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ARTICLE 1 - Designation of Parties and Length of Agreement

1.1

1.2

1.3

1.4

1.5

This agreement is made and entered on November 22, 2019, and is effective for the period
of July 1, 2019, through June 30, 2022, by and between the Capistrano Unified School
District, hereinafter referred to as “District,” and the Capistrano Unified Education
Association, an affiliate of CTA/NEA, hereinafter referred to as “Association.”

This agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code of the State of California.

The provisions of this agreement shall be applicable to those personnel represented by the
exclusive representative as enumerated in Article 2.2.

All articles of this agreement shall remain in full force and effect from the date of
ratification of this contract until June 30, 2022, when it shall terminate.

Notwithstanding the provisions of Section 1.4 above, for the 2019-2020 school year, the
Agreement is closed.

For the 2020-2021 school year, the contract shall be closed with the exception of a potential
limited reopener for the purpose of negotiating regarding salary (Article 14) and health and
welfare benefits (Article 13) if the 2020-2021 Local Control Funding Formula (LCFF) per
pupil funded base grant by grade span is more than the 2019-2020 per pupil funded base
grant by grade span.

If the LCFF per pupil funded base grant by grade span for the 2020-2021 school year is
more than the per pupil base grant by grade span for the 2019-2020 school year, the parties
shall meet and negotiate regarding salary (Article 14) and health and welfare benefits
(Article 13) for the 2020-2021 school year.

If the 2020-2021 LCFF per-pupil funded base grant by grade span, after adoption of the
State budget, is less than or equal to the 2019-2020 per-pupil funded base grant by grade
span, then the contract will be closed and there will be no negotiations for the 2020-2021
school year.

For the purposes of this section, the 2019-20 Adjusted Base Grants are K-3 $8,503; 4-6
$7,818; 7-8 $8,050; and 9-12 $9,572.

For the 2021-2022 school year, the parties shall negotiate salary (Article 14) and health
and welfare benefits (Article 13).



ARTICLE 2 - Recognition Agreement

2.1 The District recognizes the Association as the exclusive representative as defined
in Section 3540.1(e) of the Government Code.

22 All certificated employees shall be members of the bargaining unitexcept:
(1) Certificated employees who are not also regular
contracted employees of the District whether permanent
or probationary;

) Substitutes (includes day-to-day and short-term assignments);

3) Long term substitutes who work less than 40 consecutive
days in same position;

“) Adult Education employees who work less than 30 hours
per week in the Adult Education Program and are not
also regular contracted employees of the District;

5) Summer school employees who are not also regular
contracted employees of the District;

(6) Personnel serving in limited "Intern" positions; and

7 Employees serving in positions declared Management,
Confidential, or Supervisory.

23 The District shall notify and negotiate with the Association regarding whether
or not any newly created position is to be added to or excluded from the
bargaining unit. If the exclusive representative considers any positions which
are excluded from the bargaining unit as not lawfully being designated by the
District as management, supervisory, or confidential, the Association may
appeal the decision to the Public Employment Relations Board.



ARTICLE 3 - Definitions

3.0

31

32

33

34

35

3.6

37

38

Generally, Elementary Schools consist of grades K-5, Middle Schools grades 6-8,
and High Schools grades 9-12. Elementary schools which include grade(s) 6 will
follow the elementary work schedule.

"Unit Member(s)" refers to any member(s) of the bargaining unit as defined in
Article 2.2.

"Classroom teachers" refers to those Unit Members who have daily classroom
instructional responsibilities.

"Board of Trustees" refers to the duly elected governing body of the District.

"Member of the immediate family" means mother, father, grandmother, grandfather,
former guardians, or a grandchild of the Unit Member or of the spouse (or domestic
partner of the Unit Member, and the spouse or domestic partner), son, son-in-law,
daughter, daughter-in-law, brother, or sister of the Unit Member, or any relative
living in the immediate household of the Unit Member. A District domestic
partnership shall exist between two persons regardless of their gender and each of
them shall be the domestic partner of the other if registered as Domestic Partners
with the State of California.

"Daily rate" or "per diem rate" shall be the Unit Member's annual salary divided by
the number of days contractually required.

"Immediate supervisor" refers to the administrator having immediate jurisdiction
over the Unit Member.

"Site administrator" refers to the administrator having jurisdiction over an individual
site or a Director/Coordinator who supervises certificated employees or other
management positions on site.

"School Year" refers to traditional calendars which are tied to the fiscal year (July
1- June 30), except for schools with alternative calendars which overlap these dates.
When alternative calendars are in use, the "school year" begins the first day
following the end of such alternative calendar.



ARTICLE 4 - Organizational Security

4.0

4.1

4.2

4.3

44

4.5

4.6

4.7

4.8

4.9

“Union Member(s)” refers to unit member(s) who have completed a written dues deduction
authorization form.

The District and the Association recognize the rights of Unit Members to freely form, join,
and participate in activities of the employee organization.

The District shall not deter or discourage applicants and employees from becoming or
remaining members of the Association in accordance with section 3550 of the Government
Code.

The District shall meet and confer with the Association prior to sending any mass
communication to applicants or employees about their rights to join or support the
Association. If the District and Association cannot agree on the content of the
communication, the District may send the communication but must attach a statement from
the Association in accordance with section 3553 to the Government Code.

The District shall deduct dues for all Union Members whom the Association reports as
having completed a written dues deduction authorization. The Association shall be solely
responsible to maintain the written authorizations for payroll deduction and shall not be
required to submit the written authorization to the District unless there is a dispute. If a
Union Member requests to cancel or change their authorization for payroll deductions the
member shall be directed to the Association rather than to the District. The Association shall
be responsible for processing these requests.

Pursuant to the written authorization, as specified in 4.4, the District shall deduct one tenth
of the unified dues from the regular salary paycheck of the Union Member each month for
10 months. Deductions for Union Members who sign such written authorization after the
commencement of the school year shall be at the customary tenthly rate for the balance of
the school year.

The District shall not make dues deductions from Union Members who are in unpaid status.
The District shall deduct a pro-rata share of the dues for part-time Union Members.

The District agrees to remit all dues to the Association along with an alphabetical list of
Union Members for whom such deductions have been made.

The Association agrees to furnish any information needed by the District to fulfill the
provisions of this Article.

The Association agrees to defend and indemnify the District for any unit member’s
allegations, claims, actions, suits, settlements, or judgements which arise out of payroll
deductions made by the District in reliance on information and notification provided to the
District by the Association. In defending and indemnifying the District, the Association
shall have the right to select legal counsel at its sole option and expense, to control litigation



strategies and decisions, and to determine whether any action or proceeding referred to
above shall or shall not be compromised, resisted, defended, tried, or appealed.

4.9.1 The Association will not approve any settlement which results in any
affirmative obligation to the district without the Board of Trustees prior approval.



ARTICLE 5 - Hours of Employment

5.1

5.2

53

It is the intent of the parties that Unit Members shall perform such professional
responsibilities as necessary to meet the needs of the educational program of the
District. The parties agree that such professional responsibilities require at least eight
hours of daily duty, but the time at the school facility may be less than eight hours as
indicated in the remainder of this Article. Consideration should be taken for Unit
Members to complete their professional responsibilities within the allotted professional

day.

5.1.1

Unit Members, as part of their professional responsibility, should be available
to provide information to parents, students, and community members. These
contacts may include academic matters during the regular school day, as well
as other educationally relevant issues which may occur outside of regular
school hours. Feedback from these constituents is encouraged.

Unit Members are to use the District-approved Learning Management System
(LMS) to communicate with secondary students (grades 6-12) and parents
regarding grades, academic matters and other educationally relevant issues.
The District and the Association will work together through EERC
(Employer-Employee Relations Council) and otherwise towards this end.

Classroom teachers are to be present at their respective assignments and to remain on
duty to the District a minimum of time as follows:

5.2.1

522

523

In elementary schools, grades K-5 and Special Day Class/
Infant/Pre K Programs: 15 prior to the commencement of the classroom
teachers’ instructional time. This is independent time, unless serving a duty
schedule assignment. Teachers are expected to be with their students upon the
commencement of the classroom teacher’s instructional time. Seven hours per
day, inclusive of a minimum 35 minute duty-free lunch.

In middle schools, grades 6-7-8: 15 minutes prior to the commencement of
the first period of the day, excluding zero period, Seven hours per day,
inclusive of the 35 minute duty-free lunch period and inclusive of passing
time.

In high schools, grades 9-12: 15 minutes prior to commencement of the first
period of the day, excluding zero period. Seven hours per day, inclusive of
the 35 minute duty-free lunch period and inclusive of passing time.

The classroom teachers' instructional classroom time shall be as follows:

5.3.1

532

TK: 285 minutes daily

Grades K-3: 285 minutes daily



533 Grades 4-5: 292 minutes daily average per week

5.3.4 The District and Association will work together to minimize the number of
combination classes. If the District/Administration decides it is necessary to
create a combination class, the following shall be considered:

(1) Working together (administrator and the teacher of the combination
class) to identify possible instructional supports to support students;

(2) Identifying and scheduling opportunities for small group instruction;
and

(3) Providing scheduling priority for combination classes for site specific
activities (e.g., library, computer lab).

Where the District finds it necessary to establish a third/fourth combination
class, instructional classroom time shall be in accordance with the
requirements of 5.3.3.

5.3.4.1  Teachers who have fourth and fifth grade
students (including any 3/4 and 4/5 combination
classes) will receive 80 minutes of weekly instructional
planning time.

535 Equalize staff duty schedules to provide an equitable number of duties per K-
8 teacher by:

(1) Creating a site wide Master Duty Schedule

(2) Utilizing Student Supervisor and Administrative assistance in the
Master Duty Schedule, whenever possible

(3) No duties during the instructional day

5.3.6 Grades 6-12: Shall not exceed 1400 minutes weekly, exclusive of the
preparation/conference period. Teachers teach five periods.

5.3.6.1 Tutorial may include pre-teaching, remediation of content, re-
teaching, extension and additional student support as dictated by
the supervising teacher. Tutorial shall be an extension of pre-
existing classes to provide all students the additional time and
support necessary to access the classroom standards and curriculum
as an essential component of a school’s intervention
system. Tutorial shall not require additional time, prep, or grading,
and grades shall not be assigned. Teachers may voluntarily work
with students not assigned to their class during this time.

54 The duty day for psychologists, inclusive of a 35 minute duty free lunch period inclusive
of passing time is eight hours, to be spent at a District site or other approved assignment.



5.5

5.6

5.7

5.8

The on-campus duty day for counselors, nurses, and librarians is seven hours, exclusive
of a 35 minute duty-free lunch period inclusive of passing time. The immediate
supervisor may require the Unit Member remaining beyond the seven hours to perform
essential duties which cannot be accommodated during the normal on-campus duty day;
however, the exercise of this discretion shall not be applied in a manner so that it
becomes a routine part of the work day, but shall be reasonable in its application.

5.5.1 College and Career Counselors: Effective July 1, 2016, under the direction of
a high school administrator or certificated manager, the College and Career
Counselor shall be responsible for counseling, organizing, maintaining and
operating high school level college and career center(s); counseling students
on a wide variety of college and career issues; building relationships with
higher education and other vocational programs; and, providing counseling
with and communicating with students, faculty, parents and community
representatives concerning career planning and college entrance requirements
and procedures. Hours for this position are seven hours per day exclusive of
a 35 minutes duty-free meal period and will include non-traditional
workday/evening hours. Location may be at a school site(s) and/or satellite
location(s).

Each Unit Member shall be entitled to a 35 minute duty-free uninterrupted lunch period
inclusive of passing time. Unit Members' lunch periods may be in excess of 35 minutes
if so scheduled by the immediate supervisor, but such additional lunch time may not
necessarily be duty free.

The immediate supervisor may require Unit Members to remain at the school site or in
duty to the District beyond the duty hours to perform school related responsibilities.
These added school related responsibilities shall be voluntary, whenever possible and
the immediate supervisor shall attempt to equalize the assignments among Unit
Members.

Banked Minutes — Professional Collaboration Time

After the Board of Trustees adopts annual goals/objectives, the Association and the
District agree to work collaboratively to align all professional collaboration activities
to the identified goals/objectives. Site Professional Learning Community (PLC) goals,
objectives, and professional learning shall be determined by the needs of the teacher
collaborative teams (grade level, subject teams, and/or department) and site
administrator(s).

5.8.1 TK-5 PLC days shall be scheduled per month accordingly:

(1) No more than three hours per month will be dedicated to meetings for
the purpose of collaboration, professional development, and/or at and
across grade-level articulation. All activities will be focused on the
identified goals/objectives.



5.8.2

5.83

5.84

2) No more than one hour per month will be dedicated to independent
planning or work time conducted on site during early out or late start
days.

(3) No more than one hour of additional individual planning per trimester
shall be designated as time to complete report cards.

5.8.1.1 PLC day schedule(s) may be changed after consultation and
collaboration between the Principal and teachers at a site.
Collaboration means that the Principal and teachers at the site will
meet, use the consensus process, and come to a mutually agreed upon
decision. The expectation is that all teachers will have a voice.

Grade 6-8 PLC Days shall be scheduled per month accordingly:

(1) No more than three hours a month will be dedicated to meetings for
the purpose of collaboration, professional development, and/or at and
across grade-level articulation. All activities will be focused on the
identified goals/objectives.

2) No more than one hour per month will be dedicated to independent
planning or work time conducted on site during early out or late start
days.

5.8.2.1 PLC day schedule(s) may be changed after consultation and
collaboration between the Principal and teachers at a site.
Collaboration means that the Principal and teachers at the site will
meet, use the consensus process, and come to a mutually agreed upon
decision. The expectation is that all teachers will have a voice.

Late Start days at the high school level shall be scheduled with input and
approval of the Principal and Unit Members at the site. Unit Members shall
give input on the frequency, duration and usage of late start days, with no
more than four hours per month dedicated to professional development and/or
departmental/subject matter collaboration time. Late Start schedule(s) may
be changed after consultation and collaboration between the Principal and
Unit Members at a site. Collaboration means that the Principal and Unit
Members at the site will meet, use the consensus process, and come to a
mutually agreed upon decision. The expectation is that all Unit Members will
have a voice.

Faculty/staff meetings shall be no longer than one hour in length and may be
conducted once a month as a component of the one hour per week
collaboration time. Monthly faculty/staff meetings are not required and



5.9

5.10

5.11

information may be provided by administration via email, memorandum,
and/or handouts in lieu of time dedicated at a staff meeting.

The District calendar shall not exceed 186 work days for new Unit Members and 185
days for returning Unit Members, except as follows:

5.9.1 Counselors and District Nurses shall work 10 additional days beyond the
regular Unit Member calendar. Administration shall solicit and Counselors
and District Nurses shall provide input and suggestions on how the 10
additional days are scheduled.

5.9.2  Psychologists shall work 200 consecutive days. Administration shall solicit

and Psychologists shall provide input and suggestions on how the days are
scheduled.

5.9.3  Speech Pathologists shall work 187 consecutive days.
The District shall provide a minimum day schedule.

5.10.1 Grades TK-8 minimum days will be on the first and last student days, Back
to School Nights or Open Houses as scheduled by the District. Unit Members
shall participate in such activities as required by the immediate supervisor.

5.10.2  Spring Conferences will be scheduled for students who are underperforming.
Additional conferences to be scheduled at teacher’s professional discretion.

5.10.3 High School minimum days will be on Back-to-School Nights and Open
Houses as scheduled by the District. Unit Members shall participate in such
activities as required by the immediate supervisor.

5.10.4 Individual school sites may choose to develop alternative schedules which do
not fall on a designated minimum day provided:

Schedules are developed collaboratively between Unit Members and site
administration. Alternative schedules are approved by mutual agreement by the District
and Association. This agreement shall constitute a majority, secret ballot vote by
affected members.

The District shall have the option to offer to teachers assigned to teach at the 6-12 level
the opportunity to volunteer to accept a continuing regular assignment of a sixth
teaching period daily. Teachers who accept a continuing regular assignment of a daily
sixth period shall be compensated at one-fifth 1/5™ of their regular daily rate of 185
days in addition to their regular compensation.

10



5.12

5.13

5.14

5.15

5.11.1  Each spring, a letter or memo which includes, but is not limited to, the
following information will be sent to each secondary teacher regarding
application/selection of teachers to fill 6/5™ positions.

(1) Among the factors in making a 6/5" assignment selection, the site
administrator will give equal and fair consideration to the following
criteria for selection: credentialing, facilities, master schedule (e.g.,
student course requests, class size, minimizing program changes,
availability), history of previous assignment, expertise, teacher interest,
circumstances specific to the particular school site.

(2) A return response form on which a secondary teacher will indicate
interest/non-interest in being considered for a 6/5™ position and an
acknowledgement of the selection process and criteria.

If the employee's circumstances change after completion of the return
response, it is his/her responsibility to inform the Principal of the change
in interest.

(3) The District shall have the option to select from among the volunteers
for said regular sixth period teaching assignment.

(4) Department chair selection does not imply preference to receive 6/5th
assignment. If a department chair receives a 6/5th assignment in
consecutive years the administrator responsible for the placement shall
provide rationale for the placement to all competing applicants within
the department.

Teachers will not be required to cover another teacher's class except in an emergency
as determined by the Principal. A Unit Member who voluntarily or by directive covers
another Unit Member’s class shall be paid at the hourly instructional rate for all
recorded absences.

5.12.1  In the case of an emergency in which a class must be divided up in order to
provide coverage, all teachers receiving students shall be compensated the
hourly instructional rate for that time period.

A certificated employee assigned to the Fresh Start program or the high school
Independent Study Program whose caseload is at least six ADA equivalent students
more than the 9-12 class load factor shall receive additional compensation of one-fifth
of the daily per diem rate.

The District may require Unit Members to attend up to two hours of staff development
outside of the regular contractual day within the contract year.

The District will not schedule in-services, workshops, meet and greets or other site
activities during the two non-student days prior to the beginning of the school year.
There shall be no longer than a two-hour staff meeting on the first pre-service day only.

11



5.16

5.17

5.18

5.19

The affected site staff may mutually agree to other meetings if there is a majority vote
conducted by secret ballot.

The last day of service for a Unit Member shall have no site or District meetings in order
to facilitate close of school activities.

Secondary teachers may be off campus during conference periods upon advance and/or
prearranged approval of the site administrator or designee. In the event of a personal
emergency, teachers may leave campus upon notifying the front office.

Special Education assessment release time:

5.18.1 Secondary Education Specialists teaching Specialized Academic Instruction
shall be provided an assessment period. If due to scheduling conflicts this cannot occur,
then those teachers affected will receive 12 days of release time annually. Teachers who
are working a 6/5™ assignment are not eligible for their assessment release time.

5.18.2 All Pre-School — 5" Grade Education Specialists shall be eligible for three
days of release time annually — preferably one day per learning cycle.

5.18.3 Any elementary or secondary Education Specialist who is eligible for release
days shall submit three possible release dates to the site administrator. The
Education Specialist and site administrator shall then mutually agree, from
the three dates submitted, when the release day shall be taken. No more than
two release days may be taken in any given month for secondary teachers.

5.18.4 Education Specialists who receive assessment release days shall work
collaboratively with the site administrator to determine the location in which
they work. It is expected that Education Specialists work on case-related
activities during the release time and that, whenever possible, the work
location will be at the school site.

5.18.5 Article 5.18 does not apply to itinerant teachers and teachers of Severely
Handicapped classes, including Autism Specific, Deaf and Hard of Hearing,
and Therapeutic Behavior Intervention Class (TBIC).

Teachers On Special Assignment (TOSA)
5.19.1 TOSA assignments shall be voluntary. A TOSA can return to a regular
teaching position the following school year with notification to Human

Resources by May 15 of their intent to return.

5.19.2 The workday for a TOSA shall be 7 hours inclusive of a 35-minute duty free
lunch. Professional responsibilities reflect article 5.1

12



5.20

5.21

5.22

5.19.3 A TOSA shall be paid the hourly instructional rate for each hour beyond their
workday performing District assigned duties, with prior approval from their
supervisor. Flex time may be substituted for the hourly instructional rate with
the mutual agreement of the TOSA and supervisor. Flex time will be used or
compensated within the same school year it is earned. If TOSA returns to
classroom, any excess flex time would be paid at the hourly non-instructional
rate.

5.19.4  The TOSA work year is the same as a regular classroom certificated teacher.
Any hours worked beyond the regular work year is voluntary and will be paid

at the hourly non-instructional rate or instructional rate as appropriate.

Unit Members shall not be required to have student detention as part of their discipline
plan unless the detention is run on a site-wide basis run by the school-site administration.

Co-teaching assignments, between any two unit members, shall be voluntary, when
practicable.

During primary music instruction time, the classroom teacher, in agreement with the site
administrator, will determine work duties during this time.

13



ARTICLE 6 - Safety Conditions of Employment

6.1

6.2

6.3

6.4

The safety and health of pupils and employees is of the utmost concern to the District. To
ensure that exposure to unsafe or unhealthy conditions is minimized, Unit Members are
encouraged to be safety conscious in their own actions and to report, in writing, any alleged
unsafe or potentially unsafe or unhealthy conditions to their immediate supervisor.

6.1.1 The immediate supervisor is to forward such report to the appropriate department
within five working days to be investigated.

6.1.2 If the District determines through the investigation that an unsafe and/or unhealthy
condition exists, the District shall, within ten (10) work days, take reasonable steps
to correct the condition(s) and update all impacted Unit Member(s) in writing of
the course of action.

6.1.3 Unit Member(s) shall be provided regular updates, in writing, until the completion
of the corrections.

6.1.4 Each school site shall use the appropriate District database for reporting and storing
information. The database shall include a description of the original report and
updates when applicable. Unit Members may request information from the site
database during any non-instructional, non-assigned duty time.

A written description of the rights and duties of all administrators and Unit Members,
including pertinent Education Code provisions, with respect to student discipline, shall be
provided to Unit Members in writing prior to the first day of the school year.

6.2.1 The District shall make reasonable efforts to notify Unit Members in a timely
manner, in accordance with Education Code Section 49079, of students who have been
disciplined per Education Code Section 48900 with the exception of subsection (h). This
notification shall occur prior to the first student day with the impacted Unit Members.

6.2.1.1 In the event of an inter-district transfer the district shall notify the
impacted Unit Members as soon as records become available.

The District shall have a District Safety Committee which shall meet at least
quarterly. Other meetings may be held at the request of either the District or the
Association. The Association will appoint up to two Unit Members to serve on the
District's safety committee.

The District shall consider requests, in accordance with the Education Code, for the
payment of the cost of replacing or repairing property or prosthesis of an employee, such
as eye glasses, hearing aids, dentures, watches, articles of clothing or teaching materials
used by the Unit Member, when any such items are damaged or stolen on school district
property without fault of the employee.

14



6.5

6.6

6.7

If a bargaining member is threatened or attacked while on duty, the Unit Member shall
report the incident in full detail to the immediate supervisor within 24 hours of the
incident. The District shall submit a report to the appropriate police officials if the Unit
Member deems that it is necessary. If the District takes any action regarding the incident,
such action shall be reported to the Unit Member.

Unit Members who perform drop off/pick up/parking duty shall not be required to enter
any area where moving vehicles are operating. The only exception is for Unit members
who are assigned to crosswalk duty on school premises. Unit members who are assigned
on-site crosswalk duty shall perform duty in the marked crosswalk only and shall be
provided the necessary safety training and safety equipment.

