYHUHG�E\�KHDOWK�LQVXU�
DQFH��VXFK�DV�RUWKRGRQWLD�RU�URXWLQH�
H[DPV��
��<RX�FDQ�FKHFN�\RXU�SODQ�EDODQFH�DW�
DQ\�WLPH�E\�FDOOLQJ�����������������
H[W�����

��,I�\RX�XVH�WKLV�SODQ��\RX�FDQQRW�FODLP�
WKH�VDPH�H[SHQVHV�DV�LWHPL]HG�GHGXF�
WLRQV�RQ�\RXU�LQFRPH�WD[�UHWXUQV��
%HFDXVH�PHGLFDO�H[SHQVHV�PXVW�
H[FHHG�D�SHUFHQWDJH�RI�\RXU�LQFRPH�
EHIRUH�\RX�FDQ�GHGXFW�WKHP��WKLV�
SODQ�VKRXOG�VDYH�\RX�PXFK�PRUH��

��,I�\RX�OHDYH�WKH�VFKRRO�V\VWHP��\RX�
FDQQRW�FRQWLQXH�WR�GUDZ�IURP�\RXU�
DFFRXQW�EDODQFH�WKURXJKRXW�WKH�SODQ�
\HDU�XQOHVV�\RX�FKRRVH�WR�FRQWLQXH�
IXQGLQJ�\RXU�DFFRXQW�ZLWK�DIWHU�WD[�
GROODUV���1RWH�WKDW�WKLV�GLIIHUV�IURP�
WKH�GHSHQGHQW�FDUH�UHLPEXUVHPHQW�
SODQ��

��<RX�KDYH����GD\V�DIWHU�WKH�HQG�RI�
WKH�SODQ�\HDU�WR�ÀOH�IRU�H[SHQVHV�
LQFXUUHG�GXULQJ�WKH�\HDU�

��7KLV�SODQ�KDV�D�KLJK�SRWHQWLDO�IRU�
VDYLQJ�\RX�WD[HV��EXW�LW�DOVR�FDUULHV�
D�KLJK�ULVN�XQGHU�WKH�´8VH�,W�RU�/RVH�
,Wµ�UXOH��$Q\�DPRXQW�OHIW�LQ�WKH�DF�
FRXQW�DW�WKH�HQG�RI�WKH�SODQ�\HDU�LV�
IRUIHLWHG��7R�EH�VDIH��FRQWULEXWH�RQO\�
IRU�FRVWV�\RX�NQRZ�\RX�ZLOO�LQFXU�

��7KH�PD[LPXP�FRQWULEXWLRQ�LQ�D�SODQ�
\HDU�LV���������7KHUH�LV�D����SHU�
PRQWK�PLQLPXP�FRQWULEXWLRQ�

��2QO\�FHUWDLQ�FKDQJHV�DUH�DOORZHG�
ZLWKLQ�WKH�SODQ�\HDU��\RX�PD\�UHGXFH�

RU�HOLPLQDWH�\RXU�FRQWULEXWLRQV�
ZLWKLQ����GD\V�RI�WKH�GHDWK�RI�\RXU�
VSRXVH�RU�GHSHQGHQW��DQG�\RX�PD\�
LQFUHDVH�DQ�H[LVWLQJ�FRQWULEXWLRQ�EXW�
QRW�VWDUW�D�QHZ�DFFRXQW�LQ�FDVH�RI�
WKH�ELUWK�RU�DGRSWLRQ�RI�D�FKLOG��<RX�
FDQ�JHW�LQIRUPDWLRQ�DQG�IRUPV�IRU�
FKDQJHV�IURP�WKH�SD\UROO�RIÀFH��

��<RX�PD\�DGMXVW�IRU�RWKHU�IDPLO\�VWD�
WXV�FKDQJHV�GXULQJ�WKH�RSHQ�HQUROO�
PHQW�SHULRG�HDFK�\HDU�

��<RX�FDQ�XVH�WKLV�SODQ�IRU�H[SHQVHV�RI�
\RXU�IDPLO\�PHPEHUV�HYHQ�LI�\RX�DUH�
QRW�HOHFWLQJ�IDPLO\�FRYHUDJH�XQGHU�
\RXU�KHDOWK�LQVXUDQFH�SODQ�

��<RX�PXVW�UH�HQUROO�IRU�WKLV�EHQHÀW�
HDFK�\HDU�WR�FRQWLQXH�LW�

��<RX�PD\�GUDZ�XS�WR�WKH�WRWDO�\RX�
KDYH�FRPPLWWHG�WR�FRQWULEXWH�GXU�
LQJ�WKH�\HDU�DW�DQ\�WLPH��HYHQ�LI�WKH�
IXQGV�KDYH�QRW�\HW�EHHQ�GHGXFWHG�
IURP�\RXU�SD\FKHFN��<RX�PD\�KDYH�
D�QHJDWLYH�EDODQFH�LQ�WKLV�DFFRXQW�DW�
DQ\�WLPH�EHIRUH�WKH�HQG�RI�WKH�\HDU��
7KLV�LV�GLIIHUHQW�IURP�WKH�GHSHQGHQW�
FDUH�UHLPEXUVHPHQW�SODQ�

��%HFDXVH�VRPH�PHGLFDO�H[SHQVHV�VXFK�
DV�RUWKRGRQWLD�DQG�H\HJODVVHV�DUH�
JHQHUDOO\�QRW�FRYHUHG�E\�LQVXUDQFH��
\RX�FDQ�XVH�WKLV�SODQ�WR�WD[�VKHOWHU�
QRQUHLPEXUVDEOH�FRVWV��6XFK�H[SHQV�
HV�DUH�XVXDOO\�HDV\�WR�SUHGLFW��

��$IWHU�WD[�KHDOWK�LQVXUDQFH�SUHPLXPV�
SDLG�E\�\RX�RU�\RXU�VSRXVH�DUH�QRW�
UHLPEXUVDEOH�XQGHU�WKLV�SODQ��+HDOWK�
LQVXUDQFH�SUHPLXPV�\RX�SD\�WKURXJK�
SD\UROO�GHGXFWLRQ�DUH�DOUHDG\�WD[�
VKHOWHUHG�XQOHVV�\RX�HOHFW�RWKHUZLVH��

Other information about 
reimbursement accounts
��&ODLP�IRUPV�IRU�UHLPEXUVHPHQW�
DFFRXQWV�DUH�VLPSOH�WR�FRPSOHWH��
*HQHUDOO\��D�FRS\�RI�D�SDLG�LQYRLFH��
UHFHLSW��RU�\RXU�KHDOWK�EHQHÀWV�
FODLP�VWDWHPHQW�PXVW�EH�DWWDFKHG�WR�
MXVWLI\�WKH�UHLPEXUVHPHQW��<RX�PXVW�
ÀUVW�SD\�IRU�WKHVH�H[SHQVHV�DQG�QRW�
EH�HOLJLEOH�IRU�UHLPEXUVHPHQW�E\�
DQ�LQVXUDQFH�SODQ�EHIRUH�FODLPLQJ�
UHLPEXUVHPHQW�IURP�\RXU�VSHQGLQJ�
DFFRXQW��

��´)OH[�FDUGVµ�WKDW�ZRUN�OLNH�FUHGLW�
FDUGV�DUH�DYDLODEOH��<RX�PD\�SD\�
\RXU�ELOO�ZLWK�WKH�FDUG��DQG�WKH�
PRQH\�ZLOO�FRPH�RXW�RI�\RXU�ÁH[LEOH�
VSHQGLQJ�DFFRXQW�

��&ODLP�UHLPEXUVHPHQW�FKHFNV�ZLOO�EH�
LVVXHG�E\�$PHULÁH[��$XWRPDWLF�GH�
SRVLW�RI�WKHVH�FKHFNV�LV�SRVVLEOH��EXW�
\RX�PXVW�FRQWDFW�$PHULÁH[�WR�VHW�XS�
GLUHFW�GHSRVLW�

BUS Stop
%XVLQHVVHV�8QLWHG�IRU�6FKRROV�²�%86�
6WRS�²�LV�DQ�LQFHQWLYH�SURJUDP�FUHDWHG�
E\�WKH�VFKRRO�V\VWHP�DQG�WKH�:LQVWRQ�
6DOHP�&KDPEHU�RI�&RPPHUFH��3DUWLFL�
SDWLQJ�EXVLQHVVHV�RIIHU�LQFHQWLYHV�DQG�
GLVFRXQWV�WR�VFKRRO�V\VWHP�HPSOR\HHV�
DQG�GLVSOD\�WKH�%86�6WRS�ORJR��)RU�GH�
WDLOV�DQG�XS�WR�GDWH�OLVWLQJV�RI�SDUWLFL�
SDWLQJ�EXVLQHVVHV��YLVLW�WKH�&KDPEHU·V�
:HE�VLWH��ZZZ�ZLQVWRQVDOHP�FRP�
HGXFDWLRQ�SURJUDPV�EXVVWRS����

Call United Way 2-1-1
7KLV�LV�D�IUHH�DQG�FRQÀGHQWLDO�LQIRUPD�
WLRQ�DQG�UHIHUUDO�VHUYLFH�DYDLODEOH�LQ�
)RUV\WK�DQG�*XLOIRUG�FRXQWLHV�WKURXJK�
WKH�����SKRQH�QXPEHU��5HSUHVHQWDWLYHV�
DUH�DYDLODEOH����KRXUV�D�GD\�WR�KHOS�
FDOOHUV�FRQWDFW�KHDOWK�RU�KXPDQ�VHUYLFH�
RUJDQL]DWLRQV��<RX�DOVR�FDQ�FDOO�����
����������
7KH�������GDWDEDVH�DOVR�FDQ�EH�DF�
FHVVHG�RQOLQH�DW�ZZZ�QF����RUJ�

Duty-free lunch
(DFK�VFKRRO�UHFHLYHV�PRQH\�WR�SURYLGH�
DW�OHDVW�WZR�GXW\�IUHH�OXQFK�SHULRGV�
SHU�ZHHN�WR�HDFK�WHDFKHU�WR�SURYLGH�D�
EUHDN�IURP�DFWLYH�VXSHUYLVLRQ�RI�VWX�
GHQWV��7HDFKHUV�PD\��KRZHYHU��FKRRVH�
WR�UHPDLQ�ZLWK�WKHLU�VWXGHQWV��(P & AR 
4115.1)
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Flu vaccinations
:LQVWRQ�6DOHP�)RUV\WK�&RXQW\�
6FKRROV�DQQXDOO\�SDUWLFLSDWHV�LQ�D�
SURJUDP�WKDW�SURYLGHV�ÁX�YDFFLQDWLRQV�
IUHH�RI�FKDUJH�WR�DOO�HPSOR\HHV�ZKR�DUH�
FRYHUHG�XQGHU�WKH�6WDWH�+HDOWK�3ODQ��
7KH�ÁX�YDFFLQH�LV�RIIHUHG�VHYHUDO�WLPHV�
HDFK�IDOO��<RX�VKRXOG�UHFHLYH�LW�RQFH�
D�\HDU��7KH�GDWHV��WLPHV�DQG�ORFDWLRQV�
IRU�WKH�FOLQLFV�ZLOO�EH�SRVWHG�RQ�WKH�
VFKRRO�V\VWHP·V�ZHEVLWH�DQG�HPDLOHG�WR�
HPSOR\HHV�
,I�\RX�KDYH�TXHVWLRQV�DERXW�WKH�YDF�
FLQHV��SOHDVH�FRQWDFW�\RXU�SK\VLFLDQ��
,I�\RX�ZRXOG�OLNH�PRUH�LQIRUPDWLRQ��
SOHDVH�FRQWDFW�+XPDQ�5HVRXUFHV�DW�
���������

0LVFHOODQHRXV�EHQHÀWV
(PSOR\HHV�RIWHQ�UHFHLYH�VSHFLDO�UDWHV�
RU�PHPEHUVKLS�SULYLOHJHV�WKURXJK�
RWKHU�RUJDQL]DWLRQV��VXFK�DV�WKH�<0&$�
DQG�<:&$��7LFNHWV�DUH�VRPHWLPHV�
DYDLODEOH�IRU�:DNH�)RUHVW�8QLYHUVLW\�
DWKOHWLF�HYHQWV��*UHHQVERUR�&ROLVHXP�
HYHQWV��&DURZLQGV�RU�RWKHU�HYHQWV��
&KHFN�\RXU�HPDLO�IRU�RIIHUV�VHQW�WR�\RX�
IURP�:6�)&6�

Reimbursement for damages
,I�\RXU�SHUVRQDO�SURSHUW\��OLNH�\RXU�
FDU�RU�H\HJODVVHV��LV�GDPDJHG�EHFDXVH�
\RX�DUH�DVVDXOWHG�ZKLOH�SHUIRUPLQJ�
\RXU�GXWLHV�RU�EHFDXVH�RI�PDOLFLRXV�
DFWV�RQ�D�VFKRRO�FDPSXV��\RX�ZLOO�EH�
UHLPEXUVHG�IRU�WKH�UHDVRQDEOH�FRVW�RI�
WKH�GDPDJH�QRW�FRYHUHG�E\�LQVXUDQFH��
XS�WR�������&RQWDFW�WKH�OHJDO�GHSDUW�
PHQW�IRU�LQIRUPDWLRQ�����������RU�
DFWRPEHUOLQ#ZVIFV�N���QF�XV��

Retirement Reception
1HDU�WKH�HQG�RI�HYHU\�VFKRRO�\HDU��
:LQVWRQ�6DOHP�)RUV\WK�&RXQW\�
6FKRROV�KRVWV�D�5HWLUHPHQW�5HFHSWLRQ�
IRU�WKRVH�HPSOR\HHV�UHWLULQJ�WKURXJK�
RXW�WKH�FXUUHQW�VFKRRO�\HDU��7KH�VXSHU�
LQWHQGHQW�DQG�PHPEHUV�RI�WKH�%RDUG�
RI�(GXFDWLRQ�SUHVHQW�HDFK�UHWLUHH�ZLWK�
D�JLIW�KRQRULQJ�WKHP�IRU�WKHLU�\HDUV�RI�
VHUYLFH�ZLWK�WKH�VFKRRO�V\VWHP�
)RU�PRUH�LQIRUPDWLRQ�DERXW�WKH�UHWLUH�
PHQW�EDQTXHW��SOHDVH�FRQWDFW�+XPDQ�
5HVRXUFHV�DW����������

State Employees’ Credit 
Union
$OO�UHJXODU�HPSOR\HHV�DQG�WKHLU�IDPLO\�
PHPEHUV�DUH�HOLJLEOH�WR�MRLQ�WKH�6WDWH�
(PSOR\HHV·�&UHGLW�8QLRQ��6HUYLFHV�
LQFOXGH�ORDQV��VDYLQJV�DQG�FKHFNLQJ�DF�
FRXQWV��<RX�PD\�KDYH�GHGXFWLRQV�PDGH�
IURP�\RXU�SD\FKHFN�IRU�VDYLQJV�RU�ORDQ�
SD\PHQWV��$�����PLQLPXP�GHSRVLW�LV�
UHTXLUHG�IRU�PHPEHUVKLS��&RQWDFW�WKH�
ORFDO�6(&8�RIÀFH�DW�����6��6WUDWIRUG�
5RDG������������

Student tuition
6FKRRO�V\VWHP�HPSOR\HHV�ZKR�OLYH�
RXWVLGH�RI�)RUV\WK�&RXQW\�PD\�VHQG�
WKHLU�FKLOGUHQ�WR�:LQVWRQ�6DOHP�)RU�
V\WK�&RXQW\�6FKRROV�ZLWKRXW�SD\LQJ�
WXLWLRQ�DIWHU�RQH�IXOO�\HDU�RI�IXOO�WLPH�
RU�SDUW�WLPH�HPSOR\PHQW��(AR 5117.1)

Teacher of the Year program 
7KH�PLVVLRQ�RI�WKH�:LQVWRQ�6DOHP�
)RUV\WK�&RXQW\�7HDFKHU�RI�WKH�<HDU�
3URJUDP�LV�WR�SURPRWH�WKH�SURIHV�
VLRQ�DQG�UHFRJQL]H�WKH�WHDFKHUV�ZKR�
LPSOHPHQW�WKH�´EHVW�SUDFWLFHVµ�ZLWKLQ�
FODVVURRPV�LQ�)RUV\WK�&RXQW\�

,QGLYLGXDOV�ZKR�DUH�FKRVHQ�WR�UHSUH�
VHQW�WKHLU�VFKRRO�DV�7HDFKHU�RI�WKH�<HDU�
DGYDQFH�WR�FRPSHWH�ZLWK�RWKHU�VFKRROV�
LQ�RXU�UHJLRQ��
3UHYLRXV�ZLQQHUV�RI�WKH�)RUV\WK�&RXQ�
W\�7HDFKHU�RI�WKH�<HDU�DZDUG�LQFOXGH�
����������²�&KDULW\�6XWSKLQ��3DUNODQG�
,%�+LJK��3LFWXUHG�EHORZ�

����������²�$P\�3DQWDQR��.HUQHUVYLOOH�
(OHPHQWDU\

�����������²�3DWW\�'H:LWW��.HUQHUV�
YLOOH�(OHPHQWDU\

����������²�.LP�$EUDPV��-HIIHUVRQ�
0LGGOH

����������²�,ULV�0XGG��1RUWKZHVW�
0LGGOH

����������²�+HDWKHU�.LQJ��:HVW�)RU�
V\WK�0LGGOH

����������²�$QD�3RVDGD��0LQHUDO�
6SULQJV�0LGGOH

����������²�$P\�0D[H\��:HVW�)RUV\WK�
+LJK

����������²�&DURO�(DUQKDUGW��*OHQQ�
+LJK

����������²�-HQQLIHU�)XOOHU��,EUDKDP�
(OHPHQWDU\

)RU�PRUH�LQIRUPDWLRQ�DERXW�WKH�
7HDFKHU�RI�WKH�<HDU�SURJUDP��SOHDVH�
FDOO�+XPDQ�5HVRXUFHV�DW����������



13

B
e
n
e
f 
i
t
s

P
a
c
k
a
g
e

%HQHÀWV�3DFNDJH

�3UHPLXPV�RU�IXQGV�IRU�UHLPEXUVHPHQW�DFFRXQW�DUH�GHGXFWHG�EHIRUH�),&$��VWDWH�DQG�IHGHUDO�WD[HV� 
��)XQGV�DUH�GHGXFWHG�EHIRUH�VWDWH�DQG�IHGHUDO�WD[HV�EXW�DUH�WD[DEOH�XSRQ�ZLWKGUDZDO��DIWHU�DJH����¼��RU�ZLWK�SHQDOWLHV�� 
F/T=Full time, regular employees ; P/T=Part time, regular employees over 20 hours a week  P/T$ = Part time employees pay full premium

%HQHÀW� � (OLJLELOLW\��VHH�&RGH�� 1RWHV�    
+HDOWK�,QVXUDQFH� )�7��3�7��
7UDGLWLRQDO�%DVLF�������3ODQ� � (PSOR\HH�FRYHUHG�DW�QR�FRVW��PD\�SXUFKDVH��
� � � � IRU�GHSHQGHQWV
(QKDQFHG�������3ODQ� � (PSOR\HH�FRYHUHG�DW��������WR��������PRQWK����
� � � � PD\�SXUFKDVH�IRU�GHSHQGHQWV
&RQVXPHU�'LUHFWHG�+HDOWK�3ODQ� � (PSOR\HH�FRYHUHG�DW����WR�����PRQWK��PD\��
� � � � SXUFKDVH�IRU�GHSHQGHQWV
'HQWDO�,QVXUDQFH�� )�7�SOXV�UHWLUHHV� (PSOR\HH�FRYHUHG�DW�QR�FRVW��PD\�SXUFKDVH� 
� � � 3�7��¼���� IRU�GHSHQGHQWV��7KLV�LV�D�ORFDO�EHQHÀW�
7HUP�/LIH�,QVXUDQFH� )�7�RQO\� 8S�WR����������GHSHQGLQJ�RQ�MRE�FODVVLÀFDWLRQ���
� � � � 0D\�SXUFKDVH�XS�WR����������DGGLWLRQDO�
5HWLUHPHQW )�7�RQO\� :6�)&6�FRQWULEXWHV�D�SHUFHQWDJH�RI�VDODU\�DV��
� � � � PDQGDWHG�E\�WKH�*HQHUDO�$VVHPEO\���� �
� � � � HPSOR\HH�SD\V����
6RFLDO�6HFXULW\���0HGLFDUH� $OO� :6�)&6�FRQWULEXWHV�������RI�VDODU\�� 
� � � � HPSOR\HH�SD\V�������
'LVDELOLW\�,QFRPH�3ODQ� )�7�RQO\� $IWHU�RQH�\HDU�RI�VHUYLFH�IRU�VKRUW�WHUP� 
� � � � EHQHÀWV��ÀYH�\HDUV�IRU�ORQJ�WHUP�EHQHÀWV�
:RUNHUV·�&RPSHQVDWLRQ� $OO� 1R�FRVW�WR�HPSOR\HH�
8QHPSOR\PHQW�,QVXUDQFH� $OO� 1R�FRVW�WR�HPSOR\HH�
/RQJHYLW\�3D\� )�7��3�7� $IWHU����\HDUV�RI�VHUYLFH��
6XSSOHPHQWDO�5HWLUHPHQW�,QFRPH�3ODQ�����N�� )�7�RQO\� 2SWLRQDO��HPSOR\HH�LQYHVWV�IXQGV��
7D[�'HIHUUHG�$QQXLWLHV��7'$�� $OO� 2SWLRQDO��HPSOR\HH�LQYHVWV�IXQGV���
����'HIHUUHG�&RPSHQVDWLRQ�3ODQ� $OO� 2SWLRQDO��HPSOR\HH�LQYHVWV�IXQGV�
&DQFHU�&DWDVWURSKLF�,OOQHVV�,QVXUDQFH� )�7��3�7� 2SWLRQDO��HPSOR\HH�SD\V�IXOO�SUHPLXP�
&ULWLFDO�,OOQHVV�,QVXUDQFH� )�7��3�7� 2SWLRQDO��HPSOR\HH�SD\V�IXOO�SUHPLXP�
'LVDELOLW\�,QFRPH�,QVXUDQFH� )�7��3�7� 2SWLRQDO��HPSOR\HH�SD\V�IXOO�SUHPLXP�
,QWHQVLYH�&DUH�,QVXUDQFH� )�7��3�7� 2SWLRQDO��HPSOR\HH�SD\V�IXOO�SUHPLXP�
+RVSLWDO�,QFRPH� )�7��3�7� 2SWLRQDO��HPSOR\HH�SD\V�IXOO�SUHPLXP�
$XWRPRELOH�+RPHRZQHUV�,QVXUDQFH� )�7��3�7� 2SWLRQDO��HPSOR\HH�SD\V�DW�JURXS�UDWHV�
0HGLFDO�5HLPEXUVHPHQW�3ODQ� )�7��3�7� 2SWLRQDO��HPSOR\HH�VHWV�DVLGH�IXQGV�
'HSHQGHQW�&DUH�5HLPEXUVHPHQW�3ODQ� )�7��3�7� 2SWLRQDO��HPSOR\HH�VHWV�DVLGH�IXQGV��
9LVLRQ�&DUH�,QVXUDQFH� )�7��3�7� 2SWLRQDO��HPSOR\HHV�SD\�IXOO�SUHPLXP
7ULFDUH�6XSSOHPHQWDO�%HQHÀWV� )�7��3�7� 2SWLRQDO��HPSOR\HHV�SD\�IXOO�SUHPLXP
+ROLGD\V� )�7��3�7� ���RU����D�\HDU�����RU����LQ����PRQWKV��
$QQXDO�/HDYH� )�7��3�7� ������WR�������GD\V�SHU�PRQWK��GHSHQGLQJ�RQ��
   � OHQJWK�RI�VHUYLFH��FDQ�DFFXPXODWH�WR����GD\V�
6LFN�/HDYH� )�7��3�7� ��GD\�SHU�PRQWK��FDQ�DFFXPXODWH�LQGHÀQLWHO\��
� � � � &DQ�XVH�IRU�IDPLO\�RU�SHUVRQDO�LOOQHVV��GHDWK���
� � � � LQ�LPPHGLDWH�IDPLO\�
3HUVRQDO�/HDYH� )�7��3�7�7HDFKHUV�RQO\�� ��GD\V�SHU�\HDU��FDQ�DFFXPXODWH�XS�WR���GD\V�
0LVFHOODQHRXV��)UHH�3DUNLQJ��'LUHFW�'HSRVLW�RI�3D\��6WDWH�(PSOR\HHV·�&UHGLW�8QLRQ��5HGXFHG�5DWHV�DW�<0&$�DQG�<:&$�
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Tuition reimbursement 
'XH�WR�WKH�XQFHUWDLQW\�RI�WKH�EXGJHW�DW�WKH�WLPH�RI�SULQWLQJ��ZH�DUH�XQDEOH�WR�SXEOLVK�DQ\�LQIRUPDWLRQ�DERXW�WXLWLRQ�UH�
LPEXUVHPHQW��3OHDVH�YLVLW�KWWS���ZVIFV�N���QF�XV�HGXFDWLRQDVVLVWDQFH�IRU�XSGDWHG�LQIRUPDWLRQ��<RX�DOVR�FDQ�FDOO�+XPDQ�
5HVRXUFHV�DW����������

Retirement 
7KHUH�LV�QR�PDQGDWRU\�UHWLUHPHQW�DJH��<RX�DQG�WKH�VFKRRO�V\VWHP�VDYH�IRU�UHWLUHPHQW�DQG�FRQWULEXWH�WR�6RFLDO�6HFXULW\�
��6L[�FHQWV�RI�HDFK�GROODU�\RX�HDUQ�LV�GHGXFWHG�IURP�\RXU�SD\FKHFN�DQG�VHW�DVLGH�IRU�\RXU�UHWLUHPHQW��6XFK�FRQWULEXWLRQV�E\�
\RX�DUH�WD[�GHIHUUHG�XQWLO�\RX�UHWLUH�RU�PDNH�D�ZLWKGUDZDO�

��7KH�VFKRRO�V\VWHP�DOVR�FRQWULEXWHV�D�SHUFHQWDJH�RI�HDFK�GROODU�\RX�HDUQ�WR�\RXU�UHWLUHPHQW�IXQG��7KDW�SHUFHQWDJH�LV�GHWHU�
PLQHG�HDFK�\HDU�E\�WKH�*HQHUDO�$VVHPEO\�

