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Substitute Teacher: How to Apply

Minimum requirements for a substitute teacher position

1. Associate of Arts Degree (AA) or Associate of Science Degree (AS) from an accredited college or university.

2. Minimum (60 credits attained) from an accredited college or university.

. Previous experience working with groups of children/students totaling six (6) months (classroom Monday - Friday) or twelve (12) months
(extracurricular activities 3-4 times a month).

. Knowledge of the teaching and learning process preferred.

. Ability to draft lesson plans / educational activities for students when there are no plans available based.

. Ability to provide instruction that reflects multiple perspectives and multicultural education.

. Must be able to work twenty-five (25) days during the school year.
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Minimum requirements for a substitute paraprofessional

1. Two years volunteer or paid experience working with students (classroom setting Monday - Friday or minimum 3-4 times a month)
2. High School Diploma
3. Must have attained 30 credits from an accredited college or university

| would like to speak with someone directly.
Please call 301.780.2191 or email hr.employeesupportcenter@pgcps.org (mailto:substitute.teacher@pgcps.org).

Can | bring my resume to your office?l don't see where to apply.

Click here (http://www.pgcps.org/) to apply. Click on Careers at the end of the header row or you can click on "Join Our Team" above the search box.

SNIORE OTHRNSHt resumes that have been submitted online through our recruiting software. If the position is no longer available we wb%t kﬁGCF’S
able to accept your resume until the next vacancy has opened. We do not accept walk-ins as our office has very structured hours for ﬁterwews and
processing of new hires.

What is the process to becoming a substitute teacher once | am contacted for an interview?

Click here (http://www1.pgcps.org/WorkArea/DownloadAsset.aspx?id=200915) to see our substitute teacher recruitment process.

What is the pay rate for the substitute position?
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Daily

o $70.38/day — Non-degreed (Minimum of 60 college credits)
o $102/day — Degreed (Bachelors or higher)
o $153/day — Retired PGCPS Teacher (Must provide verification of valid MSDE teaching certificate)

Long-term

Begins on the 16th consecutive day for the same teacher in the same assignment. Note: Any requested absence (ie. not a PGCPS holiday or
unexpected school closing) during the long-term assignment will result in the pay rate returning to the daily rate of pay.

o $92.82/day — Non-degreed
o $122.40/day — Degreed
o $178.50/day — Retired PGCPS Teacher

What is the pay rate for the substitute paraprofessional position?

$10.86 per hour; there is no long-term rate of pay for substitute paraprofessionals.

How would | obtain assignments?

We use a web-based absence management system called AESOP. It is a very easy system to use to find and fill teacher vacancies all with a few
clicks of a button. All candidates will be offered to attend a training on AESOP and can register to attend if needed.

Sign up for Text Message and Email Alerts >
(https://public.govdelivery.com/accounts/PGCPS/subscriber/topics?qsp=PGCPS_9)

ENROLL YOUR CHILD
(/registration)

SCHOOL AND PROGRAM CHOICES
(/schools)

CALENDAR
(/calendar)

TRANSPORTATION
(/transportation)

MENUS - FOOD AND NUTRITION
(/foodandnutrition/)

SCHOOLMAX FAMILY PORTAL
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(https://family.sis.pgcps.org/schoolmax/family.jsp)

STUDENT RESOURCES
(/students)

FAMILY INSTITUTE
(http://pgcpsfamily.org)

OMBUDSMAN
(/ombudsman)

STUDENT SAFETY
(/studentsafety)

CAREERS IN PGCPS
(/careers)

STAFF PORTAL
(https://staff.pgcps.org)

Prince George's County Public Schools
Sasscer Administration Building

14201 School Lane

Upper Marlboro, MD 20772
301-952-6000

© 2017, Prince George's County Public Schools, Prince George's County, Maryland

Get help on our Frequently Asked Questions page>> (/help-fags)
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