Unit Members assigned duties in the Adult Transition Program (ATP) and/or performing
Community Based Instruction (CBI) outside the classroom shall upon written request
receive emergency communication devices that shall accompany staff and students when
outside the classroom or off campus.
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ARTICLE 7 - Evaluation Procedures

71  Itis agreed by the parties that the intent of evaluations is to maintain and improve
the quality of instruction and learning in the District. The evaluation process is
designed to:

(1)  Prompt reflection about student learning and educational practice.

(2) Help Unit Members formulate goals to improve instructional practice.

(3)  Guide, monitor, and assess the progress of a Unit Member’s practice
toward professionally accepted benchmarks.

72 The District and Unit Members shall follow the evaluation procedures required by
California Education Code, the provisions of the California Administrative Code,
those procedures enumerated in this Article, and the goals, objectives, and standards
as adopted by the Board of Trustees. Unit Members shall include temporary,
probationary, and permanent personnel for the purposes of Article 7.

7.2.1 The evaluation of Unit Members shall be performed by management
and supervisory certificated personnel only (Principals, Assistant
Principals, and District Administrative Staff).

73 Frequency of Evaluation

73.1 Temporary and probationary Unit Members will be formally
evaluated annually.

732 Unit Members with permanent status will be formally evaluated at
least every other year.

7321 A Unit Member with permanent status who has been
employed at least 10 years with the District, is
highly qualified as defined by NCLB, if applicable,
and whose previous evaluator has rated the
individual as meeting or exceeding standards may
be formally evaluated no less than once every five
years if the certificated employee and evaluator
agree. The certificated employee or the evaluator
may withdraw consent at any time.

733 Any Unit Member not being formally evaluated on Cycle One will
be placed on Cycle Two.
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74  Planning Phase

74.1

742

743

744

By October 1, the evaluator will provide all Unit Members with the
Major District Objectives, CORE standards documents, California
Standards for the Teaching Profession (CSTP), or applicable
professional standards, and notification of their current evaluation
cycle. Evaluation cycles include:

Cycle One: Formal Assessment:
Traditional Evaluation/Self Assessment

Cycle Two: Self Assessment

On or before November 15, the Unit Member and evaluator will
have a goal-setting conference to collaboratively develop
Certificated Performance Goals on an annual basis. These goals
are chosen from standards in the CSTP or other applicable
professional standards, and reflect the requirements of Education
Code Section 44662. At the discretion of the site administrator,
permanent Unit Members may be placed on Cycle One in any
year.

74.2.1 Unit Members on Cycle One or Cycle Two will
develop one goal related to pupil progress.

The evaluator and the Unit Member will discuss Certificated

Performance Goal and other pertinent details of the Unit Member's
evaluation program in an attempt to reach mutual agreement. In the
event no agreement can be reached, a District-level administrator
who is designated by the Superintendent will mediate an agreement.
The Unit Member and the evaluator shall both sign the mediated
Certificated Performance Goal. The Unit Member may submit, in
writing, any disagreement he/she may have with the objectives to be
evaluated. This statement shall be attached to the final Certificated
Performance Goals.

When an evaluator is in a classroom for a formal observation, the
evaluator shall remain long enough to assess the instructional
objective.

75  Monitoring Phase

75.1

The monitoring phase will include observation(s), conference(s),
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752

753

754

755

and, when appropriate, a Professional Improvement Plan (PIP), all
with the express purpose of maintaining competency, commending
outstanding accomplishments, identifying deficiencies, and
improving performance. The immediate supervisor shall familiarize
the Unit Member with the techniques to be used in observing and
evaluating the Unit Member.

Temporary and Probationary employees will be formally evaluated
their first two years. For each probationary and temporary Unit
Member, the pre-conference/observation/post-conference cycle for
classroom observations shall be used a minimum of two times.
These observations shall preferably occur once in the fall and once
in thespring.

Scheduled Observation

(1) Pre-observation form and/or conference

2) Classroom observation form

3) Post-observation conference and Unit Member
reflection

Permanent employees receiving a formal evaluation will determine
with the evaluator whether to use scheduled or unscheduled
observations.

Scheduled Observation
(1) Pre-observation form and/or conference
2) Observation form
3) Post-observation conference and Unit Member
reflection

Unscheduled Observation

(1) Observation form
2) Post-observation conference and Unit Member
reflection

Permanent employees on all cycles will complete a Self
Assessment document by April 15. The Self-Assessment document
and any updates or revisions in the teacher’s Certificated
Performance Goal Setting form are due to the evaluator by April
15, unless requested earlier with a two- week advance notice.

To monitor the Unit Member’s progress toward the achievement of
his/her Certificated Performance Goal a mid-year progress check
will occur. This may occur via email correspondence, revisions of
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the Certificated Performance Goal form, a face-to-face conference,
etc.

7.5.6  Professional Improvement Plan (PIP): Prior to giving a Unit
Member a final evaluation in which an unsatisfactory performance
rating or a need for improvement rating is indicated, the evaluator
shall discuss with the Unit Member and place in writing a
Professional Improvement Plan.

7.5.6.1 Ifthe PIP is initiated after the first 90 student days of
a school year, it will automatically be carried over to
the next school year, unless mutually agreed by both
parties that the PIP has been successfully completed.
No PIP shall be initiated during the last 30 student
days of a school year. If a PIP is not completed 30
student days prior to the end of a school year, the
Unit Member’s final evaluation will state
Improvement Needed, PIP in progress. The
District’s right to release or not rehire temporary or
probationary teachers is not limited by this provision.

7.5.6.1.1 The PIP components must include the following:

(1) Areas where improvement is needed;

(2) Specific suggestions for improvement;

(3) Additional resources which are
available to the Unit Member to assist
withimprovement;

(4) Techniques which may be used by the
evaluator in measuring improvement;

(5) The immediate supervisor's role, if any,
in assisting the Unit Member in
improving;

(6) Time schedule to be used by the
immediate supervisor in future
monitoring. (The immediate
supervisor shall designate a reasonable
time for improvement); or

(7) Observations of other classes or like
settings to be made by the Unit
Member.
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7.5.7 Inthose cases where a PIP is initiated, the evaluator will have at
least one conference with the Unit Member in addition to the
formal observation conference. The Unit Member may request
two additional observations at a mutually agreed upon time. In
addition to the formal observations and conferences noted in this
section, other forms of evaluation and classroom observation will
be used at the discretion of the evaluator. The Unit Member shall

take such remedial action as necessary to correct any cited
deficiencies.

7.5.8 The Association shall be notified prior to the time the PIP is implemented.

7.5.9 The timeline for a PIP(s) may extend beyond a final annual
evaluation and/or may extend to a subsequent school year if the
cited deficiency has not been corrected.

7.5.10 If the evaluator determines that the PIP is not successful, the PIP
will be cancelled (discontinued). The employee and the
Association will be notified of the cancellation of the PIP and the
District may move to the disciplinary procedures outlined in
Article 18, Section 18.6.

7.5.11 If a bargaining Unit Member is placed on a PIP he/she shall be
referred to the Peer Assistance and Review (PAR) Program as
described in Article 17.

7.6 Final Evaluation Phase

761  The evaluator shall state his/her opinions as to whether or not the
performance goal agreed upon in the process of the evaluation has
been met. The evaluator shall write the final evaluation summary
and both parties will sign it. The final evaluation will be given to
the Unit Member no later than 30 student days prior to the last
studentday.

762  Signature by the Unit Member shall not indicate acceptance of the
conclusions of the evaluator, but shall only indicate the Unit
Member has received a copy of the evaluation form. Comments on
or disagreements with the evaluation may be submitted by the
Unit Member as the Unit Member feels necessary. Such
comments will be attached to the evaluation and will become a
permanent part of the Unit Member's personnel file.

20



7.7 Evaluation Files

7.7.1

7.7.2

7.7.3

7.7.4

7.7.5

7.7.6

Evaluations shall be maintained in the Unit Member's personnel
file in the District Office.

Materials in personnel files of Unit Members, which may serve as
a basis for evaluation, are to be made available for inspection to
the Unit Member involved upon request. However, the following
confidential rating material is not available for inspection: ratings,
reports, or records which (1) Were obtained prior to the
employment of the person involved; (2) were prepared by
identifiable examination committee members; or (3) were obtained
in connection with promotional examinations. Inspection of such
files shall not take place when the Unit Member is required to
perform District duties.

Information of a derogatory nature, except material identified in
7.4.2 shall not be entered into the personnel file until the Unit
Member is given a copy of the information. The Unit Member
shall have the right to enter and have attached to such derogatory
statement his’her own comments thereon. Such review shall take
place during the normal business hours and the Unit Member may
be released from other classroom duties for this purpose without
salary deduction. In such case, prior notification shall be given to
the immediate supervisor.

The final evaluation of any Unit Member shall not contain any
information regarding an allegation or formal complaint lodged
against that Unit Member unless investigated and verified to be
valid and the Unit Member has had the opportunity to review the
complaint and respond to the complaint.

A Unit Member may request that a certificate or proof of special
awards/recognition be placed in their personnel file.

The District shall consult with the Association on any proposed
changes to the formal evaluation forms prior to implementation of
such changes.
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ARTICLE 8 - Class Size

8.1

8.2

8.3

It shall be the aim of the District to establish class sizes which are as nearly equal in
size to one another as are appropriate given the enrollment at the school site the
capability of the students, the grade level taught, the content of the course, and the
master schedule.

If for any reason the staffing ratios as listed in 8.3 cannot be maintained, both parties agree
to re-open negotiations to discuss this issue.

It is agreed that the District staffing ratio for regular classroom teachers shall be:

Transitional Kindergarten: 30.5 students to 1 teacher

Kindergarten: 28.5 students to 1 teacher
Grades 1-5: 31.5 students to 1 teacher
Grades 6-8: 32.5 students to 1 teacher
Grades 9-12: 34.5 students to 1 teacher

Please see Article 23 for Extended Day Kindergarten classes.

8.3.1

8.3.2

833

The following are excluded in the above ratios: Specialized Academic Instruction
(SAI) programs, staff and students; however, special education and general
education teachers shall communicate and work collaboratively with site
administration regarding equitable distribution of students with identified special
needs within general education classes.

The class size ratio shall not apply to sections within the Class Size Reduction
program.

In accordance with Education Code section 56362, the caseload
ratio for Education Specialists Specialized Academic Instructions
(SAI)/resource shall be:
Elementary: 28 students to 1 case carrier (FTE)
Middle: 28 students to 1 case carrier (FTE)
High School: 28 students to 1 case carrier (FTE)
In the event that a waiver application for an increase in the size of a special
education caseload becomes necessary, the case carrier shall be consulted by the
District and his/her response shall be recorded on that application. The District
shall be bound by California Ed Code 53632c.
Caseload maximums for the following programs shall be:

SAI Self contained: 15 students to 1 case carrier (FTE)

Structured Autism Class (SAC) Pre-K - Elementary: 10 students to 1
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8.4

8.5

case carrier (FTE)

Severely Handicapped Classroom (STEPS) Pre-k - 12: 12 students to 1
case carrier (FTE)

Adult Transition Program (ATP): 12 students to 1 case carrier (FTE)

Therapeutic Behavior Intervention Class (TBIC) Elementary — High
School: 10 students to 1 case carrier (FTE)

SEALS preschool program: 14 students to 1 case carrier (FTE) per
Session

After the fifteenth student day of the school year, if the caseload maximum
is exceeded, then the teacher shall receive the equivalent of one full-day of
substitute pay (at the District’s current rate) for each month that the caseload
exceeds the above stated maximum.

Grades TK-3 class sizes are subject to modification, based upon continued participation in
the State Class Size Reduction Program.

The number of students enrolled per class shall not exceed the maximums listed below. At
the secondary level, these maximums apply only to core academic classes (English, Math,
Science, Social Studies, Physical Education, and Foreign Language).

The parties hereby agree that Article 8, section 8.5 as amended, and the parties’ March
30, 2015 MOU, constitute “a collectively bargained alternative annual average class
enrollment for each school site” in grades TK through 3 in accordance with paragraph
(3) (B) of subdivision (d) of Section 42238.02 of California’s Education Code.”

8.5.1

Transitional Kindergarten: 32:1

Kindergarten: 32:1
Grades 1-3: 32:1
Grades 4-5: 33:1
Grades 6-8: 35:1
Grades 6-8 PE 50:1
Grades 9-12: 36:1
Grades 9-12 PE 50:1

Please see Article 23 for Extended Day Kindergarten classes.

After the fifteenth student day of the school year, if the class size maximum is
exceeded in grades TKS, then the teacher shall receive the equivalent of one
full-day of substitute pay (at the District’s current rate) for each month that the
class exceeds the above stated maximum.
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8.5.2  After the fifteenth student day of the school year, if the class size
maximum is exceeded in grades 6-12 in the following core academic
classes; English, Math, Science, Social Studies, Physical Education, and
Foreign Languages, the teacher shall receive the equivalent of substitute
pay (at District’s current rate) per class that exceeds the above stated
maximum. Substitute compensation will accrue monthly per semester
for each class section that exceeds the stated maximum.

8.6  Assignment of Speech Pathologists and Adaptive Physical Education services shall comply
with existing state regulations.

8.7  The staffing ratios for the following positions shall be:

Counselors 6-8: 0.5 per school

Counselors 9-12: 1 per comprehensive high school

Nurses: 1.5 per Family (e.g. High School feeder pattern)
Psychologists: 2500:1
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ARTICLE 9 - Transfer and Reassignment of Personnel

9.0

9.1

9.2

A teacher transfer timeline will be developed annually to reflect the opening of new
schools, attendance boundary decisions, enrollment trends, and staffing changes.

Definitions

9.1.1 A "Transfer" is a movement, either Employee initiated or District initiated, of
a Unit Member from one school site to another school site.

9.1.2  An "Employee initiated transfer" is a transfer which is requested and sought
by the Unit Member.

9.13 A "District initiated transfer" is a transfer of a Unit Member which is initiated
by the immediate supervisor or the Superintendent or designee.

9.14 "Reassignment" is the movement of Unit Members from one location, class,
or subject area to another location, class, or subject at the same site.

9.1.5 "Seniority" for purposes of this Article, is that amount of time which has
elapsed since the first date of paid service in a certificated position in the
District.

9.1.6 “Vacancy” is any position that does not have a Permanent or Probationary

Unit Member assigned to it.

Employee Initiated Transfer

9.2.1

922

Any permanent Unit Member may apply for an Employee Initiated Transfer
if they possess the appropriate credential.

Certificated employees who are interested in transferring to other sites in the
next school year must submit requests to Human Resource Services on the
appropriate District transfer form no later than March 1 in order to be
considered for staffing vacancies. These employees will be notified of the
status of their transfer requests no later than April 15.

9.2.2.1 Transfer requests received in Human Resource Services after March
1 will be held and referred for interviews only if a position becomes
available at the desired site.

9.2.2.2 Employee Initiated transfer requests shall continue to be considered

up until fifteen (15) days prior to the first student day of the school
year
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9.3

9.23

924

9.25

9.2.6

9.2.7

Probationary Unit Members are eligible for Employee initiated transfer only
for extenuating circumstances and only with the approval of the
Superintendent.

During the summer recess, Human Resource Services will work
cooperatively with the Association regarding transfers. It is recognized by
the parties that those Unit Members who are affected by a surplus condition
(Article 9.4) shall be given the first consideration in filing for transfer
opportunities.

Unit Members from within the District shall have first consideration of any
Unit Member vacancies. Temporary and outside applicants will be placed
after all unit member transfers have been completed.

9.2.5.1 Unit members shall be selected for vacancies based on the
following criteria;

(1) Have the appropriate credentialing/certification

(2) Received a satisfactory evaluation in most recent evaluation

3) Have experience, special training, or compatibility with
the school’s educational philosophy for the vacancy

4) If all factors are equal, seniority will be used as a
tiebreaker

9.2.5.2  All Unit Members applying for such vacancies by March 1 will be
interviewed by the immediate supervisor of the site having the
vacancy.

Human Resource Services shall notify the Unit Member selected to fill a
vacancy through the Unit Member's immediate supervisor.

9.2.6.1 A Unit Member can rescind a voluntary transfer within three
working days of receiving notification of acceptance of their
request for a transfer.

If an Employee initiated transfer for a vacancy is denied, the Unit Member
shall be given the written criteria used as a basis for the selection. The Unit
Member may request and will receive more specific feedback from Human
Resource Services via a meeting or in writing on why the transfer was denied.
The Unit Member who is denied a transfer may request, and will be granted,
a meeting with the Superintendent or designee.

District Initiated Transfer

9.3.1

A District initiated transfer shall be based upon the criteria of welfare of
students, instructional needs, Unit Member qualifications, student loads,
welfare of Unit Members, District seniority, commitment to and compatibility
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932

933

934

935

with the school’s educational philosophy and plan, compatibility with
colleagues, teaching styles, ability to be flexible, and work ethic.

Notice of District initiated transfer for the ensuing school year shall be given
to Unit Members as soon as possible and if the District is aware of the
requirement for District initiated transfer, no net later than one calendar
month before the close of school. In the case of a District initiated transfer
which becomes known during the summer months, the appropriate
administrator will notify the appropriate staff members of the need for a
District initiated transfer by registered letter to the last known address of
record if the vacancy becomes known prior to August 15. The letter will
contain a deadline for response which shall be no earlier than five working
days from the date the letter is mailed. If the vacancy becomes known after
August 15, the appropriate administrator will attempt, on at least two
occasions, to notify all individuals who could be considered for District
initiated transfer by telephone at the last telephone number of record to obtain
a volunteer. The administrator will maintain a record of letters sent and the
date which they were sent or a record of the telephone calls and when they
were made.

After the deadline stated in the letter, or after all telephone calls have been
completed, the appropriate administrator will make the transfer based on the
criteria as noted in Article 9.3.1. In the case of a District initiated transfer
after the first teaching day of school, the Unit Member shall be given at least
three working days' notice before the actual transfer occurs, unless the Unit
Member agrees otherwise.

All Unit Members being considered for a District initiated transfer shall be
afforded an opportunity to conference with the principal before a final
decision is made. The Unit Member shall have the right to have an
Association representative at the meeting and be notified in writing of the
reasons for the transfer if the Unit Member requests such reasons. A sincere
effort to find alternate solutions to the proposed transfer shall be made by the
administration and the affected Unit Member within the time allowed, if the
Unit Member objects to the proposed transfer.

The Unit Member to be transferred shall have the right to apply for a suitable
position(s) from the current list of vacancies.

The District shall attempt to ensure that Unit Members who teach at one level,
e.g., elementary, middle school or high school, are not transferred from that
level. The parties recognize, however, that, due to enrollment or curriculum
changes, transfer of a Unit Member to a level for which that person is
credentialed may be necessary.
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94

9.3.6

Unit Members shall not be transferred solely due to being married to another
Unit Member at the same site.

District initiated Transfers Due to Surplus Situations

9.4.1

94.2

943

A "surplus situation" exists when:

9.4.1.1 The number of Unit Members on leave and the
Unit Members present in a particular school exceed the District
determined Unit Member allotments (a) at the school, or (b) within
a subject area;

9.4.1.2 A new school is established and must be staffed
from within the District; or

9.4.1.3  When an existing school site is closed.

The appropriate administrator will determine which positions within the
school or within the District are surplus. Unit Members will be given the
opportunity to apply for Employee initiated transfers before the balance of
this article is invoked. In the case of a school closure, Unit Members will be
given an opportunity to apply for Employee initiated transfers before they are
assigned. Surplus situations which become known during the summer recess
will be handled by the appropriate administrator who will notify the
appropriate staff members of the need for a District initiated transfer due to
the surplus situation by letter to the last known address of record if the surplus
becomes known before August 15. The letter shall contain a deadline for
response which will be no earlier than five days from the date the letter is
mailed. If the surplus becomes known after August 15, the appropriate
administrator will attempt on at least two occasions to notify all individuals
who could be considered for a District initiated transfer by telephone to the
last known telephone number of record in order to obtain a volunteer. The
administrator will maintain a record of letters sent and the date which they
were sent or a record of the telephone calls and when they were made. After
the deadline stated in the letter, or after all appropriate telephone calls have
been made, the appropriate administrator will make the transfer based on the
criteria as noted in Article 9.4.3.

If satisfactory staffing at the school(s), grade level(s), or subject area(s)
involved is not accomplished by employee initiated transfers, as determined
by the District, the appropriate administrators shall make his/her decision(s)
regarding the transfer of additional personnel. The administrator, in making
his/her selection of personnel to be transferred shall utilize the following
criteria listed below:

(1) Credential(s) held

28



9.5

944

94.5

94.6

94.7

(2) The Unit member with the least District seniority.
(3) If a tie in District seniority exists, the member with the least
seniority at the site shall be transferred.

9.43.1 Exemptions can be made if a unit member fills a role that is critical
to the site.

Prior to a District initiated transfer being required of a Unit Member, a
conference between the Unit Member and the immediate supervisor shall be
held. The reasons for the transfer shall be, if requested by the Unit Member,
in writing.

If a surplus condition still exists after the above procedures have been
implemented, the Superintendent's designee will direct the immediate
supervisor of the school(s), grade level(s), or subject area(s) affected to
recommend and effectuate further transfers.

Unit Members who have been transferred due to a District initiated transfer
due to a surplus situation shall not be transferred in any three consecutive
years.

9.4.6.1 If a Unit Member at a site is transferred, they have an option to
voluntarily return to the surplus site, whether or not it was
voluntary or involuntary. The Unit Member shall have this right
until 10 days prior to the start of the first student day. If the Unit
Member opts to return to the original site, then 9.4.6 does not apply
to them.

In the case of a transfer due to a surplus situation outside of the school year,
the Unit Member will have the option of two days of released time or the
equivalent in substitute pay compensation for preparation in the new
assignment.

Reassignment Guidelines

9.5.1

952

953

In the case of reassignment of personnel, the District shall assign Unit
Members to positions for which the Unit Member is properly credentialed
only.

Unit Members who are being considered for reassignment shall be afforded
the opportunity to meet with the responsible site administrator prior to the
reassignment becoming effective.

When a determination has been made during the summer recess that
reassignment of personnel is necessary, the site administrator will attempt to
notify the Unit Member by telephone of a need for reassignment. If the
attempt to contact by telephone is unsuccessful, the site administrator will
notify the affected Unit Member by mail.
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9.6

9.7

General Transfer or Relocation Guidelines

9.6.1

9.6.2

In the case of transfer after the commencement of the teacher work year, the
District shall provide at least two days for the Unit Member's preparation in
the new assignment.

9.6.1.1 The Unit Member's immediate supervisor shall make the
determination as to whether or not an additional day shall be
provided. In making such determination, the immediate supervisor
shall take into consideration the quantity and logistics of moving
necessary classroom materials, the amount of notification the Unit
Member has in preparing for such a move, whether or not the Unit
Member has recently taught the class/subject, the capability of the
Unit Member to be able to prepare for the new assignment or move
in the new location within an eight hour service day and the
availability of appropriate substitute personnel to cover the
classroom assignment during the Unit Member's preparation time.

9.6.1.2 Upon request, the immediate supervisor shall meet with the Unit
Member regarding any request for preparation time.

9.6.1.3 In the case of required movement of major instructional materials
from one school location to another school location or within the
same school, the District shall provide assistance in moving any
heavy objects provided the Unit Member properly packages and
marks the materials in advance of any move.