,I�\RX�OHDYH�WKH�VFKRRO�V\VWHP��\RX�PD\�ZLWKGUDZ�WKH�PRQH\�\RX�FRQWULEXWHG�LQ�D�OXPS�VXP�SD\PHQW��SOXV�LQWHUHVW�LQ�VRPH�
FDVHV��EXW�OHVV�WD[�DQG�SHQDOWLHV�
$IWHU�RQH�\HDU�RI�VHUYLFH��LI�\RX�GLH�ZKLOH�HPSOR\HG�E\�WKH�VFKRRO�V\VWHP��\RXU�EHQHÀFLDU\�ZLOO�EH�SDLG�D�VXP�HTXDO�WR�WKH�
VDODU\�\RX�HDUQHG�LQ�WKH�ODVW�FDOHQGDU�\HDU�RI�ZRUN��QRW�WR�H[FHHG���������RU�OHVV�WKDQ�����������LQ�DGGLWLRQ�WR�WKH�DPRXQW�
\RX�KDYH�SDLG�LQWR�WKH�UHWLUHPHQW�V\VWHP�
<RX�PD\�UHWLUH�ZLWK�XQUHGXFHG�UHWLUHPHQW�EHQHÀWV�DW�DJH����ZLWK�ÀYH�\HDUV�RI�PHPEHUVKLS��DW�DJH����ZLWK����\HDUV�RI�
FUHGLW��RU�DW�DQ\�DJH�ZLWK����\HDUV�RI�FUHGLW��<RX�PD\�UHWLUH�ZLWK�UHGXFHG�EHQHÀWV�DIWHU�DJH����DQG����\HDUV�RI�FUHGLW��RU�DW�
DJH����ZLWK�ÀYH�\HDUV�RI�PHPEHUVKLS��
0RVW�RU�DOO�RI�\RXU�UHWLUHPHQW�EHQHÀWV�DUH�WD[DEOH�LQFRPH�ZKHQ�\RX�UHFHLYH�WKHP��5HWLUHPHQW�EHQHÀWV�RI�HPSOR\HHV�YHVWHG�
DV�RI���������PD\�EH�VKHOWHUHG�IURP�VWDWH�LQFRPH�WD[HV�
,I�\RX�ZHUH�ÀUVW�KLUHG�EHIRUH�2FW�����������DQG�UHWLUH�ZLWK�ÀYH�RU�PRUH�\HDUV�RI�6WDWH�6\VWHP�PHPEHUVKLS�VHUYLFH��WKH�VWDWH�
ZLOO�SD\�IRU�\RXU�LQGLYLGXDO�KHDOWK�LQVXUDQFH�FRYHUDJH��,I�\RX�ZHUH�ÀUVW�KLUHG�RQ�RU�DIWHU�2FW�����������LQ�RUGHU�WR�UHFHLYH�
LQGLYLGXDO�FRYHUDJH�DW�QR�FRVW��\RX�PXVW�UHWLUH�ZLWK����RU�PRUH�\HDUV�RI�UHWLUHPHQW�VHUYLFH�FUHGLW��LI�\RX�KDYH����EXW�OHVV�
WKDQ����\HDUV�RI�UHWLUHPHQW�VHUYLFH�FUHGLW�\RX�ZLOO�KDYH�WR�SD\����SHUFHQW�RI�WKH�FRVW�IRU�\RXU�FRYHUDJH��DQG�ZLWK�ÀYH�EXW�
OHVV�WKDQ����\HDUV��\RX�ZLOO�KDYH�WR�SD\�WKH�IXOO�FRVW�IRU�\RXU�FRYHUDJH��,Q�DOO�FDVHV��\RX�PXVW�SD\�WKH�IXOO�FRVW�RI�GHSHQGHQW�
FRYHUDJH��LI�HOHFWHG�

Social Security
$OO�HPSOR\HHV�RI�WKH�VFKRRO�V\VWHP�DUH�FRYHUHG�E\�6RFLDO�6HFXULW\��<RX�PD\�UHWLUH�DW�DJH����WR�����GHSHQGLQJ�RQ�\RXU�ELUWK�
GDWH��ZLWK�IXOO�EHQHÀWV�RU�HOHFW�WR�UHWLUH�HDUOLHU�ZLWK�UHGXFHG�EHQHÀWV��6RFLDO�6HFXULW\�DOVR�SURYLGHV�SD\PHQWV�WR�\RX�LI�\RX�
DUH�GLVDEOHG��DQG�WR�\RXU�GHSHQGHQWV�LI�\RX�VKRXOG�GLH�RU�EHFRPH�GLVDEOHG�
&RQWULEXWLRQV�WR�6RFLDO�6HFXULW\�FDQQRW�EH�ZLWKGUDZQ��$GGLWLRQDO�LQIRUPDWLRQ��LV�DYDLODEOH�DW�6RFLDO�6HFXULW\�RIÀFHV�
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6XSSOHPHQWDO�UHWLUHPHQW�EHQHÀWV
$V�D�VFKRRO�V\VWHP�HPSOR\HH��\RX�DUH�HOLJLEOH�IRU�WKUHH�DGGLWLRQDO�ZD\V�WR�VDYH�IRU�UHWLUHPHQW�WKURXJK�SD\UROO�GHGXFWLRQV��
$OO�DUH�LGHQWLÀHG�E\�WKH�,QWHUQDO�5HYHQXH�&RGH�VHFWLRQV�WKDW�DXWKRUL]H�WKHP��WKH�����N��6XSSOHPHQWDO�5HWLUHPHQW�,QFRPH�
3ODQ�DQG�����E��WD[�GHIHUUHG��VKHOWHUHG��DQQXLWLHV��7'$�76$��DQG�����'HIHUUHG�&RPSHQVDWLRQ��
$OO�SODQV�DOORZ�\RX�WR�LQYHVW�IXQGV�IURP�\RXU�SD\�EHIRUH�VWDWH�DQG�IHGHUDO�WD[HV��'HSHQGLQJ�RQ�\RXU�WD[�EUDFNHW��WKLV�JLYHV�
\RX�IURP���SHUFHQW�WR����SHUFHQW�PRUH�PRQH\�WR�LQYHVW�DQG�RQ�ZKLFK�WR�HDUQ�LQWHUHVW�RU�GLYLGHQGV��
7KH�PRQH\�EHFRPHV�WD[DEOH�RQO\�ZKHQ�\RX�ZLWKGUDZ�LW��6LQFH�\RX�DUH�OLNHO\�WR�EH�LQ�D�ORZHU�WD[�EUDFNHW�ZKHQ�\RX�UHWLUH��
\RX�ZLOO�SUREDEO\�SD\�ORZHU�WD[HV�DQG�\RXU�IXQGV�ZLOO�KDYH�FRPSRXQGHG�ZLWKRXW�EHLQJ�UHGXFHG�IRU�WD[HV�LQ�WKH�PHDQWLPH��

TSA/TDA - 403(b)
��3ODQ�LV�DQ�LQVXUDQFH�FRQWUDFW�DYDLO�
DEOH�WKURXJK���LQVXUDQFH�FRPSDQLHV�
ÀQDQFLDO�ÀUPV�

��(QUROOPHQW�IRUPV�DQG�SODQ�LQIRUPDWLRQ�
PXVW�EH�REWDLQHG�WKURXJK�DQ�DJHQW�RU�
EURNHU�ZKR�LV�DSSURYHG��7KH�SD\UROO�
RIÀFH�KDV�D�OLVW�RI�TXDOLÀHG�FRPSDQLHV��
DQG�WKH�OLVW�DOVR�LV�DYDLODEOH�RQ�WKH�
)LQDQFLDO�6HUYLFHV�'HSDUWPHQW·V�
ZHEVLWH�

��$Q\�VFKRRO�V\VWHP�HPSOR\HH�PD\�
SDUWLFLSDWH�

��0DQ\�DUH�VWDQGDUG�LQWHUHVW�EHDULQJ�
LQYHVWPHQWV��EXW�VRPH�RIIHU�PRUH�
LQYHVWPHQW�RSWLRQV�

��0LQLPXP�SDUWLFLSDWLRQ�OHYHOV�YDU\��
%HFDXVH�RI�VSHFLDO�´FDWFK�XSµ�SURYL�
VLRQV�LQ�WD[�ODZV��PD[LPXP�SDUWLFLSD�
WLRQ�OHYHOV�FDQ�EH�TXLWH�KLJK�

��)HHV�YDU\�DQG�FDQ�LQFOXGH�VWLII�HDUO\�
ZLWKGUDZDO�IHHV�RQ�WRS�RI�WKH�SRWHQ�
WLDO�WD[�SHQDOWLHV�

��:LWKGUDZDO�PD\�EHJLQ�ZLWKRXW�WD[�
SHQDOW\��ZLWK�VRPH�UHVWULFWLRQV��XSRQ�
DWWDLQLQJ�DJH����
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457
��3ODQ�LV�VSRQVRUHG�E\�WKH�6WDWH�RI�
1RUWK�&DUROLQD�DQG�DGPLQLVWHUHG�
E\�3UXGHQWLDO��0RUH�LQIRUPDWLRQ�LV�
DYDLODEOH�DW�ZZZ�QFSODQV�SUXGHQWLDO�
FRP�

��(QUROOPHQW�IRUPV�PXVW�EH�REWDLQHG�
IURP�WKH�ORFDO�UHSUHVHQWDWLYH��3ODQ�
LQIRUPDWLRQ�LV�DYDLODEOH�LQ�WKH�SD\�
UROO�RIÀFH�

��$Q\�UHJXODU�VFKRRO�V\VWHP�HPSOR\HH�
PD\�SDUWLFLSDWH�

��<RX�KDYH�D�YDULHW\�RU�LQYHVWPHQW�RS�
WLRQV�ZLWK�PXFK�ÁH[LELOLW\�LQ�FKDQJ�
LQJ�LQYHVWPHQW�RSWLRQV�

��<RX�FDQ�SDUWLFLSDWH�ZLWK�DQ\�DPRXQW�
XS�WR����������������DQQXDOO\��RU�
���������������IRU�HPSOR\HHV�ZKR�
DUH�DJH����RU�ROGHU�

��$Q�DQQXDO�DGPLQLVWUDWLYH�IHH�RI������
SHUFHQW�RQ�WKH�ÀUVW����������WKHUH�LV�
QR�DGGLWLRQDO�IHH�IRU�DFFRXQWV�RYHU�
���������LV�FDOFXODWHG�GDLO\�DQG�GH�
GXFWHG�TXDUWHUO\�IURP�\RXU�EDODQFH�

��:LWKGUDZDO�PD\�EHJLQ�ZLWKRXW�WD[�SHQ�
DOW\�XSRQ�OHDYLQJ�HPSOR\PHQW�ZLWK�WKH�
VWDWH�RU�UHWLUHPHQW��UHJDUGOHVV�RI�DJH�

401(k)
��3ODQ�LV�VSRQVRUHG�E\�WKH�5HWLUHPHQW�
6\VWHP�DQG�DGPLQLVWHUHG�E\� 
3UXGHQWLDO�

��(QUROOPHQW�IRUPV�DQG�SODQ�LQIRU�
PDWLRQ�DUH�DYDLODEOH�LQ�WKH�SD\UROO�
RIÀFH�

��<RX�PXVW�EH�D�FRQWULEXWLQJ�PHPEHU�
RI�WKH�5HWLUHPHQW�6\VWHP�WR�SDUWLFL�
SDWH�

��<RX�KDYH�D�YDULHW\�RI�LQYHVWPHQW�RS�
WLRQV�ZLWK�JUHDW�ÁH[LELOLW\�LQ�FKDQJ�
LQJ�LQYHVWPHQW�RSWLRQV�

��<RX�FDQ�SDUWLFLSDWH�ZLWK�DV�OLWWOH�DV�
����SHU�PRQWK�RU�ZLWK�DV�PXFK�DV�
���SHUFHQW�RI�\RXU�VDODU\�DQQXDOO\��
QRW�WR�H[FHHG����������������IRU�
HPSOR\HHV�XQGHU�DJH�����RU���������
�������IRU�HPSOR\HHV�ZKR�DUH�DJH����
RU�ROGHU��

��3UXGHQWLDO�FKDUJHV�QR�DGPLQLVWUDWLYH�
IHHV�

��:LWKGUDZDO�PD\�EHJLQ�ZLWKRXW�WD[�
SHQDOW\�XSRQ�OHDYLQJ�HPSOR\PHQW�
DQG�DWWDLQLQJ�DJH����

��0RUH�LQIRUPDWLRQ�LV�DYDLODEOH�DW�
ZZZ�QFSODQV�SUXGHQWLDO�FRP�

Compensatory time for 
FODVVLÀHG�HPSOR\HHV
2YHUWLPH�ZRUN��ZKHQ�SURSHUO\�DXWKR�
UL]HG�DQG�QRW�FRPSHQVDWHG�IRU�ZLWKLQ�
WKH�VDPH�ZRUN�ZHHN��ZLOO�EH�FRPSHQ�
VDWHG�E\�WLPH�RII�ZLWK�SD\�DW�D�UDWH�RI�
����KRXUV�RI�FRPSHQVDWRU\�WLPH�IRU�
HDFK�KRXU�RI�RYHUWLPH�
7KH�VWDQGDUG�ZRUN�ZHHN�FRQVLVWV�
RI�VHYHQ�FRQVHFXWLYH�FDOHQGDU�GD\V�
EHJLQQLQJ�6DWXUGD\V�DW�������D�P��DQG�
HQGLQJ�RQ�)ULGD\V�DW�������S�P�

Court appearances
,I�\RX�DUH�D�SDUW\�RU�ZLWQHVV�LQ�D�FRXUW�
FDVH�WKDW�DURVH�IURP�\RXU�HPSOR\PHQW�
ZLWK�WKH�VFKRRO�V\VWHP��\RX�ZLOO�EH�
JUDQWHG�OHDYH�ZLWK�IXOO�SD\�WR�DWWHQG�
WKH�SURFHHGLQJV�
)XOO�WLPH�DQG�SDUW�WLPH�HPSOR\HHV�
ZKR�DUH�DEVHQW�IRU�DSSHDUDQFH�LQ�FRXUW�

DV�SODLQWLIIV��GHIHQGDQWV�RU�ZLWQHVVHV�
IRU�SHUVRQDO�PDWWHUV��HYHQ�LI�VXESRH�
QDHG��GR�QRW�UHFHLYH�VDODU\�SD\PHQWV�
IRU�WKRVH�GD\V��XQOHVV�WKH\�DUH�XVLQJ�
DSSURSULDWH��DSSURYHG�HDUQHG�OHDYH��
+RZHYHU��VFKRRO�SHUVRQQHO�ZKR�DUH�
UHVSRQGLQJ�WR�VXESRHQDV�IRU�FLYLF�
UHVSRQVLELOLWLHV��VXFK�DV�D�ZLWQHVV�WR�D�
FULPH��ZKR�DUH�YLFWLPV�RI�D�FULPH�RU�
ZKR�DUH�D�SDUHQW�RI�D�YLFWLP�RI�D�FULPH��
LI�WKH�YLFWLP�LV�D�PLQRU��DUH�HOLJLEOH�IRU�
SDLG�FRXUW�DWWHQGDQFH�OHDYH�

Educational/professional 
leave
8QGHU�FHUWDLQ�FLUFXPVWDQFHV��\RX�PD\�
UHTXHVW�ORQJ�WHUP�OHDYH�ZLWKRXW�SD\��
/RQJ�WHUP�OHDYHV�PXVW�EH�UHFRPPHQG�
HG�E\�WKH�VXSHULQWHQGHQW�DQG�DSSURYHG�
E\�WKH�%RDUG�RI�(GXFDWLRQ��7KH\�DUH�
JUDQWHG�IRU�D�WHUP�RI�QR�PRUH�WKDQ�RQH�
\HDU�H[FHSW�LQ�H[WUDRUGLQDU\�FLUFXP�

VWDQFHV��/RQJ�WHUP�OHDYHV�ZLWKRXW�SD\�
PD\�EH�JUDQWHG�IRU�
��)XUWKHU�HGXFDWLRQ��JUDGXDWH�ZRUN�RU�
SURIHVVLRQDO�DFWLYLWLHV�WR�HQKDQFH�
\RXU�VNLOOV�LQ�D�ÀHOG�UHODWHG�WR�\RXU�
SRVLWLRQ��7KLV�W\SH�RI�OHDYH�PD\�QRW�
EH�XVHG�WR�H[SORUH�RWKHU�FDUHHU�RS�
SRUWXQLWLHV�

��7UDYHO�IRU�SURIHVVLRQDO�JURZWK�
6KRUW�WHUP�SDLG�SURIHVVLRQDO�OHDYH�PD\�
EH�JUDQWHG�IRU�XS�WR����GD\V�LI�DS�
SURYHG�E\�WKH�SULQFLSDO�DQG�VXSHULQ�
WHQGHQW��7KH�OHDYH�PXVW�HQKDQFH�DQ�
LQGLYLGXDO·V�HGXFDWLRQDO�NQRZOHGJH�
RU�SURIHVVLRQDO�JURZWK��7KH�LQGL�
YLGXDO·V�VFKRRO�RU�GHSDUWPHQW�PXVW�
FRYHU�WKH�DEVHQFH�ZLWKRXW�HPSOR\LQJ�
D�VXEVWLWXWH��DQG�WKH�LQGLYLGXDO�PXVW�
DJUHH�WR�VHUYH�RQH�\HDU�RI�HPSOR\�
PHQW�ZLWK�KLV�RU�KHU�VFKRRO�IRU�HDFK�
OHDYH�JUDQWHG��(P 4150.6)
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The Family and Medical 
Leave Act
)0/$�UHTXLUHV�FRYHUHG�HPSOR\HUV�WR�
SURYLGH�XS�WR����ZHHNV�RI�XQSDLG��MRE�
SURWHFWHG�OHDYH�WR�HOLJLEOH�HPSOR\HHV�
IRU�WKH�IROORZLQJ�UHDVRQV�
��)RU�LQFDSDFLW\�GXH�WR�SUHJQDQF\��SUH�
QDWDO�PHGLFDO�FDUH�RU�FKLOG�ELUWK�

��7R�FDUH�IRU�WKH�HPSOR\HH·V�FKLOG�DIWHU�
ELUWK��RU�SODFHPHQW�IRU�DGRSWLRQ�RU�
IRVWHU�FDUH�

��7R�FDUH�IRU�WKH�HPSOR\HH·V�VSRXVH��
VRQ�RU�GDXJKWHU��RU�SDUHQW��ZKR�KDV�D�
VHULRXV�KHDOWK�FRQGLWLRQ��RU

��)RU�D�VHULRXV�KHDOWK�FRQGLWLRQ�WKDW�
PDNHV�WKH�HPSOR\HH�XQDEOH�WR�SHU�
IRUP�WKH�HPSOR\HH·V�MRE�

Military Family Leave Entitlements
(OLJLEOH�HPSOR\HHV�ZKRVH�VSRXVH��VRQ��
GDXJKWHU�RU�SDUHQW�LV�RQ�FRYHUHG�DFWLYH�
GXW\�RU�FDOO�WR�FRYHUHG�DFWLYH�GXW\�
VWDWXV�PD\�XVH�WKHLU����ZHHN�OHDYH�
HQWLWOHPHQW�WR�DGGUHVV�FHUWDLQ�TXDOLI\�
LQJ�H[LJHQFLHV��4XDOLI\LQJ�H[LJHQFLHV�
PD\�LQFOXGH�DWWHQGLQJ�FHUWDLQ�PLOLWDU\�
HYHQWV��DUUDQJLQJ�IRU�DOWHUQDWLYH�FKLOG�
FDUH��DGGUHVVLQJ�FHUWDLQ�ÀQDQFLDO�DQG�
OHJDO�DUUDQJHPHQWV��DWWHQGLQJ�FHUWDLQ�
FRXQVHOLQJ�VHVVLRQV��DQG�DWWHQGLQJ�
SRVW�GHSOR\PHQW�UHLQWHJUDWLRQ�EULHI�
LQJV��
)0/$�DOVR�LQFOXGHV�D�VSHFLDO�OHDYH�
HQWLWOHPHQW�WKDW�SHUPLWV�HOLJLEOH�HP�
SOR\HHV�WR�WDNH�XS�WR����ZHHNV�RI�OHDYH�
WR�FDUH�IRU�D�FRYHUHG�VHUYLFH�PHPEHU�
GXULQJ�D�VLQJOH����PRQWK�SHULRG��$�
FRYHUHG�VHUYLFH�PHPEHU�LV�����D�FXU�
UHQW�PHPEHU�RI�WKH�$UPHG�)RUFHV��
LQFOXGLQJ�D�PHPEHU�RI�WKH�1DWLRQDO�
*XDUG�RU�5HVHUYHV��ZKR�LV�XQGHUJR�
LQJ�PHGLFDO�WUHDWPHQW��UHFXSHUDWLRQ�
RU�WKHUDS\��LV�RWKHUZLVH�LQ�RXWSDWLHQW�
VWDWXV��RU�LV�RWKHUZLVH�RQ�WKH�WHPSR�
UDU\�GLVDELOLW\�UHWLUHG�OLVW��IRU�D�VHULRXV�
LQMXU\�RU�LOOQHVV��RU�����D�YHWHUDQ�ZKR�
ZDV�GLVFKDUJHG�RU�UHOHDVHG�XQGHU�FRQ�
GLWLRQV�RWKHU�WKDQ�GLVKRQRUDEOH�DW�DQ\�
WLPH�GXULQJ�WKH�ÀYH�\HDU�SHULRG�SULRU�
WR�WKH�ÀUVW�GDWH�WKH�HOLJLEOH�HPSOR\HH�
WDNHV�)0/$�OHDYH�WR�FDUH�IRU�WKH�
FRYHUHG�YHWHUDQ��DQG�ZKR�LV�XQGHUJR�
LQJ�PHGLFDO�WUHDWPHQW��UHFXSHUDWLRQ��RU�
WKHUDS\�IRU�D�VHULRXV�LQMXU\�RU�LOOQHVV��
7KH�)0/$�GHÀQLWLRQV�RI�´VHULRXV�
injury or illness” for current service 
members and veterans are distinct 
IURP�WKH�)0/$�GHÀQLWLRQ�RI�´VHULRXV�
health condition.” 
%HQHÀWV�DQG�3URWHFWLRQV
'XULQJ�)0/$�OHDYH��WKH�HPSOR\HU�
PXVW�PDLQWDLQ�WKH�HPSOR\HH·V�KHDOWK�
FRYHUDJH�XQGHU�DQG�´JURXS�KHDOWK�
SODQµ�RQ�WKH�VDPH�WHUPV�DV�LI�WKH�

HPSOR\HH�KDV�FRQWLQXHG�WR�ZRUN��
8SRQ�UHWXUQ�IURP�)0/$�OHDYH��PRVW�
HPSOR\HHV�PXVW�EH�UHVWRUHG�WR�WKHLU�
RULJLQDO�RU�HTXLYDOHQW�SRVLWLRQV�ZLWK�
HTXLYDOHQW�SD\��EHQHÀWV��DQG�RWKHU�
HPSOR\PHQW�WHUPV�
8VH�RI�)0/$�OHDYH�FDQQRW�UHVXOW�LQ�
WKH�ORVV�RI�DQ\�HPSOR\PHQW�EHQHÀW�WKDW�
DFFUXHG�SULRU�WR�WKH�VWDUW�RI�DQ�HP�
SOR\HH·V�OHDYH�
Eligibility Requirements
(PSOR\HHV�DUH�HOLJLEOH�LI�WKH\�KDYH�
ZRUNHG�IRU�D�FRYHUHG�HPSOR\HU�IRU�DW�
OHDVW�RQH�\HDU��IRU�������KRXUV�RYHU�
WKH�SUHYLRXV����PRQWKV��DQG�LI�DW�OHDVW�
���HPSOR\HHV�DUH�HPSOR\HG�E\�WKH�
HPSOR\HU�ZLWKLQ����PLOHV�
'HÀQLWLRQ�RI�6HULRXV�+HDOWK�&RQGLWLRQ
$�VHULRXV�KHDOWK�FRQGLWLRQ�LV�DQ�LOOQHVV��
LQMXU\��LPSDLUPHQW��RU�SK\VLFDO�RU�PHQ�
WDO�FRQGLWLRQ�WKDW�LQYROYHV�HLWKHU�DQ�
RYHUQLJKW�VWD\�LQ�D�PHGLFDO�FDUH�IDFLO�
LW\��RU�FRQWLQXLQJ�WUHDWPHQW�E\�D�KHDOWK�
FDUH�SURYLGHU�IRU�D�FRQGLWLRQ�WKDW�HLWKHU�
SUHYHQWV�WKH�HPSOR\HH�IURP�SHUIRUP�
LQJ�WKH�IXQFWLRQV�RI�WKH�HPSOR\HH·V�
MRE��RU�SUHYHQWV�WKH�TXDOLÀHG�IDPLO\�
PHPEHU�IURP�SDUWLFLSDWLQJ�LQ�VFKRRO�RU�
RWKHU�GDLO\�DFWLYLWLHV�
6XEMHFW�WR�FHUWDLQ�FRQGLWLRQV��WKH�FRQ�
WLQXLQJ�WUHDWPHQW�UHTXLUHPHQW�PD\�EH�
PHW�E\�D�SHULRG�RI�LQFDSDFLW\�RI�PRUH�
WKDQ�WKUHH�FRQVHFXWLYH�FDOHQGDU�GD\V�
FRPELQHG�ZLWK�DW�OHDVW�WZR�YLVLWV�WR�D�
KHDOWK�FDUH�SURYLGHU�RU�RQH�YLVLW�DQG�D�
UHJLPHQ�RI�FRQWLQXLQJ�WUHDWPHQW��RU�LQ�
FDSDFLW\�GXH�WR�SUHJQDQF\��RU�LQFDSDF�
LW\�GXH�WR�D�FKURQLF�FRQGLWLRQ��2WKHU�
FRQGLWLRQV�PD\�PHHW�WKH�GHÀQLWLRQ�RI�
FRQWLQXLQJ�WUHDWPHQW�
Use of Leave
$Q�HPSOR\HH�GRHV�QRW�QHHG�WR�XVH�WKLV�
OHDYH�HQWLWOHPHQW�LQ�RQH�EORFN��/HDYH�
FDQ�EH�WDNHQ�LQWHUPLWWHQWO\�RU�RQ�D�
UHGXFHG�OHDYH�VFKHGXOH�ZKHQ�PHGL�
FDOO\�QHFHVVDU\��(PSOR\HHV�PXVW�PDNH�
UHDVRQDEOH�HIIRUWV�WR�VFKHGXOH�OHDYH�IRU�
SODQQHG�PHGLFDO�WUHDWPHQW�VR�DV�QRW�WR�
XQGXO\�GLVUXSW�WKH�HPSOR\HU·V�RSHUD�
WLRQV��/HDYH�GXH�WR�TXDOLI\LQJ�H[LJHQ�
FLHV�PD\�DOVR�EH�WDNHQ�RQ�DQ�LQWHUPLW�
WHQW�EDVLV�
6XEVWLWXWLRQ�RI�3DLG�/HDYH�IRU�8QSDLG�
Leave
(PSOR\HHV�PD\�FKRRVH�RU�HPSOR\HUV�
PD\�UHTXLUH�XVH�RI�DFFUXHG�SDLG�OHDYH�
ZKLOH�WDNLQJ�)0/$�OHDYH��,Q�RUGHU�WR�
XVH�SDLG�OHDYH�IRU�)0/$�OHDYH��HP�
SOR\HHV�PXVW�FRPSO\�ZLWK�WKH�HPSOR\�
HU·V�QRUPDO�SDLG�OHDYH�SROLFLHV�
Employee Responsibilities
(PSOR\HHV�PXVW�SURYLGH����GD\V�DG�

YDQFH�QRWLFH�RI�WKH�QHHG�WR�WDNH�)0/$�
OHDYH�ZKHQ�WKH�QHHG�LV�IRUHVHHDEOH��
:KHQ����GD\V�QRWLFH�LV�QRW�SRVVLEOH��
WKH�HPSOR\HH�PXVW�SURYLGH�QRWLFH�DV�
VRRQ�DV�SUDFWLFDEOH�DQG�JHQHUDOO\�PXVW�
FRPSO\�ZLWK�DQ�HPSOR\HU·V�QRUPDO�
FDOO�LQ�SURFHGXUHV�
(PSOR\HHV�PXVW�SURYLGH�VXIÀFLHQW�
LQIRUPDWLRQ�IRU�WKH�HPSOR\HU�WR�GH�
WHUPLQH�LI�WKH�OHDYH�PD\�TXDOLI\�IRU�
)0/$�SURWHFWLRQ�DQG�WKH�DQWLFLSDWHG�
WLPLQJ�DQG�GXUDWLRQ�RI�WKH�OHDYH��6XI�
ÀFLHQW�LQIRUPDWLRQ�PD\�LQFOXGH�WKDW�
WKH�HPSOR\HH�LV�XQDEOH�WR�SHUIRUP�MRE�
IXQFWLRQV��WKH�IDPLO\�PHPEHU�LV�XQDEOH�
WR�SHUIRUP�GDLO\�DFWLYLWLHV��WKH�QHHG�IRU�
KRVSLWDOL]DWLRQ�RU�FRQWLQXLQJ�WUHDWPHQW�
E\�D�KHDOWK�FDUH�SURYLGHU�RU�FLUFXP�
VWDQFHV�VXSSRUWLQJ�WKH�QHHG�IRU�PLOL�
WDU\�IDPLO\�OHDYH��(PSOR\HHV�DOVR�PXVW�
LQIRUP�WKH�HPSOR\HU�LI�WKH�UHTXHVWHG�
OHDYH�LV�IRU�D�UHDVRQ�IRU�ZKLFK�)0/$�
OHDYH�ZDV�SUHYLRXVO\�WDNHQ�RU�FHUWL�
ÀHG��(PSOR\HHV�DOVR�PD\�EH�UHTXLUHG�
WR�SURYLGH�D�FHUWLÀFDWLRQ�DQG�SHULRGLF�
UHFHUWLÀFDWLRQ�VXSSRUWLQJ�WKH�QHHG�IRU�
OHDYH�
Employer Responsibilities
&RYHUHG�HPSOR\HUV�PXVW�LQIRUP�HP�
SOR\HHV·�UHTXHVWLQJ�OHDYH�ZKHWKHU�WKH\�
DUH�HOLJLEOH�XQGHU�)0/$��,I�WKH\�DUH��
WKH�QRWLFH�PXVW�VSHFLI\�DQ\�DGGLWLRQDO�
LQIRUPDWLRQ�UHTXLUHG�DV�ZHOO�DV�WKH�
HPSOR\HHV·�ULJKWV�DQG�UHVSRQVLELOLWLHV��
,I�WKH\�DUH�QRW�HOLJLEOH��WKH�HPSOR\HU�
PXVW�SURYLGH�D�UHDVRQ�IRU�WKH�LQHOLJL�
ELOLW\�
&RYHUHG�HPSOR\HUV�PXVW�LQIRUP�
HPSOR\HHV�LI�OHDYH�ZLOO�EH�GHVLJQDWHG�
DV�)0/$�SURWHFWHG�DQG�WKH�DPRXQW�RI�
OHDYH�FRXQWHG�DJDLQVW�WKH�HPSOR\HH·V�
OHDYH�HQWLWOHPHQW��,I�WKH�HPSOR\HU�
GHWHUPLQHV�WKDW�WKH�OHDYH�LV�QRW�)0/$�
SURWHFWHG��WKH�HPSOR\HU�PXVW�QRWLI\�WKH�
HPSOR\HH�
Unlawful Acts by Employers
)0/$�PDNHV�LW�XQODZIXO�IRU�DQ\�HP�
SOR\HU�WR�
��,QWHUIHUH�ZLWK��UHVWUDLQ��RU�GHQ\�WKH�
H[HUFLVH�RI�DQ\�ULJKW�SURYLGHG�XQGHU�
)0/$�

��'LVFKDUJH�RU�GLVFULPLQDWH�DJDLQVW�
DQ\�SHUVRQ�IRU�RSSRVLQJ�DQ\�SUDF�
WLFH�PDGH�XQODZIXO�E\�)0/$�RU�IRU�
LQYROYHPHQW�LQ�DQ\�SURFHHGLQJ�XQGHU�
RU�UHODWLQJ�WR�)0/$�

Enforcement
$Q�HPSOR\HH�PD\�ÀOH�D�FRPSODLQW�
ZLWK�WKH�8�6��'HSDUWPHQW�RI�/DERU�RU�
PD\�EULQJ�D�SULYDWH�ODZVXLW�DJDLQVW�DQ�
HPSOR\HU�
)0/$�GRHV�QRW�DIIHFW�DQ\�IHGHUDO�RU�
VWDWH�ODZ�SURKLELWLQJ�GLVFULPLQDWLRQ��
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RU�VXSHUVHGH�DQ\�6WDWH�RU�ORFDO�ODZ�RU�
FROOHFWLYH�EDUJDLQLQJ�DJUHHPHQW�WKDW�
SURYLGHV�JUHDWHU�IDPLO\�RU�PHGLFDO�
OHDYH�ULJKWV�

Holidays
(OLJLEOH�VFKRRO�HPSOR\HHV�UHFHLYH�
WKH�VDPH�QXPEHU�RI�KROLGD\V�DV�VWDWH�
HPSOR\HHV��EXW�QRW�QHFHVVDULO\�RQ�WKH�
VDPH�GD\V��3DLG�KROLGD\V�DUH�1HZ�
<HDU·V�'D\��0DUWLQ�/XWKHU�.LQJ�-U�·V�
ELUWKGD\��*RRG�)ULGD\��0HPRULDO�'D\��
,QGHSHQGHQFH�'D\�����PRQWK 
HPSOR\HHV���/DERU�'D\��9HWHUDQV�'D\��
7KDQNVJLYLQJ��WZR�GD\V��DQG�&KULVW�
PDV��WZR�RU�WKUHH�GD\V���
$Q�HPSOR\HH�PD\�EH�DEVHQW�IRU�QR�
PRUH�WKDQ�WZR�GD\V�LQ�D�VFKRRO�\HDU�
IRU�ERQD�ÀGH�UHOLJLRXV�KROLGD\V�QRW�
VFKHGXOHG�DV�YDFDWLRQ�RU�KROLGD\V�LQ�
WKH�VFKRRO�FDOHQGDU��7KH�DEVHQFH�PXVW�
EH�DSSURYHG�LQ�DGYDQFH�E\�WKH�VXSHU�
LQWHQGHQW�RU�KLV�GHVLJQHHV��VXFK�DV�WKH�
'LUHFWRU�RI�+XPDQ�5HVRXUFHV�RU�WKH�
HPSOR\HH·V�SULQFLSDO�RU�VXSHUYLVRU���
7KH�HPSOR\HH�PXVW�PDNH�XS�WKH�WLPH�
PLVVHG���6WDWH�3ROLF\�0DQXDO��3�����

Jury duty
<RX�PD\�KDYH�WHPSRUDU\�OHDYH�ZLWK�
IXOO�SD\�LI�\RX�DUH�FDOOHG�IRU�MXU\�GXW\�
��6WDWH�3ROLF\�0DQXDO��3�����

Military leave
<RX�PD\�KDYH�WHPSRUDU\�OHDYH�ZLWK�
IXOO�SD\�IRU�XS�WR����GD\V�LI�\RX�DUH�
FDOOHG�IRU�DQQXDO�WUDLQLQJ�ZLWK�D�PLOL�
WDU\�UHVHUYH�RU�1DWLRQDO�*XDUG�XQLW��
,I�\RX�DUH�FDOOHG�WR�DFWLYH�GXW\��\RX�
ZLOO�UHFHLYH�OHDYH�ZLWKRXW�SD\�DQG�
FUHGLW�IRU�VXFK�VHUYLFH��,I�PLOLWDU\�SD\�
LV�OHVV�WKDQ�WKH�HPSOR\HH·V�UHJXODU�SD\��
WKH�HPSOR\HH�ZLOO�UHFHLYH�GLIIHUHQWLDO�
SD\�ZKLOH�RQ�DFWLYH�PLOLWDU\�GXW\�� 
�6WDWH�3ROLF\�0DQXDO��3������

Parental leave for schools
,I�\RX�DUH�D�SDUHQW�RU�JXDUGLDQ�RI�D�
VFKRRO�DJHG�FKLOG��\RX�PD\�WDNH�XS�WR�
IRXU�KRXUV�D�VFKRRO�\HDU�RI�HOLJLEOH�
HDUQHG�OHDYH��VXFK�DV�FRPSHQVDWRU\�
WLPH�RU�DQQXDO�OHDYH��WR�SDUWLFLSDWH�
LQ�\RXU�FKLOG·V�VFKRRO�DFWLYLWLHV��<RX�
PXVW�UHTXHVW�SDUHQWDO�OHDYH�LQ�DGYDQFH��
�6WDWH�3ROLF\�0DQXDO��3�����

Personal leave
&ODVVURRP�WHDFKHUV�PD\�HDUQ�WZR�GD\V�
RI�SHUVRQDO�OHDYH�HDFK�\HDU�DW�WKH�UDWH�
RI�����GD\V�SHU�IXOO�PRQWK�RI�HPSOR\�
PHQW��2Q�-XQH����HDFK�\HDU��SHUVRQDO�
OHDYH�LQ�H[FHVV�RI�ÀYH�GD\V�LV�FRQYHUW�
HG�WR�VLFN�OHDYH�

3HUVRQDO�GD\V�PD\�EH�XVHG�LQ�ZKROH�
RU�KDOI�GD\�XQLWV�RQ�VWXGHQW�RU�SURIHV�
VLRQDO�GD\V��EXW�QRW�RQ�VWDWH�WHVWLQJ�
GD\V��WKH�ÀUVW�GD\�WHDFKHUV�DUH�UHTXLUHG�
WR�UHSRUW�IRU�WKH�VFKRRO�\HDU��RQ�UHTLUHG�
WHDFKHU�ZRUNGD\V��RU�WKH�GD\�EHIRUH�
RU�DIWHU�D�KROLGD\�RU�VFKHGXOHG�YDFD�
WLRQ�GD\��XQOHVV�WKH�UHTXHVW�LV�DSSURYHG�
E\�WKH�SULQFLSDO��$�����GHGXFWLRQ�IRU�
D�VXEVWLWXWH�LV�WDNHQ�IURP�\RXU�SD\�
IRU�SHUVRQDO�OHDYH�WDNHQ�RQ�VWXGHQW�
GD\V��6WDWH�ODZ�UHTXLUHV�WKH�GHGXF�
WLRQ�HYHQ�LI�D�VXEVWLWXWH�LV�QRW�DFWXDOO\�
KLUHG��7HDFKHUV�XVLQJ�SHUVRQDO�OHDYH�
RQ�WHDFKHU�ZRUN�GD\V�VKDOO�UHFHLYH�IXOO�
VDODU\��7HDFKHUV�FDQ�XVH�SHUVRQDO�OHDYH�
RQ�GD\V�UHVHUYHG�IRU�VFKRROV��56�GD\V��
LI�WKH\�DUH�QRW�UHTXLUHG�WR�DWWHQG�VWDII�
GHYHORSPHQW�DFWLYLWLHV��
5HTXHVWV�WR�XVH�SHUVRQDO�OHDYH�VKRXOG�
EH�PDGH�DW�OHDVW�ÀYH�GD\V�LQ�DGYDQFH��
<RX�GR�QRW�KDYH�WR�SURYLGH�D�UHDVRQ�IRU�
WDNLQJ�SHUVRQDO�OHDYH�
3HUVRQDO�OHDYH�QRUPDOO\�LV�QRW�JUDQWHG�
RQ�WKH�GD\�EHIRUH�RU�DIWHU�D�KROLGD\�RU�
RQ�UHTXLUHG�WHDFKHU�ZRUNGD\V���6WDWH�
Policy Manual, P 5.1) 

Shared leave
([WHQGHG�LOOQHVV�FDQ�FDXVH�ÀQDQFLDO�
KDUGVKLS�ZKHQ�DQ�HPSOR\HH·V�VLFN�OHDYH�
DQG�DQQXDO�OHDYH�DUH�H[KDXVWHG��8QGHU�
SURYLVLRQV�RI�WKH�6WDWH�%RDUG�RI�(GXFD�
WLRQ�SROLF\��IHOORZ�HPSOR\HHV�FDQ�GR�
QDWH�VLFN�OHDYH�RU�DQQXDO�OHDYH�WR�KHOS��
XQGHU�OLPLWHG�FLUFXPVWDQFHV�
)XOO��DQG�SDUW�WLPH�UHJXODU�HPSOR\HHV�
PXVW�KDYH�DSSURYDO�WR�UHFHLYH�GRQDWHG�
OHDYH�IRU�H[WHQGHG�DEVHQFH�EHFDXVH�
RI�WKHLU�RZQ�LOOQHVV�RU�RQH�LQ�WKHLU�
LPPHGLDWH�IDPLO\��7KH\�PXVW�QRW�EH�
UHFHLYLQJ�EHQHÀWV�IURP�WKH�'LVDELOLW\�
,QFRPH�3ODQ��
<RX�PD\�GRQDWH�VLFN�OHDYH�RQO\�WR�
DQRWKHU�HPSOR\HH�ZKR�LV�D�PHPEHU�
RI�\RXU�IDPLO\��VSRXVH��FKLOG��SDU�
HQW��LQFOXGLQJ�VWHS�UHODWLRQVKLSV��DQG�
DQ\�RWKHU�GHSHQGHQWV�UHVLGLQJ�LQ�\RXU�
KRPH��LQ�WKLV�RU�DQRWKHU�VFKRRO�V\VWHP��
D�FRPPXQLW\�FROOHJH�RU�1�&��VWDWH�
DJHQF\��<RX�PD\�QRW�UHGXFH�\RXU�VLFN�
OHDYH�EHORZ�RQH�KDOI�RI�ZKDW�\RX�HDUQ�
LQ�D�\HDU�
<RX�PD\�GRQDWH�DQQXDO�OHDYH�WR�DQ\�
HPSOR\HH�LQ�WKLV�VFKRRO�V\VWHP�DQG�WR�
LPPHGLDWH�IDPLO\�PHPEHUV��VSRXVH��
SDUHQWV��FKLOGUHQ��EURWKHU��VLVWHU��
JUDQGSDUHQWV��JUDQGFKLOGUHQ�DQG�VWHS���
KDOI���DQG�LQ�ODZ�UHODWLRQVKLSV��LQ�RWKHU�
VFKRRO�V\VWHPV��D�FRPPXQLW\�FROOHJH�
RU�1�&��VWDWH�DJHQF\��<RX�PD\�QRW�UH�
GXFH�\RXU�DQQXDO�OHDYH�EHORZ�RQH�KDOI�
RI�ZKDW�\RX�HDUQ�LQ�D�\HDU�
$OO�GRQDWHG�OHDYH�ZLOO�EH�FUHGLWHG�WR�

L
e
a
v
e

WKH�UHFLSLHQW·V�VLFN�OHDYH�DFFRXQW�  
�6WDWH�3ROLF\�0DQXDO��3�����

Sick leave
3HUPDQHQW�HPSOR\HHV�HDUQ�RQH�GD\�RI�
VLFN�OHDYH�IRU�HDFK�PRQWK�RI�HPSOR\�
PHQW��6LFN�OHDYH�PD\�EH�DFFUXHG�LQ�
GHÀQLWHO\��7KH�OHQJWK�RI�D�GD\�GHSHQGV�
RQ�WKH�QDWXUH�RI�\RXU�HPSOR\PHQW�
<RX�PD\�XVH�VLFN�OHDYH�IRU�\RXU�RZQ�
LOOQHVV��LQMXU\��SUHJQDQF\�RU�PHGLFDO�
DSSRLQWPHQWV��DQG�IRU�WKH�LOOQHVV�RU�
GHDWK�RI�D�PHPEHU�RI�\RXU�LPPHGLDWH�
IDPLO\��<RXU�LPPHGLDWH�VXSHUYLVRU�PD\�
UHTXLUH�GRFXPHQWDWLRQ�RI�WKH�UHDVRQ�
IRU�\RXU�DEVHQFH��LQFOXGLQJ�LI�\RX�
DUH�DEVHQW�IRU�WKUHH�FRQVHFXWLYH�GD\V��
VHYHQ�FXPXODWLYH�GD\V�GXULQJ�D�VFKRRO�
\HDU��WKH�GD\�EHIRUH�RU�DIWHU�D�KROLGD\��
RU�WKH�ÀUVW�RU�ODVW����GD\V�RI�WKH�VFKRRO�
\HDU�
,I�SRVVLEOH��\RX�VKRXOG�QRWLI\�\RXU�
LPPHGLDWH�VXSHUYLVRU�LQ�DGYDQFH�RI�
DQ�DEVHQFH�GXH�WR�LOOQHVV��VXUJHU\�RU�
SUHJQDQF\��,I�\RX�DUH�XQDEOH�WR�SURYLGH�
DGYDQFH�QRWLFH�RI�DQ�LOOQHVV��\RX�RU�D�
PHPEHU�RI�\RXU�IDPLO\�PXVW�QRWLI\�
WKH�VXSHUYLVRU�DV�VRRQ�DV�SRVVLEOH�
UHJDUGLQJ�WKH�DEVHQFH��,Q�DQ\�HYHQW��
WKH�QRWLFH�PXVW�EH�JLYHQ�ZLWKLQ�VHYHQ�
FDOHQGDU�GD\V�RI�WKH�EHJLQQLQJ�RI�WKH�
SHULRG�RI�LOOQHVV�RU�GLVDELOLW\��2WKHU�
ZLVH��\RX�PD\�EH�VXEMHFW�WR�GLVPLVVDO�
7HDFKHUV��EXV�GULYHUV��IRRG�VHUYLFH�
ZRUNHUV�DQG�RWKHU�HPSOR\HHV�ZKR�
UHTXLUH�VXEVWLWXWHV�VKRXOG�FDOO�WKH�VXE�
VWLWXWH�FDOOLQJ�V\VWHP�RU�WKHLU�VXSHUYL�
VRU�EHIRUH���S�P��WKH�QLJKW�EHIRUH�WKH\�
ZLOO�EH�DEVHQW�VR�D�VXEVWLWXWH�FDQ�EH�
DUUDQJHG��,I�WKDW�LV�QRW�SRVVLEOH��HP�
SOR\HHV�VKRXOG�FDOO�DV�VRRQ�DV�SRVVLEOH�
DQG�DW�OHDVW�RQH�KRXU�EHIRUH�WKH\�DUH�
VFKHGXOHG�WR�ZRUN��2WKHU�HPSOR\HHV�
VKRXOG�FDOO�WKHLU�VXSHUYLVRUV�DV�VRRQ�
DV�SRVVLEOH��EXW�QR�PRUH�WKDQ�WKUHH�
FDOHQGDU�GD\V�DIWHU�WKH�EHJLQQLQJ�RI�
WKH�SHULRG�RI�LOOQHVV�RU�GLVDELOLW\�
)DLOXUH�WR�JLYH�DGYDQFH�QRWLÀFDWLRQ�
DQG�RU�WR�UHSRUW��(PSOR\HHV�ZKR�IDLO�
WR�UHSRUW�IRU�ZRUN�DV�VFKHGXOHG�RU�WR�
REVHUYH�WKH�DGYDQFH�QRWLÀFDWLRQ�RU�
SRVW�DEVHQFH�UHSRUWLQJ�SURFHGXUHV�PD\�
EH�VXEMHFW�WR�DWWHQGDQFH�FRXQVHOLQJ�
RU�D�GLVFLSOLQDU\�SURFHHGLQJ�XS�WR�DQG�
LQFOXGLQJ�WHUPLQDWLRQ��)DLOXUH�WR��JLYH�
DGYDQFH�QRWLFH��LI�UHTXLUHG��DQG�RU�WR�
FDOO�LQ�DGYDQFH�IRU�WKUHH�FRQVHFXWLYH�
GD\V�RU�VHYHQ�FXPXODWLYH�GD\V�LQ�D�
UROOLQJ����PRQWK�SHULRG�ZLOO�EH�FRQVLG�
HUHG�D�YROXQWDU\�UHVLJQDWLRQ�RU�JURXQGV�
IRU�WHUPLQDWLRQ��6LPLODUO\��OHDYLQJ�
ZRUN�ZLWKRXW�SHUPLVVLRQ�LV�FRQVLGHUHG�
QHJOHFW�RI�GXW\�DQG�JURXQGV�IRU�VXV�
SHQVLRQ�RU�WHUPLQDWLRQ��(P 4116.11)
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,I�D�FDUHHU�WHDFKHU�IDLOV�WR�UHSRUW�WR�
ZRUN�ZLWKRXW�QRWLFH�IRU�WKUHH�FRQVHFX�
WLYH�GD\V��LW�ZLOO�EH�FRQVLGHUHG�QHJOHFW�
RI�GXW\��
(PSOR\HHV�ZKR�DUH�UHDVRQDEO\�XQDEOH�
WR�QRWLI\�DQ�LPPHGLDWH�VXSHUYLVRU�
VKRXOG�DGYLVH�WKH�VXSHUYLVRU�DV�VRRQ�
DV�SRVVLEOH�RI�WKH�FLUFXPVWDQFHV�VXU�
URXQGLQJ�WKH�IDLOXUH�WR�UHSRUW�IRU�ZRUN�
RU�WR�UHSRUW�WKH�DEVHQFH�
7KH�PLQLPXP�DPRXQW�RI�VLFN�OHDYH�WKDW�
PD\�EH�WDNHQ�DW�RQH�WLPH�LV�RQH�KRXU�
<RX�ZLOO�QRW�EH�SDLG�IRU�XQXVHG�VLFN�
OHDYH�ZKHQ�\RX�OHDYH�WKH�VFKRRO�V\V�
WHP��:KHQ�\RX�UHWLUH��\RXU�DFFXPXODWHG�
HDUQHG�VLFN�OHDYH�LV�FRQYHUWHG�LQWR�
UHWLUHPHQW�FUHGLWV�DW�WKH�UDWH�RI����VLFN�
OHDYH�GD\V�HTXDO�WR�RQH�PRQWK·V�VHUYLFH��
$QRWKHU�PRQWK�LV�DOORZHG�IRU�DQ\�SDUW�
RI����GD\V�WKDW�LV�OHIW�RYHU�
,I�\RX�KDYH�H[KDXVWHG�DOO�\RXU�HDUQHG�
VLFN�OHDYH��\RX�PD\��ZLWK�FHUWDLQ�UH�
VWULFWLRQV��UHFHLYH�DQ�H[WHQVLRQ�RI�VLFN�
OHDYH�IRU�SHUVRQDO�LOOQHVV��LQMXU\�RU�GLV�
DELOLW\��$VN�\RXU�VXSHUYLVRU�RU�+XPDQ�
5HVRXUFHV�KRZ�WR�DSSO\�
7HPSRUDU\�RU�VXEVWLWXWH�HPSOR\HHV�
JHQHUDOO\�GR�QRW�UHFHLYH�VLFN�OHDYH�
EHQHÀWV���6WDWH�3ROLF\�0DQXDO��3�����

Vacation (annual leave)
$QQXDO�YDFDWLRQ�OHDYH�EDVHG�RQ�OHQJWK�
RI�VWDWH�VHUYLFH�LV�DV�IROORZV�
<HDUV�RI�6WDWH������������'D\V�SHU�PRQWK�
6HUYLFH������������������������RI�HPSOR\PHQW
/HVV�WKDQ���\HDUV�������������������������������
��EXW�OHVV�WKDQ����\HDUV���������������������
���EXW�OHVV�WKDQ����\HDUV�������������������
���EXW�OHVV�WKDQ����\HDUV�������������������
���\HDUV�RU�PRUH��������������������������������
,QVWUXFWLRQDO�SHUVRQQHO�PXVW�WDNH�WKH�
���GD\V�RI�DQQXDO�OHDYH�VFKHGXOHG�RQ�
WKH�FDOHQGDU��7KH\�PD\�XVH�DQ\�DG�
GLWLRQDO�YDFDWLRQ�GD\V�HDUQHG�RQO\�RQ�
GD\V�UHVHUYHG�IRU�VFKRROV��56�GD\V��
LI�WKH\�DUH�QRW�UHTXLUHG�WR�DWWHQG�VWDII�
GHYHORSPHQW�DFWLYLWLHV�
0RVW�QRQ�LQVWUXFWLRQDO�SHUVRQQHO�FDQ�
WDNH�DQQXDO�OHDYH�RQ�DQ\�GD\�ZLWK�WKH�
DSSURYDO�RI�WKHLU�SULQFLSDO�RU�VXSHUYL�
VRU��7KHUH�DUH�VSHFLDO�UXOHV�IRU�EXV�
GULYHUV�DQG�IRRG�VHUYLFH�ZRUNHUV��
/RFDO�3ROLF\��������DQG�3ROLF\�JLYHV�
LQIRUPDWLRQ�DERXW�ZKHQ�DQG�KRZ�YDFD�
WLRQ�RU�DQQXDO�OHDYH�GD\V�PD\�EH�WDNHQ��
7KH�PLQLPXP�DPRXQW�RI�YDFDWLRQ�
ZKLFK�PD\�EH�WDNHQ�DW�RQH�WLPH�LV�RQH�
KRXU��+ROLGD\V�WKDW�IDOO�GXULQJ�\RXU�
YDFDWLRQ�DUH�QRW�FKDUJHG�DJDLQVW�\RXU�
HDUQHG�YDFDWLRQ�
,I�\RX�KDYH�D�FDWDVWURSKLF�LOOQHVV��DV�
GHWHUPLQHG�E\�WKH�VXSHULQWHQGHQW�RU�

D�GHVLJQDWHG�FRPPLWWHH��\RX�PD\�EH�
DEOH�WR�XVH�\RXU�DQQXDO�OHDYH�LI�RWKHU�
RSWLRQV�DUH�QRW�DYDLODEOH��
<RX�PXVW�JHQHUDOO\�HDUQ�YDFDWLRQ�EHIRUH�
\RX�FDQ�XVH�LW��YDFDWLRQ�GD\V�FDQQRW�EH�
WDNHQ�LQ�DGYDQFH��$Q�H[FHSWLRQ�LV�
PDGH�IRU�WKH����GD\V�VFKHGXOHG�IRU�DOO�
LQVWUXFWLRQDO�HPSOR\HHV�
,Q�JHQHUDO��\RX�FDQ�FDUU\�RQO\����GD\V�
RI�DFFXPXODWHG�DQQXDO�OHDYH�EH\RQG�
-XO\���HDFK�\HDU��$Q\�DPRXQW�LQ�H[FHVV�
RI����GD\V�LV�FRQYHUWHG�WR�VLFN�OHDYH��
<RX�DUH�SDLG�IRU�DQQXDO�OHDYH�QRW�XVHG��
XS�WR����GD\V��ZKHQ�\RX�UHVLJQ�RU�
UHWLUH��

Policies
<RX�PD\�FRQWDFW�WKH�VFKRRO�DWWRUQH\·V�
RIÀFH�DERXW�VFKRRO�ODZV�DQG�SROLFLHV�
DW�����������&RPSOHWH�SROLFLHV�DQG�
DGPLQVWUDWLYH�UHJXODWLRQV�DUH�DYDLODEOH�
LQ�WKH�VXSHULQWHQGHQW·V�RIÀFH�DQG�DW�
ZVIFV�N���QF�XV�3OHDVH�VHH�SDJH����IRU�
LQVWUXFWLRQV�RQ�DFFHVVLQJ�WKH�SROLFLHV�
RU�YLHZ�WKH�YLGHR�DYDLODEOH�DW�ELW�
O\��1QQTE3�
(PSOR\HHV�DUH�HQFRXUDJHG�WR�UHYLHZ�
SURSRVHG�SROLF\�FKDQJHV�DQG�SURYLGH�
IHHGEDFN��

Grievances
,I�\RX�KDYH�D�SUREOHP�LQ�\RXU�MRE��\RXU�
ÀUVW�VWHS�VKRXOG�EH�WR�GLVFXVV�LW�ZLWK�
WKH�SHUVRQ�LQYROYHG�WR�WU\�WR�UHVROYH�LW�
LQIRUPDOO\��,Q�PDQ\�FDVHV��WKH�SHUVRQ�
LQYROYHG�ZLOO�EH�\RXU�LPPHGLDWH�VX�
SHUYLVRU��,W�PD\�EH�WKDW�\RX�QHHG�PRUH�
LQIRUPDWLRQ�WR�XQGHUVWDQG�ZK\�D�GHFL�
VLRQ�ZDV�PDGH�RU�DQ�DFWLRQ�ZDV�WDNHQ�
,I�\RX�GLVDJUHH�ZLWK�\RXU�VXSHUYLVRU·V�
GHFLVLRQ�DQG�DUH�XQDEOH�WR�UHVROYH�WKH�
LVVXH��\RX�PD\�FRQVLGHU�ÀOLQJ�D�IRUPDO�
JULHYDQFH��+RZHYHU��QRW�HYHU\�GHFL�
VLRQ�RU�DFWLRQ�WDNHQ�E\�\RXU�LPPHGLDWH�
VXSHULRU�PD\�EH�JULHYHG��<RX�PD\�ÀOH�
D�IRUPDO�JULHYDQFH�LI�\RX�EHOLHYH�WKDW�
���7KHUH�KDV�EHHQ�D�YLRODWLRQ��PLVDSSOL�
FDWLRQ�RU�PLVLQWHUSUHWDWLRQ�RI�D�VWDWH�
RU�IHGHUDO�ODZ��6WDWH�%RDUG�RI�(GXFD�
WLRQ�SROLF\��VWDWH�UXOH��VFKRRO�ERDUG�
SROLF\��DGPLQLVWUDWLYH�UHJXODWLRQ��
VFKRRO�V\VWHP�SURFHGXUH�RU�ORFDO�
VFKRRO�UXOH�WKDW�DGYHUVHO\�DIIHFWV�WKH�
WHUPV�RU�FRQGLWLRQV�RI�\RXU�HPSOR\�
PHQW�

���<RX�KDYH�EHHQ�VXEMHFW�WR�GLVFULPLQD�
WLRQ�RQ�WKH�EDVLV�RI�UDFH��UHOLJLRQ��
VH[��QDWLRQDO�RULJLQ��DJH��RU�GLVDELOLW\�
LQ�YLRODWLRQ�RI�IHGHUDO�RU�VWDWH�ODZ�RU�
VFKRRO�ERDUG�SROLF\��

���7KHUH�H[LVWV�D�FRQGLWLRQ�WKDW�MHRS�
DUGL]HV�RU�DGYHUVHO\�DIIHFWV�\RXU�
PHQWDO��HPRWLRQDO�RU�SK\VLFDO�KHDOWK�
RU�VDIHW\�

���7KHUH�KDV�EHHQ�D�YLRODWLRQ�RI�WKH�

WHUPV�RU�FRQGLWLRQV�RI�\RXU�HPSOR\�
PHQW�RU�HPSOR\PHQW�VWDWXV��SURYLG�
HG��KRZHYHU��WKDW�FODVVLÀHG�HPSOR\�
HHV�PD\�DSSHDO�WR�WKH�ERDUG�RQO\�
GHFLVLRQV�FRQFHUQLQJ�WKHLU�GLVPLVVDO��
GHPRWLRQ��RU�VXVSHQVLRQ�ZLWKRXW�SD\��
$Q�HPSOR\HH�PD\�UHTXHVW�DQG�VKDOO�
EH�HQWLWOHG�WR�UHFHLYH�ZULWWHQ�QRWLFH�
RI�WKH�UHDVRQV�IRU�WKH�GLVPLVVDO��
GHPRWLRQ��RU�VXVSHQVLRQ�ZLWKRXW�SD\��
7KH�QRWLFH�VKDOO�EH�SURYLGHG�WR�WKH�
HPSOR\HH�SULRU�WR�DQ\�ORFDO�%RDUG�RI�
(GXFDWLRQ�KHDULQJ�RQ�WKH�LVVXH�

(PSOR\HHV�KDYH�QR�ULJKW�WR�DSSHDO�
GHFLVLRQV�WKDW�DUH�ZLWKLQ�WKH�GLVFUH�
WLRQDU\�DXWKRULW\�RI�WKH�DGPLQLVWUDWLRQ�
RI�:LQVWRQ�6DOHP�)RUV\WK�&RXQW\�
6FKRROV�RU�DQ�LQGLYLGXDO�VFKRRO��8QOHVV�
RQH�RI�WKH�FRQGLWLRQV�SUHYLRXVO\�OLVWHG�
DSSOLHV��WKH�ERDUG�ZLOO�QRW�KHDU�DSSHDOV�
UHJDUGLQJ�
���$Q�HPSOR\HH·V�HYDOXDWLRQ�
���$Q�HPSOR\HH·V�DVVLJQPHQW�WR�WHDFK�
RU�DVVLVW�LQ�WHDFKLQJ�D�SDUWLFXODU�
FODVV��FRXUVH�RU�JUDGH�OHYHO�

���$Q�HPSOR\HH�DVVLJQPHQW�RU�WUDQVIHU�
WR�D�SDUWLFXODU�VFKRRO�RU�ZRUN�ORFD�
WLRQ�

���$Q�HPSOR\HH·V�DVVLJQPHQW�WR�RU�
UHPRYDO�IURP�DQ�H[WUD�GXW\�DVVLJQ�
PHQW�

)LOLQJ�D�IRUPDO�JULHYDQFH�UHTXLUHV�\RX�
WR�VWDWH�WKH�SUREOHP�LQ�ZULWLQJ��)RUPV�
DUH�DYDLODEOH�IURP�+XPDQ�5HVRXUFHV�
RU�WKH�VFKRRO�DWWRUQH\·V�RIÀFH��
$Q�HPSOR\HH�PXVW�ÀUVW�ÀOH�D�IRUPDO�
JULHYDQFH�ZLWK�KLV�KHU�VXSHUYLVRU��7KH�
QH[W�VWHS�LV�WR�ÀOH�DQ�DSSHDO�ZLWK�WKH�
DSSURSULDWH�DVVLVWDQW�VXSHULQWHQGHQW��
([FHSWLRQV�DUH�LI�DQ�HPSOR\HH��JURXS�
RI�HPSOR\HHV�RU�HPSOR\HH�RUJDQL]DWLRQ�
ÀOH�D�JULHYDQFH�LQYROYLQJ�PRUH�WKDQ�
RQH�ZRUN�ORFDWLRQ��RU�LI�D�FODVVLÀHG�
HPSOR\HH·V�VXSHUYLVRU�LV�WKH�RQH�UHF�
RPPHQGLQJ�D�GLVFLSOLQDU\�VXVSHQVLRQ��
GHPRWLRQ�RU�GLVPLVVDO��7KRVH�JULHY�
DQFHV�PD\�EH�LQLWLDOO\�EH�ÀOHG�ZLWK�WKH�
DSSURSULDWH�DVVLVWDQW�VXSHULQWHQGHQW�
7KH�ÀQDO�VWHS�LQ�WKH�JULHYDQFH�SUR�
FHGXUH�LV�DQ�DSSHDO�WR�D�SDQHO�RI�WKH�
%RDUG�RI�(GXFDWLRQ��7KH�KHDULQJ�LV�
EDVHG�RQ�WKH�UHFRUG��<RX�PD\�VXEPLW�
D�ZULWWHQ�VWDWHPHQW�WR�WKH�SDQHO�DQG�
ZLOO�EH�DOORZHG����PLQXWHV�WR�VSHDN��
EXW�QR�QHZ�HYLGHQFH�PD\�EH�VXEPLWWHG�
XQOHVV�D�VSHFLÀF�UHTXHVW�LV�PDGH�DQG�
DSSURYHG�E\�WKH�SDQHO�
7KH�JULHYDQFH�SURFHVV�LV�GHVLJQHG�WR�
HQVXUH�RSHQ�GLVFXVVLRQ�RI�WKH�IDFWV�
DQG�LVVXHV�DQG�WR�UHVROYH�WKH�JULHY�
DQFH�DW�WKH�ORZHVW�OHYHO�SRVVLEOH�WR�WKH�
VDWLVIDFWLRQ�RI�DOO�SDUWLHV� 7KH�SURFHVV 
LV�DYDLODEOH�WR�WKRVH�HPSOR\HG�E\�WKH�
VFKRRO�V\VWHP�RQ�D�UHJXODU�EDVLV��,W�
GRHV�QRW�LQFOXGH�VXEVWLWXWH�WHDFKHUV�
DQG�RWKHU�WHPSRUDU\�HPSOR\HHV��
�3��������
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School Attorney
7KH�VFKRRO�DWWRUQH\·V�RIÀFH�UHSUHVHQWV�WKH�VFKRRO�V\VWHP�DQG�LWV�HPSOR\HHV�ZKHQ�D�FODLP�LV�PDGH�IRU�LQMXULHV�VXIIHUHG�DW�
VFKRRO�RU�IRU�D�YLRODWLRQ�RI�FLYLO�RU�FRQVWLWXWLRQDO�ULJKWV��8QGHU�FHUWDLQ�FLUFXPVWDQFHV��WKH�VFKRRO�DWWRUQH\�PD\�DOVR�UHSUHVHQW�
DQ�HPSOR\HH�FKDUJHG�ZLWK�D�FULPH�LQ�WKH�FRXUVH�RI�HPSOR\PHQW��<RX�FDQ�UHDFK�WKH�VFKRRO�DWWRUQH\·V�RIÀFH�DW�����������

Student injuries 
,I�WKH�SDUHQWV�RI�D�VWXGHQW�LQMXUHG�DW�VFKRRO�FODLP�WKDW�\RX�RU�WKH�VFKRRO�V\VWHP�DUH�UHVSRQVLEOH�IRU�WKH�LQMXU\��\RX�VKRXOG�UH�
IHU�WKHP�LPPHGLDWHO\�WR�WKH�VFKRRO�DWWRUQH\��7KH�VFKRRO�DWWRUQH\V�RU�WKH�VFKRRO�V\VWHP·V�LQVXUDQFH�DGMXVWHU�ZLOO�LQYHVWLJDWH�
WKH�FODLP��,I�LW�LV�GHQLHG�DQG�WKH�LQMXUHG�SHUVRQ�ÀOHV�D�ODZVXLW��WKH�VFKRRO�DQG�LQVXUDQFH�FDUULHU·V�DWWRUQH\V�ZLOO�GHIHQG�DQ\�
HPSOR\HH�ZKR�KDV�EHHQ�QDPHG�D�SDUW\�

Civil rights  
,I�D�VWXGHQW��SDUHQW�RU�RWKHU�SHUVRQ�FODLPV�WKDW�\RX�RU�WKH�VFKRRO�V\VWHP�KDYH�YLRODWHG�WKHLU�FLYLO�RU�FRQVWLWXWLRQDO�ULJKWV��\RX�
VKRXOG�UHIHU�WKHP�WR�WKH�VFKRRO�DWWRUQH\��,Q�PRVW�FDVHV��WKH�VFKRRO�DWWRUQH\V�ZLOO�DGYLVH�WKHP�WR�ÀOH�D�JULHYDQFH�VR�WKDW�WKH�
GLVSXWH�FDQ�EH�UHVROYHG�DW�WKH�ORZHVW�OHYHO��7KH�VFKRRO�DWWRUQH\�ZLOO�DGYLVH�WKH�VWDII�UHJDUGLQJ�OHJDO�DQG�SROLF\�LVVXHV�UDLVHG�
LQ�WKH�FRPSODLQW��,I�WKH�JULHYDQFH�FDQQRW�EH�UHVROYHG�DQG�D�ODZVXLW�LV�ÀOHG��LQ�PRVW�FDVHV�WKH�VFKRRO�DWWRUQH\�RU�WKH�DWWRUQH\� 
HPSOR\HG�E\�WKH�%RDUG�RI�(GXFDWLRQ·V�LQVXUDQFH�FDUULHU�ZLOO�SURYLGH�OHJDO�GHIHQVH�
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Job openings and transfers
The school system's list of job open-
ings is updated as needed on the 
Human Resources page of the school 
system's website at wsfcs.k12.nc.us/
employment. Generally speaking, 
job openings are advertised to cur-
rent employees before being adver-
tised to the public.
,I�\RX�ZLVK�WR�WUDQVIHU�WR�D�VSHFLÀF�
school or department, you may want 
to call the principal or supervisor to 
see if any openings are expected.
If you would like to transfer to 
another location in the school system 
in the same type of job or in an 
HQWU\�OHYHO�SRVLWLRQ��ÀOO�RXW�D�FODVVL-
ÀHG�LQ�VHUYLFH�DSSOLFDWLRQ�IRUP�RU�D�
licensed in-service application form. 
You must also use this form to 
UHTXHVW�FRQVLGHUDWLRQ�IRU�D�VSHFLÀF�
advertised higher-level position. This 
IRUP�PXVW�EH�RQ�ÀOH�IRU�\RX�WR�EH�
interviewed for a job opening.
Generally you will be promoted 
only if you accept a position in a 
KLJKHU�VDODU\�FODVVLÀFDWLRQ�RU�LI�\RX�
move from apprentice to a higher 
level in your trade. If you choose to 
transfer to a position at a lower pay 
grade, your salary will be reduced 
E\���SHUFHQW�IRU�WKH�ÀUVW�SD\�JUDGH�
below your current pay grade and 
2.5 percent for each additional pay 
grade reduction below your current 
pay grade.
Teachers and guidance counselors 
cannot transfer during the school 
year without the superintendent's 
permission. There is an opportunity 
each spring for interviews with the 
principals of schools to which you 
may wish to transfer.
Licensed employees are not eli-
gible for transfers if they received 
a voluntary transfer the preceding 
school year, if they have less than 
18 months of teaching experience 
in their current assignment, if they 
are on plans of assistance at the time 
intent forms are due, or if they miss 
the deadline that intent forms are 
due. 
No WS/FCS district-level instruc-
tional support personnel are eligible 
to transfer until he or she is em-
ployed in a district-level position for 
at least 2 years and 6 months, unless 
waived by the assistant superinten-
dent who evaluates the employee. 
No employees may be transferred 
while on a performance plan without 
the superintendent's approval. (P 
�����/LFHQVHG��3������&ODVVLÀHG�

Has your job changed?
,I�\RX�DUH�D�FODVVLÀHG�HPSOR\HH��\RXU�
job has been analyzed for a variety 
of factors in comparison to other jobs 
in the school system and in the com-
munity. The education and experience 
required, variety or complexity of the 
work, decision-making responsibility, 
accountability, type and nature of pub-
lic contacts, and supervision are among 
the factors. If any of these factors has 
FKDQJHG�VLJQLÀFDQWO\��\RX�PD\�UHTXHVW�D�
UHYLHZ�RI�\RXU�FODVVLÀFDWLRQ�
<RX�VKRXOG�GLVFXVV�WKLV�ÀUVW�ZLWK�\RXU�
principal or supervisor. Your supervisor 
must submit a request and the reasons 
for it in writing to Human Resources. 
<RX�ZLOO�EH�DVNHG�WR�ÀOO�RXW�D�3RVLWLRQ�
'HVFULSWLRQ�4XHVWLRQQDLUH��3'4��WR�
show what your current job requires. 
�$5������

(YDOXDWLRQV�RI�FODVVLÀHG�
employees
,I�\RX�DUH�FODVVLÀHG��\RX�ZLOO�UHFHLYH�
an annual evaluation by your supervi-
sor. It is designed to help you improve 
your job performance. 
If your job performance is not satis-
factory, your supervisor may work 
with you to develop a plan to help you 
improve to an acceptable level or may 
recommend that your employment be 
terminated. �3������

Evaluation of licensed 
employees
Professional Development Plan
At the beginning of the evaluation 
\HDU��\RX�ZLOO�GHYHORS�D�QHZ�3URIHV-
VLRQDO�'HYHORSPHQW�3ODQ�RU�UHYLVH�\RXU�
FXUUHQW�3'3�EDVHG�RQ�WKH�PRVW�UHFHQW�
observations and evaluation. You and 
your evaluator will cooperatively select 
VSHFLÀF�JRDOV��VWUDWHJLHV��UHVRXUFHV��DV-
sessment strategies and target dates for 
completion of each goal, which will be 
SODFHG�RQ�WKH�3'3�

Evaluation Instrument
As a general rule, Winston-Salem/
Forsyth County Schools uses evalu-
ation instruments developed by the 
State Board of Education for licensed 
personnel. Local instruments may be 
used to supplement the state instrument 
or for positions for which there is no 
state instrument.
All licensed personnel may be evalu-
ated at any time as deemed appropriate 

by their immediate supervisor, depart-
ment head or superintendent.

(PSOR\HH�SHUVRQQHO�ÀOHV
Only complaints less than 12 months 
old about an employee’s work-related 
or professional conduct, commenda-
tions, or suggestions for improvement 
or correction that are signed by the 
maker may be placed in your person-
QHO�ÀOH�
Before any complaint, commendation 
or suggestion for improvement may 
EH�SODFHG�LQ�WKH�ÀOH��WKH�HPSOR\HH�
must be given a copy of it as well as 
ÀYH�GD\V·�QRWLFH�LQ�ZULWLQJ��(PSOR\-
HHV�KDYH�WKH�ULJKW�WR�SODFH�LQ�WKH�ÀOH�
any explanation or denial relating to 
such complaint, commendation or 
suggestion.
The superintendent may exclude from 
DQ�HPSOR\HH·V�SHUVRQQHO�ÀOH�DQ\�
information that he deems to be in-
valid, irrelevant or outdated, or false; 
or a letter of complaint when there 
is no documentation of an attempt to 
resolve the issue.
Employees may petition the super-
intendent to remove any information 
IURP�WKHLU�SHUVRQQHO�ÀOHV�WKDW�WKH\�
believe is invalid, irrelevant or out-
dated, in accordance with  grievance 
SURFHGXUH�3ROLF\��������

Staff development/
professional growth
You are expected to improve your 
skills and continue your education. 
The school system provides a variety 
of opportunities at a reasonable cost.
Staff development opportunities are 
offered both systemwide and by your 
school. 
��6\VWHPZLGH�ZRUNVKRSV�DUH�RI-

fered by each division during some 
reserved staff development days 
on new curriculum, multicultural 
differences, teaching methodology, 
technology and other topics. 

��(DFK�VFKRRO�RIIHUV�DW�OHDVW����KRXUV�
of staff development workshops 
�RQH�XQLW�RI�FUHGLW��RQ�SURIHVVLRQDO�
days or beyond the school day de-
VLJQHG�WR�PHHW�WKH�QHHGV�LGHQWLÀHG�
in the school improvement plan. 
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North Carolina Educators’ License Renewal Requirements

Topic

All licensed educators and administrators 
�ORFDO�UHTXLUHPHQW� Technology

Literacy instruction

All classroom teachers and student support Academic subject content  
area, including strategies to teach these subjects�

School administrators  
�SULQFLSDOV�DQG�$3V� � Standards for school administrators in instructional, 

human resources and managerial leadership

All licensed educators and administrators

����WRWDO�UHQHZDO�
credits during each 

5-year renewal cycle, 
including the require-

ments below

Content knowledge, content pedagogy, assessment, 
diverse learners, leadership, technology, and others 

SOURCE:  NC State Board of Education Policy QP-A-005, para 5.10 and WS/FCS Administrative Regulation 4113, para A.2.

�

1

Employee
Number of Continuing 

Education Credits

All K – 8 classroom teachers

��7KH�6WDWH�'HSDUWPHQW�RI�3XEOLF�
Instruction, the Regional 
Education Service Alliances, and the 
3LHGPRQW�7ULDG�(GXFDWLRQDO�&RQVRU-
tium offer workshops.

��)RUV\WK�7HFKQLFDO�&RPPXQLW\�&RO-
lege, Salem College, Wake Forest 
University, University of North 
Carolina at Greensboro, Winston-
Salem State University, Appalachian 
State University and other surround-
ing colleges and universities offer 
courses and special programs that 
carry renewal credit. 

��2WKHU�FRPPXQLW\�DJHQFLHV�PD\�RIIHU�
programs that carry staff develop-
ment credit.

��7KH�1�&��&HQWHU�IRU�WKH�$GYDQFH-
ment of Teaching at Western Caro-
lina University provides renewing 
experiences for teachers in three- to 
ÀYH�GD\�VHVVLRQV�LQ�QRQWUDGLWLRQDO�
subjects. The program pays all 
expenses, including your substitute 
teacher. 

License renewal
Renewing your license is your respon-
VLELOLW\��%H�VXUH�WR�ÀOO�RXW�WKH�DWWHQ-
GDQFH�DQG�FHUWLÀFDWH�RI�FUHGLW�IRUPV�DW�
the end of each workshop you attend. 
A list of renewal requirements is 
included in the table above.
You must have approval in advance 
from the staff development depart-
ment in order to receive license re-
newal credit for any staff development 
other than that offered by the school 
system. Upon completion of the work-
VKRS�RU�FRXUVH��WKH�RIÀFLDO�SDSHUZRUN�
must be submitted to ensure that it is 
posted to your license. 
You need to keep a list of workshops 
you have attended on your copy of 
your license. If you have questions 
about the status of your license, call 
Human Resources. You may check 
your license renewal period dates and 
the renewal credits recorded in our of-
ÀFLDO�+5�GDWDEDVH�DQ\WLPH�E\�YLVLWLQJ�
the school system's website.
If you need forms or have questions 
about renewal credit, call Human 
5HVRXUFHV�DW����������

Scholarships
Several local scholarships are avail-
able to teachers for professional 
development and graduate study. 
$SSOLFDWLRQV�DQG�QRWLÀFDWLRQV�DUH�
handled by the Winston-Salem Foun-
GDWLRQ�����������DQG�ZVIRXQGDWLRQ�
org. State and national scholarships 
are also available.
Information about workshops and 
scholarship opportunities is sent to all 
principals. �3���������

Returning to work after 
retirement
To be re-employed while continuing 
WR�UHFHLYH�UHWLUHPHQW�EHQHÀWV��\RX�
must have had at least a six-month 
break in service since your retirement 
date. You may not earn more than 
your maximum allowable earnings as 
determined by the Teachers and State 
Employees Retirement System, which 
is generally no more than half of your 
last annual earnings prior to retire-
ment.
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School Information
Enrollment
������� .....................................������
������� .....................................������

Number of schools
 K-5 Elementary schools ...............��
 6-8 Middle schools .......................��
� �����+LJK�VFKRROV ......................... 15
 Special Schools ...............................�
 Total .............................................. 81

Students
� ����:KLWH������$IULFDQ�$PHULFDQ�� 
� ����+LVSDQLF�����$VLDQ�����RWKHU������

Personnel (2014-15)
 Classroom Teachers .............����� 
� 3DUW�WLPH�3ULPDU\�5HDGLQJ� 
     Teachers .................................��
 Teacher Assistants ...................��� 
� $GPLQLVWUDWRUV�3URJUDP 
     Managers .............................��� 
� 3ULQFLSDOV ................................... 81 
� $VVLVWDQW�3ULQFLSDOV ................. 112 
 Guidance Counselors ..............��� 
� 3V\FKRORJLVWV .............................�� 
 Social Workers ..........................�� 
 Media Coordinators/ 
     Audiovisual ........................... 68 
 Clerical/Secretarial ..................��� 
 Maintenance ............................ 162 
 Housekeepers .......................... 215 
� )RRG�6HUYLFHV��PDQ\�SDUW�WLPH� 
  .................................................��� 
� 7UDQVSRUWDWLRQ��PDQ\�SDUW�WLPH� 
  .................................................���

2014-15 Budget .......... $543,904,229
6WDWH��������� .............................�����
/RFDO��������� ............................�����
)HGHUDO�������� ...........................�����
2WKHU�������� ................................����

Per pupil expenditure ............. $9,236
(excluding capital outlay and cafeterias; 
EDVHG�RQ�DYHUDJH�GDLO\�PHPEHUVKLS�

Our Mission
Winston-Salem/Forsyth County Schools provides all students with educational 

opportunities that ensure they become responsible, productive, global citizens.

Our Vision
Winston-Salem/Forsyth County Schools fosters educational excellence as all 

students prepare to become successful citizens.

Our Goals
���%\����������SHUFHQW�RI�WKLUG�JUDGH�VWXGHQWV�ZLOO�UHDG�RQ�RU�DERYH�JUDGH�OHYHO�
���%\�������RXU�JUDGXDWLRQ�UDWH�ZLOO�EH����SHUFHQW�
���%\�������ZH�ZLOO�FORVH�WKH�DFKLHYHPHQW�JDS�EHWZHHQ�VXEJURXSV�E\����SHUFHQW-
age points while increasing the performance of all subgroups.

Our Priorities
���3URYLGH�DOO�VFKRROV�DQG�GHSDUWPHQWV�WKH�GLIIHUHQWLDWHG�VXSSRUW�WKH\�QHHG�WR�
UHDFK�WKH�IXOO�SRWHQWLDO�RI�WKH�&RQWLQXRXV�,PSURYHPHQW�3URFHVV�WR�PD[LPL]H�
student outcomes
���7UDLQ�DQG�VXSSRUW�LQGLYLGXDOV�WR�EH�VWURQJ�OHDGHUV�DQG�KROG�WKHP�DFFRXQWDEOH�IRU�
achieving district goals
���(TXLS�VWDII�WR�VXSSRUW�VWUXJJOLQJ�VWXGHQWV
���,QWHQWLRQDOO\�HQJDJH�RXU�SDUHQW�DQG�FRPPXQLW\�SDUWQHUV�LQ�XQGHUVWDQGLQJ��VXS-
porting, and advocating for our district goals in service of students.

In compliance with federal laws, Winston-Salem/Forsyth County Schools 
administers all educational programs, employment activities and admissions 
without discrimination because of race, religion, national or ethnic origin, 
color, age, military service, disability, or gender, except where exemption is 
appropriate and allowed by law.
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Here are the most frequently called phone numbers for school information. If you have a question, call the principal, or the appro-
priate assistant superintendent or division director. If the number you need is not listed, please call 727-2816 and ask for help.