In the case of relocation or displacement from a Unit Member’s classroom
or program, the Unit member may request and receive up to 16 hours of
extended hourly non-instructional rate to effect the move. If the relocation
or displacement requires additional moves, the Unit Member shall receive
up to an additional 16 hours of extended hourly non-instructional rate to
effect each subsequent move.

9.6.2.1  Each Unit Member shall receive the appropriate materials in which
to box or store all materials to be moved and will receive non-
teacher assistance to relocate all classroom objects to new
classroom or program location.

Partnership Teaching Assignment

Generally, this program will be available to teachers assigned to elementary grades
only. The feasibility of the program will be reviewed on an annual basis.

9.7.1

All teachers who participate in partnership teaching assignments must have
permanent status and have a history of satisfactory performance on past
evaluations.
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9.7.2

9.7.3

9.7.4

9.7.5

9.7.6

Approval of a partnership team shall include, but not be limited to the
following criteria:

9.7.2.1

9.72.2

9.7.2.3

Partners’ compatibility, for example, teaching styles, educational
philosophy, and work ethic.

Commitment to and compatibility with the school’s educational
philosophy and plan.

Ability to provide coverage for partner.

Partnership teaching shall be designed on one of the following models:

9.7.3.1

9.73.2

9.7.3.3

Two teachers sharing one classroom, dividing the work week
(three days and two days). By agreement, teachers may switch
their parts of the assignment at the semester.

Two teachers sharing one classroom, dividing the work week with
each teacher assigned two days per week and the fifth day per
week alternating between them on a regular schedule.

The final decision on the model to be adopted will be made by the
site administrator with input from the affected teachers.

It is expected that both partners shall participate in Back-To-School night,
open house, first and last student days, pre-service days and parent conference
weeks. During parent conference weeks, parents should have the opportunity
to meet with both teachers on specified days as determined by the team.

A total plan for the year must be outlined on the District form by the teachers
requesting the partnership teaching agreement and will include the following:

9.7.5.1

9.7.5.2

9.7.5.3

9.754

Specific dates on which teachers will be scheduled to work.
A teacher planning and communication system.

Description of how all adjunct duties will be covered and
performed.

Description of how responsibilities will be met for covering parent
conferences, Back-To-School nights, open house, first and last
student days, and parent conference weeks.

In unique situations, the site administrator may require the presence of both
team members.
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9.7.7

9.7.8

9.7.9

9.7.10

Any teachers working 50% or more on a partnership assignment will receive
District fringe benefits on a prorated basis. Teachers working less than 50%
of the time will not receive fringe benefits. Sick leave credit will be earned in
proportion to time worked.

Partnership teaching team members are expected to cover for each other in
the event of the other’s unanticipated absence on a day-to-day basis.
Substitute teachers will be requested by a partnership team member only in
extraordinary circumstances when such mutual coverage is not possible.
Further, it is the team member’s responsibility to obtain approval from the
site level administrator for such substitute coverage, if possible. If
circumstances require a partner to be out more than five consecutive days, the
provisions regarding an extended leave as outlined in 9.7.8.1 shall apply.

9.7.8.1 In the event that one of the partners must take an
extended leave of absence but plans to return within the semester,
the other partner is required to substitute at his/her per diem rate.
If the leave extends beyond one semester, the partnership shall be
dissolved, pursuant to 9.7.10.3.

A partnership teaching team teacher will receive credit each year for one full
year’s advancement on the salary schedule when such teacher is on duty for
75% of the total number of days in which the schools of the District are in
regular session. Partnership team members who do not work 75% of the total
number of the days, in which the District schools are in session, shall be
granted one year’s salary advancement if such teacher is on duty for 37.5%
of the total days for each of any two years.

All partnership teaching proposals shall be submitted in accordance with the
following schedule:

9.7.10.1 New proposals for partnership teaching assignments, for the next
school year including: New and returning teams, traditional and
year round calendars, must be submitted to the site administrator
of the requested school no later than March 1. The site
administrator shall notify the requesting partnership team
members as to whether their partnership was approved no earlier
than March 1 and no later than April 1. A team member may not
withdraw from an approved partnership team except for extreme
extenuating circumstances.

9.7.10.2 In the event that a partnership assignment is not renewed or the
partners or the District decide to terminate the partnership prior to
or during the school year for exceptional circumstances, the
employee with the greater seniority in the District shall be entitled
to the same position which the partners currently hold. In the event
that the teacher in the partnership with the greatest seniority in the
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9.7.11

9.7.12

District chooses not to retain that position, the other teacher in the
partnership shall be entitled to the position. The teacher who is not
placed in the position shall be given the opportunity to apply for

any openings in the District or may choose to take the next
available opening in the District. In the event that both partners
have equal seniority, the surplus provision existing in the contract
will be implemented affecting only the two partners.

9.7.10.3 In the event that the partners terminate the partnership after
accepting the offer as outlined in 9.7.10.1 and only one of the
partners is able to continue teaching, this partnership is dissolved.
The remaining teacher will not be considered for another
partnership until the next application cycle.

The site administrator reserves the right not to renew any partnership
assignment if the objectives of the program or the criteria as outlined in 9.7.1
and 9.7.2 are not being met and/or will not be fulfilled or the instructional
needs of the District are such that the partnership assignment cannot be
allowed. If the site administrator decides not to renew a partnership
assignment, the site administrator must notify the partners by April 1.

A maximum of two partnership teaching teams per school may be approved
each school year. A Principal has the discretion to add one additional team.
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ARTICLE 10 - Leaves

10.1

Notification Procedures

10.1.1

10.1.2

10.1.3

10.1.4

10.1.5

10.1.6

The Unit Member shall notify the immediate supervisor as soon as possible
in advance of all leaves and shall receive approval in advance of the taking
of a leave except in the case of an emergency.

In case of an emergency leave or sick leave, a Unit Member who finds it
necessary to be absent from duty shall notify the immediate supervisor or
his/her designee during regular school hours, or the District substitute
calling system after regular hours, but in no event later than 7:00 a.m. or one
hour prior to the start of school, whichever is earlier, on the day of the
absence, except under extenuating circumstances. The District shall provide
itinerant Unit Member positions certified coverage for long-term
absences.

A Unit Member who plans to return on the second or subsequent day(s), in
the case of an emergency leave, shall notify the school site no later than one
hour prior to the dismissal of the Unit Member's last assignment that he/she
will return to duty the following day. If a Unit Member fails to notify the
school of his/her intent to return on a second or subsequent day and the Unit
Member returns to work without giving notice and the District employs a
substitute for that day, the substitute shall be released

from service and the Unit Member shall be charged the cost of the
substitute.

The Unit Member who does not plan to return on the second or subsequent
days(s), in the case of sick leave, shall notify the school site no later than
one hour prior to the dismissal of the Unit Member's last assignment that
he/she will not return to dutythe following day.

A Unit Member who requests a leave of other than an emergency nature but
of less duration than a semester or a year shall request the leave of the
immediate supervisor at least five days prior to the leave. The immediate
supervisor shall make recommendations regarding taking of any leave to the
Superintendent, or designee, who shall make the final decision relative to
the leave if the leave is for 10 days or fewer.

10.1.5.1 The Board of Trustees shall make the decision on a leave
request of more than 10 days.

A Unit Member requesting a leave of absence for a semester's duration shall
request the leave of the immediate supervisor in writing on or before May
15 for a semester leave beginning in September and on or before November
15 for leave beginning with the second semester. Requests for a year's
duration must also be submitted no later than May 15. Notification dates
indicated above may be waived by the Superintendent or designee for

extenuating circumstances. The immediate  supervisor shall make
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10.2

10.1.7

recommendations regarding the taking of any leave to the appropriate
Cabinet level administrator or designee, who will forward this to Human
Resource Services. Human Resource Services will submit these to the
Board of Trustees via the Superintendent. The Board shall have the final
decision relative to the leave. Individuals granted leaves must give
sufficient notice of intent to return at expiration of leave. This will be done
in writing to the immediate supervisor at least one month prior to school
resuming.

Rescission of leave requests: A member may rescind leave requests only if
one month's notice is given prior to the date the leave was to begin, except
in extenuating circumstances. The rescission is subject to approval by the
appropriate Cabinet level administrator, and Superintendent or designee.
This is necessary due to budget, planning, staffing, and scheduling that
occurs prior to the beginning of school as well as protecting employee rights
to a position.

Personal Illness and Injury Leave

10.2.1

10.2.2

10.2.3

10.2.4

10.2.5

Each full time Unit Member shall be entitled to 10 days paid leave of
absence per school year for illness or injury.

A Unit Member who works less than full time shall be entitled to a
proportionate amount of leave in accordance with the provisions of his/her
contract.

Unit Members may accumulate unused sick leave without limitation. Unit
Members who are under contract to the District to serve during the District's
summer school session, including attending all applicable staff
development, shall earn one day of sick leave, which will be added to their
sick leave balance. Unit Members who teach the summer session are
entitled to utilize one day of accumulated sick leave during the summer
session.

In addition to the 10 days sick leave enumerated above, the following Unit
Members shall receive additional days of accumulated sick leave for work
performed beyond the regular school year.

10.2.4.1 Counselors and District Nurses shall receive an additional one-
half day of sick leave peryear.

10242  Psychologists shall receive an additional one day of sick leave
per year.

When a Unit Member is absent from his/her duties due to illness or injury
for a period of more than five consecutive days, the District or the Unit
Member's immediate supervisor may require the Unit Member to provide a
statement from a physician, dentist, chiropractor, or practitioner in the case
of religious requirement, verifying the cause and condition of the illness,
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10.2.6

10.2.7

10.2.8

10.2.9

injury, or quarantine. If the illness or injury leave is five consecutive work
days or less, the District reserves the right to require the verification, if
deemed necessary by the District.

The District or Unit Member's supervisor may require verification from a
physician, or practitioner in case of religious requirement, of the Unit
Member's ability to perform his/her responsibilities before returning to work
due to an absence for personal illness orinjury.

In case of official quarantine, the Unit Member will be allowed full pay
during the period of the required quarantine even though the period of the
required quarantine is greater than the Unit Member's accumulated personal
illness or injury leave.

The District shall provide each Unit Member, no later than November 15,
with a written statement of: (1) The total of the accrued personal illness or
injury leave; and (2) his/her entitlement to personal illness or injury leave
for the school year.

In the case of a Unit Member who is required to be absent from work as the
result of a doctor or dental appointment which cannot be accommodated
during off duty hours, the Unit Member shall be charged personal illness or
injury leave for such required doctor or dental appointments. The amount of
sick leave time deducted shall bear proportionately to the actual time
expended from the duty day except as modified below. Notification to the
immediate supervisor shall be provided by the Unit Member in advance of
the required doctor or dental appointment absence. Unit Members shall not
be charged for such appointments for a period of time:

1029.1  Elementary: During times other than required seven hour on
campus duty day.

1029.2  Secondary: During times other than six duty periods for
secondary personnel.

10.2.10 Compensation for Extended Personal Illness or Injury Leave

10.2.10.1 After all earned illness or injury leave as provided in 10.2.1 at
full pay has been used and additional absence due to illness or
injury is necessary, the Unit Member shall be paid the
difference between his/her salary and the sum that is actually
paid to the substitute for up to a total of five months exclusive
of the earned illness or injury leave days at full pay. If no
substitute is employed, the Unit Member shall be paid the
difference between his/her salary and the amount that would
have been paid to the substitute had he or she been
employed.

102101.1 If a Unit Member is absent 10 days or less, the pay
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10.2.10.2

10.2.10.3

1021012

1021013

1021014

shall be the difference between his/her salary and
the day-to-day substitute rate.

If the absence is to be over 10 days, the amount of
pay shall be the difference between the Unit
Member's salary and the actual rate of pay for the
substitute teacher. If applicable, the over 10 day
rate will apply from day eleven until day forty of
the absence.

The Unit Member shall receive the difference
between the Unit Member's salary and the amount
paid to a substitute employee which is equivalent
to the per diem rate based on Certificated Column
A, Step 1, beginning on day 41, if the absence
extends beyond the fortieth day

and provided the substitute employee has been in
the assignment to earn the over 40 day rate of pay.

Unit Members will only pay the substitute
employee’s actual daily rate of pay.

The provisions of extended personal illness injury leave may be
used only once for the same illness orinjury.

In the event the employee has exhausted all available sick leave,
including accumulated sick leave, and continues to be absent
due to illness or accident for a period beyond the five month
period, and the employee is not medically able to resume his/her
position, the employee shall be placed on a reemployment list.

1021031

1021032

1021033

1021034

If the employee is on probationary status, he/she
shall be on the reemployment list for a period not
to exceed 24 months.

If the employee has permanent status, he/she shall
be on the reemployment list for a period not to
exceed 39 months.

If, during the 24 or 39 month period, the employee
is medically able, based on physician
authorization, the employee shall be returned to
employment in a vacant position for which he/she
is credentialed and qualified. In the absence of a
vacancy, the employee may be placed in the
substitute pool. The employee will be
compensated at his/her per diem rate of pay.

If the employee is medically unable to return after
the 24 or 39 month period, he/she shall be deemed
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10.3

104

to have resigned.

Personal Necessity Leave

10.3.1  Each Unit Member shall be entitled to the use of 10 days of accumulated
personal illness or injury leave enumerated in the provisions of 10.2.1
during each year for use in case of personalnecessity.

10.3.2  Such leave may be used for:

10.3.2.1

103222

10.3.2.3

10.3.24

10.3.2.5

10.3.2.6

Death of a member of the immediate family or close relative for
days of absence required in addition to days provided under

Article 10.6 or for the death of a close relative where use of
Article 10.6 has been denied.

Serious illness of a member of his/her immediate family. An
illness of a serious nature shall be an illness which a Unit
Member cannot reasonably be expected to disregard and which
requires the attention of the Unit Member to the ill person
during his/her assigned hours of service.

Accident involving the Unit Member, his/her property, or the
property of a member of his/her immediate family. An accident
shall be an unforeseen mishap or the serious injury of an
immediate family member or property damage resulting from an
unforeseen tragedy or act of destruction.

Appearance in court as litigant or witness under official court
subpoena.

A valid religious holiday.

Significant family events: not to be used for the personal
convenience of the employee (e.g., honeymoon).

103.3  Five personal necessity days may be used as deemed necessary by the
employee for any personal reason.

1034 A Unit Member shall provide advance notification of the need for a personal
necessity leave day to the immediate supervisor, except in cases of
extenuating circumstances.

Pregnancy Disability Leave (PDL) and Child BondingLeave

104.1  Pregnancy Disability Leave

104.1.1

Unit Members are required to use illness/injury leave as

enumerated in 10.2.1 for disabilities caused or contributed to by
pregnancy, miscarriage, childbirth, and recovery therefrom. PDL
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104.1.2

104.1.3

shall not be used for child care or child bonding, but shall be
limited to those disabilities as set forth above. Unit Members
must provide at least 30 days advance notice prior to the
commencement of leave if practicable. The length of such
disability leave, including the date upon which the leave shall
commence and the date on which the duties are to be resumed,
shall be determined by the Unit Member and the Unit Member's
healthcare provider. Absent emergency circumstances, written
certification of the need for the leave, the date employee’s leave
is to begin, and the anticipated date

of return is to be submitted prior to the commencement of
leave. If the healthcare provider determines that the projected
beginning or ending date needs to be changed, the Unit
Member will provide the healthcare provider’s written
certification to the District, as soon as possible.

Unit Members are entitled to an unpaid leave for disabilities
caused or contributed to by pregnancy, miscarriage, childbirth,
recovery therefrom and whether or not illness or injury leave, as
set forth in 10.2.1 has been exhausted. The date upon which the
Unit Member shall resume duties shall be determined by the
Unit Member on leave and the Unit Member's healthcare
provider.

Available sick leave will be used only during leave which has
been authorized by a healthcare provider. Extended personal
illness leave as enumerated in 10.2.10 will be used when the
Unit Member remains on a healthcare provider authorized leave
but has exhausted all available sick leave. If accrued sick leave
and extended personal illness leave are exhausted, any remaining
authorized leave shall be without pay.

10.4.2 Child Bonding Leave

104.2.1

104.22

For purposes of this section, “child bonding leave” means
leave for the purpose of the birth of a child of the Unit
Member, or the placement of a child with a Unit Member in
connection with the adoption or foster care of the child by the
Unit Member as provided by the California Family Rights Act
(CFRA) and Education Code section 44977.5.

Unit Members are entitled to a total of up to 12 work weeks
of leave. Once a Unit Member exhausts all available sick
leave, including accumulated sick leave, and continues to be
absent for the purpose of caring for a natural or adopted child
or child placed in the Unit Member’s foster care, he/she shall
be entitled to a differential pay as described in 10.2.10 during
the remainder of the 12 work week period.
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104.2.3

104.24

104.2.5

104.2.6

104.2.7

Unit Members shall not be provided more than one 12 work
week period per child under this section. However, if the
school year terminates before the 12 work weeks are
exhausted, the Unit Member may take the balance into the
subsequent school year. Unit Members must use the 12 work
weeks within one year of the birth or placement of the child.

In order to qualify for child bonding leave, Unit Members
must have completed one year (12 months of service) with
the District.

For a Unit Member taking PDL, the 12 work week child
bonding leave shall commence at the conclusion of any PDL.

For non-birthing parents, the 12 work week child bonding
leave shall commence on the first day of suchleave.

Leaves under this section shall be concluded within one year
of the birth, adoption, or placement of a child. The 12 work
weeks of leave may be taken in minimum increments of two
work weeks or more. Upon request, Unit Members shall be
granted a leave of less than two work weeks on up to two
separate occasions. Unit Members may be granted additional
leaves of less than two work weeks at the employer’s
discretion.

10.5 Occupational Illness or Accident Leave

10.5.1

The District shall provide occupational illness or accident leave in
accordance with Section 44984 of the Education Code for personal illness
or injury which has qualified under the provisions of the Workers
Compensation Law as follows:

10.5.1.1

10.5.1.2

10.5.1.3

10.5.1.4

10.5.1.5

A maximum of 90 working days of leave are allowable for each
occupational accident or illness.

Leave may not be accumulated from year to year.

Allowable leave shall be effective on the first day of absence
caused by such accident or illness.

Unit Members receiving full pay due to such allowable leave
shall endorse any compensation received from the State
Compensation Insurance Fund to the District.

Each day of such allowable leave shall be counted as a full day,
regardless of any worker's compensation payments endorsed
over to the District.
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10.6

10.5.1.6  After all such allowable leave is used, the Unit Member shall be
entitled to receive his/her regular accumulated personal illness
or injury leave as enumerated in10.2.1.

10.5.1.7  The Unit Member, unless otherwise authorized by the District,
shall remain within the State of California during the period of
injury or illness.

10.5.1.8  The Board of Trustees may provide for such additional leave of
absence for any occupational illness or accident as it deems
appropriate, but not to exceed 12 calendarmonths.

10.5.1.9  Unit Members shall report within 24 hours any accident to
themselves which occurs in the line of duty. A written report
must be filed on the District accident form in order to be eligible
for occupational accident leave.

Bereavement Leave

10.6.1

10.6.2

10.6.3

10.6.4

10.6.5

10.6.6

10.6.7

Each Unit Member is entitled to three days leave, or five days of leave if
out of state travel is required, at full pay for the death of any member of
his/her immediate family. Permission to use this section for other relatives
because of extenuating circumstances may be granted by the Superintendent
or designee.

For the purposes of this section, "immediate family" shall be defined asthe
mother, father, grandmother, grandfather, or grandchild of the employee or
the spouse or domestic partner of the Unit Member, or the spouse or
domestic partner, son, son-in-law, daughter, daughter-in-law, brother,
brother-in-law, sister, sister-in-law, step-parent, former guardian of the Unit
Member, aunt, uncle or any individual living in the immediate household
of the Unit Member.

Unit Members exercising this leave of absence provision shall notify his/her
immediate supervisor as soon as possible and state the expected duration of
their absence.

The Superintendent or designee may authorize reasonable travel time where
long distances are involved.

All days of absence used under this provision of Bereavement Leave shall
result in no loss of compensation to the Unit Member.

The Unit Member shall use bereavement leave before using personal
necessity leave, enumerated in 10.3 for the purposes of this provision.

Unit Members shall provide upon the District's request, additional
verification of the use of the leaveprovisions.
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10.7

10.8

Jury Duty /Witness Leave

10.7.1

10.7.2

10.7.3

10.7.4

Unit Members shall be provided leave with full pay for regularly called jury
duty.

The Unit Member, while serving on jury duty, shall receive pay in the
amount of the difference between the Unit Member's regular earnings and
any amount received for jury service, exclusive of reimbursement by the
court for jury duty expenses.

A Unit Member who voluntarily defers his/her jury duty service from
working to non-working days, shall receive the daily substitute teaching pay
for the actual time spent on jury service during a recess (non-working)
period. It is understood that summer school is considered a working period
for those assigned. In order to receive the substitute pay, the employee must
submit a copy of the original summons, the notification of postponement of
service, and the dated proof of juryservice.

Unit Members shall be provided leave with full pay in order to appear as a
witness in court, other than as a litigant, in response to an official order from
another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the UnitMember.

10.74.1 The Unit Member shall notify the District as soon as possible after
being officially called. The Unit Member shall receive their
regular salary and shall sign over to the District any fees received,
except for travel, meals, or parking allowance.

Sabbatical Leave

10.8.1

10.8.2

10.8.3

Sabbatical leave of absence is a privilege accorded to qualified certificated
Unit Members as provided for in the Education Code and is granted only if
approved by the Board of Trustees.

Eligibility
10.82.1  Any Unit Member who will have completed at the end of the
school year seven years of service in the schools comprising the

District shall be eligible for sabbatical leave once in eight years.

10.8.2.2  The physical condition of any Unit Member must be approved
as satisfactory by a physician before the leave is granted.

Applications
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10.8.4

10.8.3.1

The Unit Member applying for sabbatical leave for the first
semester of the ensuing year or for the entire following year shall
submit his/her application by March 1 and shall be notified by
May 1. A Unit Member applying for a second semester
sabbatical leave shall submit his/her application by November 1
and shall be notified by January 1.

General Regulations

10.8.4.1

10.8.4.2

10.84.3

10.84.4

All activities for which leaves are granted must be planned in
consultation with and approved by the Superintendent or
designee. Any changes in such plans must be approved in
advance by the Superintendent or designee.

Leaves will not be granted for the purposes of engaging in
gainful occupation or for the purpose of studying for a trade or
another profession, except under the provisions of 10.8.5.1.e.

Unit Member, while on leave, will not be employed to do any
work for the school system.

It is expected that the Unit Member shall render at least two
years of service in the employ of the District following the
sabbatical leave of absence. Guarantee of the Unit Member's
return to service shall be provided as follows:

()  The Unit Member shall file with the District a suitable
bond indemnifying the District against loss in the event
that the Unit Member fails to render at least two years of
service in the employ of the District following the return
of the Unit Member to the District. The bond shall not be
forfeited in the event that failure of the Unit Member to
return and render two years' service is caused by death, or
physical or mental disability of the Unit Member; or,

@) The Board of Trustees, at its discretion, may waive the
furnishing of the bond and pay the Unit Member onleave
in the same manner as though a bond were furnished when
the Board finds and by resolution declares that the interests
of the District will be protected by the written statement
of the Unit Member to return to the service of the District
and render at least two years of service following his/her
return from leave.