&KLHI�$FDGHPLF�2I¿FHU
Academic Services  .......................................................................... 727-2912 Kenneth Simington

$VVLVWDQW�VXSHULQWHQGHQWV
Elementary Schools  ........................................................................ 727-2127 Steve Oates

Ashley, Bolton, Brunson, Caleb’s Creek, Cash, Children’s Center, Clemmons, Cook, Diggs-Latham, Downtown School, Easton, 
(OHPHQWDU\�6FKRRO�$FDGHP\��)RUHVW�3DUN��*LEVRQ��*ULIÀWK��+DOO�:RRGZDUG��,EUDKDP��-HIIHUVRQ��.HUQHUVYLOOH��.LPEHUOH\�3DUN��
.LPPHO�)DUP��.RQQRDN��/HZLVYLOOH��0HDGRZODUN��0LGGOH�)RUN��0LQHUDO�6SULQJV��0RRUH��0RUJDQ��1RUWK�+LOOV��2OG�5LFKPRQG��
2OG�7RZQ��3HWUHH��3LQH\�*URYH��5XUDO�+DOO��6HGJH�*DUGHQ��6KHUZRRG�)RUHVW��6PLWK�)DUP��6RXWK�)RUN��6RXWKZHVW��6SHDV��6SHFLDO�
&KLOGUHQ·V�6FKRRO��8QLRQ�&URVV��9LHQQD��:DONHUWRZQ��:DUG�DQG�:KLWDNHU�

Secondary Schools  .......................................................................... 727-2870 Carol Montague-Davis 
Middle Schools: &OHPPRQV��(DVW�)RUV\WK��)ODW�5RFN��+DQHV��-HIIHUVRQ��.HUQHUVYLOOH��/RZUDQFH��0HDGRZODUN��0LQHUDO�6SULQJV��
1RUWKZHVW��3DLVOH\��3KLOR�+LOO��6RXWKHDVW��:DONHUWRZQ�DQG�:LOH\��$OVR�KRPHERXQG�KRVSLWDOL]HG�SURJUDP�

High Schools: $WNLQV��&DUHHU�&HQWHU��&DUWHU��&DUYHU��(DUO\�&ROOHJH�RI�)RUV\WK��(DVW�)RUV\WK��)RUV\WK�0LGGOH�&ROOHJH��*OHQQ�� 
-RKQ�)��.HQQHG\��.LQJVZRRG��0DLQ�6WUHHW�$FDGHP\��0RXQW�7DERU��1RUWK�)RUV\WK��3DUNODQG��5HDJDQ��5H\QROGV��:DONHUWRZQ��
:HVW�)RUV\WK�DQG�:LQVWRQ�6DOHP�3UHSDUDWRU\�$FDGHP\�

Operations  ...................................... 727-2095 ............................... Darrell Walker
Technology  ..................................... 727-8024 .................................Kevin Sherrill

2WKHU�DGPLQLVWUDWRUV
Academically Gifted  ....................... 748-3426 ...............................5HEHFFD�<RXQJ
Alternative Education  ..................... 748-3375 .....................*ZHQ�-RKQVRQ�*UHHQ
Athletics ........................................... 748-4000, ext 34292  ....................Stan Elrod
Attorney  .......................................... 727-2509 .................................$OL�7RPEHUOLQ
Cable 2  ............................................ 727-8213 ....................................&KULV�5XQJH
&KLOG�1XWULWLRQ� ............................... 771-4526 ............................. /DXUHQ�5LFKDUGV
Community Involvement  ................ 728-9222 ............................5RGHVVD�0LWFKHOO
Counseling  ...................................... 727-2912 ..........................HQQHWK�6LPLQJWRQ
Driver Education  ............................ 748-4000, ext 34109 ..................Greg Gentry
Drug & Alcohol Abuse  ................... 703-6730 ....................................DWK\�-RUGDQ
Environmental Affairs  .................... 661-4999 ...................................7RGG�.QHOOHU
Exceptional Children  ...................... 727-2083 .................................Sam Dempsey
Finance  ........................................... 727-2822 ................................ Chick Plunkett
0DLQWHQDQFH .................................... 661-4999 ..................................:D\QH�/RÁLQ
0DUNHWLQJ�DQG�&RPPXQLFDWLRQV ..... 727-2696 ......................... Alexandra Hoskins
+XPDQ�5HVRXUFHV� ........................... 748-4079 .......Brenda Bourne, Pam Hensdale
 ....................................................................................................DQG�3DXOD�:LONLQV
Psychological Services  ................... 727-8080 ................ &RUOLVV�7KRPSVRQ�'UHZ
5HFRUGV��7UDQVFULSWV�� ..................... 727-2306 .................................1HOGD�6KXJDUW
5HQWDO�RI�6FKRRO�)DFLOLWLHV� ............. 727-2527 ......................................DUOD�3O\OHU
6FKRRO�6RFLDO�:RUN�6HUYLFHV� .......... 748-4008 .................................0LFKDHO�3HVFH
Section 504 Compliance  ................. 727-8080, ext. 34213 ...............&ODUD�&KDYH]
Student Assignment  ........................ 748-3302 .............................Homan Atashbar
7LWOH�,� .............................................. 727-2210 ....................................Patsy Squire
7UDQVSRUWDWLRQ� ................................. 748-2287, ext 34701 ............... 'DUUHOO�7D\ORU
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Elementary Schools
Ashley .....................AS
Bolton ......................%2
Brunson ...................%5
Caleb’s Creek ..........&.
Cash.........................CA
Children’s Center ....CH
Clemmons ...............CE
Cook ........................&2
Diggs-Latham .........DL
Downtown ...............'2
Easton ......................EA
Forest Park ..............FP
Gibson .....................GI
*ULIÀWK.....................*5
+DOO�:RRGZDUG� ......+:
Ibraham ...................IB
-HIIHUVRQ� .................-(
.HUQHUVYLOOH ..............(
.LPEHUOH\�3DUN� .......3
.LPPHO�)DUP ...........)
.RQQRDN ...................2
Lewisville  ...............LE
0HDGRZODUN ............0(
0LGGOH�)RUN ............0'
0LQHUDO�6SULQJV .......06(
0RRUH ......................02
0RUJDQ ....................05
1RUWK�+LOOV� .............1+
2OG�5LFKPRQG� ........25
2OG�7RZQ .................27
Petree  ......................PE
Piney Grove  ...........PG
5XUDO�+DOO ................5+
Sedge Garden ..........SG
Sherwood Forest .....SH
Smith Farm..............60
South Fork  ..............SF
Southwest  ...............6:
Speas  ......................SP
Special Ch’s Sch .....SCS
Union Cross ............UC
Vienna .....................VI
:DONHUWRZQ .............:(
:DUG ........................:$
:KLWDNHU� .................:+

Middle Schools
Clemmons ...............&0
East Forsyth ............()0
)ODW�5RFN .................)5
Hanes .......................HL
-HIIHUVRQ ..................-0
.HUQHUVYLOOH ..............0
Lowrance .................SA
0HDGRZODUN ............00
0LQHUDO�6SULQJV .......060
1RUWKZHVW ................1:

Paisley .....................PA
Philo-Hill.................PH
Southeast .................SE
:DONHUWRZQ� ............:0+
:LOH\ .......................:,
:�6�3UHS�$FDG� .......:63

High Schools
Atkins  .....................SA
Career Center  .........CC
Carter .......................CH
Carver  .....................CV
Early College ..........EC
East Forsyth ............EF
Glenn .......................GL
-�)��.HQQHG\ .............1
.LQJVZRRG ...............6
0LGGOH�&ROOHJH ........0&
0DLQ�6W��$FDG�.........06$
0RXQW�7DERU ............07
1RUWK�)RUV\WK ..........1)
Parkland ..................3.
5HDJDQ .....................55
5H\QROGV .................5(
:DONHUWRZQ .............:0+
:HVW�)RUV\WK ...........:)
:�6�3UHS�$FDG� .......:63

Other Buildings
Admin Center ..........AD
Education Bldg ........EB
&KLOG�1XWULWLRQ ........&1
Idlewild ...................,:
0DLQWHQDQFH�DQG�
���7UDQVSRUWDWLRQ ......0$
State Bus Garage &  
   Activity Buses ......BU
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Elementary Schools
Ashley IB Magnet (AS)
1647 Ashley School Circle 27105
0DUN�+DLUVWRQ ............................703-4203
Take U.S. 52 north,�WR�ÀUVW�/LEHUW\�6WUHHW�
H[LW��7XUQ�ULJKW�RQ�/LEHUW\��WXUQ�ULJKW�DW�ÀUVW�
OLJKW�RQWR���WK�6WUHHW��JR�VL[�EORFNV�WR�-DFN-
VRQ�$YHQXH�DQG�WXUQ�OHIW��FRQWLQXH�WR���WK�
6WUHHW�DQG�WXUQ�ULJKW��VFKRRO�LV�RQ�ULJKW��7DNH�
PDLQ�VLGHZDON�LQWR�OREE\��RIÀFH�LV�DKHDG�RQ�
left at bottom of steps.

Bolton Elementary (BO)
1250 Bolton St. 27103 
&KHU\O�)UD]LHU� ...........................703-4247
From Business I-40, take Silas Creek Park-
way south to Bolton Street exit, turn left. 
School is one block on left, between Forsyth 
7HFK�:HVW�&DPSXV�DQG�:HVOH\�0HPRULDO�
0HWKRGLVW�&KXUFK��)ROORZ�FRYHUHG�ZDONZD\�
WR�RIÀFH�

Brunson Elementary (BR)
����1��+DZWKRUQH�5RDG������ 
-HII�)DXOOLQ .................................703-4206
From Business I-40 west�WDNH�+DZWKRUQH�
First Street exit, turn left at light. Go one 
EORFN��WXUQ�ULJKW��(QWUDQFH�LV�1¼2 block on 
right.  
Or from Business I-40 east, take Cloverdale 
Drive exit, turn left at bottom of ramp. Con-
tinue on Cloverdale through light, turn right 
RQ�+DZWKRUQH�5RDG��WKHQ�OHIW�LQWR�VFKRRO��
2IÀFH�LV�RQ�OHIW�

Caleb’s Creek Elementary (CK)
�����6DOHP�&URVVLQJ��.HUQHUVYLOOH������
-XG\�-RQHV ..................................703-6757
Take I-40 east to Exit 201 for Union Cross 
5RDG��7XUQ�OHIW�RQ�8QLRQ�&URVV��WKHQ�ULJKW�
RQ�2OG�6DOHP�5RDG��$IWHU�DERXW���PLOH��WXUQ�
ULJKW�RQ�7HDJXH�/DQH��7XUQ�ULJKW�LQWR�VFKRRO�

Cash Elementary (CA)
�����2OG�+ROORZ�5RDG��.HUQHUVYLOOH������
.DVH\�1RUWKURS ..........................703-4174
Take Business I-40 east�WR�/LQYLOOH�5RDG�
exit, turn right on Linville and go to light. 
7XUQ�ULJKW�RQWR�:HVW�0RXQWDLQ�6WUHHW��*R�
DERXW�WKUHH�PLOHV��WXUQ�OHIW�DW�OLJKW�RQWR�1�&��
����2OG�+ROORZ�5RDG�+RSNLQV�5RDG���&URVV�
UDLOURDG�WUDFNV��VFKRRO�LV�RQ�OHIW�DERXW�����
\DUGV�IURP�FURVVLQJ��2IÀFH�LV�RQ�ULJKW�RI�
entrance.

Children's Center (CH)
2315 Coliseum Drive 27106
7HG�%XUFDZ ................................727-2440
From Silas Creek Parkway either direction, 
WXUQ�RQWR�:DNH�)RUHVW�5RDG��WXUQ�ULJKW�RQ�
5H\QROGD�5RDG��7XUQ�ULJKW�RQ�&ROLVHXP�
Drive. Center is 1¼2 EORFN�RQ�ULJKW��2IÀFH�LV�
down hallway on the left.

Clemmons Elementary (CE) 
6200 Bingham Avenue, Clemmons 27012
:HQG\�%UHZLQJWRQ ....................703-4210
Take I-40 west to Clemmons exit, turn left 
RQ�/HZLVYLOOH�&OHPPRQV�5RDG��OHIW�RQ�
6WDGLXP�'ULYH��EHVLGH�$UE\
V��DQG�ULJKW�RQ�
%LQJKDP�$YHQXH��WKLUG�VWUHHW�RQ�ULJKW���3DUN�
DW�ÁDJSROH�HQWUDQFH��RIÀFH�LV�RQ�OHIW�

Hall-Woodward Elem. (HW)
����1LFKROVRQ�5RDG������
&HOHQD�7ULEE\ .............................703-4230
From Business I-40 east, exit at U.S. 311 
VRXWK�0DUWLQ�/XWKHU�.LQJ�%RXOHYDUG��7XUQ�
left and continue to bottom of hill past 
:668��7XUQ�OHIW�RQ�5H\QROGV�3DUN�5RDG��
7XUQ�OHIW�DW�QH[W�OLJKW�RQ�:DXJKWRZQ�1�&��
�����7XUQ�OHIW�RQ�1LFKROVRQ�5RDG�EHWZHHQ�
3L]]D�+XW�DQG�GUXJ�VWRUH� 2IÀFH�LV�RQ�ULJKW�
as you enter.
Or from U.S. 52, exit at Stadium Drive. If 
\RX�DUH�WUDYHOLQJ�VRXWK��WXUQ�OHIW��QRUWK��WXUQ�
ULJKW���$W�WUDIÀF�OLJKW�WXUQ�ULJKW�RQ�0DUWLQ�
/XWKHU�.LQJ�%RXOHYDUG��HWF��Or from I-40, 
WDNH�&OHPPRQVYLOOH�5RDG�H[LW��7XUQ�OHIW��
FRQWLQXH�WR�:DXJKWRZQ�6WUHHW��$W�VWRS�VLJQ�
WXUQ�ULJKW��FRQWLQXH�RQ�:DXJKWRZQ��HWF��

Ibraham Elementary (IB)
�����2OG�:DONHUWRZQ�5RDG������
/HH�.RFK ....................................703-6771
From Highway 52 north, take the Liberty 
6WUHHW�$LUSRUW�H[LW������%��PHUJLQJ�ZLWK�
/LEHUW\�6WUHHW�WUDIÀF��7XUQ�DW�WKH�ÀIWK�VWRS-
OLJKW�RQWR�2OG�:DONHUWRZQ�5RDG��6FKRRO·V�
HQWUDQFH�LV�OHVV�WKDQ�����PLOH�RQ�WKH�OHIW�SDVW�
WKH�%3�VWDWLRQ��7KH�IURQW�RIÀFH�LV�ORFDWHG�LQ�
the middle building.

Jefferson Elementary (JE)
�����-HIIHUVRQ�6FKRRO�/DQH������
'HEELH�0F,QW\UH ........................703-4215
Take Silas Creek Parkway north WR�5RELQ-
KRRG�5RDG�H[LW��$W�WRS�RI�UDPS�WXUQ�ULJKW��
*R������RI�D�PLOH�IURP�WKH�6KDWWDORQ�'ULYH�
LQWHUVHFWLRQ��7XUQ�ULJKW�RQWR�-HIIHUVRQ�
School Lane.

Kernersville Elementary (KE)
����:��0RXQWDLQ�6W���.HUQHUVYLOOH������
6KDQH�2
1HDO ..............................703-4100
From Business I-40 east�WDNH�1�&������H[LW��
WXUQ�OHIW��FRQWLQXH�RQ�1�&�������0DLQ�6WUHHW��
WR�PLGGOH�RI�WRZQ��WXUQ�OHIW�RQWR�:HVW�
0RXQWDLQ�6WUHHW���2OG�+LJKZD\�������7KH�
VFKRRO�LV�LQ�IRXUWK�EORFN�RQ�ULJKW��2IÀFH�LV�
in front building.

Kimberley Park Elem. (KP)
�����1��&KHUU\�6WUHHW������
Amber Baker ..............................703-6731
From Business I-40, take Cherry Street exit 
DQG�IROORZ�&KHUU\�QRUWK�WKURXJK�GRZQWRZQ��
WXUQ�ULJKW�DW�OLJKW�RQ���WK�6WUHHW��WXUQ�OHIW�
DW�VWRS�VLJQ�RQWR�2OG�&KHUU\�6WUHHW��9LVLWRU�
SDUNLQJ�LV�RQ�2OG�&KHUU\�DGMDFHQW�WR�EXLOG-
LQJ��PDUNHG�´)DFXOW\�2QO\µ���2IÀFH��JR�WR�
right around building to main entrance.

Kimmel Farm Elem. (KF)
�����(EHUW�5RDG������
Floyd Lowman .......................703-6760
Take U.S. 52 south and exit at Clemmons-
YLOOH�5RDG��7XUQ�ULJKW�RQ�&OHPPRQVYLOOH�
5RDG�DQG�WUDYHO���PLOHV�WR�2OG�6DOLVEXU\�
5RDG��7XUQ�OHIW�RQ�2OG�6DOLVEXU\�5RDG��WKHQ�
ULJKW�RQ�&OHPPRQVYLOOH�5RDG��7UDYHO�DERXW�
��PLOH�DQG�WDNH�D�OHIW�RQ�(EHUW�5RDG��6FKRRO�
will be on your right.

Konnoak Elementary (KO) 
�����5HQRQ�5RDG������
Shelia Burnette ...........................703-4163
Take U.S 52 south; exit on Clemmonsville 
5RDG��WXUQ�ULJKW��WXUQ�ULJKW�RQ�.RQQRDN�
'ULYH��WXUQ�OHIW�RQ�+DUVRQ�6WUHHW��2IÀFH�LV�
on right of main entrance.

Cook Elementary (CO)
Elementary School Academy
������WK�6WUHHW�1�:�������
&KULV�0DVVHQEXUJ��&RRN� ..........703-4201
0DXULFH�:DUH��(6$� ..................703-4290
From Business I-40 exit on Broad Street, turn 
right. At bottom of steep hill, bear right on 
7KXUPRQG�6WUHHW��)ROORZ�7KXUPRQG�DFURVV�
1RUWKZHVW�%RXOHYDUG�WR�WKH�WRS�RI�WKH�KLOO��
7XUQ�ULJKW�RQ���WK�6WUHHW��WKHQ�ULJKW�DJDLQ�
RQWR���WK�6WUHHW��2IÀFH�LV�LQVLGH�IURQW�GRRU��

Diggs-Latham Elementary (LA)
986 Hutton Street 27101
Donna Cannon ...............................703-4102
Take Business I-40 west, exit Peters Creek 
3DUNZD\�VRXWK��WXUQ�OHIW��HDVW��RQ�/LQN�5RDG�
EHVLGH�0U��%DUEHFXH��*R�WZR�EORFNV�WR�HQG�
RI�URDG��WXUQ�OHIW��QRUWK��RQ�+XWWRQ�6WUHHW��
School is 0.6 mile on left. Park in lot below 
VFKRRO�DQG�IROORZ�VLJQ�WR�RIÀFH�

Downtown School (DO)
����1��&KHUU\�6WUHHW������
-DQHW�$WNLQVRQ ................................703-4125
From Business I-40��WDNH�&KHUU\�6WUHHW�H[LW��
turn north on Cherry. School is on corner of 
6L[WK�DQG�&KHUU\��WXUQ�ULJKW�SDVW�EXLOGLQJ�
into parking lot. Entrance is on Cherry. 

Easton Elementary (EA)
734 E. Clemmonsville Circle 27107
%HD�-RQHV�9HWR ...............................748-4063
From U.S. 52 south, take I-40 east to exit 195 
�&OHPPRQVYLOOH�7KRPDVYLOOH�5RDG���7XUQ�
ULJKW�DW�OLJKW��7DNH�VHFRQG�OHIW��6FKRRO�LV�RQ�
OHIW��O1¼2 EORFNV�� Or from I-40 west, take exit 
�����7KRPDVYLOOH�&OHPPRQVYLOOH�5RDG���
&URVV�RYHU�7KRPDVYLOOH�5G��DW�OLJKW��WXUQ�OHIW�
DW�QH[W�OLJKW��&OHPPRQVYLOOH�5RDG���7XUQ�OHIW�
at the second left after the next stop light. 
6FKRRO�LV�RQ�OHIW���1¼2�EORFNV���2IÀFH�LV�RQ�
right as you enter.

Forest Park Elementary (FP)
�����0LOIRUG�6WUHHW������
Falicia Fuller ..................................703-4291
From U.S. 52 south��WDNH�:DXJKWRZQ�6WUHHW�
exit, turn left and go to Peachtree Street. Left 
RQ�3HDFKWUHH��WZR�EORFNV�WR�0DUQH�6WUHHW��
turn left, school is on right.  
Or from U.S. 52 North, take Sprague Street 
exit, turn right on Sprague, then left on 
Peachtree Street. Go three blocks turn to left 
RQ�0DUQH�6WUHHW��6FKRRO�LV�RQ�ULJKW��2IÀFH�
HQWUDQFH�LV�RQ�0LOIRUG�6WUHHW�

Gibson Elementary (GI)
�����:DONHU�5RDG������
-HII�0DJOLR .....................................703-4212
Take U.S. 52 north��WR�%HWKDQLD�5XUDO�+DOO�
H[LW��7XUQ�OHIW��FRQWLQXH�WR�0XUUD\�5RDG�DQG�
WXUQ�OHIW�RQ�0XUUD\��7XUQ�ULJKW�RQWR�:DONHU�
5RDG��6FKRRO�LV�GLUHFWO\�DKHDG�RQ�WKH�OHIW�

*ULIÀWK�(OHPHQWDU\��*5�
�����:��&OHPPRQVYLOOH�5RDG������
Alesia Hilton ..............................703-4215
Take Peters Creek Parkway south, exit right 
RQ�&OHPPRQVYLOOH�5RDG��6FKRRO�LV�RQH�EORFN�
RQ�ULJKW��2IÀFH�LV�DW�HQG�RI�ORQJ�FRYHUHG�
walkway.
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Lewisville Elementary (LE)
150 Lucy Lane, Lewisville 27023 
Angie Choplin  ...........................703-4224 
Take U.S. 421 QRUWK�WR�/HZLVYLOOH�H[LW��not 
/HZLVYLOOH�&OHPPRQV�H[LW���$W�HQG�RI�UDPS��
turn right, continue bearing to right. School 
LV�����PLOH�RQ�ULJKW��2IÀFH�LV�LQVLGH�PDLQ�
entrance on right.

Meadowlark Elementary (ME)
����0HDGRZODUN�'ULYH������
1HLO�5D\PHU� ..............................703-4208
Take Silas Creek Parkway to Country Club 
5RDG��7XUQ�ULJKW�RQWR�&RXQWU\�&OXE�DW�WRS�
RI�UDPS��*R�VHYHUDO�PLOHV�WR�0HDGRZODUN�
'ULYH��7XUQ�ULJKW�RQWR�0HDGRZODUN�DQG�JR�
about 1¼2 mile. School is on the right.

Middle Fork Elementary (MD)
�����:LOOLVWRQ�5RDG��:DONHUWRZQ������
Sara Cook ...................................748-4090
Take Business 40 east WR�8�6������5HLGVYLOOH�
5RDG�H[LW��*R�DERXW�WZR�PLOHV�DQG�WXUQ�OHIW�
DW�IRUN�LQ�WKH�URDG�RQWR�2OG�%HOHZV�&UHHN�
5RDG��*R�DERXW�����PLOHV��6FKRRO�LV�RQ�WKH�
OHIW�DW�WKH�FRUQHU�RI�:LOOLVWRQ�5RDG�DQG�2OG�
%HOHZV�&UHHN�5RDG�

Mineral Springs Elementary (MSE)
�����2JEXUQ�$YHQXH������
Debra Gladstone .........................703-6788
Take U.S. 52 north to Akron Drive exit, go 
ULJKW�WR�2JEXUQ�$YHQXH��WXUQ�OHIW��*R�DERXW�
��PLOH��)LUVW�VFKRRO�RQ�ULJKW��SDUN�LQ�IURQW��
2IÀFH�LV�VHFRQG�GRRU�RQ�ULJKW�

Moore Magnet (MO)
����.QROOZRRG�6WUHHW������
Amanda Smith ...........................727-2680
From Business I-40,�WDNH�.QROOZRRG�6WUHHW�
H[LW��WXUQ�VRXWK��IURP�ZHVW��WXUQ�ULJKW�RII�
UDPS��IURP�HDVW��WXUQ�OHIW�RII�UDPS���&URVV�
6WUDWIRUG�5RDG��VHFRQG�OLJKW���6FKRRO�LV�KDOI�
D�EORFN�RQ�OHIW��2IÀFH�LV�RQ�ULJKW�WKURXJK�
IURQW�GRRU�RQ�WKH�.QROOZRRG�6WUHHW�OHYHO��
upstairs from parking lot behind school.

Morgan Elementary (MR)
3210 Village Point Drive, Clemmons, 27012
0LNH�+D\HV ............................703-4148
Take I-40 west�WR�([LW������7XUQ�ULJKW�RQWR�
+DUSHU�5RDG��GULYH�����PLOH�WR�WUDIÀF�FLUFOH��
then right on Village Point Lake Drive. At 
QH[W�WUDIÀF�FLUFOH��H[LW�ULJKW�RQWR�9LOODJH�
Point Drive. School will on the right.

North Hills Elementary (NH)
340 Alspaugh Drive 27105
.DUHQ�5RVHERUR .........................703-4176
From Reynolda Road,�WDNH�3ROR�5RDG�HDVW�
WR�,QGLDQD�$YHQXH��7XUQ�ULJKW�DQG�WKHQ�OHIW�
almost immediately on Alspaugh Drive. 
School is on the left. Or from U.S. 52 north, 
take the Akron Drive exit, turn left onto 
Akron, then right onto Indiana Avenue. Go 
about 11¼2 miles to Alspaugh Drive.

Old Richmond Elementary (OR)
�����7REDFFRYLOOH�5RDG��7REDFFRYLOOH�
27050
Brian Brookshire ........................703-4287
Take Reynolda Road north�SDVW�2OG�7RZQ�
Shopping Center. Continue four miles from 
LQWHUVHFWLRQ�RI�5H\QROGD�DQG�6KDWWDORQ�
'ULYH��7XUQ�ULJKW�RQWR�7REDFFRYLOOH�5RDG��
school is 1¼4 PLOH�RQ�OHIW��2IÀFH�LV�LQVLGH�
front entrance.

Old Town Elementary (OT)
�����5H\QROGD�5RDG������
5XVW\�+DOO ..................................703-4283
Take Reynolda Road north�SDVW�2OG�7RZQ�
6KRSSLQJ�FHQWHU�WR�6KDWWDORQ�'ULYH��7KH�
VFKRRO�LV�RQ�OHIW��2IÀFH�LV�LQ�IURQW�OREE\��Or 
from U.S. 52 north, take University Parkway 
VRXWK�H[LW��JR�DERXW�1¼2 mile, turn right onto 
6KDWWDORQ�'ULYH���JR���PLOHV�ZHVW�RQ�6KDW-
talon through intersection of Shattalon and 
5H\QROGD�5RDG��6FKRRO�LV�RQ�OHIW�

Petree Elementary (PE)
�����2OG�*UHHQVERUR�5RDG������
(VVLH�0F.R\ ..................................703-4141
From Business I-40 east, take U.S. 158 exit 
�5HLGVYLOOH�5RDG���*R�WR�ÀUVW�OLJKW�DQG�WXUQ�
OHIW�RQWR�2OG�*UHHQVERUR�5RDG��6FKRRO�LV�
about 1¼3 mile on right. 

Piney Grove Elementary (PG)
�����3LQH\�*URYH�5G���.HUQHUVYLOOH������
Bob Vorbroker ................................703-4122
From Business I-40 east, exit U.S. 158 north, 
WXUQ�ULJKW�RQ�9DQFH�5RDG��DERXW�1¼4 mile 
EH\RQG�LQWHUVHFWLRQ�RI�1�&�����	�8�6��������
Continue on Vance to stop sign, turn left on 
3LQH\�*URYH�5RDG��6FKRRO�LV�1¼2 mile on right.

Rural Hall Elementary (RH)
����&ROOHJH�6WUHHW��5XUDO�+DOO�������
Diamond Cotton .........................703-6789
Take U.S. 52 north WR�+LJKZD\�����5XUDO�
+DOO�%HWKDQLD��H[LW��7XUQ�ULJKW�RQ�1�&�����
WRZDUG�5XUDO�+DOO��*R�DERXW��1¼2 miles to 
OLJKW��FRQWLQXH�VWUDLJKW�RQH�EORFN�EH\RQG�
OLJKW��WXUQ�ULJKW�RQ�&ROOHJH�6WUHHW��(QWHU�
WKURXJK�JODVV�GRRUV��RIÀFH�LV�VWUDLJKW�DKHDG�

Sedge Garden Elementary (SG)
����6HGJH�*DUGHQ�5G���.HUQHUVYLOOH������
5DPRQD�:DUUHQ ..........................771-4545
From Business I-40 WDNH�/LQYLOOH�5RDG�H[LW��
7XUQ�OHIW��JR�WR�OLJKW�DW�8�6������.HUQHUVYLOOH�
5RDG��7XUQ�OHIW�DQG�JR�WR�OLJKW�DW�6HGJH�*DU-
GHQ�5RDG��7XUQ�OHIW��VFKRRO�LV�VKRUW�GLVWDQFH�
RQ�ULJKW��2IÀFH�LV�LQ�QHZ�EXLOGLQJ��HQWHU�E\�
VHFRQG�GULYHZD\�RII�6HGJH�*DUGHQ�5RDG�

Sherwood Forest Elem. (SH)
�����<RUNVKLUH�5RDG������
-DFRE�/RZWKHU ............................774-4646
Take Silas Creek Parkway north, turn left 
RQWR�<RUNVKLUH�5RDG�DW�ÀUVW�OLJKW�QRUWK�RI�
%XVLQHVV�,�����VFKRRO�LV�RQ�ULJKW��2IÀFH�LV�RQ�
right as you enter.

Smith Farm Elem. (SM)
�����-RKQQ\�.QROO�'ULYH
Donald Hampton ........................703-4188
Take Business I-40 east, take the Linville 
5RDG�H[LW��7XUQ�OHIW�RQ�/LQYLOOH�5RDG��WUDYHO�
DERXW���PLOHV�WR�WKH�LQWHUVHFWLRQ�ZLWK�.HUQ-
HUVYLOOH�5RDG��*R�VWUDLJKW�RQWR�0RWVLQJHU�
Drive and follow the road to the school. 

South Fork Elementary (SF)
�����&RXQWU\�&OXE�5RDG������
-RDQHOO�*DWOLQJ ...............................703-4231
From I-40 Business, take Silas Creek Park-
ZD\�QRUWK��H[LW�DW�&RXQWU\�&OXE�5RDG��7XUQ�
ULJKW�RQWR�&RXQWU\�&OXE��VFKRRO�LV��1¼2 miles 
RQ�OHIW��2IÀFH�LV�RQ�OHIW�DV�\RX�HQWHU�

Southwest Elementary (SW) 
1631 Southwest Sch. Dr., Clemmons 27012
0DWW�'L[VRQ ...............................703-4195
Take U.S. 421 north�WR�/HZLVYLOOH�&OHP-
PRQV�H[LW��WXUQ�OHIW��/HZLVYLOOH�&OHPPRQV�
5RDG���JR�DERXW�1¼4 mile, turn left on Holder 
5RDG��WKHQ�ULJKW�RQ�6RXWKZHVW�6FKRRO�5RDG��
Go past bus parking lot and gym to walk-
ZD\�WR�VLGH�GRRU��RIÀFH�LV�WR�OHIW�LQVLGH�

Speas Elementary (SP)
�����:��3ROR�5RDG������
5REHUW�$VK .................................703-4135
Take Reynolda Road north, turn left on Polo 
5RDG��VWD\�OHIW�DW�IRUN��VFKRRO�LV�DERXW�1¼4 
mile on left. Enter by covered walkway to 
IURQW�GRRU��RIÀFH�LV�RQ�ULJKW�

The Special Children's School (SC) 
4505 Shattalon Drive, 27106
Sandra Gilmer ............................703-4191
Take Reynolda Road north WR�<DGNLQYLOOH�
5RDG��7XUQ�OHIW�RQ�<DGNLQYLOOH��WKHQ�ULJKW�RQ�
Shattalon Drive. School is on the right.