43



10.8.5 Leave Activities

10.8.5.1

The following activities will be considered appropriate for a
sabbatical leave. They are listed in order of preference, although
the needs of the school system and the particular Unit Member
applying for leave will be considered in each case. All plans for
sabbatical leave activities must be approved by the
Superintendent or the Superintendent's designee. The sabbatical
leave plan shall include a statement of the need for the leave and
the objective to be met during the leave.

(1) Formal graduate study

a. A minimum of 20 semester units of study will be
required for full-year leaves and the appropriate
fraction will be required half-year leaves. The study
may be in courses for which formal college credit is
granted or in courses which are audited.

b. Content of courses in order of preference:

1. Unit Member's own field of work in the District.
ii. Closely related fields.

(2) Independent research undertaken

(3) Writing of a doctoral thesis

(4) Schedule of travel planned

(5) Occupational field experience:

a.  Experience in a commercial trade or occupational

field directly related to the Unit Member's subject
area when such experience will enhance the

effectiveness of his/her teaching and the students'
education.

10.8.6  Rate of Compensation

10.8.6.1

10.8.6.2

Any Unit Member on sabbatical leave who has complied with
the provisions under which such leave was granted shall receive
compensation at the difference between the Unit Member's
salary and the substitute's salary, or one-half of the current rate
of pay, whichever is greater.

The salary shall be paid as determined by the Board of Trustees
in one of the following ways:
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10.8.7

10.8.8

10.8.6.3

(1) Compensation granted to the Unit Member on leave shall
be paid in two equal annual installments during the first
two years of service rendered in the employ of the District
following the return of the Unit Member from the leave of
absence; or

(2 The compensation shall be paid the Unit Member while
on the leave of absence in the same manner as if the Unit
Member were teaching in the District.

(3 Inthe event that the Unit Member posts the bond noted in
10.8.4.4.a, the compensation shall be paid in the same
manner as if the Unit Member were teaching in the
District.

Sabbatical leave of absence shall count toward advancement on
the salary schedule and retirement. Retirement contributions
shall be collected from the Unit Member and the District shall
contribute its portion for the salary received during the
sabbatical.

Limits on Leave

10.8.7.1  First consideration will be given to those sabbatical leave plans
which involve greatest self-improvement and greatest benefit to
the District. A secondary consideration will be the seniority of
Unit Members applying for leaves.

10.8.72 A maximum of 1% of the Unit Members may be on sabbatical
leave at any one time, but may not exceed the allocation for
sabbatical leaves in the District budget.

Reporting Activities

10.8.8.1  College Transcripts: When formal college work is taken during
the leave, an official transcript shall be required.

10.8.8.2  Written Report. Each Unit Member returning from leave shall

file a written report with the Superintendent not later than 60
days after the return to active duty. This report shall include the
name of the institution attended, courses pursued, credits
received, experience gained, or the itinerary of travel, together
with the Unit Member's appraisal of the professional value of
the year's activities and the manner in which the knowledge and
experience gained may be applied to the benefit of the pupils in
the District. The report shall specifically indicate the
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10.9

10.10

10.11

10.8.9

manner in which the Unit Member has met the objectives
stated in the sabbatical leave request.

Interruption of Program

10.8.9.1  Should there be an interruption of the program because of
serious accident or illness, the Unit Member must:

(1) Notify the Superintendent of such accident or illness
within ten days;

(2)  Upon the Superintendent's request provide evidence of
the accident or illness.

Study Leave

10.9.1

109.2

A Unit Member may apply for and the Board of Trustees may grant an
unpaid leave of absence to pursue a program of study or travel which
satisfies the criteria of 10.8.5 and 10.8.8 of the sabbatical leave section. Such
leave shall be for a minimum of a semester or a maximum of one school
year, except in cases of unique circumstances as approved by the Board of
Trustees. Study leave of absence shall count toward advancement on the
salary schedule for no more than oneyear.

The Board of Trustees, under unique circumstances, may approve a study
leave of absence for a second year, but such additional leave shall not count
toward advancement on the salary schedule.

Military Leave

10.10.1

10.10.2

A Unit Member shall be granted military leave as required by the California
Education Code and the California Military and Veterans Code.

Unit Members who are absent from duty while engaged in ordered military
or naval duty shall receive compensation for 30 days or one-tenth of the
Unit Member's annual salary. However, teachers are not entitled to
compensation if called to active duty during the summer months when they
would normally not be paid. (19 Ops. California Attorney General 132
[19522]).

Elective and Appointive Leave

10.11.1

10.11.2

The Board of Trustees may grant a Unit Member an unpaid leave of absence
for the purpose of campaigning or office holding. Such leave request shall
be for a stated period oftime.

The Board of Trustees may grant paid or unpaid leave for a Unit Member
who is appointed or elected to a State or Federal board, commission, or
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task force which is directly related to education and for which no salary
compensation is paid.

10.11.3 Any Unit Member who is a permanent employee who is elected to the
California State Legislature shall be granted an unpaid leave of absence
from his/her duties by the Board in accordance with the requirements of the
California Education Code.

10.12  Professional Leave

10.12.1 The Superintendent, or designee, under budgetary provisions as established
by the Board of Trustees, may provide leaves of absence to Unit Members:

10.12.1.1

10.12.1.2

10.12.1.3

10.12.14

With pay to conduct the business of the District or to represent
the District in relations with other government entities or
community organizations;

With pay for the purpose of attending professional meetings or
conferences when such meetings will result in direct benefit to
the District and the instructional program; and/or,

With pay for the purpose of participating in workshops or in-
service training programs or visitations to exemplary
educational programs or classes at other schools.

All Unit Members shall be entitled upon request to no less than
two days per school year as outlined in 10.12.1.2 and 10.12.1.3.

Pending available funds, conference expenses will be paid by
the District. If funds are not available, the employee may attend
the approved conference or educational activity at their own
expense.

10.13  Health Leave/Family Care Leave

10.13.1 Health Leave

10.13.1.1

10.13.1.2

The Board of Trustees may grant a Unit Member, upon the Unit
Member's request and as certified by the Unit Member's
physician, an unpaid leave for health reasons. Such leave shall
not exceed one year, but may be extended by the Board in case
of serious health conditions.

If for a health leave, at such time as the Unit Member notifies
the District of his/her intention to return, the Unit Member
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10.14

shall submit to the District a written statement from his/her
physician certifying the Unit Member's ability to return to full-
time service in the District. A District-appointed physician may
be requested to certify the Unit Member's ability to return to
work.

10.13.2 Family Care Leave

10.13.2.1

10.13.2.2

Other Leaves

A Unit Member who has been employed for at least 12 months
and has worked a minimum of 1,250 hours of service
immediately prior to the date the leave is to commence is
eligible for leave under the California Family Rights Act of 1991
(Government Code Section 12945) and the Federal Family and
Medical Leave Act of 1993 (FMLA) for a total of 12 work
weeks during any 12-month period. (Refer to Board Policy
4161.8 for the purpose 0f10.13.2.)

Leave is permitted for the following reasons:

(I) The birth of a child of the Unit Member or placement of
a child with the Unit Member in connection with the Unit
Member’s adoption or foster care of the child (for specific
requirements and eligibility for child bonding leave see

Article 10.4.2);

(2) Leave to care for a child, parent, spouse, or domestic
partner who has a serious health condition;

(3) A serious health condition which makes the Unit Member
unable to perform the functions of his/her position.

(4) Military Family and Caregiver Leave as described in the
FMLA. (Unit Members may be entitled to up to 26 work
weeks to care for a family member who is a covered
service member).

10.14.1  The Board of Trustees may grant a Unit Member an unpaid leave of absence
for a period not to exceed one year for the purpose as deemed necessary by
the Unit Member and agreed to by the Board. Leaves may be requested for
purposes such as, but not limited to, child care. The Board shall take into
consideration the value to the District of the leave, the urgency of the
request, and the employment record of the Unit Member making the request.
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10.15

10.16

10.17

10.14.2

10.14.3

A personal leave may be granted once in seven years exclusive of any other
leave. This restriction does not apply to child careleave.

The Board may approve an extension of a leave of absence for a second
year.

Health and Welfare Fringe Benefits During a Period of Leave

10.15.1

10.15.2

During a period of a paid leave of absence, the District shall provide health
and welfare benefits in the same manner as if the Unit Member was in active
service to the District.

During a period of an unpaid leave of absence, the Unit Member may, at no
expense to the District, participate in the District's health and welfare
benefits program as prescribed or limited by thehealth benefits carrier.

Rights of Return Upon Expiration of Leave

10.16.1

10.16.2

10.16.3

In the case of a Unit Member who returns from a paid leave of absence or
a study leave (Article 10.9) which has been not more than a semester, the
Unit Member shall be returned to the same position/assignment which was
held at the time of the commencement of the leave, unless the position has
been abolished.

In the case of a Unit Member who returns from a paid leave or a study leave
(Article 10.9) which exceeds a semester, the District shall attempt to return
the employee to the same position/assignment, but it is recognized by the
parties that curriculum changes, enrollment changes, or the educational
requirements of the District may necessitate the employee being assigned to
another position or assignment.

In the case of a Unit Member who returns from unpaid leave, except that of
a study leave (Article 10.9), the Unit Member shall be returned to a position
in the District for which he/she is credentialed.

Catastrophic Leave

10.17.1

10.17.2

Unit Members who suffer a catastrophic injury/illness which results in the
Unit Member exhausting all available paid leaves, including regular sick
leave, extended sick leave (differential), and industrial accident leave, if
applicable, shall become eligible to use this catastrophic sick leave plan,
subject to the restrictions and conditions outlined in theserules.

A catastrophic illness or injury is defined as an illness or injury that is
expected to incapacitate the employee for an extended period of time,
requires the employee to take time off from work for an extended periodof
time and taking extended time off work creates a financial hardship for the
employee because he or she has exhausted all of his or her sick leave and
other paid time off. The District must be able to determine that the
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10.17.3

10.17.4

10.17.5

10.17.6

10.17.7

10.17.8

employee is unable to work due to the employee's catastrophic illness or
injury.

The use of this Sick Leave Bank shall be available to those Unit Members
who have made a donation of at least five days to the bank prior to each
request. The exception to this restriction shall be any employee who was
absent due to an approved catastrophic injury/illness allowed under this rule
at the time of the implementation of the Catastrophic Sick Leave Bank.

Unit Members may donate accumulated sick leave days to the Sick Leave
Bank at a minimum of eight hours and in one hour increments thereafter.
This donation shall be irrevocable. Sick leave donated will not count for
retirement credit purposes for the donor, but will benefit the recipient. The
Unit Member shall file an irrevocable "Sick Leave Bank Deposit Form"
with Human Resource Services. A donation to the Sick Leave Bank shall
be a general donation and from prior years' accumulation, and shall not be
donated to a specific Unit Member for his/her exclusiveuse.

There is no limit to the number of sick leave days a Unit Member may
donate to the sick leave bank, so long as the minimum number of
accumulated sick leave days available to the Unit Member does not fall
below 10.

10.17.5.1  Unit Members may not contribute to the sick leave bank at the
time of retirement or other separation from the District. Should
the Unit Member donate within 90 days of retirement or
separation, such sick leave donation shall be withdrawn from the
sick leave bank.

Any mental stress related illness may be excluded from the benefits of this
rule, unless the employee is hospitalized.

Bargaining Unit Members may donate earned sick leave at any timeduring
their work year.

All Unit Members wishing to use this Sick Leave Bank shall submit a "Sick
Leave Bank Request for Withdrawal Form." This form shall be submitted
to Human Resource Services. The request shall state the number of days
being requested by the Unit Member. A Sick Leave Bank Committee shall
consider the request of the Unit Member. The Committee shall consist of
two members selected by the District, three members selected by the
Association, and one from Human Resource Services to provide
information. Approval of a request shall require a majority vote of the
Committee members. Any rejection of a request may be appealed to the
Superintendent or designee for final action and decision. The time lines for
filing an appeal shall be within 10 days of notice of rejection.
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10.18

10.17.9

10.17.10

10.17.11

10.17.12

10.17.13

10.17.14

The maximum number of days allowed to be utilized by one Unit Member
for a single catastrophic injury/illness shall not exceed 90 days. A Unit
Member may request a specific number of days on one "Sick Leave Bank
Request for Withdrawal Form." The Unit Member may request additional
days up to the 90 days by filing an additional request for consideration by
the Committee.

Any days approved that are unused by the employee shall be returned to the
Catastrophic Sick Leave Bank.

If a Unit Member uses a day from the Sick Leave Bank, pay for that day
shall be the same rate the Unit Member would have received had the Unit
Member worked that day.

Unit Members who are granted use of Sick Leave Bank Days shall be
considered in regular paid status during such use for all purposes. However,
only hours donated and used by the employee will count toward seniority.

During September of each year, Human Resource Services shall provide the
Association a statement specifying the number of days available in the Bank
as of September 1 of that year and the number of days used in the previous
fiscal year.

Unit Members shall be entitled to utilize contributions from other
bargaining units or management if they wish.

Sick Leave for Care of Family Members (Labor Code233)

10.18.1

10.18.2

10.18.3

10.18.4

A Unit Member may use up to five days of sick leave during a school year
to care for an ill child, parent, spouse, or domestic partner. This may be used
for any illness and is separate from Family Medical Leave (10.13.2) or
Personal Necessity Leave (10.3.2.2). Unused sick leave days cannot be
carried over to next year for this purpose.

Verification of eligibility to use this leave shall be the same as for personal
illness.

Sick leave for care of family members shall be specified as a separate leave
for payroll tracking purposes. This will require an employee to indicate the

family member’s relationship in order to be eligible for this leave.

For purposes of this section, a child includes biological, foster, or adopted
children, as well as stepchildren, legal wards, or a child of a person
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standing “in loco parentis.” A parent means a biological, foster, or
adoptive parent, a stepparent or legal guardian.

10.18.5 No retaliation shall occur as a result of a Unit Member exercising their right
to appropriately use this sick leave.
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ARTICLE 11 - Association Rights

11.1

11.2

11.3

11.4

11.5

11.6

Association members shall have the right to:

= Reasonable access and use of instructional facilities at reasonable times to conduct
Association business.

= Use instructional facilities at reasonable times for the purpose of Association meetings.

= Use one District designated institutional bulletin board at each school site.

= Make brief announcements at the conclusion of a faculty meeting.

The Association may use the District's regular, normal interdistrict mail services, mail
boxes, District electronic mail service and Unit Member electronic mailboxes for
Association communications. Communications via email shall be used for the purpose of
communicating dates, times, locations and topics of meetings. All Association
communications shall have the proper identification of the Association.

Upon appropriate written authorization from the Unit Member, the Board of Trustees shall
deduct from the salary of any Unit Member and make appropriate remittance for annuities,
credit union, savings bonds, charitable donations, or any other plans or programs approved
by the Board.

The District shall provide the Association the name, job title, work status, department, work
location, home address, home telephone number, personal cellular phone number, and
personal email address on file with the District of all Unit Members within 30 days of hire
or by the first pay period of the month following hire. The District shall provide the
Association this information every 120 days for all Unit Members.

The District shall provide an annual new bargaining Unit Member orientation prior to the
start of the school year.

11.5.1 The Association shall be provided 60 minutes of uninterrupted time during
this new Unit Member orientation.

11.5.2  The District administration shall excuse themselves during the Association’s
time.

11.5.3  The Association may invite California Teachers Association (CTA) vendors
and CTA staff to Orientation.

11.5.4 The District shall not disclose the date, time, or location of new employee
orientations to any party other than the new Unit Members, the Association,
relevant District employees and the vendors that are contracted to provide
services for the orientation.

Any Unit Member hired after the start of the school year shall be provided an in-person
orientation. The Association shall be provided at least two business days notice of the
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11.7

scheduled onboarding except in cases of extenuating circumstances. This notice shall
be sent via email to the Association President.

Association Release Time

The District shall authorize release time for the Association as follows:

11.7.1

11.7.2

11.7.3

The Association shall be granted 50 release days not to exceed five release
days for any one Unit Member per school year, unless agreed otherwise in
writing between the District and the Association. Requests for this time shall
be made in advance and the Associate Superintendent, Human Resource
Services will be notified.

The Association shall pay the District any costs substantiated by the District
which are incurred as a result of the above release time.

Presidential Release Time

The District shall authorize full-time release for the Association President as
follows:

(1) District pays all costs for one period.

2) District will match the Association for all other salary costs incurred
by the Association President, period for period.

3) District will pay the full health benefits of the Association President.

11.8 The District shall provide the Association, upon request, with two copies of official

documents that it has forwarded to State or County offices, or public information forwarded
to the Board of Trustees. In addition, the District shall provide three copies of School Board
agendas. Agendas shall be furnished at least 48 hours before the regular Board meeting.
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ARTICLE 12 - Negotiation Procedures

121

122

123

The District and the Association agree that they will meet and negotiate pursuant to
the requirements of State law sufficiently in advance of the end of the term of this
agreement so that there is sufficient time for a new agreement to be reached or for
the resolution of an impasse. No later than April 1 (except as set forth in section
1.1 above), of the calendar year in which this agreement expires the parties shall
submit their initial proposals to each other for a successor agreement or re-openers.
The District shall give proper notice of such proposals at the first Board of
Trustees meeting following the submission of the proposals.

12.1.1  The parties shall commence to meet and negotiate on re-openers or
a successor agreement beginning no later than 10 working days
after the completion of the public notice requirements listed above.

At the first negotiation meeting between the Association and the District, the parties
shall negotiate on procedures they use for that year's negotiation sessions, exclusive
of that amount of release time, which is already determined and stated in 12.3.

The District agrees to provide release time to the Association for the purpose of
designated negotiation sessions a total of 32 person days for the purposes of
negotiating the reopener specified in Article 1 and a total of 53 person days for the
purposes of negotiating a subsequent contract agreement. Any unused negotiating
days from negotiating the reopener may not be carried over or accumulated to the
negotiations of the subsequent contract.
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ARTICLE 13 - Health and Welfare Benefits

13.1

The District shall pay on behalf of Unit Members employed full time, payments for
medical, dental, vision and life insurance benefits approved by the Board of Trustees up
to a maximum as follows:

(1)

2)

Medical Coverage
HMO Medical Plans
For Plan Year 2020, beginning January 1, 2020, the District shall pay the actual
cost of insurance
premiums for full-time employees and their dependents who participate in the
HMO medical
plans up to the following rates per tier:

Employee only $6,740.00
Employee + One $13,835.00
Employee + Two or more $19,608.00

POS/PPO Medical Plans

For Plan Year 2020, beginning January 1, 2020, The District shall pay the actual
cost of insurance premiums for full-time employees and their dependents who
participate in the POS/PPO medical plans up to the following rates per tier:

Employee only $6,740.00
Employee + One $13,835.00
Employee + Two or more $19,608.00

Dental Coverage
HMO Dental Plan

The District shall pay the premiums for full-time employees and their dependents
who participate in the HMO Dental plan up to the following rates by tier:

Employee only $186.20
Employee + One $377.40
Employee + Two or more  $555.00

PPO Traditional Dental Plan
The District shall pay the premiums for full-time employees and their dependents
who participate in the PPO Dental Plan up to the following rates by tier:

Employee only $587.30
Employee + One $1,274.50
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13.2

13.3

13.4

13.5

Employee + Two or more  $1,732.70
(3) Vision Coverage

The District shall contribute annually to the VSP (vision) plan on behalf of its full-
time employees as follows:

Employee Only $125.20
Employee + One $240.50
Employee + Two or More ~ $362.50

(4) Life Insurance with a $30,000.00 term policy

13.1.1 The District and Association agree to actively participate and work
together on a Health Benefits Committee that shall meet monthly during
the school year. The Committee shall explore and evaluate plan design
options, offerings, best practices and cost containment measures to
conserve dollars spent on health and welfare. The Committee will also
explore options to move to another trust and/or provider.

13.1.2 Insurance premium costs that exceed the tier of coverage elected by an
employee shall be paid by the employee through equal monthly
deductions.

Long term substitutes and temporary Unit Members who work in positions which are
known by the District to be for a full semester or more in duration shall receive the health
and welfare benefits enumerated in 13.1. Long term substitutes and temporary Unit
Members who work in positions which are not known by the District to be for a full
semester or more shall not be eligible for health and welfare benefits.

Health and welfare benefits as enumerated in 13.1 shall remain in force until September
30 for any eligible Unit Member who completes his/her service to the District and is
employed on the last school day of the prior school year. Health and welfare benefits for
employees who terminate from the District prior to the completion of the school year
shall remain in force until the first day of the following month.

District contributions for eligible Unit Members working less than full time shall be on
a pro rata basis in relation to actual hours worked.

Unit Members must be under contract for at least 20 hours weekly or three teaching
periods daily for group health insurance benefits. For
new certificated employees hired on or after September 1, 2005, Health and Welfare
Benefits shall begin the first day of the month following 30 calendar days of employment.
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13.6 Insurance coverage shall be continued for Unit Members on leave from the District under
the following circumstances only:

13.6.1

13.6.2

The Unit Member has been granted a bona fide leave by the Board of Trustees,
e.g., sabbatical leave, sick leave, military leave, family care leave etc., where
the Unit Member remains in a paid status. Premiums for the payment of health
insurance coverage for dependents will be automatically deducted from the Unit
Member's paycheck and the District will continue to make its contribution. In
the event the Unit Member's salary is discontinued for any reason but the leave
is still in force, the Unit Member will be permitted to continue coverage entirely
at his/her own expense pursuant to 10.15.2.

In the event the Unit Member wishes to discontinue insurance coverage while
on official paid leave, he/she should so notify the Insurance/Risk Management
Department in writing.

13.7 Retiree Health Benefits

13.7.1

Employees who commence STRS service retirement, and are eligible and
enrolled in a District health benefit plan at time of retirement, shall be eligible
to receive District paid medical benefits for the retired employee only, subject
to the following conditions:

13.7.1.1 The employee must be at least 55 years of age at the time of
retirement.

13.7.1.2 The employee must have completed at least 10 years of
consecutive service to the District at the time of retirement.

13.7.1.3 The percentage of District premium payment shall be according to
the following scale of District service:

10 years of service = 50% District paid premium
11 years of service = 55% District paid premium
12 years of service = 60% District paid premium
13 years of service = 65% District paid premium
14 years of service = 70% District paid premium
15 years of service = 75% District paid premium
16 years of service = 80% District paid premium
17 years of service = 85% District paid premium
18 years of service = 90% District paid premium
19 years of service = 95% District paid premium
20 years of service =100% District paid premium

Any balance required for full payment of the health benefit
premiums must be paid by the employee and the District may, at
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13.8

13.9

13.10

its sole option, prescribe regulations regarding time and form of
receipt of the employee contribution.

A participant in the retiree health benefit program may provide the
above coverage for his or her eligible dependents by paying the
full cost of the District rate for the annual premium for such
dependents.

13.7.1.4  When the retiree reaches age 65, the District contribution and all

retiree and dependent participation in a District health benefit plan
shall cease, unless permitted by the plan and state or federal law.

Unit Members eligible for health and welfare benefits hired on or after September 1,
2005, Health and Welfare Benefits shall begin the first day of the month following 30
calendar days of employment. During the open enrollment period, all Unit Members
eligible for health and welfare benefits shall have the option of securing or deleting
coverage for themselves and any or all eligible dependents.

13.8.1

13.8.2

13.8.3

13.8.4

After the end of the one calendar month period enumerated in 13.10 all Unit
Members eligible for health and welfare benefits shall be required to maintain
the selected coverage or lack of coverage for 12 months or until the expiration
of the contract with the insurance providers, whichever comes first.

During the one calendar month period enumerated in 13.10 the District agrees
to make every effort to inform Unit Members eligible for health and welfare
benefits of the coverage offered and the one calendar month enrollment
period.

A Unit Member eligible for health and welfare benefits hired after the one
calendar month period enumerated in 13.10 shall be afforded the opportunity
to enroll in the existing health insurance programs and enroll any and all
eligible dependents for a one calendar month period beginning with the Unit
Member's first day of paid service.

A Unit Member eligible for health and welfare benefits who acquires or loses
an eligible dependent during a time other than the one calendar month open
enrollment period enumerated in 13.10 shall be able to enroll or delete the
eligible dependent for a one calendar month period beginning with the date
of the acquisition or loss of an eligible dependent.

The District shall provide the opportunity for qualified employees to enroll in a Section
125 plan, pursuant to the appropriate State and Federal regulations. It is understood
that the employees will pay any and all administrative costs related to the
administration of this plan.

Outside Vendors shall not be given access to Unit members without the approval of
the Association.
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ARTICLE 14 - Wages

14.0

14.1

All Unit Members, other than those holding the position of psychologist, those with
waivers, intern, or designated provisional credentials, or those paid on an hourly basis, shall
receive compensation for their services according to the salary schedule of Appendix A.
All psychologists shall be paid in accordance with Appendix B. All Speech Pathologists
shall be paid in accordance with Appendix C. All extra duty pay shall be paid in accordance
with Appendix D. All members without a base credential shall be paid in accordance with
Appendix E and F.

2019-2020: Each cell of the current 2019-2020 salary schedule shall be increased on an
ongoing basis by 3% retroactive to July 1, 2019. Only current District employees
(employed as of the date of ratification by the parties) who are not subject to resignation or
retirement agreements shall be entitled to the retroactive pay increase. No former District
employees or employees who are subject to a resignation or retirement agreement shall be
entitled to the retroactive pay increase. Cross-reference Article 1 for the 2020-2021 and
2021-2022 reopeners on salary.

Initial Step and Column Placement
14.1.1  The maximum step allowed for comparable teaching experience prior to District
employment shall be Step 12 for members who receive an initial contract on or

after July 1, 2002.

14.1.1.1  As of July 1, 2007, the maximum step allowed for comparable
teaching experience prior to District employment shall be Step 11.

14.1.1.2  No new hires will be placed on Column D without a Master’s Degree.
14.1.1.3 Comparable teaching experience as referenced in Article 14.3.1 and
14.3.1.1 shall pertain to those individuals who have taught with a
valid credential in a public or private school that is accredited by the
state of California for public schools.
14.1.2 Full-time clinical experience in the private sector for speech pathologists who
hold a Certificate of Clinical Competence (CCC) prior to District employment,
may be used for step placement upon verification.

14.1.3 District nurses should receive step credit for school/pediatric nurse experience.

14.1.4 Psychologists shall receive credit for appropriate work experience with a
maximum step entry placement on Step 6.

14.1.4.1 AsofJuly 1, 2007, psychologists shall receive credit for appropriate
work experience with a maximum step entry placement of Step 5.
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14.2

14.1.5

Newly hired Unit Members must submit official transcripts verifying course
completion in addition to verification of prior teaching/service
experience for initial salary placement.

Step and Column Advancement

14.2.1

14.2.2

14.2.3

14.2.4

14.2.5

Step advancement on the salary schedule shall be given for each year of
certificated employment with the District.

No Unit Member shall receive a step advancement unless the Unit Member
has been in direct service to the District and not on leave, other than sabbatical
leave or study leave, working at least .75 FTE. Unit Members who work less
than a full-time contract shall be granted one year’s salary advancement every
two years if they work between .40 FTE and .75 FTE.

Unit Members may be advanced on the salary schedule on the basis of
educational units they have taken beyond the Bachelor's Degree. Course
credit for salary placement shall be given for post graduate, upper division or
graduate work taken at schools as defined in 14.2.7 and/or participation in
District approved staff development activities. Unit Members shall move
across the salary schedule in accordance with the unit requirements for each
column as defined in Appendix A.

Lower division coursework may be approved for column advancement on a
case by case basis.

Evidence substantiating claims for advancement on the salary columns must
be submitted to Human Resource Services as follows:

14.2.5.1 Units must be completed by September 30 and submitted no later
than the last working day of October for salary adjustment. All
adjustments that meet these criteria will be made retroactive to the
first working day.

14.2.5.2  Units completed after September 30 must be submitted no later
than the last working day of January. Adjustments will be made
effective February 1.

14.2.5.3  Units completed after the last working day of January must be
submitted no later than the last working day of April for salary
adjustment. Adjustment will be made effective May 1.

14.2.5.4 The burden of proof of experience, possession of credentials, and
other required documents shall lie with the employee, both for
initial placement and for subsequent advancement. Any error in
salary placement shall be corrected as soon as the error is verified.
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14.2.6

14.2.5.5 A written verification of accumulated units will be given to the
employee on an authorized District form within five days of
written request by the employee.

Unit Members may move across the columns on the salary schedule based
upon completion of sufficient coursework. Unit Members who wish to
advance from Column A through C must take coursework that relates to their
teaching assignment, subject matter, and/or instructional methodology or
credential.

14.2.6.1 As of July 1, 2007, Unit Members who wish to advance from
Column A through D must take coursework that relates to their
teaching assignment, subject matter, and/or instructional
methodology or credential.

14.2.6.2  For purposes of this section, graduate units shall be evaluated as
follows:

Semester unit = 15 hours of seat time
Quarter unit = 10 hours of seat time or two-thirds of Column A
Continuing Education unit = 10 hours of seat time

14.2.6.3 Course credit may be achieved through graduate class units,
approved workshops or courses by approved educational
institutions, such as California Department of Education or
Orange County Department of Education, or other methods, if unit
credit can be determined. Conference/workshop attendance at
these or other institutions/associations paid for by the District may
not be used for step/column advancement. Graduate work
approvals must be completed for any course or institution not
preapproved by the District or for any course provided in a
distance learning on-line format.

14.2.6.4 College/university coursework units submitted for column
advancement must be obtained at an institution accredited by the
Western Association of Schools and Colleges or similar
accreditation association, such as continuing education units
available to speech pathologists from their professional
organizations. Unit Members attending District
workshops/courses must choose between obtaining course credit
or reimbursement from their annual allotment of professional
development hours. Individuals must select this option no later
than the date of the class.

14.2.6.5 Coursework submitted for column advancement must be
accomplished outside the professional day in accordance with
Article 5.
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14.2.6.6

Unit Members on Column B as of July 1, 2007 who have
completed at least 51 semester units of approved coursework prior
to August 30, 2007 will be allowed to ‘grandfather’ into Column
D without a Master’s Degree upon completion of the required 75
units in the prescribed timelines. To be eligible for this exemption,
these 51 units must be submitted to Human Resource Services no
later than October 31, 2007.

Unit Members on Column C as of July 1, 2007 are exempt from
the Master’s Degree requirement for advancement to Column D.

Unit Members on Column D as of July 1, 2007 are exempt from
the Master’s Degree requirement.

14.2.7  All units are subject to the following conditions:

14.2.7.1

14.2.7.2

Use of college or university courses or non-District-sponsored
workshops that are not on the District’s pre-approved list for
column advancement will require individuals to submit a Graduate
Work Approval form. Graduate Work Approval forms must be
submitted for all independent study courses or projects. This form
must be submitted 20 working days in advance of the course
starting date and signed by the site administrator. Final approval
shall be made by the appropriate Cabinet level administrator or
designee not more than 20 working days following the receipt of
the form. If the request for unit(s) is not denied within the 20 days,
the units will be considered approved. Units shall be compensated
in accordance with 14.4.5.

A grade report or transcript will be used to verify completion of a
college/university course. Attendance at District workshops and
courses will be verified by the staff development sign-in sheets
and transcripts. For all other non-university courses or workshops,
the presenter must sign, date and record the number of hours on
the bottom of the Graduate Work Approval/Longevity
Verification Form.

Units may be submitted for approval in extraordinary
circumstances after the first class meeting.  Extraordinary
circumstances include, but are not limited to, the cancellation of a
class at the first class meeting. Units submitted after the second
class meeting shall not be considered, unless approved by the
appropriate Cabinet level administrator.

The approved units shall meet one of the following:
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14.3

14.2.7.3

14.2.7.4

14.2.7.5

14.2.7.6

14.2.7.7

(1) Berequired for a degree in the present teaching field;

(2) Be required for a certificate needed for the employee's
present position;

(3) Be required for an organized program of a credential or
advanced degree in an educationally related field;

(4) Be required for an individual’s current teaching assignment
and/or needs of the District;

(5) Provide background or resource material for the Unit
Member which will directly benefit the students in his/her
class(es);

(6) Be required for a special education or bilingual certificate;

(7) Be required for supplementary authorization for a Unit
Member currently on an assignment waiver.

Unless permission is received from the appropriate Cabinet level
administrator, on the recommendation of the immediate
supervisor, all college/university coursework will be of upper
division or graduate level. Lower division coursework may be
approved for column advancement on a case-by-case basis.

Unless permission is received from the appropriate Cabinet level
administrator, on the recommendation of the immediate
supervisor, unit credits will not be allowed for courses similar to
those already completed.

All units must be verified by official college transcript, official
grade card, staff development transcript and in accordance with
14.2.5.

All units must be successfully completed with a grade of "C" or
above at an accredited institution of higher learning or a "pass"
grade in the case of a "pass/fail" course.

The Board of Trustees may approve, for salary credit, vocational
institutes available only from industry and not offered on a college
or university level. Credit equivalent to one unit of similar college
credit may be granted for each 15 hours of verified instruction.
The institute and the Unit Member participating must be approved
in advance by the Board if the Unit Member is to be granted salary
schedule credit in terms of approved graduate units.

14.2.8 The District shall provide upon request a statement indicating a Unit
Member's current placement on the salary schedule. Such request may be
made any time after October 31 of any school year.

Master's or Doctoral Degree Compensation
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14.4

14.5

14.3.1

14.3.2

14.3.3

14.3.4

The District shall provide for additional compensation beyond those
described above and as listed in Appendix A, B, C, E, and F for those Unit
Members who have received a Master's or Doctoral Degree from an
institution accredited by Western Association of Schools and Colleges or
similar accreditation association and who have applied in accordance with the
provisions of 14.2.5.

14.3.1.1 Beginning July 1, 2019, Master’s and Doctoral degrees will receive
additional compensation based on 3.75 % of Column A, Step 1 of
Certificated Salary Schedule Appendix A.

Requests to participate in an accredited institution’s Master’s or Doctoral
program must be submitted 20 working days in advance of the first course
start date. Institutions must be on the District-approved list. If the institution
is not on the approved list, candidates must appeal to the Course Approval
Committee.

Unit Members entering a Master’s or Doctoral program not on the District’s
pre-approved list shall attach to the Graduate Work Approval form a list of
classes to be completed and the expected date of completion of the program.
The form must be submitted to the appropriate Cabinet level administrator 20
working days prior to the start of the first class. In the event any of the
approved classes need to be changed or substituted, an additional Graduate
Work Approval form must be completed for each new class.

An advanced degree shall be considered to have been granted at the time a
Unit Member has completed all advanced degree requirements, as shown by
the transcripts or official verification letter from the registrar’s office of the
granting institution, even though the actual conferring of the degree may not
occur until a later date. All evidence of an advanced degree completion shall
be filed with Human Resource Services in accordance with the prescribed
provisions.

Additional compensation is obtainable by completing training in a District certificate
program (e.g., RIC, AAA) resulting in improved instructional techniques. Yearly
compensation is awarded for each certificate earned.

Longevity Increments

14.5.1

For the 2006-07 school year, those Unit Members, except psychologists,
meeting District standards, shall be provided longevity increments on the
sixteenth, twentieth, and twenty-fourth consecutive years of service based
upon service which has been recognized by the District for salary schedule
placement or advancement, at the columns and amounts indicated in
Appendix A. Psychologists shall be provided longevity increments on the
tenth, sixteenth, twentieth and twenty-fourth consecutive years of service
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14.6

14.7

14.8

based upon service which has been recognized by the District for salary
schedule placement or advancement, at the steps indicated in Appendix B.

For the 2007-08 school year, those Unit Members, except psychologists,
meeting District standards, shall be provided longevity increments on the
fifteenth, nineteenth and twenty-third consecutive years of service based upon
service which has been recognized by the District for salary schedule
placement or advancement, at the columns and amounts indicated in
Appendix A. Psychologists shall be provided longevity increments on the
ninth, fifteenth, nineteenth and twenty-third consecutive years of service
based upon service which has been recognized by the District for salary
schedule placement or advancement, at the steps indicated in Appendix B.

14.5.1.1 A District approved leave of absence shall not be considered an
interruption in the determination of consecutive years; however,
such leave shall not be considered a period of service for longevity
increments.

Salary Payment

14.6.1

Except as otherwise agreed by the District and Association, salary warrants
shall be drawn on an 11 month basis.

Hourly Service Rate

14.7.1

14.7.2

The extended contract hourly rate shall be $30.00 per hour for Unit Members
who perform duties that do not include direct instruction to students; and
$50.00 per hour for Unit Members who provide direct instruction to students.

Unit Members who participate in voluntary District provided staff
development may utilize the option of receiving additional assignment at the
extended contract hourly rate in Article 14.7.1 of $30.00 up to the maximum
number of hours available given current District staff development funding.
Individuals must select their option no later than the date of the session.
Employees using this option will not receive course credit for the same
course. Employees will only be compensated for staff development days
completed in seven hour segments.

14.7.2.1 Unit Members who have participated in voluntary District-
provided staff development and are short of accumulating a seven
hour increment to turn in for compensation, may do so during the
period of June 1 to June 30.

Special Education Extended School Year Rate
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Special Education teachers who are assigned to the severely handicapped program in
the Special Education Extended Year at the ENF facility shall be paid at their full per
diem rate, provided that they work a regular contractual day.

14.8.1

14.8.2

14.8.3

14.8.4

14.8.5

14.8.6

Severely Handicapped Programs (Daily Per Diem)

As per the bargaining agreement between the District and the Association
(Article 14.10); in addition to the severely handicapped program at Dana
ENF, teachers assigned to the Severely Handicapped program at Reilly
Elementary School and teachers assigned to the Autism Pre-K/K programs
throughout the District also work their regular contractual day during the
Extended School Year session.

Speech pathologists, nurses, and appropriately credentialed itinerant
teachers for visually, orthopedically, or hearing impaired students shall be
paid their hourly per diem rate, pro-rated to the number of hours worked for
the summer session, or the extended contract hourly rate in Article 14.7.1
of $50.00 per hour, whichever is greater.

Any contracted District teacher who teaches in a Severely Handicapped
program during ESY shall be paid at their hourly per diem rate, pro-rated to
the number of hours worked for the summer session, or the extended
contract hourly rate in Article 14.7.1 of $50.00 per hour, whichever is
greater.

Any contracted District teacher who teaches in a non-severe Special Day
Class program during ESY shall be paid at their hourly per diem rate, pro-
rated to the number of hours worked for the summer session, or the extended
contract hourly rate in Article 14.7.1 of $50 per hour, whichever is greater.

Any contracted District Psychologist who serves in a severely handicapped
program during ESY shall be paid at their hourly per diem rate, pro-rated to
the number of hours worked for the summer session, or the extended
contract hourly rate in Article 14.7.1 of $50 per hour, whichever is greater.

ESY Summer School Guidelines for Employment

Unit members shall be selected for Extended School Year using the
following criteria;

14.8.6.1 Has taught the subject or grade level within the past three years
and holds appropriate credentialing.
14.8.6.2 Notification of eligibility for employment does not guarantee a
summer position for the teacher.
14.8.6.3 Employment is dependent upon sufficient student enrollment
throughout the entire summer session. All teachers will be notified
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14.9

14.10

14.8.7

as early as possible about any changes to their summer
employment status.

14.8.6.4  If you are not selected for a teaching position and would like to
substitute, you will be paid at the current substitute teacher rate of
pay.

14.8.6.5 Inthe event a classroom needs to be dissolved and a teacher needs
to be released, the teacher will be selected in the following order:
(1) Volunteers; (2) regular year substitutes/student teachers; (3)
regular year temporary teachers; (4) regular year probationary
teachers; (5) regular year tenured teachers.

14.8.6.6  Summer session substitutes will be paid at the current substitute
teacher rate of pay.

All qualified Unit members shall be given the opportunity to apply for
Extended School Year positions. Applications for Extended School Year
positions shall be submitted by April 15 with notification of tentative
assignment by the first working day in June.

Summer Education Summer Assessments

If a Psychologist is assigned by an administrator to perform special education
assessments outside of their 200 consecutive day work year, then he or she shall be
compensated at per diem rate based on hours of work performed.

Summer School Guidelines for Employment

14.10.1

14.10.2

All District funded classes taught during the summer months, excluding the
Extended School Year Article 14.8, will be considered summer school.

All qualified Unit members shall be given the opportunity to apply for
summer school positions. Applications for summer school shall be
submitted by April 15 with notification of tentative assignment by the first
working day in June.

Unit members shall be selected for summer school using the following
criteria;

14.10.2.1  Has taught the subject or grade level within the past three years
and holds a credential for the subject.

14.10.2.2  Has experience, consistent with the summer school courses
approved by the Board of Trustees, which use current methods,
techniques, or approaches, especially in courses for students
who have been unable to succeed in regular classes.

14.10.2.3  Notification of eligibility for employment does not guarantee a
summer position for the teacher.
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14.11

14.10.2.4

14.10.2.5

14.10.2.6

14.10.2.7

Employment is dependent upon sufficient student enrollment
throughout the entire summer session. All teachers will be
notified as early as possible about any changes to their summer
employment status.

If you are not selected for a teaching position and would like to
substitute, you will be paid at the current substitute teacher rate
of pay.

In the event a classroom needs to be dissolved and a teacher
needs to be released, the teacher will be selected in the following
order: (1) Volunteers; (2) regular year substitutes/student
teachers; (3) regular year temporary teachers; (4) regular year
probationary teachers; (5) regular year tenured teachers.
Summer session substitutes will be paid at the current substitute
teacher rate of pay.

14.10.3  Summer School Compensation will be paid the extended hourly rate in
Article 14.7.1 of $50 per hour. Summer school preparation will be paid at
the rate of the extended contract hourly rate in Article 14.7.1 of $30 per

hour.

14.10.4  All absences from summer school except bereavements will be deducted
from accumulated sick leave.

Special Education Assessments/Therapy Additional Compensation

Referrals for additional assignment(s)/extra pay assignments(s) are generated by the
special education department administrators due to the following circumstances and
will be paid at a per diem rate when performed outside of contracted hours:

14.11.1  Assessment requests (IEE, additional) that may be fulfilled by CUSD

special

education staff members with a specific area of expertise.

o Cranio-facial/resonance, motor speech, and auditory processing
specialist (speech)

O O O O O O

Fluency, stuttering specialist (speech)

Deaf & Hard of Hearing and Cochlear Implant Specialist (speech)
Alternative Augmentative Communication Specialist (speech)
Neuropsychologist (psychologist)

Emotional Disturbance and Behavioral Disorders (psychologist)
Autism Spectrum Disorders (psychologist)

14.11.2  Assessment/therapy requests that are in addition to current caseloads.

14.11.3  Selecting educational personnel to conduct assessments and/or additional
therapy sessions will involve the following process:
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14.12

14.11.3.1 A survey of current CUSD staff through the department lead.
14.11.3.2  Information requested will include:

Desire to work extra assignment(s)

Areas of specialized training/experience

Availability

Congruence of above information to the case (student’s age,
program, services, etc.)

O O O O

14.11.3.3 A  special  education  administrator  will  review
assessment(s)/therapy needs to the list of available and interested
special education staff to determine who will receive the
additional pay assignment.

Salary Underpayment/Overpayment Recovery Plan

In order to ensure proper range and step placement for employees, cooperation is
required between the employee and the District Payroll and Human Resource Services
Departments. Unit Members are requested to review their salary placement, at least
annually.

Should a Unit Member believe that he/she has been improperly placed (e.g., not
receiving the correct salary), the Unit Member should immediately bring this to the
attention of the Payroll or Human Resource Services Departments. Should the District
discover a salary error, the Unit Member will be notified in writing, at the earliest
possible time after the error is noticed. A placement error that results in an incorrect
payment to the Unit Member will be corrected after the District has received
appropriate verifications from the Unit Member and/or County office or District
department as appropriate. The statute of limitations for such corrections is three years.

14.12.1  Underpayments

Should the salary placement result in an underpayment to the Unit Member
(less than they should be receiving), a supplemental amount due to the Unit
Member shall be included in the Unit Member’s next regularly scheduled
paycheck following appropriate verification. Every effort will be made to
ensure timely processing, especially in those cases where hardship exists.

14.12.2  Overpayments

Should an incorrect salary placement result in an overpayment to the Unit
Member, as it is considered a gift of public funds, the Unit Member shall
be responsible for the full repayment of any amount in excess of their
appropriate salary and/or other compensation. The Unit Member shall be
responsible for arranging a payment plan with the Payroll Department,
resulting in the full amount being repaid during a period not to exceed the
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period in which the overpayment was collected. Overpayments may be
repaid by personal check, cash or through payroll deduction. Any
exceptions to the time period would require the approval of the Chief
Financial Officer or designee.

In the event that the District and the Unit Member are unable to agree on a
repayment plan which is acceptable, the Unit Member shall be notified
that legal action may then be taken by the District in order to collect the
overpayment amount.

Any questions regarding this section may be directed to the Payroll or
Human Resource Services Departments.

14.13 Department Chair Selection

14.13.1

14.13.2

Each high school shall be eligible for a total of eight positions at a 10%
stipend. Each middle school shall be eligible for a total of seven positions at
a 7% stipend. Stipends shall not be shared.

14.13.1.1

14.13.1.2

14.13.1.3

Each department shall submit up to two nominees for the
position of Department Chair after considering all volunteers
who express interest. The names will then be forwarded to the
principal. Prior to April 1 of each year, the Principal shall email
the staff requesting each department begin the department chair
selection process. Each department chair, during the month of
April, shall allow all individuals interested in being considered
by the Principal as the Department Chair for the following
school year to submit their name to a vote. The department
members may each vote for a minimum of one and a maximum
of two nominees. The top two vote getting individuals shall
have their names forwarded to the Principal for consideration.
In the event there is only one name, that name shall be
forwarded to the Principal for consideration.

The Principal shall make a selection based on the names
submitted, if an individual is suitable for the position.

However, if after reviewing the qualifications of the two
nominees in relation to the job responsibilities, the Principal
does not feel comfortable appointing the nominees as a
Department Chair, he/she may request additional names for
consideration.

The Assistant Superintendent, Education Services, or designee, shall
identify designated Department Chair positions and provide a list of those
remaining positions which are at the discretion of the Principal.
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14.14  Co-Curricular Coaching Selection and Compensation

14.14.1  Every attempt shall be made to fill vacant coaching positions from within
the school district. Employees from within a school site shall get first
consideration for any vacancy at that site pursuant to CA Ed Code 44919(b).

14.14.2  An announcement concerning an extra duty pay vacancy at a school site
shall be emailed to all eligible certificated employees at least ten working
days prior to filling an out-of-season vacancy and at least three working
days prior to filling an in-season vacancy. The announcement shall include
he administrator in charge of filling the position and the method of
application to fill the vacancy.