Union Cross Elementary (UC)
�����+LJK�3RLQW�5RDG��.HUQHUVYLOOH������
7ULFLD�6SHQFHU ............................703-4233
Take U.S. 311 east�WR�8QLRQ�&URVV�5RDG��
WXUQ�OHIW�RII�UDPS�WR�+LJK�3RLQW�5RDG��2OG�
������WXUQ�ULJKW�DQG�ULJKW�DJDLQ�LQWR�SDUNLQJ�
ORW��2IÀFH�LV�QHDUHVW�GRRU�IURP�SDUNLQJ�ORW�

Vienna Elementary (VI)
�����&KLFNDVKD�5RDG��3IDIIWRZQ������
$QG\�/HVWHU�1LOHV� .....................703-4178 
Take Silas Creek Parkway north WR�5RELQ-
KRRG�5RDG�H[LW�DQG�WXUQ�ULJKW�DW�WRS�RI�
UDPS��*R�WR�&KLFNDVKD�5RDG��WXUQ�ULJKW�
on Chickasha, school is about one mile on 
ULJKW��2IÀFH�LV�LQVLGH�IURQW�GRRU�RQ�&KLFND-
sha.

Walkertown Elementary (WE)
�����0DLQ�6WUHHW��:DONHUWRZQ������
7ULQD�%HWKHD ...............................703-4252
From Business I-40 east, exit for U.S. 158 
HDVW��:DONHUWRZQ���7XUQ�OHIW�DW�1�&������*R�
WR�VHFRQG�OLJKW��WXUQ�ULJKW�RQ�0DLQ�6WUHHW��
6FKRRO�LV�RQH�EORFN�RQ�ULJKW��2IÀFH�LV�ÀUVW�
door on right. Or from Business I-40 West, 
H[LW�DW�/LQYLOOH�5RDG��WXUQ�OHIW��*R�WR�8�6��
�����WXUQ��7XUQ�OHIW�DW�VHFRQG�OLJKW��1�&��
�����3URFHHG�DV�DERYH�

Ward Elementary (WA)
�����)UDWHUQLW\�&KXUFK�5RDG������
$QJHOD�0F+DP ..........................703-4235
From the Stratford Road/+DQHV�0DOO�%RXOH-
YDUG�LQWHUVHFWLRQ��WDNH�6WUDWIRUG�5RDG��8�6��
�����VRXWK�WRZDUG�&OHPPRQV��*R�����PLOHV��
7XUQ�OHIW�RQ�)UDWHUQLW\�&KXUFK�5RDG��6FKRRO�
entry is ahead at the intersection with Hope 
&KXUFK�5RDG��:DUG�LV�LQ�IURQW�

Whitaker Elem. (WH)
�����%XHQD�9LVWD�5RDG������
Sharon Creasy ............................703-6740 
Take Business I-40,�WR�.QROOZRRG�6WUHHW�
H[LW��WXUQ�OHIW�IURP�ZHVW��ULJKW�IURP�HDVW��RQ�
.QROOZRRG�WR�&RXQWU\�&OXE��WXUQ�OHIW��7XUQ�
ULJKW�DW�OLJKW�RQWR�:HVWYLHZ�'ULYH��JR�WZR�
blocks and turn to right on Forest Drive, 
WKHQ�OHIW�RQ�'DUWPRXWK�5RDG��6FKRRO�IDFHV�
'DUWPRXWK��RIÀFH�LV�DW�FRUQHU�RI�%XHQD�
Vista and Dartmouth.
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Middle Schools
Clemmons Middle (CM)
�����)UDWHUQLW\�&KXUFK�5RDG������
Sandra Hunter ............................703-4217
From the Stratford Road�+DQHV�0DOO�
%RXOHYDUG�LQWHUVHFWLRQ��WDNH�6WUDWIRUG�5RDG�
�8�6�������VRXWK�WRZDUG�&OHPPRQV��*R�����
PLOHV��WXUQ�OHIW�RQ�)UDWHUQLW\�&KXUFK�5RDG��
School entry is ahead at the intersection 
ZLWK�+RSH�&KXUFK�5RDG�

East Forsyth Middle (EFM)
����%DJOH\�'ULYH��.HUQHUVYLOOH������
Dossie Poteat ..............................703-6765
7DNH�%XVLQHVV�,����HDVW�WR�/LQYLOOH�5RDG�
H[LW��7XUQ�ULJKW�RQ�/LQYLOOH�5RDG�DQG�JR�WR�
OLJKW��7XUQ�ULJKW�RQWR�:HVW�0RXQWDLQ�6WUHHW��
*R�DERXW�WKUHH�PLOHV��WXUQ�OHIW�RQWR�%DJOH\�
'ULYH��(DVW�0LGGOH�LV�DSSUR[LPDWHO\�����
mile on left.

Flat Rock Middle (FR)
�����(EHUW�5RDG������
Becky Hodges ........................703-6762
Take U.S. 52 south and exit at Clemmons-
YLOOH�5RDG��7XUQ�ULJKW�RQ�&OHPPRQVYLOOH�
5RDG�DQG�WUDYHO���PLOHV�WR�2OG�6DOLVEXU\�
5RDG��7XUQ�OHIW�RQ�2OG�6DOLVEXU\�5RDG��
WKHQ�ULJKW�RQ�&OHPPRQVYLOOH�5RDG��7UDYHO�
DERXW���PLOH�DQG�WDNH�D�OHIW�RQ�(EHUW�5RDG��
School will be on your right.

Hanes Middle (HL)
2355 Pleasant Street 27107
Vacant  ......................................703-4171 
Take I-40 east,�H[LW�DW�&OHPPRQVYLOOH�5RDG�
DQG�WXUQ�OHIW��)ROORZ�&OHPPRQVYLOOH�5RDG�
WR�6SUDJXH�6WUHHW��WXUQ�ULJKW�RQ�6SUDJXH�
6WUHHW��JR�SDVW�UHFUHDWLRQ�FHQWHU�WR�WRS�RI�
KLOO��WXUQ�ULJKW�RQ�3OHDVDQW�6WUHHW��

Jefferson Middle (JM)
�����6DOO\�.LUN�5RDG������
%UDG�5R\DO .................................703-4222
Take Silas Creek Parkway north WR�5RELQ-
KRRG�5RDG�H[LW��$W�WRS�RI�UDPS�WXUQ�ULJKW��
$W�ÀIWK�OLJKW�WXUQ�OHIW�RQ�1RUPDQ�5RDG�DQG�
EHDU�OHIW�RQWR�6DOO\�.LUN�5RDG��2IÀFH�LV�RQ�
right of front entrance. 

Kernersville Middle (KM)
����%URZQ�5RDG�.HUQHUVYLOOH������
Pam Helms .................................703-4255
From Business I-40 east��H[LW�DW�6��0DLQ�
6WUHHW��7XUQ�OHIW�DW�WRS�RI�UDPS��SDVV�WZR�
stoplights, then bear left onto S. Cherry 
Street. Go to the third stoplight and turn 
OHIW�RQWR�3LQH\�*URYH�5RDG��7XUQ�OHIW�RQWR�
%URZQ�5RDG�IURP�3LQH\�*URYH�WR�HQWHU�WKH�
school. 
From Business I-40 west,�H[LW�DW�1�&������
Go to the third stoplight and turn right onto 
&KHUU\�6WUHHW��$W�WKH�ÀUVW�VWRSOLJKW��WXUQ�
OHIW�RQWR�3LQH\�*URYH�5RDG��7XUQ�OHIW�RQWR�
%URZQ�5RDG�IURP�3LQH\�*URYH�WR�HQWHU�WKH�
school. 

Lowrance Middle (SA)
�����2OG�*UHHQVERUR�5RDG������
Peggy Dickey .............................703-4181
From Business I-40 east, take U.S. 158 exit 
�5HLGVYLOOH�5RDG���*R�WR�ÀUVW�OLJKW�DQG�WXUQ�
OHIW�RQ�2OG�*UHHQVERUR�5RDG�

Main Street Academy (MSA)
�����6��0DLQ�6WUHHW������
5RQDOG�7UDYLV ....................................703-4185
Take Silas Creek Parkway east, turn right 
DW�OLJKW�RQ�6RXWK�0DLQ�6WUHHW��6FKRRO�LV�RQH�
block on right. Or from I-40 west, take South 
0DLQ�6WUHHW�H[LW�WXUQ�ULJKW�DW�WKH�OLJKW�RQWR�
Silas Creek Parkway, then as above.

Meadowlark Middle (MM)
����0HDGRZODUN�'U�������
-RH\�+HDUO ......................................703-4228
Take Silas Creek Parkway to Country Club 
5RDG��7XUQ�ULJKW�RQWR�&RXQWU\�&OXE�DW�WRS�RI�
UDPS��*R�VHYHUDO�PLOHV�WR�0HDGRZODUN�'ULYH��
7XUQ�ULJKW�RQWR�0HDGORZODUN�DQG�JR�DERXW�1¼2 
mile. School is on the right.

Mineral Springs Middle (MSM) 
�����2JEXUQ�$YHQXH������
Danyelle Parker ..............................703-6733
Take U.S. 52 north to Akron Drive exit, go 
ULJKW�WR�2JEXUQ�$YHQXH��WXUQ�OHIW��*R�DERXW�
RQH�PLOH��6FKRRO�LV�RQ�ULJKW��FRUQHU�RI�2JEXUQ�
DQG�0RWRU�5RDG��2IÀFH�LV�LQ�IURQW�HQWUDQFH��
down main hall on left. 

Northwest Middle (NW)
�����0XUUD\�5RDG������
Freda Smith ....................................703-4161
Take Reynolda Road�WR�6KDWWDORQ�'ULYH��LQ�
IURQW�RI�2OG�7RZQ�(OHPHQWDU\���7XUQ�ULJKW�RQ�
6KDWWDORQ��JR�WR�VHFRQG�OLJKW��0XUUD\�5RDG���
WXUQ�OHIW��7KH�VFKRRO�LV�DERXW��1¼2 miles on 
ULJKW��2IÀFH�LV�LQ�IURQW�RI�EXLOGLQJ� 
Or take U.S. 52 north�WR�%HWKDQLD�5XUDO�+DOO�
5RDG�H[LW��7XUQ�OHIW��JR�WR�0XUUD\�5RDG��WXUQ�
left. School is about 1 mile on left.

Paisley IB Magnet (PA)
1400 Grant Street 27105
Gary Cone ......................................703-4168 
From Business I-40, exit at Cherry Street, go 
QRUWK�WKURXJK�GRZQWRZQ���&KHUU\�6WUHHW�EH-
FRPHV�8QLYHUVLW\�3DUNZD\���7XUQ�OHIW�DW�OLJKW�
DW�ERWWRP�RI�KLOO�RQWR�1RUWKZHVW�%RXOHYDUG��
7XUQ�ULJKW�DW�QH[W�OLJKW�RQWR�7KXUPRQG�6WUHHW��
7XUQ�OHIW�RQ�*LOOHWWH�6WUHHW�DQG�OHIW�DJDLQ�RQ�
*UDQW�6WUHHW��2IÀFH�LV�RQ�OHIW�LQVLGH�*UDQW�
Street entrance. 

Philo-Hill Magnet (PH) 
410 Haverhill Street 27127
.HQ\DWWD�%HQQHWW ............................703-4165
Take Silas Creek Parkway south to Park-
ZD\�3OD]D�6KRSSLQJ�&HQWHU��7XUQ�ULJKW�RQ�
Buchanan Street, left on Cloister Drive and 
ULJKW�RQ�.RQQRDN�6WUHHW��7XUQ�ULJKW�DW�OLJKW�RQ�
Haverhill Street and go to parking lot at end 
RI�+DYHUKLOO��7DNH�FRYHUHG�ZDONZD\�OHDGLQJ�
LQWR�EXLOGLQJ��2IÀFH�LV�RQ�ULJKW�

Southeast Middle (SE)
�����2OG�6DOHP�5RDG�.HUQHUVYLOOH������
Stephanie Gentry ............................703-4219
From I-40 bypass, exit north onto Union 
&URVV�5RDG��&RQWLQXH�QRUWK�RQ�8QLRQ�&URVV�
IRU�DERXW�RQH�PLOH�WR�2OG�6DOHP�5RDG�DQG�
turn right. School is on the right after cross-
ing back over I-40 bypass.

Walkertown Middle (WMH)
�����6XOOLYDQWRZQ�5G���:DONHUWRZQ������
Piper Hendrix ......................... 703-4154
Take Business I-40 east�WR�8�6�������5HLGV-
YLOOH�5RDG��H[LW��)ROORZ�5HLGVYLOOH�5RDG�
DERXW�����PLOHV��DQG�WKHQ�WXUQ�OHIW�RQWR�2OG�
+ROORZ�5RDG��*R�DOPRVW���PLOH��WKHQ�WXUQ�
ULJKW�RQWR�0DLQ�6WUHHW��6XOOLYDQWRZQ�5RDG�
will be the third right.

Wiley Middle (WI)
�����1RUWKZHVW�%RXOHYDUG������
Lisa Bodenheimer ..........................727-2378 
From Business I-40 exit at Cloverdale Av-
HQXH��7XUQ�OHIW�RII�UDPS��JR�WKURXJK�OLJKW�DW�
First Street to end of Cloverdale, turn left on 
+DZWKRUQH�5RDG��*R�WR�VHFRQG�WUDIÀF�OLJKW�
DQG�WXUQ�ULJKW�RQWR�1RUWKZHVW�%RXOHYDUG��
school is on right. Follow signs to front 
RI�EXLOGLQJ��IDFLQJ�+DQHV�3DUN���2IÀFH�LV�
through double doors and to the left.

Winston-Salem Preparatory Acad-
emy (WSP)
�����1��&DPHURQ�$YHQXH������
5LFKDUG�:DWWV .................................703-6732
Exit from Business I-40 onto U.S. 311 north. 
)ROORZ�8�6�������WXUQ�ULJKW�DW�ERWWRP�RI�
KLOO��DERXW�RQH�PLOH�WR�&DPHURQ�$YHQXH���$�
WUDIÀF�LVODQG�GLYLGHV�8�6������MXVW�EHIRUH�
&DPHURQ���7XUQ�OHIW��JR�DERXW�IRXU�EORFNV��
school is on right between 12th and 14th 
VWUHHWV��2IÀFH�LV�RQ�PDLQ�ÁRRU�LQ�FHQWHU�RI�
building.

High Schools
Atkins High (SA)
�����2OG�*UHHQVERUR�5RDG������
-RH�&KLOGHUV ................................703-6754
From Business I-40 east, take U.S. 158 
H[LW��5HLGVYLOOH�5RDG���*R�WR�ÀUVW�OLJKW�DQG�
WXUQ�OHIW�RQ�2OG�*UHHQVERUR�5RDG��6FKRRO�
LV�DERXW�����PLOH�RQ�ULJKW��QH[W�WR�3HWUHH�
Elementary.

Career Center (CC)
910 Highland Court 27101
&KULV�1LFKROV .........................727-8181
Take U.S. 52 north; H[LW�DW�0DUWLQ�/XWKHU�
.LQJ�-U��'ULYH��WXUQ�ULJKW��7XUQ�OHIW�RQ�+LJK-
ODQG�$YHQXH��VFKRRO�LV�RQ�OHIW�

Carter High (CVH)
851 Highland Court 27101
Donna Horton .........................703-4119
Take U.S. 52 north; H[LW�DW�0DUWLQ�/XWKHU�
.LQJ�-U��'ULYH��WXUQ�ULJKW��7XUQ�OHIW�RQ�+LJK-
ODQG�$YHQXH��VFKRRO�LV�RQ�OHIW��3DUN�LQ�ORW�WR�
right of school.
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Carver High (CV)
�����&DUYHU�6FKRRO�5RDG������
7UDYLV�7D\ORU ..................................727-2987
From U.S. 52 take Akron Drive exit. From 
QRUWK��WXUQ�OHIW�RQ�$NURQ��IURP�VRXWK�WXUQ�
right. At third light, turn left onto Liberty 
Street, bear right at fork onto Lansing Drive, 
go to stop sign, turn right on Carver School 
5RDG��6FKRRO�LV�����PLOH�RQ�OHIW��2IÀFH�LV�WR�
left of lobby in main entrance.

Early College of Forsyth (EC)
$UGPRUH�%XLOGLQJ��)RUV\WK�7HFKQLFDO�&RP-
munity College, 2100 Silas Creek Parkway
27103
Fran Cook.......................................757-3290
Take I-40�WR�3HWHUV�&UHHN�3DUNZD\�H[LW��([LW�
������7XUQ�OHIW�DW�WKH�OLJKW�RQWR�3HWHUV�&UHHN�
3DUNZD\��7XUQ�OHIW�RQWR�6LODV�&UHHN�3DUNZD\��
7XUQ�OHIW�RQWR�0LOOHU�6WUHHW��$UGPRUH�%XLOGLQJ�
LV�ÀUVW�EXLOGLQJ�RQ�WKH�OHIW�

East Forsyth High (EF)
�����:��0RXQWDLQ�6WUHHW�.HUQHUVYLOOH������
5RGQH\�%DVV...................................703-6735
Take Business I-40�HDVW�WR�/LQYLOOH�5RDG�H[LW��
WXUQ�ULJKW�DQG�FURVV�RYHU�%XVLQHVV�,�����WXUQ�
ULJKW�DW�OLJKW�RQWR�:HVW�0RXQWDLQ�6WUHHW��
school is one mile on right. Go down covered 
walkway to the courtyard. Enter building on 
WKH�OHIW��RIÀFH�LV�RQ�WKH�OHIW��

Forsyth Middle College (MC)
:LOOLDP�:\QQ ............................734-7437
/RFDWHG�RQ�WKH�PDLQ�FDPSXV�RI�)RUV\WK�7HFK-
nical Community College.

Glenn High (GL)
�����8QLRQ�&URVV�5G���.HUQHUVYLOOH������
Brad Craddock  ..........................771-4500
Take I-40 east WR�8QLRQ�&URVV�5RDG�H[LW��WXUQ�
ULJKW��7KH�VFKRRO�LV�DERXW�1¼2 mile on right. 
 
John F. Kennedy High (KN) 
GAP, LEAP academies
890 E. 11th Street 27101
Sean Gaillard ..............................703-4143
Take U.S. 52 north; H[LW�DW�0DUWLQ�/XWKHU�.LQJ�
-U��'ULYH��WXUQ�ULJKW��7XUQ�OHIW�RQ�+LJKODQG�
$YHQXH��VFKRRO�LV�RQ�OHIW��3DUN�LQ�ORW�WR�ULJKW�
RI�VFKRRO��2IÀFH�LV�LQVLGH�RQ�ULJKW�

Kingswood School (KS)
�����5H\QROGD�5RDG�������
5RGHULFN�'XSUHH ........................703-4143
Take Business I-40 to Broad Street exit and 
JR�QRUWK��%URDG�6WUHHW�PHUJHV�ZLWK�5H\QROGD�
5RDG��IROORZ�5H\QROGD�QRUWK�DERXW�������IHHW�
SDVW�WKH�WUDIÀF�OLJKW�DW�1RUWKZHVW�%RXOHYDUG��
7XUQ�ULJKW�LQWR�WKH�HQWUDQFH�WR�&KLOGUHQ·V�
+RPH�DQG�IROORZ�VLJQV�WR�.LQJVZRRG�

Main Street Academy (MSA)
�����6��0DLQ�6WUHHW������
5RQDOG�7UDYLV .........................703-4185
Take Silas Creek Parkway east, turn right 
DW�OLJKW�RQ�6RXWK�0DLQ�6WUHHW��6FKRRO�LV�RQH�
block on right. Or from I-40 west, take South 
0DLQ�6WUHHW�H[LW�WXUQ�ULJKW�DW�WKH�OLJKW�RQWR�
Silas Creek Parkway, then as above.

Mount Tabor High (MT)
����3HWUHH�5RDG������
(G�:HLVV .....................................703-6700
Take Silas Creek Parkway north;�WDNH�5RELQ-
KRRG�5RDG�H[LW��WXUQ�ULJKW��7DNH�5RELQKRRG�
WR�3HDFHKDYHQ�5RDG��WXUQ�ULJKW��&URVV�3ROR�
5RDG��WKHQ�3HDFHKDYHQ�EHFRPHV�3HWUHH�
5RDG��7DNH�WKH�VHFRQG�HQWUDQFH�RQ�WKH�OHIW��
From the parking lot, walk down the right 
VLGH�RI�WKH�EXLOGLQJ�WR�WKH�HQWUDQFH��2IÀFH�LV�
down the hall to the left.

North Forsyth High (NF)
5705 Shattalon Drive 27105
0HOLWD�:LVH ................................661-4880
Take University Parkway north, turn left 
RQ�6KDWWDORQ�'ULYH��*R�DERXW�RQH�EORFN��
HQWUDQFH�WR�VFKRRO�LV�RQ�ULJKW��2IÀFH�LV�DW�
front. Use entrance doors on right, main of-
ÀFH�LV�RQ�ULJKW� 
Or from U.S. 52 north, exit University Park-
way south, turn right on Shattalon Drive, 
etc.

Parkland High (PK)
�����%UHZHU�5RDG������
Spencer Hardy ................................771-4700
From I-40, take Peters Creek Parkway exit. 
7XUQ�ULJKW�RQ�3HWHUV�&UHHN�3DUNZD\�VRXWK�
WR�%UHZHU�5RDG��WXUQ�OHIW��6FKRRO�LV�RQ�OHIW��
2IÀFH�LV�RQ�ULJKW�LQ�PDLQ�HQWUDQFH�IDFLQJ�
%UHZHU�5RDG�

Reagan High (RR)
�����7UDQVRX�5RDG��3IDIIWRZQ������
)UDQN�0DUWLQ�������������������������������������������
Take Reynolda Road WR�D�VOLJKW�OHIW�RQ�<DGN-
LQYLOOH�5RDG��*R�DERXW�����PLOHV�WR�7UDQVRX�
5RDG�DQG�WXUQ�ULJKW��'ULYH�DERXW���PLOH��WKH�
school will be on the right.

Reynolds High (RE)
����1��+DZWKRUQH�5RDG������
Leslie Alexander ........................703-4145
From Business I-40, exit at Cloverdale Ave-
QXH��7XUQ�OHIW�DW�ERWWRP�RI�UDPS��*R�WKURXJK�
light at First Street to end of Cloverdale, 
WXUQ�OHIW�RQ�+DZWKRUQH�5RDG��*R�WKURXJK�
VHFRQG�WUDIÀF�OLJKW��XQGHU�UDLOURDG�WUHVWOH��
then bear right. School will be on right. Go 
WKURXJK�OREE\��WXUQ�ULJKW�DW�KDOOZD\��RIÀFH�
LV�ÀUVW�GRRU�RQ�ULJKW��0DLQ�RIÀFH�LV�RQ�ÀUVW�
ÁRRU�RI�PDLQ�EXLOGLQJ�

Walkertown High (WMH)
�����6XOOLYDQWRZQ�5RDG��:DONHUWRZQ��
27051
-D\�-RQHV ................................703-4151
Take Business I-40 east�WR�8�6�������5HLGV-
YLOOH�5RDG��H[LW��)ROORZ�5HLGVYLOOH�5RDG�
DERXW�����PLOHV��DQG�WKHQ�WXUQ�OHIW�RQWR�2OG�
+ROORZ�5RDG��*R�DOPRVW���PLOH��WKHQ�WXUQ�
ULJKW�RQWR�0DLQ�6WUHHW��6XOOLYDQWRZQ�5RDG�
will be the third right.

West Forsyth High (WF)
�����/HZLVYLOOH�&OHPPRQV�5G��
Clemmons 27012
&KDUOHV�0F$QLQFK .....................712-4400
Take U.S. 421 west�WR�&OHPPRQV�H[LW��7XUQ�
OHIW��VFKRRO�LV�DERXW���PLOH�RQ�OHIW��2IÀFH�LV�
in front of building, third door on right as 
you enter.  
Or take I-40 to Clemmons exit, turn right on 
/HZLVYLOOH�&OHPPRQV�5RDG��VFKRRO�LV�DERXW�
2 miles on right.

Winston-Salem Preparatory Acad-
emy (WSP)
�����1��&DPHURQ�$YHQXH������
5LFKDUG�:DWWV��SULQFLSDO .............703-6732
Exit from Business I-40 onto U.S. 311 north. 
)ROORZ�8�6�������WXUQ�ULJKW�DW�ERWWRP�RI�
KLOO��DERXW�RQH�PLOH�WR�&DPHURQ�$YHQXH���$�
WUDIÀF�LVODQG�GLYLGHV�8�6������MXVW�EHIRUH�
&DPHURQ���7XUQ�OHIW��JR�DERXW�IRXU�EORFNV��
school is on right between 12th and 14th 
VWUHHWV��2IÀFH�LV�RQ�PDLQ�ÁRRU�LQ�FHQWHU�RI�
building.

Other Buildings
$GPLQLVWUDWLYH�2IÀFHV��$'�
475 Corp. Sq. Drive 27105 ....727-2816
Beverly Emory, Superintendent 
Take U.S. 52 north to exit 115B and merge 
onto UniversityParkway. Drive over U.S. 52, 
WKHQ�WDNH�D�ULJKW�RQ�0HUFDQWLOH�'ULYH��DW�WKH�
+ROLGD\�,QQ�6HOHFW���7DNH�WKH�ÀUVW�OHIW�RQWR�
Corporate Square Drive, and the Administra-
tive Center will be the second complex on 
your right.

Education Building (EB)
�����%HWKDQLD�6WDWLRQ�5RDG������
Take U.S. 52�WR�H[LW�����IRU�+DQHV�0LOO�
5RDG�DQG�JR�ULJKW�RII�WKH�H[LW��'ULYH�SDVW�
6FLZRUNV��7KH�URDG�ZLOO�WXUQ�LQWR�%HWKDQLD�
6WDWLRQ�5RDG�DW�D�VWRSOLJKW�ZKHUH�+DQHV�
0LOO�5RDG�FRQWLQXHV�WR�WKH�OHIW��JR�VWUDLJKW�
at that light, and the Education Building will 
EH�WKH�ÀUVW�EXLOGLQJ�RQ�\RXU�OHIW�DIWHU�WKH�
apartments.

Child Nutrition (CN)
�����0DUEOH�6W������� ...............771-4526
Take I-40 east�WR�&OHPPRQVYLOOH�7KRPDV-
YLOOH�5RDG��1�&������VRXWK��H[LW��WXUQ�OHIW�
DW�OLJKW��(DVW�&OHPPRQVYLOOH�5RDG���JR�WR�
Sprague Street, turn right. Building is on 
FRUQHU�RI�6SUDJXH�DQG�0DUEOH�VWUHHWV�

Idlewild Distribution  
Warehouse (IW)
4307 Idlewild Industrial Drive .......748-4044
Take U.S. 52 north, exit at Patterson Avenue. 
7XUQ�ULJKW�RII�RI�WKH�H[LW�RQWR�3DWWHUVRQ��WKHQ�
WXUQ�ULJKW�RQWR�.DSS�6WUHHW��7XUQ�OHIW�RQ�
Idlewild Industrial Drive.
From U.S. 52 south, take the Patterson Av-
enue exit and turn left onto Patterson. From 
there, follow the directions above.