14.14.3  All certificated employees who are paid an in-season coaching stipend,
whether or not it is paid by district funds, shall receive all eligible bonuses in
accordance with the Co-Curricular Activities Schedule (Appendix D) and all
eligible STRS contributions.

14.14.4 Reductions to the funding of the co-curricular schedule or the modification
and/or freezing of co-curricular stipends shall be made solely through the
collective bargaining process.

14.15  Elementary School Combination Class Compensation
14.15.1 Eftective July 1, 2019, teachers who are assigned to a general elementary

combination class will receive a co-curricular stipend on Appendix D of
the co-curricular Schedule under Group VI of the Agreement.
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ARTICLE 15 - Part-time Employment: Reduction of Workload from Full-Time

15.1

In accordance with Education Code 22713, the Board of Trustees may allow an
employee to reduce his/her workload from full-time to part-time. The employee will
receive service credit as if employed on a full-time basis. If an employee participates
in the program, he/she must meet the following minimum guidelines:

15.1.1

15.12

15.1.3

15.14

15.1.5

15.1.6

15.1.7

15.1.8

15.1.9

15.1.10

In accordance with this article and Education Code provisions, Unit
Members may reduce their workload from full-time to part-time duties and
maintain retirement benefits.

The Unit Member shall have reached the age of 55 prior to the reduction in
workload.

The Unit Member shall have been employed full-time in a position
requiring certification for at least 10 years of which the member shall not
have had a break in service during the five years immediately preceding the
break in service.

The option to reduce the member’s workload must be exercised at the
request of the Unit Member and can be revoked only with the mutual
consent of the District and Unit Member.

The Unit Member shall be paid a salary which is a pro rata share of the
salary he/she would be earning had he/she not elected to exercise the option
of part-time employment but shall retain all other rights and benefits for
which he/she makes the payments that would be required if he/she remained
in full-time employment.

The Unit Member shall receive health benefits in the same manner as a full-
time Unit Member.

The Unit Member and the District shall make the contribution required of
full-time members of the State Teachers' Retirement System. Such
contributions shall be based on an amount that the Unit Member would be
earning were he/she employed full-time.

The minimum part-time employment shall be the equivalent of one-half of
the number of days of service required by the Unit Member's contract of
employment during his/her final year of service in a full-time position. This
part time arrangement may be of twotypes:

15.1.8.1  Part-time all year during the regular school term.

15.1.82  Full-time for a semester.

The period of the reduced workload shall be that permitted by law.

Prior to the reduction of a member’s workload, the employer, in conjunction
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with STRS, shall verify the member’s eligibility to participate in the
reduced workload program.

15.2 The provision of the above shall not preclude the Board of Trustees from entering into any
other part-time employment contract for Unit Members of the District
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ARTICLE 16 - Grievance Procedures

16.1

16.2

16.3

Definition of Terms

16.1.1

16.1.2

16.1.3

16.1.4

16.1.5

A “Grievance” is an allegation that there has been a misinterpretation, a
misapplication, or a violation of the specific provisions of thisagreement.

A “Grievant” is an individual employee in the bargaining unit covered by
the terms of this agreement who alleges a grievance. The Association shall
have the right to grieve on issues of Association Rights and Organizational
Security, in accordance with 16.5.11 below.

The “Respondent” is the party named by the grievant as being responsible
for the alleged violation or dispute in question.

The “Immediate Supervisor” is the District designated management
employee having immediate jurisdiction over the grievant.

The “Day” is a day in which the grievant is scheduled to work.

Procedures at Informal Level

16.2.1

Within 20 days after the occurrence of the act(s) or the act(s) of omission
giving rise to the grievance and before filing a formal grievance, or within
20 days from the time when the grievant could reasonably be expected to
know of the event which gives rise to the grievance and before filing a
formal grievance, the grievant shall attempt to resolve the grievance by an
informal conference with his/her immediate supervisor.

Procedures at Formal Level

16.3.1

Level One

163.1.1 If the grievance has not been resolved at the informal level, the
grievant shall, within 30 days after the occurrence of the act(s)
or act(s) of omission giving rise to the grievance, or within 30
days from the time when the grievant could reasonably be
expected to know of the event which gives rise to the grievance,
present his/her grievance on the prescribed form to the
immediate supervisor.

163.12 Each formal grievance shall be submitted in writing on the
grievance form. The form shall contain:

(1) A general statement of the grievance;
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16.3.2

16.3.3

16313

163.14

Level Two

16321

16322

(2) Identification of the grievant;

(3) The provision(s) of the agreement involved in the
grievance;

(4) The name of the respondent; and

(5) The specific relief sought.

The immediate supervisor shall communicate his/her decision to
the employee in writing within 10 days after receiving the
grievance. If the immediate supervisor does not respond within
the time limits, the grievant may appeal to the next level.

A conference shall be held within the above time limits at the
request of either the grievant or the immediate supervisor.

Ifthe grievance is not resolved at Level One within 10 days after
the submission of the grievance at Level One, he/she may appeal
the decision to the Superintendent or designee. The appeal shall
be submitted on the prescribed form.

A conference shall be held within the above time limits at the
request of either the grievant or the Superintendent ordesignee.

Level Three

16331

16332

16333

If the grievance is not resolved at Level Two within 10 days
after the submission of the grievance at Level Two, the grievant
may request that the Association submit the grievance to
advisory arbitration. The Association shall notify the
Superintendent in writing within 15 days after the receipt of the
request from the grievant that the grievance has been submitted
for arbitration.

The Association and the District shall attempt to agree upon an
arbitrator. If no agreement can be reached within five working
days, a joint request shall be made to the American Arbitration
Association (A.A.A.) requesting a list of arbitrators be
submitted. The cost for the services of the A.A.A. shall be
mutually shared by the Association and the District.

Within five working days of receipt of the list of arbitrators, the
Association and District shall meet and will alternately strike
names until one name remains. The remaining name shall be the
name of the selected arbitrator. The order of striking shall be
determined by lot.

76



16.4

16.5

Arbitration

16.4.1

16.4.2

16.4.3

16.4.4

The parties shall be bound by the Voluntary Labor Arbitration Rules ofthe
A AA.

The arbitrator's decision will be in writing and will set forth his/her findings,
reasoning and conclusions on the issue(s) submitted. The arbitrator will be
without power or authority to make any decisions which requires the
commission of an act prohibited by law or which is violative of the terms
of the agreement. The decision of the arbitrator shall be advisory. The
arbitrator shall have no power to alter, add to or detract from the provisions
of the agreement.

The cost of the services of the arbitrator will be borne equally by the District
and the Association. All other expenses shall be borne by the party incurring
them.

The decision of the arbitrator shall be in the form of recommendation to the
parties. If neither the District administration nor the Association files a
request to the Board of Trustees to undertake review of the arbitrator's
decision within 10 days of its issuance, then the decision of the arbitrator
shall be deemed adopted by the Board and becomes final and binding on all
parties. If a timely request for review is filed with the Board, it shall then
undertake review of the entire hearing records and briefs. The Board shall
hear any oral arguments presented by either party. Within 30 days after
receiving the request for review, the Board shall render a decision on the
matter which shall be final and binding on all parties except that such final
and binding decision shall not be deemed to preclude the Association from
litigating the decision of the Board in a court of competent jurisdiction for
procedural or substantive reasons.

16441 "Final and binding" as used in this section shall mean that the
grievant and the District shall comply with the decision of the
Board unless a court of competent jurisdiction directs otherwise.

16442 If the Board does not render a decision within the time
specified, then it shall be deemed to have adopted the decision
recommended by the arbitrator.

Miscellaneous

16.5.1

Nothing contained herein shall be construed as prohibiting the grievant
from requesting assistance from the Association to assist in processing the
grievance nor is to authorize the participation of the Association in a
grievance except at the grievant request.
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16.5.2

16.5.3

16.5.4

16.5.5

16.5.6

16.5.7

16.5.8

16.5.9

The time limits specified at each level in the grievance procedure shall be
considered to be maximums and efforts shall be made by both parties to
meet these time limits. The time limits, however, may be extended by
mutual written agreement.

In the event a grievance is filed at such a time that it cannot be processed
through all steps in this grievance procedure by the end of the school year,
and if left unresolved until the beginning of the following school year could
result in harm to the grievant or the District, the time limits set forth herein
will be reduced so that the procedure may be exhausted prior to the end of
the school year or as soon aspracticable.

If a grievant does not file a grievance or an appeal within the prescribed
time limits, the grievance shall be considered completed. If the District does
not respond within the prescribed time limits, the grievant may appeal to
the next level within the stated time limits.

The grievant and/or his/her representative shall be provided reasonable
release time at Level One or above for the purpose of grievance conferences
and hearings. Any witness who appears at the conference or hearing shall
be accorded the same right. Grievants and/or their representatives shall
provide adequate notice to their immediate supervisors reasonably in
advance of the anticipated appearance.

All documents, communication, and records dealing with the processing of
a grievance shall be filed separately from the personnel files of the
participants.

No reprisals of any kind will be taken by the Superintendent or any member
or representative of the administration or the Board of Trustees against the
grievant or any representative of the grievant by reason of their bringing a
grievance or participating in a grievance; nor shall any reprisals of any kind
be taken by the Association or any member or representative or the
Association against either the grievant, the District, any District employee,
or any participant in the grievance procedure by reason of such participation
or decision.

The District shall not agree to a resolution of a formal grievance until the
President of the Association has received a copy of the grievance and the
proposed resolution and the Association has been given opportunity to file
a response. The Association shall receive a copy of each formal grievance
at the time of filing.

Both parties to the grievance shall have access to documents, within the
policies and procedures defining confidentiality, which would assist in
adjudicating the grievance.
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16.5.10 All evidence shall be disclosed by both parties prior to

16.5.11

16.5.12

submitting of the grievance to arbitration.

In the case of grievance issues which are the result of
a District Superintendent Office level decision and
which are applicable to all members of the bargaining
unit of the same grade and/or subject level area, the
Association may file a grievance at Level One on
behalf of aUnit Member. The individual grievant, prior
to the initiation of an Association grievance at Level
One, shall attempt to resolve the grievance by an
informal conference with his/her immediate
Supervisor.

Both parties agree that these proceedings will be kept
as confidential as may be appropriate at any level of
the procedure.
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ARTICLE 17 — Peer Assistance And Review

17.0

17.1

Purpose

The Peer Assistance and Review Program (PAR) allows exemplary teachers to
assist certain permanent, referred and voluntary teachers in the areas of subject
matter knowledge, teaching strategies and teaching methods. It furthers the
District and the Association’s goal of improving the quality of instruction and,
in turn, supporting successful student achievement. (Education Code §44500 ct.
seq.) This shall be accomplished through the use of Consulting Teachers who
will not participate in or conduct evaluations of certificated Unit Members as
set forth in Article 7, Evaluation.

17.0.1 Resources for PAR shall be utilized first for Referred Participating
Teachers and then Voluntary Participating Teachers. The Joint PAR
Panel may also determine additional priorities.

Definitions (For purposes of this Article)

17.1.1 "Teacher" is any permanent classroom teacher in the
certificated bargaining unit.

17.1.2 A "Referred Participating Teacher" is a teacher who has permanent
status and has received an unsatisfactory rating in the areas of subject
matter knowledge or teaching strategies, or whose performance
evaluation resulted in a Professional Improvement Plan (PIP) in those
areas, will be required to participate in the PAR Program. The
definition of evaluation can be found in Education Code (§44662 et

seq.)

17.1.3 A "Voluntary Participating Teacher" is a teacher who has permanent
status who by his/her own choice decides to seek assistance through
PAR in the areas of subject matter knowledge, teaching strategies or
teaching methods.

17.1.4 A "Consulting Teacher" has at least five years teaching experience,
substantial recent classroom instruction experience and will provide
assistance to PAR Participating Teachers. Consulting Teachers must
have exemplary teaching ability and be involved in continuing
professional development activities.

17.1.5 A '"Principal," or evaluating administrator, is a certificated
management employee appointed by the District who, as part of their
job duties, also conducts performance evaluations of certificated
teachers.

17.1.6  The "Joint PAR Panel" is a collaborative body composed of classroom
teachers and District administrators. The Panel shall have responsibilities
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17.2

related to the start up, implementation and annual monitoring of the
PAR Program to ensure its success.

17.1.7  "Subject Area Specialists" are teacher experts who will be available to
Consulting Teachers to provide support in major curriculum areas to
PAR participants either through the Consulting Teacher, or directly,
on a limited basis, if the Consulting Teacher requests and the Panel
approves.

17.1.8 "PAR Application" is a form submitted by a Voluntary Participating
Teacher in collaboration with the Principal.

Participating Teachers

17.2.1 Permanent Teachers may participate in PAR by a referral or by
volunteering.

17.2.2 A Referred Participating Teacher is an experienced teacher with

permanent status who receives assistance to improve his or her
performance and has been placed on a PIP.

17.2.2.1 A Referred Participating Teacher shall continue under PAR
until the Joint Panel determines the teacher will no longer
benefit, the teacher receives a satisfactory evaluation, or the
teacher is separated from the District. In any event, the
maximum amount of time in PAR shall not exceed 18
months.

17.2.2.2 A Referred Participating Teacher shall be assigned a
Consulting Teacher. This assignment shall be approved by
the Joint Panel. This selection may be appealed by either
party, or the Evaluator, to the Joint Panel.

17.2.2.3 A Referred Participating Teacher shall be provided
assistance by the Assigned Consulting Teacher, and may
also receive additional assistance from a Subject Area
Specialist and may utilize Subject Area Specialists as part
of this process.

17.2.2.4 The Referred Participating Teacher, the Principal, and the
Consulting Teacher shall meet and discuss the
recommended areas for improvement outlined in the PAR
Summary and the types of assistance needed.

17.2.2.5 A Referred Participating Teacher shall receive a copy of the
Consulting Teacher’s final summary report.

81



17.2.3

17.2.2.6 If a Referred Participating Teacher has any concerns with
the Consulting Teacher or the process, he or she may contact
the Association Designee for assistance.

A Voluntary Participating Teacher is an experienced teacher with
permanent status who volunteers to participate in the PAR Program
upon Joint Panel approval, after consulting with the site Principal.

17.2.3.1 The purpose of the PAR program for the Voluntary
Participating Teacher is to improve his or her performance.
The focus areas for assistance shall be determined when the
Principal and teacher meet to fill out the PAR application.

17.2.3.2 A Voluntary Participating Teacher may receive assistance
for a minimum of three months and a maximum of one year.
They may withdraw from the program anytime after three
months.

17.2.3.3 A Voluntary Participating Teacher shall be assigned a
Consulting Teacher. That assignment shall be approved by
the Joint Panel.

17.2.3.4 A Voluntary Participating Teacher shall receive assistance
from the Assigned Consulting Teacher and may also receive
assistance from a Subject Area Specialist.

17.2.3.5 The Voluntary Participating Teacher, Consulting Teacher
and the Principal shall meet and discuss the recommended
areas for improvement outlined in the PAR Summary and
the types of assistance needed.

17.2.3.6 A Voluntary Participating Teacher shall receive a copy of
the Consulting Teacher’s Final Summary Report.

17.2.3.7 If a Voluntary Participating Teacher has any concerns with
the Consulting Teacher or the process he or she may contact
the Association Designee for assistance.

17.3 Consulting Teachers

17.3.1

Consulting Teachers provide assistance to Referred and
Voluntary Participating Teachers.

17.3.1.1 A Consulting Teacher shall be a permanent, credentialed
teacher, preferably with five years of recent classroom
instruction experience. Consulting Teachers shall have
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17.3.1.2

17.3.1.3

17.3.1.4

17.3.1.5

17.3.1.6

17.3.1.7

demonstrated exemplary teaching ability, as indicated by
effective communication, subject matter knowledge,
knowledge of California and District curriculum standards
and objectives, effective teaching strategies, success in
promoting student achievement, continued professional
development activities, and knowledge of the California
Standards for the Teaching Profession.

Consulting Teachers will be provided release time as needed
to perform their duties. Consulting Teachers shall be paid
the hourly rate for activities extending beyond or outside the
workday.

Consulting Teachers shall be selected by consensus of Panel
Members.

Consulting Teachers shall be appointed annually and may
be renewed or extended by the Joint Panel.

The Consulting Teacher, and the Participating Teacher and
the Principal shall meet and discuss the recommended areas
for improvement outlined in the PAR Summary or
application form and the types of assistance needed.

Consulting Teachers shall conduct multiple observations of
Participating Teachers during their classroom instruction
and determine assistance, as appropriate, based on the PAR
Summary or application form.

Consulting Teachers shall maintain confidentiality for
activities required in observing and monitoring Participating
Teachers.

17.3.1.7.1 Consulting Teachers will submit monthly
contact logs or status reports and a Final
Summary Report shall be given to the Joint
Panel.

17.3.1.7.2 The Consulting Teacher may be asked to meet
with the Principal and the Participating Teacher
to share a log of activities completed by the
Consulting Teacher and the Participating
Teacher.

17.3.1.7.3 The Consulting Teacher shall not participate in
a performance review of any Referred or
Voluntary Participating Teacher, nor provide
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17.4

17.5

any evaluative information on the Participating
Teacher.

17.3.1.8 Consulting Teachers shall receive training in coaching
skills, conflict resolution, and teacher observation.

17.3.1.9 If a Consulting Teacher has any concerns with the
Participating Teacher or the process, he/she may contact the
Association Designee for assistance. The Association
Designee will communicate with the District PAR
Administrator when appropriate.

Subject Area Specialists

17.4.1

17.4.2

17.4.3

17.4.4

17.4.5

Subject Area Specialists shall be available to provide assistance and
support to Participating Teachers through Consulting Teachers on an
as- needed basis.

The Joint Panel determines the criteria for selection of Subject Area
Specialists. The Subject Area Specialists shall be outstanding teachers
in particular subjects.

Assignment of a Subject Area Specialist to assist a Participating
Teacher may be made at the request of a Consulting Teacher or by the
Joint Panel. In making assignments, the Joint Panel shall keep in mind
the continuity of the educational program in the Subject Area
Specialist's classroom.

Subject Area Specialists may serve in other staff developmentactivities
and be additionally compensated on an hourly basis.

Subject Area Specialists shall be paid on an hourly basis or provided
release time for support services rendered.

17.4.5.1 Subject Area Specialists’ final summary report shall be made
available to the site Principal.

17.4.5.2 Subject Area Specialists shall be approved by the Joint Panel
for both Referred and Voluntary Teachers. The selection may
be appealed by either party, or the Evaluator to the Joint
Panel.

Governance - Joint Panel

17.5.1

The Joint PAR Panel shall be composed of certificated classroom
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17.5.2

17.5.3

17.5.4

17.5.5

17.5.6

17.5.7

teachers, appointed by the Association, who will be the majority, and
administrators appointed by the District.

17.5.1.1 Three Classroom teachers selected by the Association.

17.5.1.2 Two District Administrators selected by the District, one
who has recent site Principal experience, and the Assistant
Superintendent, Human Resource Services or designee.

Every effort shall be made to schedule Joint Panel meetings during the
regular teacher workday. Teachers who are members of the Joint Panel
shall be released from their regular duties to attend meetings.

Joint Panel members may not serve or apply to become Consulting
Teachers while serving on the Panel.

Joint Panel members shall be familiar with consensus decision making
and other principles that will contribute to their success in overseeing
PAR.

Decision-making shall be by consensus. However, if the Joint Panel
members fail to reach consensus, decisions will be made by majority
vote.

The chair of the Joint Panel shall be shared jointly by the Association
President and District Administrator overseeing PAR.

The Joint Panel's responsibilities shall include the following:

(1 Select trainers and/or training providers;

2) Establish internal operating procedures and regulations
necessary to carry out the Education code 44500 et seq.
requirements;

3) Select Consulting Teachers and Subject Area Specialists;

4) Assign Consulting Teachers to Participating Teachers;

(5) Evaluate effectiveness of Consulting Teachers in this role;

(6) Coordinate training for Consulting Teachers, Panel members,
Participating Teachers and Subject Area Specialists, as
necessary,

(7) Develop a resource guide for Consulting Teachers, Principals,
and Participating Teachers;

(®) Determine and assign duties and responsibilities of

Consulting Teachers while considering the continuity of the
educational program in the Consulting Teacher's classroom;

9) Establish application procedures for Consulting Teachers and
Subject Area Specialists;

(10) Forward Consulting Teacher logs and anecdotal reports to
Human Resource Services at the end of the year;
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(11) Establish a meeting schedule, with at least one meeting in
September/October to review any cases that are carried over
from the previous year;

(12) Create the PAR Program forms;

(13) Adopt a complaint procedure that  requires  review  of
complaints about the program in a timely manner;
(14) Determine qualifications for Subject Area Specialists to

provide effective assistance;
(15) Develop a budget for PAR Program subject to Board approval.

17.6  Other Provisions

17.6.1

17.6.2

17.6.3

Unit Members who function as Joint Panel members or Consulting
Teachers under this document shall not be considered either
management or supervisory employees as defined by Government
Code Section 3549.1(g) and (m).

Unit Members who perform functions as Consulting Teachers or Joint
Panel members under this document shall have the same protection
from liability and access to appropriate defense as other public school
employees pursuant to Division 3.6 (commencing with Section 810) of
Title 1 of the California Government Code. The District shall defend
and hold harmless individual Joint Panel members, Consulting
Teachers and Subject Area Specialists from any lawsuit or claim arising
out of the performance of their duties under the PAR Program.

Records

17.6.3.1 All documents and information relating to participation in the
Program will be regarded as a personnel matter and subject
to the personnel record exemption of the California Public
Records Act (Government Code Section 6250, et seq.). The
annual evaluation of the Program's impact, excluding any
information on identifiable individuals, shall be subject to
disclosure under the Public Records Act.

17.6.3.2 All parts of the selection process for Consulting Teachers
will be treated as confidential and will not be disclosed
except as required by law.

17.6.3.3 All documents related to the PAR program shall be housed

separately from the individual personnel records, and will be
filed in Human Resource Services
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ARTICLE 18 - Professional Standards

180

18.1

182

183

This article is not designed to limit the District’s right to evaluate Unit Members in
accordance with the provisions of this agreement.

The parties agree that in maintaining high professional standards a teacher is expected
to protect the welfare of the students, adhere to the California Education Code, State
regulations, District Board Policies, and the negotiated agreement. Any action taken
by the District in administering this Article will be taken only for just cause and in
accordance with due process. Whenever possible, corrective measures will be taken
prior to invoking disciplinary action. These measures shall include, but are not limited
to, counseling, corrective suggestions for behavior modification, and conference(s) to
assess progress. Assistance shall be provided when appropriate.

The District administration will attempt to appropriately recognize and commend
certificated employees who perform above and beyond that which can reasonably be
expected of a certificated employee. Such recognition may be for a single outstanding
action or consistent performance over time.

Except when the conduct warrants otherwise, the District shall utilize a “Progressive
Discipline” procedure which includes the following:

(1) Conference with written summary of meeting;

(2) Written warning;

(3)  Written reprimand; and

(4)  Reduction in employee pay and/or suspension, with or withoutpay

The written summary of the conference and the written warning shall not be placed
in the Unit Member’s personnel file unless a pattern of behavior becomes evident.
However, the written reprimand and any written documentation from step “1” can be
placed in the Unit Member’s personnel file.

Notwithstanding the above, nothing in this Article shall prevent management from
proceeding directly to any step listed in 18.2 without having completed any prior steps
when the employee conduct threatens the safety of students, employees, other persons
or District property; involves either deliberately falsifying District documents or
taking District property for personal financial gain; indicates a physical or mental
condition making him/her unfit to instruct or associate with children.

183.1  Nothing regarding “1” or “2” in 18.2 may be used as support for appropriate
use of progressive discipline or any incidents occurring after a four year
period with no intervening offense.

183.2  Any written warning and/or written reprimand will clearly state the behavior
alleged to be offensive of the professional standards expected. It must be
clearly stated to the Unit Member in writing that he/she is receiving a
conference with written summary of meeting, or written warning as it
relates to the Professional Standards Article.
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184

1833

1834

18.3.5

18.3.6

18.3.7

18.3.8

18.3.9

18.3.10

18.3.11

The employee may be represented at stages a through d of the progressive
discipline procedure by a representative of his orher choice.

The site administrator or immediate supervisor shall be responsible for the
performance of step “1” of 18.2. The site administrator shall be solely
responsible for the performance of step “2” and “3” of 18.2.

Reduction of employee pay shall occur only in the case that an employee
has been absent from duties for reasons other than those contractually
authorized or approved by the administration and shall be only for the
amount of the employee's regular pay for the period absent fromduty.

Before recommending "action pursuant” in 18.2 “3” or 18.2 “4,” the site
administrator or immediate supervisor will personally review the facts of
the matter with the employee and any witnesses, if appropriate. The
administrator or supervisor will give a copy to the employee of any written
documents pertaining to the allegation(s) of inappropriate conduct and
make known to the employee any witnesses.

If discipline under 18.2 “4” is recommended, the site administrator shall
make such recommendation to the appropriate Cabinet level administrator
and shall include supporting documentation with such recommendation.
The site administrator will notify the employee of such recommendation.

The appropriate Cabinet level administrator, after review of the matter, and
possible interview with the employee and/or witnesses will either resolve
the issue without imposition of discipline or will forward a
recommendation to impose discipline to the Superintendent.

The Superintendent or designee will, within 10 working days notify the
employee of impending action or that the matter has beenresolved.

After investigation, if the allegation is found to be without merit, any
materials placed in the employee's personnel file with regard to the matter
shall be immediately removed.

Nothing regarding a recommendation or imposition of a suspension shall be
placed in an employee's personnel file until and unless the suspension
occurs.

The Association will be notified whenever a written reprimand is issued to
a Unit Member.

Suspension
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185

186

187

184.1 Upon notification from the Superintendent that a
suspension is being recommended to the Board of
Trustees, the employee may within 10 working days
notify the Superintendent and the Association in
writing that he or she requests the matter to be
submitted to arbitration. The Association will notify
the Superintendent within 10 working days of receipt
of such request whether or not it will proceed to
arbitration on behalf of the employee.

1842 If the Association determines to proceed to the
arbitration on the suspension, no such suspension will
be imposed until and unless the arbitrator recommends
such action. The decision of the arbitrator on this
matter shall be final and binding upon all parties.

1843 The parties shall be bound by the Voluntary Labor
Arbitration Rules of the American Arbitration
Association and shall utilize the services of the
A.A A. for selection of an arbitrator.

1844 The cost of the selected arbitrator shall be shared
equally by the Association and the District except in
the case the arbitrator determines that just cause
criteria have not been met by the District. In those
cases, the District will absorb the entire cost of the
services of the arbitrator, filing fees and any costs for
substitutes for Unit Members being absent from work
due to appearance(s) at the arbitration hearing.

The employee may utilize the Grievance Procedures in Article
16 of this agreement for an alleged violation of this Article,
except for suspension appeals which shall be bound by the
provisions of this Articleonly.

This Article is not intended to replace or limit the District's
rights under California law to institute dismissal proceedings or
to institute immediate suspension or mandatory leaves of
absence when so called for under California law. Discipline
under this Article shall not be regarded as a precondition to
proceedings under California law.

Pertinent Education code sections shall supersede any part of
this Article if there is a conflict with the code.
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ARTICLE 19 - Non-Discrimination

191

192

The District and the Association agree that no bargaining Unit Member shall be
discriminated against because of race, color, ancestry, national origin, religious
creed, political affiliations, age (over 40), sex, physical disability (including HIV
and AIDS), mental disability, medical condition (cancer), marital status, sexual
orientation, place of residence, denial of family care leave, membership or non-
membership in the Association, or for engaging in or refusing to engage in lawful
Association activities.

The District and the Association agree that no bargaining Unit Member shall be
subjected to unlawful sexual harassment or retaliation in the course of the
member's employment or related Association activities.

Americans with Disabilities Act of 1990

192.1 Because the ADA requires accommodations for individuals protected
under the Act, and because these accommodations must be determined
on an individual, case-by-case basis, the parties agree that the
provisions of this Agreement may be disregarded in order for the
District to avoid discrimination relative to hiring, promotion, granting
permanency, transfer, layoff, reassignment, termination, rehire, rates
of pay, job and duty classification, seniority, leaves, fringe benefits,
training opportunities, hours of work or other terms, and privileges of
employment.

1922 The Association recognizes that the District has the legal obligation to
meet with the individual employee to be accommodated before any
adjustment is made in working conditions. The Association will be
notified of these proposed accommodations prior to implementation
by the District.

1923 Any accommodation provided to an individual protected bythe ADA
shall not establish a past practice, nor shall it be cited or used as
evidence of a past practice in the grievance/arbitration procedure.

1924 Prior to disregarding any provision of this Agreement in order to
undertake required accommodations for an individual protected by the
Act, the District will provide the Association with written notice of its
intent to disregard the provision, and will allow the Association the
opportunity to discuss options to disregarding the Agreement.
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ARTICLE 20 - School-Based Management and Shared Decision Making

20.1

20.2

20.3

204

Purpose

It is the purpose of this article to allow broad based teams which might include
administrators, teachers and parents at the school level to work collaboratively in
the process of shared decision making. Shared decision making is a process in
which all members of the education community at the school level collaborate in
defining school goals, formulating policy and implementing programs to improve
student performance and achievement.

As schools continue to improve instructional programs and delivery systems,
applications for restructuring efforts may be submitted to the District
Restructuring Council (DRC) to facilitate a waiver of contract provisions, Board
policy and/or California Education Code.

Employer-Employee Relations Council (EERC)

2021  This council will review proposed language, new programs, solve
problems, and focus on areas which may not be within the
collective bargaining arena.

2022 Ground rules and principles for Council meetings will be agreed
upon and applied at all Council meetings annually.

2023  The District and Association agree there will be equal
representation by the District and Association.

The District Restructuring Council (DRC)

The DRC will be comprised of an Executive Committee and three
Subcommittees (e.g., high school, middle school and elementary school
representation). The Executive Committee shall include the president or designee
of the Association and two other bargaining Unit Members, representation from
the other District Bargaining Associations, the Parent Council, the Board of
Trustees, the Superintendent, the business community and one student. Teacher
members of the Executive Committee shall be appointed by the Association and
represent each of the three grade levels. These bargaining Unit Members will also
represent the Association on the DRC Subcommittees.

2031  The purpose of the DRC is to review proposals, consider waiver
requests and to verify the effectiveness and appropriateness of the
restructuring process.

2032  The decisions of the DRC shall be reached by consensus.

2033 Specific concerns will be referred back to the school asnecessary.

Application
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20.5

20.6

Schools may request to waive a contract provision if the waiver will support
the educational mission of the District as outlined in the Capistrano Unified
School District Strategic Plan.

204.1

2042

2043

Utilization

Requests for an individual school waiver of a specific provision(s)
of the collective bargaining agreement may be submitted to the
DRC. The school waiver must demonstrate how the proposal will
improve the teaching and learning process and include
documentation of the decision making process. Additionally,
restructuring proposals must demonstrate that the proposal reflects
a genuine consensus of all affected stakeholders and will
demonstrate a process to evaluate the effectiveness of the plan.

Proposals needing exceptions to the Collective Bargaining
Agreement must be certified by the DRC as meeting the criteria
outlined in the Board policy on School-Based Management and
Shared Decision Making and will be forwarded to the Association
prior to being agendized for the Board of Trustees.

The “exception” will be in force for the one year term of the
school’s Site- Based Coordinated Plan, or for the lesser period of
time, as specified in the plan.

This process will be used even if agreement on the change has already been
reached and implemented by staff teams unaware of any contract violation.

Participation

In order to participate in the exception process as stipulated in this article, staff
as a school site must have demonstrated a commitment, as well as experience
and/or training in problem-solving and shared decision making. It is intended that
all staff potentially affected by a decision will have the opportunity to participate
in the decision-making process.

2061

)
)
©)

Decisions will be made by consensus. Consensus will be defined
to have been reached when:

All group members have been given the opportunity to participate
in contributing to or reviewing the proposal infinal form;
Differences of opinion, which are viewed as contributing to the
process, have been aired;

All members of the affected groups or the decision-making body
have had a chance to state their opinions about their issues; and
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“4) All members of the working group or decision-making body have
agreed to go along with the decision. This state is usually reached
when each member of the group or decision-making bodyagrees to
support at least a one-year pilot effort of the proposal.

2062  Group members who would be significantly affected by a decision
are those who will participate in the shared decision making
consensus process. This might include, for example, an entire
school staff, a department, a middle school team, grade level teams
or other units of organization institutionalized at a given school.

20.7 Renewal

A school may renew a waiver request and must include in its application evidence from
its evaluation that the waiver resulted in improved teaching or instruction and that it is
the consensus of the affected Unit Members to continue the waiver as outlined in the
school plan. Upon affirming those conditions, the DRC will automatically reinstate the
waiver after the final approval from the Association Board and the Board of Trustees as
outlined in 20.3.2 above.
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ARTICLE 21 - Savings Provision

If any provisions of this agreement are held to be contrary to law by a court of
competent jurisdiction, such provisions shall not be deemed valid and subsisting,
except to the extent provided by law, but all other provisions of this agreement
shall continue in full force and effect.

ARTICLE 22 - Completion of Meet and Negotiate

221

222

This agreement constitutes the entire agreement between the parties and
concludes meet and negotiate on any item, whether included in the agreement or
not, for the term of this agreement. All matters not specifically enumerated within
the provisions of this contract shall be deemed to be the sole decision of the
Board of Trustees.

During the term of this agreement, the Association and the District expressly
waive and relinquish the right to meet and negotiate and it is agreed that the
Association and the District shall not be obligated to meet and negotiate with
respect to any subject matter whether referred to or covered in this Agreement or
not, even though such subject or matters may not have been within the
knowledge or contemplation of either or both the District and the Association at
the time they met and negotiated and executed this agreement, and even though
such subjects or matters were proposed and later withdrawn.
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ARTICLE 23 - Extended Day Kindergarten (“EDK”)

23.0

23.1

23.2

23.3

Purpose

The District has decided to implement an Extended Day Kindergarten program
beginning in 2018-2019 as a pilot year at certain schools as provided herein followed
by Districtwide implementation beginning with the 2019-2020 school year. To
facilitate implementation of the Extended Day Kindergarten Program, the District and
CUEA agree to the terms and conditions set forth in this article. This article is intended
to address issues specific to this program and will only be in effect at those sites offering
Extended Day Kindergarten.

Instructional Classroom Time
23.1.1 EDK instructional classroom time shall be the same as grades 1-3.

23.1.2 EDK teachers shall receive priority to scheduling computer/library and other
school-wide programs.

Class Size
23.2.1 Notwithstanding Article 8, EDK classes shall have a staffing ratio of 28.5:1.

23.2.1.1  After the fifteenth student day of the school year, if the class size
maximum of 29:1 is exceeded in Kindergarten, then the teacher
shall receive the equivalent of one full-day substitute pay (at the
District’s current rate) for each month that the class exceeds the
above stated maximum.

Preparation Time and Classroom Supplies

23.3.1 Kindergarten teachers who are participating in EDK will receive one day of
release time per month for preparation time to be used at the teacher’s
discretion. Teachers may opt to receive substitute pay (at the District’s current
rate) in lieu of the monthly preparation time release day.

23.3.2  Prior to the first year of implementation of EDK, sites will receive $2,000 per
Kindergarten, K/l1combination, and Special Day classrooms that contain
kindergarten students (STARS, SAC, TBIC, etc..) to help purchase supplies
and materials.

23.3.2.1 Funds are provided for each new EDK classroom in its
initial implementation year. For EDK Pilot schools the
implementation year was 2018-19. For all other schools the
implementation year is 2019-20. If any school adds Kindergarten
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234

23.5

23.6

classrooms in the future, a $2,000 allocation will be
provided to support supplies and resources for that classroom.

23.3.2.2 Kindergarten teachers will receive up to two (2)
substitute days or seven (7) hours of additional assignment pay
for conducting incoming Kindergarten assessments prior to the
start of the school year. Conducting incoming Kindergarten
assessments prior to the start of the school year is voluntary.

Duties

23.4.1 EDK teachers should not have more duties than any other teacher on school
site.

Dismissal

23.5.1 All EDK students are to be dismissed ten (10) minutes earlier than grades 1-
5 students. For example, if grades 1-5 dismiss at 2:05 pm, Kindergarten
dismissal would be a 1:55 pm.

23.5.2 The EDK dismissal time is for the purpose of ensuring students leave by the

general dismissal time. This 10 minute time is not considered a duty. EDK
teachers do not need to remain with students after the general dismissal time.

Dispute Resolution

23.6.1

23.6.2

23.6.3

Any alleged violations of Article 23 will be subject to Article 16 — Grievance
Procedures except, however, if the grievance is moved to arbitration, the
decision of the arbitrator shall be final and binding upon the parties.
Accordingly, section 16.4.4 shall not apply.

The decision to offer Extended Day Kindergarten is not subject to the
grievance procedure as provided herein.

Either party may request assistance from EERC without affecting grievance
timelines.
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IN WITNESS WHEREOF, the parties hereto have set their hands and seals this twenty-second
day of November, 2019.

For The District: For The Association:
] P, (1 Schnapper Jul 27,2020
A (,..f
Tim Brooks Joy Schnapper
Associate Superintendent President, CUEA

Human Resource Services
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Appendix A

2020-2021
CERTIFICATED SALARY SCHEDULE
with Base Credential
(Not applicable to Psychologist or Speech Pathologist)
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2020 - 6/30/2021
A B C D
Bachelor's Bachelor's Bachelor's Bachelor's
Degree + Degree + Degree + Degree +
0 - 44 units 45 - 59 units 60 - 74 units 75 units with
STEP Master's Degree
1 55,047 57,799 60,689 65,635
2 56,974 59,822 62,813 67,932
3 58,968 61,916 65,011 70,310
4 61,032 64,083 67,286 72,771
5 63,168 66,326 69,641 75,318
6 65,379 68,647 72,078 77,954
7 67,667 71,050 74,601 80,682
8 70,035 73,537 77,212 83,506
9 72,486 76,111 79,914 86,429
10 75,023 78,775 82,711 89,454
11 77,649 81,532 85,606 92,585
15 85,609 89,886 97,214
19 90,746 95,279 103,047
23 97,098 101,949 110,260
| 112,324 |©

Units for salary placement are based upon upper division or graduate level coursework taken after receipt of Bachelor's Degree from an accredited four
year college or university.

Members hired into the District may receive credit for up to ten years of comparable experience to a maximum starting salary of Step 11. To be placed on
Column D, new unit members must have a Master's Degree. *

Counselors and District Nurses receive $5,351 calculated at 10.8% of 90% of Cell AL ($55,047 x 90% = $49,542).

Co-curricular activity percentages calculated on 90% of Cell A1 ($55,047 x 90% = $49,542).

Extended contract rate shall be $30 per hour for members who perform duties that do not provide direct instruction to students and $35 per hour for
members who provide direct instruction to students. Summer School contract rate shall be $35 per hour.

Extra pay for Department Chairs, athletic activities, and other co-curricular activities. (See Appendix C)

Teachers with a Master's Degree shall receive $2,064. Teachers with a Doctorate Degree shall receive $2,064. Each stipend was calculated
at 3.75% of Cell Al ($55,047 x 3.75% = $2,064).

Additional column compensation of $200 is obtainable by completing training in a CUSD certificate program [Reading Instruction Certificate (RIC),
AAA certificate].

Those unit members, except psychologists, meeting District standards shall be provided longevity increments on the 15th, 19th, and 23rd years of
service to the District at the columns and amounts indicated in Appendix A.

The Maximum Salary includes $2,064 for a Master's Degree.

Includes a 3% increase to the schedule effective 7/1/2019.

Effective : 7/1/2019
Adopted : 12/19/2019
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Appendix B
2020-2021

PSYCHOLOGIST SALARY SCHEDULE
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2020 - 6/30/2021

STEP * SALARY @
1 86,409
2 90,872
3 95,334
4 99,792
5 104,259
9 108,852
15 113,737
19 118,765
23 125,189

Psychologists hired into the District after July 1, 2007, may receive credit
for appropriate work experience with a maximum step entry placement on
Step 5. *

@ salaries include a 2,064 stipend for a Master's Degree.

~ Includes a 3% increase to the schedule effective 7/1/2019.

Effective: 7/1/2019
Adopted: 12/19/2019
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Appendix C
2020-2021

SPEECH PATHOLOGIST SALARY SCHEDULE
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2020 - 6/30/2021
187-Day Work Calendar

STEP SALARY @
1 80,676
2 83,341
3 86,098
4 88,952
5 91,908
9 98,024
15 103,165
19 109,082
23 116,400

Salaries include a $2,064 stipend for a Master's Degree and a $2,477 stipend for
Speech Pathologist.

Additional stipends of $2,477 are eligible for each of the following:
*  Clinical Rehabilitative Services Credential
*  California Speech Pathology License
*  National Board Certification

The $2,477 stipend is calculated at 5% of 90% of Cell Al of the Certificated Salary
Schedule ($55,047 x 90% = $49,542).

Clinical experience In the private sector for a Speech Pathologist who hold a Certificate
of Clinical Competence (CCC) prior to CUSD employment, may be used for step
placement upon verification.

As of March 1, 2011, the maximum step allowed for comparable experience prior to
CUSD employment shall be Step 23.

Includes a 3% increase to the schedule effective 7/1/2019.

Effective: 7/1/2019
Adopted: 12/19/2019

100



GROUP O

Department Chairperson, High School
Athletic Director

Lead Counselor

Lead Nurse

Lead Psychologist

Lead Speech Pathologist

GROUP |

Academic Comp. Coach, High School
Band, Marching, High School
Football, Varsity (Head)

GATE Coordinator

Music Coordinator

GROUP I

Annual, High School

Baseball, Varsity (Head)

Basketball, Boys/Girls Varsity (Head)
Choral, High School

Director, Student Act., Middle School
Drama, High School

Football, Varsity (Assistant)

Softball, Varsity (Head)

Track, Boys/Girls Varsity (Head)
Trainer

Newspaper Advisor, High School

Group Il

Cross Country, Boys/Girls Varsity (Head)
Golf, Boys/Girls Varsity (Head)
Lacrosse, Varsity Head

Soccer, Boys/Girls Varsity (Head)
Swimming, Boys/Girls Varsity (Head)
Surfing, Boys/Girls Varsity (Head)
Tennis, Boys/Girls Varsity (Head)
Volleyball, Boys/Girls Varsity (Head)
Water Polo, Boys/Girls Varsity (Head)
Wrestling, Boys/Girls Varsity (Head)

GROUP IV

Academic Comp. Coach, High School (Asst)
Annual, Middle School

Baseball, Varsity (Assistant)

Basketball, Boys/Girls Varsity (Assistant)
Department Chairperson, Middle School
Drama, Middle School

Football, Jr. Varsity (Head)

Football, Freshman (Head)

Pep Squad, High School

Softball, Varsity (Assistant)

Sports Coordinator, Middle School

GROUP V

Football, JV/SOPH (Assistant)

Soccer, Boys/Girls Varsity (Assistant)
Strength and Conditioning Trainer
Swimming, Boys/Girls Varsity (Assistant)
Track, Boys/Girls Varsity (Assistant)
Volleyball, Boys/Girls Varsity (Assistant)
Waterpolo, Boys/Girls Varsity (Assistant)
Wrestling, Varsity (Assistant)

*3% per Semester

CAPISTRANO UNIFIED SCHOOL DISTRICT
Compensation for Co-Curricular Activities
Percentage Calculated on 90% of Cell Al ($53,444 x 90% = $48,100)

10%
10%
10%
10%
10%
10%

9%
9%
9%
9%
9%

8%
8%
8%
8%
8%
8%
8%
8%
8%
8%
8%

7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%

7%
7%
7%
7%
7%
7%
7%
7%
7%
7%
7%

6%
6%
6%
6%
6%
6%
6%
6%

7/1/2020 - 6/30/2021

GROUP VI

Auxiliary Band Unit, High School (Assistant)
Auxiliary Band Unit, High School (Assistant)
Band, Jazz, High School

Baseball (Assistant)

Basketball, Boys/Girls (Assistant)

Cross Country, Boys/Girls (Assistant)
Dance

Elementary Combination Class Teacher
Football, Freshman (Assistant)

Golf, Boys/Girls (Assistant)
Journalism/Mass Media

Music, Elementary

Pep Squad, High School (Assistant)
Soccer, Boys/Girls (Assistant)

Softball (Assistant)

Surfing, Boys/Girls (Assistant)
Swimming, Boys/Girls (Assistant)
Tennis, Boys/Girls (Assistant)
Volleyball, Boys/Girls (Assistant)

Water Polo, Boys/Girls (Assistant)
Wrestling, (Assistant)

GROUP VIl
Choral, Middle School
Instrumental Music A/B, Middle School

GROUP VIII

Academic Comp. Coach, 8th Grade
Academic Comp. Coach, 7th Grade
Academic Comp. Coach, 6th Grade
ASB Elementary

California Schools Federation
National Honor Society

Orchestra, High School

Peer Assistance Leadership

Group IX
Mock Trial/Speech Contest
Speech Contest

GROUP X
Music Elementary (Primary)

GROUP XI

Auto Trouble Shooting

Block Music Team Facilitator
Outdoor Education, Elementary
Science Fair, Middle School
Spelling Bee, Middle School

**Note: Prorate Stipend $120.00 per night

~ Coaching Bonus: $1,000 bonus for coaching two or more high school C.I.F recognized sports.
~ Longevity Co-curricular Bonus:  12.5% of the unit member's stipend beginning the sixth consecutive year.
25% of the unit member's stipend beginning the eleventh consecutive year.

~ Individual Sport: 5% of coach's coaching salary per week for C.I.F. play-offs.

Appendix D
2020-2021

5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%

4%
4%

3%
3%
3%
3%
3%
3%
3%
3%

2.5%
2.5%

2%

1%
1%
**See Note
1/%
1%

~ Pep Squad, High School; Band/Auxiliary Band Unit and Assistant Band Unit: 10% of stipend per week for C.I.F. Football and Basketball.

~ Team Sport: 10% of coach's coaching salary per week for C.1.F. play-offs.

~ Maximum of two bonus weeks will be given Surfing teams advancing to the SCSA championships.

Teams advancing to the first round will receive one week's compensation.
~ Some positions may not be funded in a school year. Check with the site administrator regarding the current status of each position.