Maintenance  
& Transportation (MA)              
(Local Garage and Activity Buses) 
4897 Lansing Drive 27105 .........661-4999
Take U.S. 52 north,�WR�$LUSRUW�/LEHUW\�6WUHHW�
exit, go past airport, bear right on Lansing 
Drive, go three blocks to location on right.

State Bus Garage (BU)
�����&DUYHU�5G������� ..............661-4992
Take U.S. 52 north, exit right onto Liberty 
Street. Go past airport, bear right on Lansing 
Drive, go to stop sign, right again on Carver 
6FKRRO�5RDG��*DUDJH�LV�WKUHH�EORFNV�RQ�
ULJKW��7UDQVSRUWDWLRQ�WUDLOHU�DQG�EXV�VWDJLQJ�
DUHD��HQWHU�RQ�/DQVLQJ�'ULYH�MXVW�EHIRUH�
maintenance area on right.
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School opening 
7KH�ÀUVW�GD\�RI�WKH���������VFKRRO�
\HDU�LV�0RQGD\��$XJ������
Information about individual school 
schedules and bus routes may be ob-
WDLQHG�IURP�WKH�SULQFLSDO·V�RIÀFH�
School opening and closing schedules 
require variation in teachers’ work 
KRXUV�DQG�SULQFLSDOV·�RIÀFH�KRXUV��
7KH�JXLGHOLQHV�PD\�EH�DGMXVWHG�WR�
meet individual school requirements.
O��2SHQ�KRXVHV�ZLOO�EH�KHOG�RQ�GLIIHU-
ent days according to grade levels.
��(OHPHQWDU\�VFKRROV�²�������S�P��WR�
�����S�P��RQ�7KXUVGD\��$XJ������

��0LGGOH�VFKRROV�²������S�P��WR������
S�P��RQ�7XHVGD\��$XJ�����

��+LJK�VFKRROV�²������S�P��WR������S�P��
RQ�:HGQHVGD\��$XJ�����

���2Q�WKH�ÀUVW�VWXGHQW�GD\��WKH�WHDFKHU�
ZRUNGD\�ZLOO�EH�DGMXVWHG�WR�DFFRP-
modate the school day for students.
���7KH�WHDFKHU�ZRUNGD\�LV�VHYHQ�KRXUV�
DQG����PLQXWHV��7KH�VWDQGDUG�ZRUN�
week for teachers is 38 hours and 45 
minutes. Each school may adopt a 
schedule permitting teachers to work 
fewer hours, but no less than seven, 
on some days and more hours on oth-
ers for meetings, staff development 
RU�RWKHU�UHVSRQVLELOLWLHV��7R�DOORZ�IRU�
planning time, students should not ar-
rive on campus more than 30 minutes 
before the day begins and should 
leave within 15 minutes of the end of 
the school day.
���7HDFKHU�DVVLVWDQWV�DQG�RWKHU�FODVVL-
ÀHG�HPSOR\HHV�ZLOO�ZRUN�DQ�HLJKW�
KRXU�GD\��7HDFKHU�DVVLVWDQWV�ZKR�
supervise lunch will receive credit for 
that time toward the eight-hour day.
���$VVLVWDQWV�DQG�RWKHU�FODVVLÀHG�
employees who do not supervise stu-
dents during lunch will work an eight-
hour day with time for lunch.
���%HJLQQLQJ�WKH�ÀUVW�VWXGHQW�GD\��
VFKRRO�RIÀFHV�VKRXOG�RSHQ�EHWZHHQ�����
��D�P��DQG������D�P��DQG�FORVH�EH-
WZHHQ������S�P��DQG������S�P��6FKRRO�
RIÀFHV�VKRXOG�EH�RSHQ�DW�OHDVW�������
hours on work days.

Professional days
7KH����SURIHVVLRQDO�GD\V�LQ�HDFK�
calendar are marked Rc or Rs. 
Days designated Rc are reserved for 
&HQWUDO�2IÀFH��7KH\�DUH�VHW�DVLGH�IRU�
RSHQ�KRXVHV��SDUHQW�WHDFKHU�FRQIHU-
HQFHV��V\VWHPZLGH��OHYHO�RU�VXEMHFW�
area workshops, or other activities. 
7HDFKHUV�DUH�UHTXLUHG�WR�SDUWLFLSDWH�LQ�
activities designated for them. 
Days designated Rs are reserved for 
schools, and set aside for school-
EDVHG�DFWLYLWLHV��7HDFKHUV�DUH�UHTXLUHG�
to participate in activities designated 
for them on those days.

Attendance by all staff may not be 
required on some Rs days. Check with 
your principal.
Rs and Rc days are indicated on the 
calendars on the back covers. 

Staff calendar
5F��5HVHUYHG�IRU�&HQWUDO�2IÀFH�
$XJ������HOHPHQWDU\�VFKRROV���$XJ��
����PLGGOH�VFKRROV���$XJ������KLJK�
VFKRROV���)HE������$SU����
Rs: Reserved for Schools
$XJ������$XJ������PLGGOH�KLJK�
VFKRROV���$XJ������HOHPHQWDU\�KLJK�
VFKRROV���$XJ������HOHPHQWDU\�PLG-
GOH���$XJ������2FW������-DQ������0DUFK�
����-XQH�������-XQH������

Opening and closing times
7KH�VFKRRO�GD\�IRU�VWXGHQWV�LV�VL[�
hours and 30 minutes for elementary 
VFKRROV��DQG�VL[�KRXUV�DQG����PLQXWHV�
for middle and high schools. 

Elementary Schools
6WDUW�WLPHV�UDQJH�IURP������D�P��WR������
D�P��'LVPLVVDO�WLPHV�UDQJH�IURP������
S�P��WR������S�P��9LVLW�ZVIFV�N���QF�XV�
belltimes for a complete list.

Middle Schools
0LGGOH�VFKRROV�RSHUDWH�IURP� 
�����D�P��WR���S�P��7KH�H[FHSWLRQV�DUH�
DV�IROORZV�
Downtown School (6-8): �����D�P��WR�
�����S�P��
Hanes: �����D�P��WR������S�P�
John F. Kennedy: �����D�P��WR������
p.m.
Lowrance and Paisley: �����D�P��WR�
�����S�P�
Winston-Salem Preparatory Acad-
emy: �����D�P��WR������S�P�

High Schools
+LJK�VFKRROV�RSHUDWH�IURP������D�P��
WR������S�P��7KH�H[FHSWLRQV�DUH�DV�
IROORZV�
Career Center: ��D�P��WR������S�P�
Early College:���D�P��WR������S�P�
John F. Kennedy: �����D�P��WR������
p.m.
Kingswood School:������D�P��WR������
p.m.
Main Street Academy: �����D�P��WR�
2 p.m.
Middle College: ���D�P��WR������S�P�
Winston-Salem Preparatory Acad-
emy:������D�P��WR������S�P�

End of quarters 
Here are the end of quarters for 
VFKRROV��
)ULGD\��2FW�����²�(QG�RI�ÀUVW�TXDUWHU
)ULGD\��-DQ�����²�(QG�RI�VHFRQG�TXDU-
ter
:HGQHVGD\��0DUFK����²�(QG�RI�WKLUG�
quarter
:HGQHVGD\��-XQH���– End of fourth 
quarter

Report card dates
5HSRUW�FDUGV�VKRXOG�EH�VHQW�RXW�DV�
quickly as possible at the end of each 
TXDUWHU��KLJK�VFKRRO�UHSRUW�FDUGV�WDNH�
ORQJHU�WR�ÀQLVK��5HSRUWLQJ�GDWHV�IRU�
WKH�ÀUVW�WKUHH�TXDUWHUV�ZLOO�QRW�EH�
changed as a result of school being 
closed for emergencies unless unusual 
circumstances arise. 
Elementary schools:
�VW�TXDUWHU��WKH�ZHHN�RI�1RY���
�QG�TXDUWHU��WKH�ZHHN�RI�-DQ����
�UG�TXDUWHU��WKH�ZHHN�RI�$SULO���
�WK�TXDUWHU��RQH�ZHHN�DIWHU�VFKRRO�
ends
Middle and high schools: 1RY�����
-DQ������$SULO�����-XQH���

Testing schedule
6WDWH�VSHFLÀFDWLRQV�DIIHFW�WKH�VFKHGXO-
ing of all state tests. If bad weather 
causes our schools to use scheduled 
makeup days, the schedule of end-of-
year tests may be changed to comply 
ZLWK�VWDWH�VSHFLÀFDWLRQV��
For more information, please call the 
Division of Accountability Services at          
727-2964.
5($'<�HQG�RI�JUDGH�VFLHQFH�WHVWV�
ZLOO�EH�JLYHQ�0D\����-XQH���LQ�JUDGHV�
5 and 8 and end-of-grade math and 
reading tests in grades 3 through 8. 
2WKHU�WHVW�GDWHV�DUH�DV�OLVWHG��$OO�GDWHV�
DUH�VXEMHFW�WR�FKDQJH�

Tests for each grade:
Second Grade
&2*$7�²�2FWREHU
,7%6�²�1RYHPEHU

7KLUG�*UDGH
%HJLQQLQJ�RI�*UDGH�5HDGLQJ�²�6HS-
tember
5($'<�(2*�$VVHVVPHQWV

Fourth Grade
5($'<�(2*�$VVHVVPHQWV
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on the agenda of the next meeting or, 
by a two-thirds vote, add an item to 
the agenda of the current meeting. An 
outline of key issues is posted on the 
VFKRRO�V\VWHP
V�ZHEVLWH�DQG�Cable 2 
before and after each meeting. 

You are invited to 
participate
7KH�SXEOLF�LV�LQYLWHG�WR�SDUWLFLSDWH�LQ�
ERDUG�PHHWLQJV��$Q�DJHQGD�RU�´ERDUG�
ERRNµ�ZLOO�EH�DW�WKH�PHGLD�WDEOH�LQ�
WKH�EDFN�RI�WKH�DXGLWRULXP��7KH�ERDUG�
book also is available online before 
each meeting.
7R�VSHDN�WR�WKH�ERDUG��SOHDVH�UHJLV-
ter at the media table. Comments on 
agenda items are heard during the 
´3XEOLF�&RPPHQWV�RQ�$JHQGD�,WHPVµ�
portion of the meeting. People who 
wish to speak on agenda items must 
VLJQ�XS�E\������S�P�
2WKHU�FRPPHQWV�DUH�KHDUG�GXULQJ�WKH�
´0HHWLQJ�2SHQ�WR�WKH�3XEOLFµ�VHJ-
ment of the evening. Speakers may 
sign up to speak during that time pe-
riod at any point during the meeting.
Please limit your remarks to three 
PLQXWHV��7KH�ERDUG�UHFRUGHU�ZLOO�WLPH�
each speaker. 
Although the board will listen to your 
concerns about individual school 
SUREOHPV��LW�UHFRPPHQGV�ÀUVW�ZRUN-
ing with teachers and principals, 
who can resolve most problems. If 
you believe that a law, policy or rule 
has been violated, you should use 
the grievance procedure established 
E\�WKH�ERDUG��0DWWHUV�WKDW�FDQQRW�EH�
resolved at the school level should 
be taken to the appropriate assistant 
superintendent, then to the superinten-
dent before approaching the board.
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Fifth Grade
5($'<�(2*�$VVHVVPHQWV

Sixth Grade
5($'<�(2*�$VVHVVPHQWV

Seventh Grade
5($'<�(2*�$VVHVVPHQWV

Eighth Grade
5($'<�(2*�$VVHVVPHQWV 
(;3/25(�²�2FWREHU

1LQWK���WK�*UDGHV
1�&��(QG�RI�&RXUVH�7HVWV
²�-DQ��������0D\�-XQH�����
at all schools

10th Grade
3/$1�²�2FWREHU

11th Grade
36$7�²�2FWREHU
$&7�²�0DUFK

12th Grade
:RUN.H\V�²�'HFHPEHU��)HEUXDU\

/DQJXDJH�3URÀFLHQF\�7HVW
:$37�XSRQ�LQLWLDO�HQWU\��
$&&(66�²�)HEUXDU\�����

Parent-Teacher Association
7KH�VFKRRO�V\VWHP�VXSSRUWV�SDUHQW�
DQG�FLWL]HQ�JURXSV�GHGLFDWHG�WR�WKH�
LPSURYHPHQW�RI�SXEOLF�HGXFDWLRQ��:H�
DUH�IRUWXQDWH�WR�KDYH�D�ZHOO�RUJDQL]HG�
DQG�DFWLYH�37$�LQ�WKLV�FRPPXQLW\��
DQG�ZH�HQFRXUDJH�WKH�RUJDQL]DWLRQ�
DQG�VXSSRUW�RI�D�37$�RU�FRPSDUDEOH�
group in every school.
7KH�37$�PRYHPHQW�LQ�WKLV�FRXQWU\�LV�
EDVHG�RQ�ÀYH�PDMRU�REMHFWLYHV�
���7R�SURPRWH�WKH�ZHOIDUH�RI�FKLOGUHQ�

and youth in home, school, commu-
nity and place of worship.

���7R�UDLVH�WKH�VWDQGDUGV�RI�OLIH�
���7R�VHFXUH�DGHTXDWH�ODZV�IRU�WKH�FDUH�

and protection of children and youth.
���7R�EULQJ�LQWR�FORVHU�UHODWLRQ�WKH�KRPH�

and the school, that parents and teach-
ers may cooperate intelligently in the 
education of children and youth.

���7R�GHYHORS�EHWZHHQ�HGXFDWRUV�DQG�
the general public such united ef-
forts as will secure for all children 
and youth the highest advantages in 
physical, mental, social and spiritual 
education.

$P\�9LOODQXHYD��SUHVLGHQW#ZVIFSWD�
RUJ��LV�WKH�SUHVLGHQW�RI�WKH�:LQVWRQ�
6DOHP�37$�&RXQFLO�IRU����������
7KH�IDOO�GLQQHU�PHHWLQJ�WR�UHFRJQL]H�

teachers of the year will be held at 
�����S�P��RQ�1RY�����DW�WKH�9LOODJH�
Inn in Clemmons.
7KH�UHFHSWLRQ�IRU�5HÁHFWLRQV�ZLQQHUV�
ZLOO�EH�KHOG�LQ�0DUFK��7KH�ORFDWLRQ�
will be determined.
7KH�VSULQJ�GLQQHU�UHFRJQL]LQJ�37$�
presidents, students and volunteers 
ZLOO�EH�KHOG�DW������S�P��RQ�0D\���DW�
the Village Inn in Clemmons.

The Board of Education 
is elected
7KH�%RDUG�RI�(GXFDWLRQ�LV�FRPSRVHG�
of nine members serving until their 
terms end in 2018. 
7KH�FRXQW\�LV�GLYLGHG�LQWR�WZR�GLV-
tricts, with two members elected from 
District 1, four members elected from 
District 2, and three at-large. 
0HPEHUV�UHFHLYH�FRPSHQVDWLRQ�HTXDO�
to one-half the amount paid to the 
county commissioners.
7KH�ERDUG�DFWV�RQO\�ZKHQ�PHHWLQJ�
LQ�RIÀFLDO�VHVVLRQ��$�TXRUXP�RI�ÀYH�
members is necessary for the board to 
DFW��$�PDMRULW\�RI�WKH�PHPEHUV�SUHV-
ent and voting is required for a motion 
WR�SDVV��1R�RQH�DFWV�LQ�WKH�QDPH�RI�WKH�
ERDUG�XQOHVV�DXWKRUL]HG�E\�WKH�ERDUG�
to do so. 

The superintendent is 
appointed
Superintendent Beverly Emory was 
appointed by the board in 2013 and 
administers the school system in ac-
cordance with board policy and state 
law. She manages the budget, super-
vises staff members and students, and 
makes recommendations about the 
operation of the school system.

The board usually meets 
two times each month
7KH�ERDUG�KROGV�DQ�DFWLRQ�VHVVLRQ�RQ�
WKH�VHFRQG�DQG�IRXUWK�7XHVGD\V�RI�
each month. Action sessions begin 
DW������S�P��LQ�WKH�DXGLWRULXP�RI�WKH�
Education Building, 4801 Bethania 
6WDWLRQ�5RDG��$OO�PHHWLQJV�DUH�RSHQ�
to the public except when the board 
is in closed session. Action sessions 
are televised on Cable 2, the school 
V\VWHP
V�HGXFDWLRQ�FKDQQHO��
7KH�DJHQGD�LV�VHW�EHIRUH�HDFK�PHHWLQJ�
by the superintendent in consultation 
ZLWK�WKH�ERDUG�FKDLUPDQ��7KH�ERDUG�
PD\�E\�PDMRULW\�YRWH�LQFOXGH�DQ�LWHP�
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Teachers’ Advisory Council
7KH�FRXQFLO�SURYLGHV�DQ�RSSRUWXQLW\�
for administrators and teachers to 
discuss critical educational issues and 
systemwide concerns.
1R�ODWHU�WKDQ�6HSWHPEHU��HDFK�VFKRRO�
faculty elects one representative and 
RQH�DOWHUQDWH�WR�WKH�7HDFKHUV
�$GYL-
VRU\�&RXQFLO��7KHVH�UHSUHVHQWDWLYHV�
must have three years of teaching 
experience, with at least one in their 
present schools.

Systemwide TAC
Problems, questions and suggestions 
of systemwide concern that need 
immediate attention may be brought 
before the council in written form.
Items that have systemwide implica-
tion, yet are of interest to an indi-
vidual school, should be submitted in 
writing for a written response. 
Questions or concerns must be sub-
mitted in the issue bin and bear the 
VLJQDWXUH�RI�WKH�7$&�UHSUHVHQWDWLYH�
for the school they represent.
(YHU\�VFKRRO
V�7$&�UHSUHVHQWDWLYH�
should keep the faculty informed 
about the business of the council.
7KH�7$&�PHHWLQJ�VFKHGXOH�IRU�WKH�
��������VFKRRO�\HDU�LV�DV�IROORZV�
��:HGQHVGD\��2FW����������DW������D�P�
��7KXUVGD\��-DQ�����������DW�QRRQ
��7KXUVGD\��$SULO����������DW�QRRQ
All meetings are held in the Educa-
WLRQ�%XLOGLQJ��7KH�7$&
V�H[HFXWLYH�
committee meets one week prior to 
develop the agenda. Each of these 
meetings is scheduled for 4 p.m. and 
is held in the superintendent’s confer-
ence room. 
7KH�FRQWDFW�IRU�7$&�LV�7KHR�+HOP�
�����������

&ODVVLÀHG�$GYLVRU\�&RXQFLO
7KH�&ODVVLÀHG�$GYLVRU\�&RXQFLO�LV�
a communication vehicle between 
FODVVLÀHG�HPSOR\HHV�DQG�VFKRRO�
V\VWHP�DGPLQLVWUDWLRQ��&ODVVLÀHG�
employees are not required to have 
D�OLFHQVH�LVVXHG�E\�WKH�1�&��'HSDUW-
PHQW�RI�3XEOLF�,QVWUXFWLRQ��7KH�VFKRRO�
V\VWHP�HPSOR\V�DERXW�������FODVVLÀHG�
employees.
(DFK�VFKRRO�DQG�FHQWUDO�RIÀFH�ORFD-
tion selects a representative to serve 
RQ�WKH�&$&�*HQHUDO�%RG\��7KH�([-
HFXWLYH�7HDP�FRQVLVWV�RI�QLQH�LQGLYLG-
uals that act as the decision-making 
body for the CAC.  
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Board of Education
5REHUW�%DUU
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-399-6374
UOEDUU#ZVIFV�N���QF�XV

Lori Goins Clark
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-682-8272
OJFODUN#ZVIFV�N���QF�XV

0DUN�-RKQVRQ
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-893-8284
PUMRKQVRQ#ZVIFV�N���QF�XV

9LFWRU�-RKQVRQ��-U�
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-722-2189 
YMRKQVRQ#ZVIFV�N���QF�XV

'DQD�&DXGLOO�-RQHV��&KDLU
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-362-5123
GFMRQHV#ZVIFV�N���QF�XV

-HDQQLH�$��0HWFDOI��9LFH�&KDLU
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-768-2270
MPHWFDOI#ZVIFV�N���QF�XV

(OLVDEHWK�0RWVLQJHU
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-793-5222
HWPRWVLQJHU#ZVIFV�N���QF�XV

David Singletary
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-462-9488
GEVLQJOHWDU\#ZVIFV�N���QF�XV

'HDQQD�7D\ORU
3�2��%R[�����
:LQVWRQ�6DOHP��1&������
336-782-5779
GVWD\ORU#ZVIFV�N���QF�XV

,I�\RX�DUH�D�FODVVLÀHG�HPSOR\HH�ZKR�
has an issue that you would like to be 
DGGUHVVHG�E\�FHQWUDO�RIÀFH�DGPLQLV-
tration, please submit your request to 
our electronic issue bin via email at 
FDF#ZVIFV�N���QF�XV�RU�WKURXJK�RXU�
&$&�ZHEVLWH��ORFDWHG�XQGHU�WKH�´HP-
SOR\HHVµ�WDE�RI�WKH�GLVWULFW�ZHEVLWH��
For more information about CAC 
initiatives or activities, please con-
WDFW�&KDLUSHUVRQ��.HQGULFN�/HDN�DW�
NEOHDN#ZVIFV�N���QF�XV�RU������������

Other organizations
All employees are encouraged to 
EHFRPH�DFWLYH�LQ�HPSOR\HH�RUJDQL]D-
WLRQV�DQG�WKH�37$�376$�DW�WKH�VFKRRO�
ZKHUH�WKH\�ZRUN�RU�WKHLU�FKLOG
V�
school. 

Forsyth County Association  
of Educators (FCAE)
)&$(�LV�DQ�DIÀOLDWH�RI�WKH�1�&��$VVR-
FLDWLRQ�RI�(GXFDWRUV�DQG�WKH�1DWLRQDO�
(GXFDWLRQ�$VVRFLDWLRQ��0HPEHUVKLS�
is open to all employees.  
5HSUHVHQWDWLYHV�IURP�HDFK�VFKRRO�RU�
division meet at 4 p.m. on the second 
:HGQHVGD\�RI�HDFK�PRQWK�
3UHVLGHQW�5RQGD�*RUGRQ�FDQ�EH�
UHDFKHG�DW�WKH�)&$(�RIÀFH�DW������
Ashleybrook Lane, Suite 130,  
:LQVWRQ�6DOHP��������������������

Winston-Salem/Forsyth County 
Retired School Personnel 
563�LV�D�XQLW�RI�1RUWK�&DUROLQD�
5HWLUHG�3HUVRQQHO��DQ�RUJDQL]DWLRQ�
which is dedicated to providing retire-
ment with dignity, promoting quality 
public education, and advocating for 
the rights of retired and active school 
personnel.
&RQWDFW�&DURO\Q�(O\������������

WS/FC Association of Educational 
2IÀFH�3URIHVVLRQDOV
7KH�:LQVWRQ�6DOHP�)RUV\WK�&RXQW\�
$(23�ZRUNV�WR�LPSURYH�WKH�TXDOLW\�
of service rendered to the educational 
system for students, educators and the 
FRPPXQLW\��0HPEHUVKLS�LV�RSHQ�WR�
all clerical personnel. Contact Cheryl 
2
+DUD��SUHVLGHQW������������
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NC Public School 
Maintenance Association
7KH�DVVRFLDWLRQ�SURYLGHV�VXSHULRU�
standards operating and maintaining 
school buildings and grounds and 
promotes high standards of profes-
sionalism among members.
&RQWDFW�3UHVLGHQW�.HQ�*RIRUWK������
����������

Bus Drivers’ Association
7KH�DVVRFLDWLRQ�SURPRWHV�VDIH��WLPHO\�
transportation of students and sup-
ports the betterment of schools and 
the general welfare of school bus 
drivers.
&RQWDFW�3UHVLGHQW�*HQH�1DLO������
������

North Carolina Pupil Transportation 
Association
7KH�DVVRFLDWLRQ�ZRUNV�IRU�WKH�SURIHV-
sional improvement of its members 
and to incorporate higher standards 
in operating and maintaining school 
transportation.
0HPEHUVKLS�LV�RSHQ�WR�DOO�HPSOR\HHV�
of the county school bus garages and 
SDPI transportation personnel.
Contact Delvico Dunn, president 
�GHOYLFRG�GXQQ#FPV�N���QF�XV��

Forsyth Principals’ Association 
)3$��RSHQ�WR�DOO�:6�)&6�SULQFLSDOV��
works for the welfare of school chil-
dren, to improve the educational op-
portunities for all, and to strengthen 
principals and their roles.
&RQWDFW�0HOLWD�:LVH�DW�1RUWK�)RUV\WK�
+LJK������������

Forsyth Assistant Principals' 
Association (FAPA)
FAPA is open to assistant principals. 
It fosters professional support and 
development. 
&RQWDFW�6DPDQWKD�:DULQJ�DW�&DVK�
(OHPHQWDU\������������

North Carolina Association of 
School Administrators (NCASA)
1&$6$�LV�RSHQ�WR�DOO�FHQWUDO�RIÀFH�
administrators, including superinten-
dents, associate and assistant superin-
tendents, supervisors and directors. It 
provides leadership for the improve-
ment of education and promotes 
public interest in schools.
Contact Dr. Larry Price, executive 
GLUHFWRU����������������

Forsyth Chapter of Professional 
Educators of North Carolina
7KH�)RUV\WK�&KDSWHU�RI�3URIHVVLRQDO�
(GXFDWRUV�RI�1RUWK�&DUROLQD�LV�DQ��
DIÀOLDWH�RI�3(1&��3URYLGLQJ�FRP-
mitment, support and representation, 
3(1&�LV�D�XQLÀHG�RUJDQL]DWLRQ�ZLWK�
a positive force for the promotion of 
education excellence.
&RQWDFW�/HLJK�:DOWHUV�DW�:LOH\�0DJ-
QHW�0LGGOH������������

Excerpts from 

Policy 4116.10: 
Standards of 
Professional Conduct
7KH�%RDUG�RI�(GXFDWLRQ�EHOLHYHV�
all employees should adhere 
to certain basic standards of 
SURIHVVLRQDO�FRQGXFW��7HDFKHUV��
school administrators and all other 
employees shall adhere to the 
standards of professional conduct 
contained in Policy 4116.10, 
Standards of Professional Conduct. 
Failure to follow the standards in 
WKLV�SROLF\�VKDOO�VXEMHFW�WKH�WHDFKHU�
or other employee to investigation 
and possible disciplinary, including 
license suspension or revocation. 
7KH�UXOHV�JRYHUQLQJ�VXVSHQVLRQ��
demotion and dismissal are laid out in 
3ROLF\����������(PSOR\HH�&RQGXFW��
Policy 4116.11 is available on the 
VFKRRO�V\VWHP
V�ZHEVLWH�RU�FDQ�EH�
UHTXHVWHG�IURP�WKH�0DUNHWLQJ�DQG�
Communications Department or 
+XPDQ�5HVRXUFHV�
��7HDFKHUV��VFKRRO�DGPLQLVWUDWRUV�DQG�
all other employees shall practice 
the professional standards of federal, 
state and local governing bodies ap-
propriate to their position of employ-
ment.
��(PSOR\HHV�VKDOO�VHUYH�DV�SRVLWLYH�
role models at all times for students, 
parents, and the community. 
��(PSOR\HHV�VKDOO�QRW�HQJDJH�LQ�
conduct involving dishonesty, fraud, 
deceit, or misrepresentation in the 
performance of professional duties. 
��(PSOR\HHV�VKDOO�QRW�VROLFLW�FXU-
rent students or parents of students 
to purchase equipment, supplies, or 
services from the teacher or other 
employee in a private remunerative 
capacity. 
��(PSOR\HHV��YROXQWHHUV�DQG�LQGH-
pendent contractors shall treat all 
students with respect. Such persons 

shall not commit any abusive act or 
sexual exploitation with, to, or in the 
presence of a student, whether or not 
that student is or has been under the 
care or supervision of that teacher or 
employee.
��(PSOR\HHV�VKDOO�QRW�FUHDWH��PDLQ-
tain or knowingly appear on any 
pornographic website in an obscene, 
immoral, indecent, naked, lewd, las-
FLYLRXV�DQG�RU�SRUQRJUDSKLF�PDQQHU��
Employees shall not solicit, via the 
Internet or other electronic means, 
participants for obscene, immoral, 
LQGHFHQW��SRUQRJUDSKLF��YXOJDU�DQG�
or sexually offensive acts. Employees 
are required to adhere to the standards 
for Internet use contained within 
%RDUG�3ROLF\�DQG�$5��������
��*��7KH�%RDUG�RI�(GXFDWLRQ�EHOLHYHV�
extremely limited reasons exist for 
teachers, school administrators and 
all other employees to text individual 
students on their personal cell phones, 
RU�WR�FRPPXQLFDWH�DQG�RU�EH�IULHQGV�
with students on personally adminis-
tered pages of social networking sites. 
)XUWKHU��WKH�%RDUG�RI�(GXFDWLRQ�ÀQGV�
numerous preferred mediums of com-
munication exist for teachers, school 
administrators and all other employ-
ees to communicate with students 
rather than the use of texting or social 
QHWZRUNLQJ�VLWHV�DQG�ÀQGV�FRPPX-
nication between employees and stu-
dents should be appropriate in nature 
DQG�FRPSRUW�ZLWK�:6�)&6�SROLFLHV�
and the standards of proper commu-
nication between a professional and a 
student. As such, it is strongly recom-
mended that teachers, school admin-
istrators and all other employees not 
communicate directly with individual 
VWXGHQWV�YLD�WH[W�PHVVDJH�RU�OLVW�:6�
)&6�VWXGHQWV�DV�´)ULHQGVµ�RQ�SHU-
sonally administered pages of social 
networking sites, unless the student 
is the employee’s child, grandchild, 
VLEOLQJ��FRXVLQ��QLHFH�RU�QHSKHZ��7KH�
Board of Education reserves the right 
to limit the mediums of interaction 
and communication between a teacher 
and student in the event the com-
munication between the teacher and 
student warrant such. All employees 
and school volunteers are required to 
DGKHUH�WR�$5������FRQFHUQLQJ�WKH�XVH�
of school mail, telephones, faxes and 
email.
��(PSOR\HHV��YROXQWHHUV�DQG�LQGH-
pendent contractors with access to 
FRQÀGHQWLDO�VWXGHQW�UHFRUGV�VKDOO�NHHS�
LQ�FRQÀGHQFH�SHUVRQDOO\�LGHQWLÀ-
able information regarding students 
or their family members that has 
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been obtained in the course of professional service, unless 
disclosure is required or permitted by law or professional 
standards, or is necessary for the personal safety of the 
student or others.
��(PSOR\HHV�VKDOO�QRW�ZLOOIXOO\�RU�PDOLFLRXVO\�YLRODWH�WKH�
FRQVWLWXWLRQDO�RU�FLYLO�ULJKWV�RI�D�VWXGHQW��SDUHQW�JXDUGLDQ��
or colleague. 
��(PSOR\HHV�VKDOO�PDNH�DQ\�DQG�DOO�UHSRUWV�UHTXLUHG�E\�
&KDSWHU����&�RI�WKH�1RUWK�&DUROLQD�*HQHUDO�6WDWXWHV��LI�
DQ\��E\�:6�)&6��RU�E\�WKHLU�SULQFLSDO�RU�VXSHUYLVRU�
��(PSOR\HHV�DQG�YROXQWHHUV�VKDOO�QRW�EH�XQGHU�WKH�LQÁX-
ence of, possess, use, or consume on school premises or 
at a school-sponsored activity, a controlled substance as 
GHÀQHG�E\�WKH�1RUWK�&DUROLQD�&RQWUROOHG�6XEVWDQFHV�$FW��
&KDSWHU����RI�WKH�1RUWK�&DUROLQD�*HQHUDO�6WDWXWHV��ZLWKRXW�
D�SUHVFULSWLRQ�DXWKRUL]LQJ�VXFK�XVH��EH�XQGHU�WKH�LQÁXHQFH�
of, possess, use, or consume an alcoholic beverage or a 
controlled substance on school premises or at a school-
VSRQVRUHG�DFWLYLW\�LQYROYLQJ�VWXGHQWV��RU�VHOO��GLVWULEXWH��
or otherwise furnish to, or make any action or omission 
implicitly condoning or allowing consumption or use of 
alcohol or a controlled substance by any student, except as 
indicated in the professional duties of administering legally 
prescribed medications in accordance with Board Policy 
������1�&�*�6�������&������DQG�RU�1�&�*�6�������&�
375.2. 
��(PSOR\HHV�VKDOO�QRW�FRPPLW�DQ\�DFW�UHIHUUHG�WR�LQ�
1�&�*�6�������&�����DQG�RU�DQ\�IHORQ\�XQGHU�WKH�ODZV�RI�
the United States or of any state. 
��(PSOR\HHV�DUH�UHTXLUHG�WR�UHSRUW�DQ\�FULPLQDO�DUUHVWV��
charges, convictions, guilty pleas, pleas of no contest, 
SUD\HUV�IRU�MXGJPHQW�FRQWLQXHG�RU�GHIHUUHG�SURVHFXWLRQV�WR�
WKHLU�VXSHUYLVRU�ZLWKLQ�ÀYH�FDOHQGDU�GD\V��
��(PSOR\HHV�DUH�QRW�UHTXLUHG�WR�UHSRUW�PLQRU�WUDIÀF�RI-
IHQVHV�XQOHVV�WKH�HPSOR\HH�KDV�D�MRE�UHVSRQVLELOLW\�WR�GULYH�
a school bus or motor vehicle owned by the school system, 
the charge is a felony, or the charge involves driving under 
WKH�LQÁXHQFH�RI�DOFRKRO�RU�GUXJV�

��)DLOXUH�WR�UHSRUW�DQ�DUUHVW��FKDUJH��FRQYLFWLRQ��JXLOW\�
SOHD��SOHD�RI�QR�FRQWHVW��SUD\HU�IRU�MXGJPHQW�FRQWLQXHG�RU�
GHIHUUHG�SURVHFXWLRQ�WR�WKHLU�VXSHUYLVRU�ZLWKLQ�ÀYH�FDOHQGDU�
days may result in discipline sanction, up to suspension 
without pay. If a criminal history or background check or 
DQRWKHU�YHULÀHG�VRXUFH�VKRZV�DQ�HPSOR\HH�IDLOHG�WR�GLV-
close a criminal charge or disposition, the employee may be 
dismissed from employment. 
��(PSOR\HHV�VKDOO�QRW�PLVXVH�SXEOLF�IXQGV�RU�SURSHUW\��
IXQGV�RI�D�VFKRRO�UHODWHG�RUJDQL]DWLRQ��RU�D�FROOHDJXH·V�
IXQGV��7HDFKHUV�DQG�RWKHU�HPSOR\HHV�VKDOO�DFFRXQW�IRU�
IXQGV�FROOHFWHG�IURP�VWXGHQWV��FROOHDJXHV��RU�SDUHQWV�JXDUG-
LDQV��7HDFKHUV�DQG�HPSOR\HHV�VKDOO�QRW�VXEPLW�IUDXGXOHQW�
requests for reimbursement, expenses, or pay. 
��(PSOR\HHV�VKDOO�QRW�SHUIRUP�DQ\�DFW�DV�DQ�HPSOR\HH�LQ�D�
position for which licensure is required by the rules of the 
6WDWH�%RDUG�RI�(GXFDWLRQ�RU�E\�&KDSWHU����&�RI�WKH�1RUWK�
Carolina General Statutes, or by any other law or provision 
during any period in which the teacher’s, school adminis-
trator’s or other employee’s license has been suspended or 
revoked. 
��(PSOR\HHV�VKDOO�QRW�GLUHFWO\�RU�LQGLUHFWO\�XVH�RU�WKUHDWHQ�
WR�XVH�DQ\�RIÀFLDO�DXWKRULW\�RU�LQÁXHQFH�LQ�DQ\�PDQQHU�
that tends to discourage, restrain, interfere with, coerce, or 
discriminate against any subordinate or any licensee who in 
good faith reports, discloses, divulges, or otherwise brings 
WR�WKH�DWWHQWLRQ�RI�WKH�%RDUG�RI�(GXFDWLRQ�DQG�RU�WKH�6WDWH�
%RDUG�RI�(GXFDWLRQ��RU�DQ\�RWKHU�SXEOLF�DJHQF\�DXWKRUL]HG�
to take remedial action, any facts or information relative to 
actual or suspected violation of any law regulating the du-
ties of persons serving in the public school system, includ-
ing but not limited to these rules.
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Excerpts from the 

Code of Ethics for N.C. Educators
7KH�UHVSRQVLELOLW\�WR�WHDFK��WKH�IUHHGRP�WR�OHDUQ�DQG�WKH�
guarantee of equal opportunity for all are essential to the 
DFKLHYHPHQW�RI�WKHVH�SULQFLSOHV��7KH�SURIHVVLRQDO�HGXFD-
tor acknowledges the worth and dignity of every person 
and demonstrates the pursuit of truth and devotion to 
excellence, acquires knowledge, and nurtures democratic 
FLWL]HQVKLS��7KH�HGXFDWRU�H[HPSOLÀHV�D�FRPPLWPHQW�WR�
the teaching and learning processes with accountability 
to the students, maintains professional growth, exercises 
SURIHVVLRQDO�MXGJPHQW��DQG�SHUVRQLÀHV�LQWHJULW\��7KH�
HGXFDWRU�VWULYHV�WR�PDLQWDLQ�WKH�UHVSHFW�DQG�FRQÀGHQFH�RI�
colleagues, students, parents and legal guardians, and the 
community, and to serve as an appropriate role model.
I. Commitment to the Student
A. Protects students from conditions within the educator’s 
control that circumvent learning or are detrimental to the 
health and safety of students.
%��0DLQWDLQV�DQ�DSSURSULDWH�UHODWLRQVKLS�ZLWK�VWXGHQWV�
LQ�DOO�VHWWLQJV��GRHV�QRW�HQFRXUDJH��VROLFLW��RU�HQJDJH�LQ�D�
sexual or romantic relationship with students, nor touch a 
VWXGHQW�LQ�DQ�LQDSSURSULDWH�ZD\�IRU�SHUVRQDO�JUDWLÀFDWLRQ��
with intent to harm, or out of anger.
C. Evaluates students and assigns grades based upon the 
students’ demonstrated competencies and performance.
'��'LVFLSOLQHV�VWXGHQWV�MXVWO\�DQG�IDLUO\�DQG�GRHV�QRW�GHOLE-
erately embarrass or humiliate them.
(��+ROGV�LQ�FRQÀGHQFH�LQIRUPDWLRQ�OHDUQHG�LQ�SURIHVVLRQDO�
practice except for professional reasons or in compliance 
with pertinent regulations or statutes.
)��5HIXVHV�WR�DFFHSW�VLJQLÀFDQW�JLIWV��IDYRUV�RU�DGGLWLRQDO�
FRPSHQVDWLRQ�WKDW�PLJKW�LQÁXHQFH�RU�DSSHDU�WR�LQÁXHQFH�
professional decisions or actions.
II. Commitment to the School and School System
$��8WLOL]HV�DYDLODEOH�UHVRXUFHV�WR�SURYLGH�D�FODVVURRP�FOL-
mate conducive to learning and to promote learning to the 
maximum possible extent.

B. Acknowledges the diverse views of students, parents 
and legal guardians, and colleagues as they shape educa-
WLRQDO�JRDOV��SROLFLHV�DQG�GHFLVLRQV��GRHV�QRW�SURVHO\WL]H�
for personal viewpoints outside the scope of professional 
practice.
 C. Signs a contract in good faith and does not abandon 
contracted professional duties without a substantive reason.
 D. Participates actively in professional decision-making 
processes and supports the expression of professional 
RSLQLRQV�DQG�MXGJPHQWV�E\�FROOHDJXHV�LQ�GHFLVLRQ�PDNLQJ�
processes or due-process proceedings.
(��:KHQ�DFWLQJ�LQ�DQ�DGPLQLVWUDWLYH�FDSDFLW\�
 1. Acts fairly, consistently, and prudently in the exercise of 

authority with colleagues, subordinates, students and par-
ents and legal guardians.

 2. Evaluates the work of other educators using appropriate 
procedures and established statutes and regulations.

 3. Protects the rights of others in the educational setting, and 
does not retaliate, coerce, or intentionally intimidate others 
in the exercise of rights protected by law.

����5HFRPPHQGV�SHUVRQV�IRU�HPSOR\PHQW��SURPRWLRQ�RU�WUDQV-
IHU�DFFRUGLQJ�WR�WKHLU�SURIHVVLRQDO�TXDOLÀFDWLRQV��WKH�QHHGV�
and policies of the LEA, and the law.

 III. Commitment to the Profession
 A. Provides accurate credentials and information regard-
ing licensure or employment and does not knowingly assist 
others in providing untruthful information.
�%��7DNHV�DFWLRQ�WR�UHPHG\�DQ�REVHUYHG�YLRODWLRQ�RI�WKLV�
Code of Ethics and promotes understanding of the prin-
ciples of professional ethics.
 C. Pursues growth in profession and uses that knowledge 
in improving the educational opportunities, experiences 
and performance of students and colleagues.
 Adopted by the State Board of Education, February 1998.
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Harassment hotline .............................................inside front cover
Health insurance ...........................................................................8
Hepatitis B vaccines ...................................................................12
Holidays (P 4150.2) ...................................................................17
Hours, school opening and closing ............................................30
Human Resources, whom to call .......................inside front cover
Improper activities, reporting .......................................................6
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Injuries, student ..........................................................................19
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Internet resources .......................................................................10
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Job openings ...............................................................................20
Job sharing ...................................................................................4
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Leave, civil service (P 4150.7) ...................................................17
Leave, compensatory (P 4150.9) ................................................15
Leave, educational/professional (P 4150.6) ...............................15
Leave, family and medical (P 4150.8) .......................................16
Leave, holiday (P 4150.2) ..........................................................17
Leave, jury duty (P 4150.7) .......................................................17
Leave, military (P 4150.10) .......................................................17
Leave, parental (P 4150.8) .........................................................17
Leave, personal (P 4150.5) ........................................................17
Leave, shared (P 4150.4) ............................................................17
Leave, sick (P 4150.4) ................................................................17
Leave, worker's compensation (P 4150.9) ...................................9
Leaves within working day (P 4150.5) ......................................17
Legal defense of employees (P 4148) ........................................19
/LFHQVHG�HPSOR\HHV��GHÀQHG .......................................................3
License renewal (AR 4113) .......................................................21
Licenses, driver's ..........................................................................7
Life insurance ...............................................................................9
Longevity pay ..............................................................................8
Lunch ...........................................................................................5
Lunch, duty-free (AR 4116.2) ................................................ 5, 11
Map of schools ......................................................................24-25
Market  pay changes ..................................................................20
Medical leave (P 4150.8) ...........................................................16
Medical reimbursement plan ...................................................... 11
Military service (P 4150.10)..................................................16
Mission, values and goals ..........................................................22

Administration ...........................................................................23
Administrative regulation list ...............................................38-39
Air quality in school-system buildings, guidelines for  ...............5
Annuities, tax-sheltered .............................................................15
Assignment of licensed personnel (P & AR 4115) ....................20
Attorney, school .........................................................................19
%HQHÀWV�SDFNDJH�RYHUYLHZ ........................................................13
Board of Education ....................................................................31
BUS Stop employee discount program ...................................... 11
Budget 2012-13 ..........................................................................22
Calendar 2013-14  .......................................................Back Cover
Call United Way 211 .................................................................. 11
Civility .........................................................................................5
Child abuse, neglect and dependency, reporting ..........................6
&ODVVLÀFDWLRQ�UHYLHZ�DQG�DSSHDOV��$5������ ............................20
&ODVVLÀHG�$GYLVRU\�&RXQFLO ......................................................32
&ODVVLÀHG�HPSOR\HHV��GHÀQHG ......................................................3
Code of ethics for educators ......................................................35
Compensatory leave (P 4150.9) .................................................15
Conditions of employment (P 4114.3) .....................................3, 4
&RQÁLFWV�RI�LQWHUHVW��3������ .......................................................5
Contact list, personnel and payroll .....................inside front cover
Contracts (P 4118) ..................................................................4, 20
Court appearances ......................................................................15
Credit Union ...............................................................................12
Criminal charges, reporting..........................................................6
Criminal history checks (AR 4114.3) ..........................................3
Defense of personnel (P 4148) ...................................................19
Demotion and dismissal (P 4118) ..........................................4, 20
Dental insurance ...........................................................................9
Dependent care reimbursement plan ..........................................10
Direct deposit ...............................................................................8
Directions to schools .............................................................26-27
Disability insurance .....................................................................9
Dismissal (P 4118) .......................................................................4
Driving school system vehicles (AR 4133) .................................7
Drug-free workplace (AR 4116.3) ...............................................3
Duty-free lunch (AR 4116.2) ..................................................... 11
Early dismissal for snow ..............................................................4
Educational leave (P4150.6) ......................................................15
E-mail, use of ...............................................................................7
Employee organizations .............................................................32
Employment status .......................................................................3
Evaluation, licensed employees (P & AR 4117) ........................20
Family leave (P 4150.8) .............................................................16
Fax machines, use of  ...................................................................7
Field trips and safety concerns (P 6153) ......................................5
FIRST Line (727-8100) ............................................................. 11
)OH[LEOH�EHQHÀWV ...........................................................................9
Grievance procedure (P 4135.4) ................................................18
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Nepotism ......................................................................................5
Opening and closing times .........................................................30
Opening schedules .....................................................................30
Organizations, employee ............................................................32
2YHUWLPH��FODVVLÀHG��$5������ .................................................15
Parental leave (P4150.8) ............................................................17
Parking-staff .................................................................................5
Pay day .........................................................................................7
Pay, direct deposit ........................................................................8
Pay, longevity ...............................................................................8
Pay, substitute ..............................................................................8
Pay, 12-month option ...................................................................8
Payroll, whom to call .........................................inside front cover
Payroll deductions ........................................................................8
Payroll deduction of dues (P 4147) ..............................................8
Personal leave (P 4150.5) ...........................................................17
Personnel, whom to call .....................................inside front cover
Personnel records (P 4112.2) .....................................................20
Petty leave (P 4150.5) ................................................................17
Policy list ....   ........................................................................38-39
Political activity (P 1311) .............................................................5
Privacy of student records (P 5125) .............................................5
Pre-employment checks ...............................................................3
Progress reports ..........................................................................30
Professional days .......................................................................30
Professional Development Plan........................................................20
Professional organizations (P 4135.1) ........................................32
Prohibited relationships with students .........................................6
Promotion of employees (P 4115 &P 4215) .................................20
Property, care of (AR 4116.9) ......................................................7
PTA.............................................................................................31
5HFODVVLÀFDWLRQ�RI�SRVLWLRQV ......................................................20
Re-employment after leave of absence (P 4150.4 ) .....................4
5H�HPSOR\PHQW�IRU�FODVVLÀHG�VWDII ..............................................4
5HJXODU�HPSOR\HHV��GHÀQHG��3������ ..........................................4
Relationships with students, prohibited .......................................6
Renewal, licensed (AR 4113) ....................................................21
Report cards, dates .....................................................................30
Responsibilities, job .....................................................................5
Restraint, proper use ....................................................................6
Retirement (P 4119.1) ................................................................14
Retirement age ...........................................................................14
5HWLUHPHQW�EHQHÀWV ...............................................................14-15
Retirement breakfast ..................................................................12
Safety at work ..............................................................................6
Salary supplements for teachers (P 4141) ....................................8
School calendar and pay issues ....................................................8
6FKHGXOHV��ÀUVW�ZHHN ..................................................................30
Scholarships (AR 4113) .............................................................21
School day for students (P 6112) ...............................................30
School mail, use of (AR 1110.1) ..................................................7
Schools, directions, addresses and principals .......................26-29

Seclusion, proper use ...................................................................6
Security Partnership-Plus .............................................................9
Sexual harassment (AR 4116.5) ...................................................6
Sick leave ...................................................................................17   
Smoke-free schools (AR 1331) ....................................................7
Snow days ....................................................................................4
Social Security ...........................................................................14
Soliciting/selling by employees (P 1314) ....................................5
Staff development (P & AR 4113) .............................................20
Standards of Professional Conduct ............................................33
State Employees Credit Union ...................................................12
Substitute pay ...............................................................................8
Supplements, teachers (P 4141) ...................................................8
Surveys .........................................................................................7
7D[�VKHOWHUHG�EHQHÀWV ..................................................................8
Tax-sheltered annuities ..............................................................15
Teacher Advisory Council ..........................................................32
Teacher Compensation Plan .......................................................12
Teacher of the Year program ......................................................12
Teacher work schedules (AR 4115.1) ........................................30
Test schedule ..............................................................................30
Times, opening and closing .......................................................30
Transfers - licensed (P & AR 4115) ...........................................20
7UDQVIHUV���FODVVLÀHG��3�	�$5������ .........................................20
Tuition, employee ......................................................................12
Tuition, student ..........................................................................12
United Way 2-1-1 ....................................................................... 11
Vacation (P 4150.3) ....................................................................18
Vehicles, use of school (P & AR 4133) ........................................7
Weather, school closing for bad ...................................................4
Workers’ compensation (P 4150.9) ..............................................9
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AR 4116.8 . Employee Dress and Appearance
AR 4116.9 . Care of School Property
P 4116.10 ... Standards of Professional Conduct
P 4116.11 ... Employee Conduct – suspension, 
                    demotion and dismissal
AR 4116.12 Protection for Reporting Improper  
                    Government Activities
P 4117........ Evaluation of Licensed Personnel
AR 4117 .... Evaluation of Licensed Personnel
P 4119.1 ..... Retirement
P 4119.2 ..... Resignations
P 4119.3 ..... Reduction-in-Force
P 4122 ....... Substitute Teachers
AR 4122.1 .8VH�RI�6XEVWLWXWHV�DQG�2WKHU�&ODVVLÀHG�
                    Support Personnel Assistants
P 4123 ....... Student Teachers
P 4125 ....... Summer Employment
AR 4131 .... Use of Substitute Days
P 4131.1 .... Staff Development
AR 4131.1 . Staff Development Policy
P 4133 ....... Travel Compensation and Use of School
 Vehicles
AR 4133 .... Travel Compensation and Use of School
 Vehicles
P 4134 ....... Tutoring
P 4135.4 .... Employee Grievance Procedure
P 4140 ....... Salary Administration
AR 4140 .... Salary Administration
P 4140.2 .... Dual Pay for Community or Professional
 Services
P 4141 ....... Local Salary Supplements and Schedules
AR 4144 .... Workers' Compensation
P 4144.1 .... Group Life Insurance
P 4147 ....... Payroll Deductions for Dues to Employee 
 Organizations
P 4148 ....... Defense of Personnel
P 4150.3 .... Annual Vacation Leave
P 4150.6 .... Educational/Professional Leave
P 4150.7 .... Civil Responsibility/Service
P 4150.8 .... Family and Medical Leave
AR 4151.7 . Leaves on Days When Schools are Closed 
                    Due to Hazardous Weather Conditions, 
                    Natural Disaster or Emergencies
P 4212.1 .... Orientation of Employees
P 4214 .......&ODVVLÀHG�(PSOR\HHV�:RUN�6FKHGXOHV
P 4215 ....... Reassignment, Transfer and Promotion
� RI�&ODVVLÀHG�(PSOR\HHV
AR 4217.1 .(YDOXDWLRQ�RI�&ODVVLÀHG�(PSOR\HHV
P 4221 .......*URZWK�LQ�-RE�6NLOOV�IRU�&ODVVLÀHG�3HUVRQQHO
P 4230 .......&RPSHQVDWLRQ�3D\�IRU�&ODVVLÀHG�(PSOR\HHV

AR 1111 .... Use of School Mail, Fax and E-Mail
P 1170 ........ Civility
P 1175 ........ Domestic Violence
P 1311 ........ Political Activity in Schools
P 1326 ....... Research Studies and Surveys of 
                    Students by Outside Agencies and 
                    Individuals
P1331  ....... Smoke-Free Schools 
AR 1331 .... Smoke-Free Schools
AR 1350 .... Guidelines on Historic Preservation
P 2200 ....... Site-based/Shared Decision-making
AR2200 ..... Guidelines for Site-based/Shared  
 Decision-making
AR 2431 .... Staff Policy Committee
P 3513 ....... Energy Management Conservation
AR 3520 .... Indoor Air Quality Guidelines
P4111......... Recruitment and Selection of Personnel
P 4111.1 .....$IÀUPDWLYH�$FWLRQ
P 4112.2..... Personnel Records
P 4113 ........ Staff Development Program and Licensure
 Requirements
AR 4113 .... License Renewal
P 4114.1 ..... Health Examinations
P 4114.2..... Medical Conditions Affecting 
� DQ�(PSOR\HH
V�$ELOLW\�WR�:RUN
P4114.3 ..... Conditions of Employment Security 
��������������������&KHFNV
AR 4114.3 . Conditions of Employment Criminal 
                    History Checks
AR 4114.4 . Employee and Volunteer Drivers
P 4115 ........ Assignment, Transfer and Promotion of 
 Licensed Personnel
AR 4115 .... Teacher Transfer and Assignment 
                     Procedures
AR 4115.1 .7HDFKHU�:RUN�6FKHGXOHV
AR 4115.3 . Job Sharing Regulations
P 4115.5 ..... Nepotism
P 4116........ Staff Rights and Responsibilities 
                    Regarding Student Conduct
AR 4116.1 Employees Injured During Episodes of                
                    Violence
P 4116.3 ..... Drug-free Workplace
AR 4116.3 . Procedures for Implementation of Alcohol    
                    and Drug-testing Provisions of the  
                    Drug-free Workplace Policy
P 4116.4..... Assignment to Extra Duties for  
                    Extracurricular Activities
AR 4116.5 . Prohibition of Harassment, 
 Bullying and Discrimination 
P 4116.55 ...Prohibition of Harassment on Basis of                      
                    Race, National Origin, Religion or Gender        
P 4116.7 ..... Testing Code of Ethics

Listed are most of the policies and administrative regulations for employees. They can be found on the school system's 
website by using the policy or regulation number. The website is wsfcs.k12.nc.us. To get to the policies, click on the 
"School Board Policies" link in the lefthand column of the homepage under "Quick Links." Most are listed under person-
nel, which can easily accessed from Microscribe's Table of Contents. 
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AR 4230 ....&RPSHQVDWLRQ�DQG�&ODVVLÀFDWLRQ�RI
� &ODVVLÀHG�(PSOR\HHV��5HYLHZ�3URFHGXUH
P 4232 ....... Salary Supplements for Clerical and Secretarial 
��������������������2IÀFH�3HUVRQQHO
AR 4243 ....%HQHÀWV�IRU�)RUPHU�&ODVVLÀHG�(PSOR\HHV�
 Who Are Reemployed
P 5125 ....... Privacy of Student Records
P5131.7 ..... Reporting Prohibited Relationships with 
                    Students and Other Criminal Acts
P 5140 ....... Child Abuse and Neglect
AR 5141.2 . Guidelines for Managing AIDS in Schools
AR 5141.3 . Handling Body Fluids and Bloodborne 
                     Pathogens
P/AR 5141.5  Guidelines for Managing Head Lice in 
 Schools
P 6153 ....... Field Trips and Non-School Sponsored Tours
AR 6161.1 . Acceptable Use of Internet and Web sites
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P 6161.3 .... Selection Standards for Supplementary 
Text-
                     books & use of Other Instructional Materi-
als
AR 6161.3 . Standards for Selection and Use of 
                     Supplementary Textbooks and Other 
                     Educational Media
AR 6161.3E1 Elementary Parent’s Permission to View 
                        Video/DVD or Movie
AR 6161.3E2 Parent’s Permission to View Video/DVD
                        or  Movie
AR 6161.3E3 Request For Administrative Approval Use 
                        of Video/DVD or Movie
AR 6161.4 . Copyright Guidelines
P 7300 ....... Matching Funds Project Guidelines
P 8250 .......&RQÁLFWV�RI�,QWHUHVW