Effective: 7/1/2020
Adopted: 12/18/2019



Appendix E

2020-2021
CERTIFICATED SALARY SCHEDULE
(No Base Credential)*
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2020 - 6/30/2021
A B C D
Bachelor's Bachelor's Bachelor's Bachelor's
Degree + Degree + Degree + Degree +
0 - 44 units 45 - 59 units 60 - 74 units 75 units with
STEP Master's Degree
1 48,835 51,277 53,841 56,533
2 50,544 53,072 55,725 58,512
3 52,313 54,930 57,675 60,560
4 54,144 56,853 59,694 62,680
5 56,039 58,843 61,783 64,874
6 58,000 60,903 63,945 67,145
7 60,030 63,035 66,183 69,495
8 62,131 65,241 68,499 71,927
9 64,306 67,524 70,896 74,444
10 66,557 69,887 73,377 77,050
11 68,886 72,333 75,945 79,747

* For holders of Interns, Emergency Permits, Waivers, Designated Subjects and any additional non-fully
credentialed documents issued by CCTC.

Units for salary placement are based upon upper division or graduate level coursework taken after receipt of Bachelor's
Degree from an accredited four year college or university.
~ Members hired into the District may receive credit for up to ten years of comparable experience to a maximum starting salary
of Step 11. To be placed on Column D, new unit members must have a Master's Degree. *
~ Teachers with a Master's Degree shall receive $2,064. Teachers with a Doctorate Degree shall receive $2,064. Each stipend was
calculated at 3.75% of Cell A1 ($55,047 x 3.75% = $2,064).

~ Includes a 3% increase to the schedule effective 7/1/2019.

Effective : 7/1/2019
Adopted : 12/19/2019
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Appendix F
2020-2021

CERTIFICATED CAREER TECHNICAL TEACHER SALARY SCHEDULE*
CAPISTRANO UNIFIED SCHOOL DISTRICT

San Juan Capistrano, California
7/1/2020 - 6/30/2021

AA BB CcC DD
0 - 30 units 31 - 60 units 61 - 90 units 91 - 120 units
STEP
1 48,835 51,277 53,841 56,533
2 50,544 53,072 55,725 58,512
3 52,313 54,930 57,675 60,560
4 54,144 56,853 59,694 62,680
5 56,039 58,843 61,783 64,874
6 58,000 60,903 63,945 67,145
7 60,030 63,035 66,183 69,495
8 62,131 65,241 68,499 71,927
9 64,306 67,524 70,896 74,444
10 66,557 69,887 73,377 77,050
11 68,886 72,333 75,945 79,747

* For holders of Designated Subjects and Career Technical Education credential documents issued by the
Commission on Teacher Credentialing and are contracted CUSD employees.

Units for salary placement are based upon lower and upper division coursework.

~ Members hired into the District may receive credit for up to ten years of comparable experience to a maximum starting salary
of Step 11.

~ Includes a 3% increase to the schedule effective 7/1/2019.

Effective : 7/1/2019
Adopted : 12/19/2019
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Appendix G

2019-2020
CERTIFICATED SALARY SCHEDULE
with Base Credential
(Not applicable to Psychologist or Speech Pathologist)
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2019 - 6/30/2020
A B C D
Bachelor's Bachelor's Bachelor's Bachelor's
Degree + Degree + Degree + Degree +
0 - 44 units 45 - 59 units 60 - 74 units 75 units with
STEP Master's Degree
1 53,444 56,116 58,922 63,724
2 55,315 58,080 60,984 65,954
3 57,251 60,113 63,118 68,262
4 59,255 62,217 65,327 70,651
5 61,329 64,395 67,613 73,124
6 63,476 66,649 69,979 75,683
7 65,698 68,982 72,428 78,332
8 67,997 71,396 74,963 81,074
9 70,377 73,895 77,587 83,912
10 72,840 76,481 80,303 86,849
11 75,389 79,158 83,114 89,889
15 83,116 87,270 94,383
19 88,103 92,506 100,046
23 94,270 98,981 107,049
| 108,949 |©

Units for salary placement are based upon upper division or graduate level coursework taken after receipt of Bachelor's Degree from an accredited four
year college or university.
~ Members hired into the District may receive credit for up to ten years of comparable experience to a maximum starting salary of Step 11. To be placed on
Column D, new unit members must have a Master's Degree. *
~ Counselors and District Nurses receive $5,195 calculated at 10.8% of 90% of Cell Al ($53,444 x 90% = $48,100).
~ Co-curricular activity percentages calculated on 90% of Cell A1 ($53,444 x 90% = $48,100).
~ Extended contract rate shall be $30 per hour for members who perform duties that do not provide direct instruction to students and $35 per hour for
members who provide direct instruction to students. Summer School contract rate shall be $35 per hour.
~ Extra pay for Department Chairs, athletic activities, and other co-curricular activities. (See Appendix C)
~ Teachers with a Master's Degree shall receive an additional $1,900. Teachers with a Doctorate Degree shall receive an additional $1,900.
~ Additional column compensation of $200 is obtainable by completing training in a CUSD certificate program [Reading Instruction Certificate (RIC),
AAA certificate].
~ Those unit members, except psychologists, meeting District standards shall be provided longevity increments on the 15th, 19th, and 23rd years of
service to the District at the columns and amounts indicated in Appendix A.
® The Maximum Salary includes $1,900 for a Master's Degree.

~ Includes a 1% increase to the schedule effective 7/1/2018.

Effective : 7/1/2018
Adopted : 2/13/2018
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Appendix H
2019-2020

PSYCHOLOGIST SALARY SCHEDULE
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2019 - 6/30/2020

STEP * SALARY @
1 83,788
2 88,121
3 92,453
4 96,782
5 101,118
9 105,578
15 110,320
19 115,202
23 121,439

Psychologists hired into the District after July 1, 2007, may receive credit
for appropriate work experience with a maximum step entry placement on
Step 5. *

M salaries include a $1,900 stipend for a Master's Degree.

~ Includes a 1% increase to the schedule effective 7/1/2018.

Effective: 7/1/2018
Adopted: 2/13/2018
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Appendix |
2019-2020

SPEECH PATHOLOGIST SALARY SCHEDULE
CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California
7/1/2019 - 6/30/2020
187-Day Work Calendar

STEP SALARY @
1 78,222
2 80,810
3 83,487
4 86,257
5 89,127
9 95,065
15 100,056
19 105,801
23 112,906

Salaries include a $1,900 stipend for a Master's Degree and a $2,405 stipend for
Speech Pathologist.

Additional stipends of $2,405 are eligible for each of the following:
*  Clinical Rehabilitative Services Credential
*  California Speech Pathology License
*  National Board Certification

The $2,405 stipend is calculated at 5% of 90% of Cell Al of the Certificated Salary
Schedule ($53,444 x 90% = $48,100).

Clinical experience In the private sector for a Speech Pathologist who hold a Certificate
of Clinical Competence (CCC) prior to CUSD employment, may be used for step
placement upon verification.

As of March 1, 2011, the maximum step allowed for comparable experience prior to
CUSD employment shall be Step 23.

Includes a 1% increase to the schedule effective 7/1/2018.

Effective: 7/1/2018
Adopted: 2/13/2018
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GROUP O

Department Chairperson, High School
Athletic Director

Lead Counselor

Lead Nurse

Lead Psychologist

Lead Speech Pathologist

GROUP |

Academic Comp. Coach, High School
Band, Marching, High School
Football, Varsity (Head)

GATE Coordinator

Music Coordinator

GROUP I

Annual, High School

Baseball, Varsity (Head)

Basketball, Boys/Girls Varsity (Head)
Choral, High School

Director, Student Act., Middle School
Drama, High School

Football, Varsity (Assistant)

Softball, Varsity (Head)

Track, Boys/Girls Varsity (Head)
Trainer

Newspaper Advisor, High School

Group Il

Cross Country, Boys/Girls Varsity (Head)
Golf, Boys/Girls Varsity (Head)
Lacrosse, Varsity Head

Soccer, Boys/Girls Varsity (Head)
Swimming, Boys/Girls Varsity (Head)
Surfing, Boys/Girls Varsity (Head)
Tennis, Boys/Girls Varsity (Head)
Volleyball, Boys/Girls Varsity (Head)
Water Polo, Boys/Girls Varsity (Head)
Wrestling, Varsity (Head)

GROUP IV

Academic Comp. Coach, High School (Asst)
Annual, Middle School

Baseball, Varsity (Assistant)

Basketball, Boys/Girls Varsity (Assistant)
Department Chairperson, Middle School
Drama, Middle School

Football, Jr. Varsity (Head)

Football, Freshman (Head)

Pep Squad, High School

Softball, Varsity (Assistant)

Sports Coordinator, Middle School

GROUP V

Football, JV/SOPH (Assistant)

Soccer, Boys/Girls Varsity (Assistant)
Strength and Conditioning Trainer
Swimming, Boys/Girls Varsity (Assistant)
Track, Boys/Girls Varsity (Assistant)
Volleyball, Boys/Girls Varsity (Assistant)
Waterpolo, Boys/Girls Varsity (Assistant)
Wrestling, Varsity (Assistant)

*3% per Semester

CAPISTRANO UNIFIED SCHOOL DISTRICT
Compensation for Co-Curricular Activities
Percentage Calculated on 90% of Cell Al ($53,444 x 90% = $48,100)

10%
10%
10%
10%
10%
10%

9%
9%
9%
9%
9%

8%
8%
8%
8%
8%
8%
8%
8%
8%
8%
8%

7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%
7.5%

7%
7%
7%
7%
7%
7%
7%
7%
7%
7%
7%

6%
6%
6%
6%
6%
6%
6%
6%

7/1/2019 - 6/30/2020

GROUP VI

Auxiliary Band Unit, High School (Assistant)
Auxiliary Band Unit, High School (Assistant)
Band, Jazz, High School

Baseball (Assistant)

Basketball, Boys/Girls (Assistant)
Cross Country, Boys/Girls (Assistant)
Dance

Football, Freshman (Assistant)

Golf, Boys/Girls (Assistant)
Journalism/Mass Media

Music, Elementary

Pep Squad, High School (Assistant)
Soccer, Boys/Girls (Assistant)
Softball (Assistant)

Surfing, Boys/Girls (Assistant)
Swimming, Boys/Girls (Assistant)
Tennis, Boys/Girls (Assistant)
Volleyball, Boys/Girls (Assistant)
Water Polo, Boys/Girls (Assistant)
Wrestling, (Assistant)

GROUP VII
Choral, Middle School
Instrumental Music A/B, Middle School

GROUP VI

Academic Comp. Coach, 8th Grade
Academic Comp. Coach, 7th Grade
Academic Comp. Coach, 6th Grade
ASB Elementary

California Schools Federation
National Honor Society

Orchestra, High School

Peer Assistance Leadership

Group IX
Mock Trial/Speech Contest
Speech Contest

GROUP X
Music Elementary (Primary)

GROUP XI

Auto Trouble Shooting

Block Music Team Facilitator
Outdoor Education, Elementary
Science Fair, Middle School
Spelling Bee, Middle School

**Note: Prorate Stipend $120.00 per night

~ Coaching Bonus: $1,000 bonus for coaching two or more high school C.I.F recognized sports.
~ Longevity Co-curricular Bonus:  12.5% of the unit member's stipend beginning the sixth consecutive year.
25% of the unit member's stipend beginning the eleventh consecutive year.

~ Individual Sport: 5% of coach's coaching salary per week for C.I.F. play-offs.

Appendix J
2019-2020

5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%
5%

4%
4%

3%
3%
3%
3%
3%
3%
3%
3%

2.5%
2.5%

2%

1%
1%
**See Note
1/%
1%

~ Pep Squad, High School; Band/Auxiliary Band Unit and Assistant Band Unit: 10% of stipend per week for C.I.F. Football and Basketball.

~ Team Sport: 10% of coach's coaching salary per week for C.1.F. play-offs.

~ Maximum of two bonus weeks will be given Surfing teams advancing to the SCSA championships.

Teams advancing to the first round will receive one week's compensation.
~ Some positions may not be funded in a school year. Check with the site administrator regarding the current status of each position.

Effective: 7/1/2018
Adopted: 2/13/2018



CERTIFICATED SALARY SCHEDULE

(No Base Credential)*

CAPISTRANO UNIFIED SCHOOL DISTRICT

San Juan Capistrano, California
7/1/2019 - 6/30/2020

A B C
Bachelor's Bachelor's Bachelor's
Degree + Degree + Degree +
0 - 44 units 45 - 59 units 60 - 74 units
STEP

1 47,413 49,784 52,273
2 49,072 51,526 54,103
3 50,790 53,329 55,997
4 52,568 55,196 57,957
5 54,408 57,128 59,985
6 56,312 59,127 62,084
7 58,283 61,196 64,257
8 60,323 63,338 66,506
9 62,434 65,555 68,834
10 64,619 67,849 71,243
11 66,881 70,224 73,737

Appendix K
2019-2020

D
Bachelor's
Degree +

75 units with
Master's Degree

54,887
56,808
58,796
60,854
62,984

65,188
67,470
69,831
72,275
74,805
77,423

* For holders of Interns, Emergency Permits, Waivers, Designated Subjects and any additional non-fully

credentialed documents issued by CCTC.

Units for salary placement are based upon upper division or graduate level coursework taken after receipt of Bachelor's

Degree from an accredited four year college or university.

~ Members hired into the District may receive credit for up to ten years of comparable experience to a maximum starting salary
of Step 11. To be placed on Column D, new unit members must have a Master's Degree. *
~ Teachers with a Master's Degree shall receive an additional $1,900. Teachers with a Doctorate Degree shall receive an

additional $1,900.

~ Includes a 1% increase to the schedule effective 7/1/2018.

Effective : 7/1/2018
Adopted : 2/13/2018
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Appendix L
2019-2020

CERTIFICATED CAREER TECHNICAL TEACHER SALARY SCHEDULE*
CAPISTRANO UNIFIED SCHOOL DISTRICT

San Juan Capistrano, California
7/1/2019 - 6/30/2020

AA BB CcC DD
0 - 30 units 31 - 60 units 61 - 90 units 91 - 120 units
STEP
1 47,413 49,784 52,273 54,887
2 49,072 51,526 54,103 56,808
3 50,790 53,329 55,997 58,796
4 52,568 55,196 57,957 60,854
5 54,408 57,128 59,985 62,984
6 56,312 59,127 62,084 65,188
7 58,283 61,196 64,257 67,470
8 60,323 63,338 66,506 69,831
9 62,434 65,555 68,834 72,275
10 64,619 67,849 71,243 74,805
11 66,881 70,224 73,737 77,423

* For holders of Designated Subjects and Career Technical Education credential documents issued by the
Commission on Teacher Credentialing and are contracted CUSD employees.

Units for salary placement are based upon lower and upper division coursework.

~ Members hired into the District may receive credit for up to ten years of comparable experience to a maximum starting salary
of Step 11.

~ Includes a 1% increase to the schedule effective 7/1/2018.

Effective : 7/1/2018
Adopted : 2/13/2018
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Memoranda of Understanding™
between the
Capistrano Unified Education Association
and the
Capistrano Unified School District

July 1, 2019 — June 30, 2022

* These are included for reference. MOUs expire on the date indicated and do not renew
unless and until re-negotiated.



CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California

MEMORANDUM OF UNDERSTANDING

BETWEEN
CAPISTRANO UNIFIED SCHOOL DISTRICT
AND
CAPISTRANO UNIFIED EDUCATION ASSOCIATION

Article 13 HEALTH AND WELFARE BENEFITS

This Memorandum of Understanding is entered into by the Capistrano Unified Education
Association and the Capistrano Unified School District to outline specific updated costs of
insurance premiums for Plan Year 2019. This MOU will be placed into the body of the contract
with any subsequent modifications as a result of negotiations for the 2019-20 contract.

For Plan Year 2019, beginning January 1, 2019, the District shall pay the actual cost of
insurance premiums for full-time employees and their dependents who participate in the HMO
medical plans up to the following rates per tier:

Employee only $6,608.00
Employee + One $13,564.00
Employee + Two or more $19,224.00

For Plan Year 2019, beginning January 1, 2019, The District shall pay the actual cost of
insurance premiums for full-time employees and their dependents who participate in the
POS/PPQ medical plans up to the following rates per tier:

Employee only $6,608.00
Employee + One $13,564.00
Employee + Two or more 319,224.00

In addition, effective with the 2014 plan year, no new enrollees will be permitted to enroll in the
Anthem Medical POS plan.

Additionally, the word “Cigna” is removed from the description of HMO Dental Plan and
instead it simply states “HMO Dental Plan”.

'Capistbre‘mo

Date




CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California

MEMORANDUM OF UNDERSTANDING

BETWEEN
CAPISTRANO UNIFIED SCHOOL DISTRICT
AND
CAPISTRANO UNIFIED EDUCATION ASSOCIATION

Article 14 Wages

The CUSD District calendar has undergone a series of changes that have resulted in the school
year starting earlier. The earlier start time of the school year has affected the language in Article
14.2.5.1. This memorandum of understanding impacts both Article 14.2.5.1 and 14.2.5.2 and is
designed to make changes to the language in order to accommodate the changes in the school
year.

CUSD and CUEA agree that the following changes to Article 14.2.5.1 would be in force from
July 1, 2018 through June 30, 2020.

14.2.5.1 Units must be completed by September 30 and submitted no later than October 31
for salary adjustment. All adjustments that meet these criteria will be made
retroactive to the first working day.

14.25.2 Units completed after September 30 must be submitted no later than April 30 for
salary adjustment. Adjustment will be made effective May 1.

Sl VD

Capistrano Ujﬁﬁed_s‘éhuol District Capistrano Udlified Education Association
s/is/is AT/
Date = / Date .



CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California

MEMORANDUM OF UNDERSTANDING

BETWEEN
CAPISTRANO UNIFIED SCHOOL DISTRICT
AND
CAPISTRANO UNIFIED EDUCATION ASSOCIATION

Article 14 Wages

This Memorandum of Understanding is entered into by the Capistrano Unified Education Association and
the Capistrano Unified School District to afford teachers the opportunity to be financially compensated
for mandatory professional leaming for the 2019-2020 schoot year. This is a voluntary opportunity for the
unit member to participate in professional learning this summer.

Substitute teachers are necessary during the school year to provide release time for teachers to attend
required professional learing for the 2019-2020 school year.

Teachers who volunteer to attend required professional development offered during the summer of 2019
will be compensated at the substitute teacher daily rate ($105 per day). Additionally, professional learning
that the District deems as essential to the success of our vision, mission and Wildly Important Goals will
be compensated at the same substitute teacher daily rate. This includes, but is not limited to, teachers
involved in Science textbook adoption, Chrome Books, etc.

Teachers who do not attend in the summer will have the opportunity to attend during the school year and
substitute coverage will be provided.

This is a cost neutral agreement, providing relief to the demand for substitute teachers during the school
year, while compensating teachers for their time in the summer (using the same funds allocated for sub

coverage during the year).

Teachers participating in District committee work only will be compensated at a rate of $30 per hour.
This includes, but is not limited to, teachers involved in developing Curriculum Alignment Guides, etc.

This action is not intended to set aside Article 14.7.1, nor to set a precedent for compensation for
professional development hours, but rather to provide an option for professional development over the

summer through August 15, 2019 only.
”/‘ﬁ_ﬁ
"
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MEMORANDUM OF UNDERSTANDING
Between the
CAPISTRANO UNIFIED EDUCATION ASSOCIATION
Calendar and Work Location Changes due to COVID-19 Precautions

Effective Date: March 17, 2020 Expiration Date: June 5, 2020

The Capistrano Unified School District and Capistrano Unified Education Association agree to
the following calendar commitments as a result of the impact of the Corona Virus (COVID-19)
planning and work restrictions:

1.

2.

The week of March 16, 2020, through March 20, 2020, is Spring Break for students.

Due to the change in the calendar, many certificated staff may have been engaged in
work-related activities, such as planning, during the week of March 16th (Spring Break)
mn preparation for distance learning plans. Optional training to support online instruction
will be provided during this week if possible.

The week of March 23, 2020, through March 27, 2020, will include the following:

a. Webinars and professional learning for Google Classroom and Google Hangout
for those who are interested in supporting their distance instructional delivery will
occur Monday, March 23, 2020.

b. Distance learning to begin the morning of Tuesday, March 24, 2020, for all
students.

The week of March 30, 2020 through April 3, 2020, teachers will continue to provide
distance learning for all students.

The week of April 6, 2020 through April 10, 2020, students will participate in a distance
learning Enrichment/Study week:

a. Unit Members will provide a menu of learning options to their students on or
before Friday, April 3~

b. Distance learning for students will allow for independent study and flexibility for
families.

c. Student work will not be required to be submitted.
d. Student work will not be graded.

e. Unit Members will be on Spring Break.




Additional Guidelines:

e Starting March 23, 2020, Unit Members, where practicable, will have the option to work
remotely or on campus, if a school site is open to staff. Based on the local, state, and/or
federal guidance unit Members are encouraged to work from home, until direction
changes from health officials.

o If county or state officials recommend a change to the status of school operations, the
parties agree that the District shall have the sole and exclusive discretion to determine
whether a school is closed, maintained as open, or reopened after closure and whether or
not classes will be offered through distance leaming in the event of a school closure.

o The Parties agree that unit Members have a right to the provisions of leaves as stated in
Article 10.

e The District will take every reasonable action to ensure safe and healthy working
conditions for unit Members.

e Additional assignments, including but not limited to 6/5ths and co-curricular, shall be
honored during the closure.

e Education Division and CUEA will continue to collaborate on distance learning.

e Nothing in this MOU supersedes federal or state law, edicts by local agencies (such as
County Health Department), or Resolution 1920-46.

The parties agree they will continue to meet and negotiate, as practicable, regarding these issues
as government agencies update information and guidelines.

Dated: 3”.7—2020 By: (% 6
-

For District
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Fot Caﬁ‘iswano Unifiéd Education Association

\




CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California

MEMORANDUM OF UNDERSTANDING

BETWEEN
CAPISTRANO UNIFIED SCHOOL DISTRICT
AND
CAPISTRANO UNIFIED EDUCATION ASSOCIATION

April 21, 2020 - June 4, 2020

: :

Teachers and Other Certificated Staff

This Memorandum of Understanding (MOU) is intended to clarify work expectations during the
school closures due to COVID-19. All provisions of the current Collective Bargaining Agreement
are in force except for the temporary modifications as outlined in this MOU. If schools reopen
prior to June 4, 2020, this MOU will expire.

3 Characteristics of Distance Learning:
1. Recorded, live, or teacher managed lessons
2. Office hours
3. 1:1 or small group support provided for students

Lessons:
Teaching and learning will occur daily in one or more of the following delivery modalities:
e Asynchronous lessons: recorded or teacher managed (including teacher-student engagement)
lessons based on a specific content objective.
e Synchronous lessons: live lesson based on a specific content objective.

Daily Instruction shall include the following:
e Elementary: at least 2 assigned lessons daily. Weekly communication about office hours/small
group support hours via Virtual Classroom Platforms (including, but not limited to, School
Loop or Google Classroom) shall be made available. Meeting times, classroom times, and
office hours are included in the weekly plan._

e Secondary: Clearly defined plan of lesson(s) to be implemented by teachers and completed by
students on at least a weekly basis. Communication of such plans and office hours/small group
support hours via Virtual Classroom Platforms (including, but not limited to, School Loop or
Google Classroom). Meeting times, classroom times, and office hours are included in the
weekly plan. Suggested daily activities or learning objectives will be stated in the weekly plan.




Office Hours: (live interaction with students):

e Elementary: create a schedule of daily “office hours” for students to receive assistance,
interact with peers, and discuss weekly learning objectives. This shall be a minimum of 90
minutes total per day. This can be through audio or video, but will not be limited to email
interaction. These minutes are cumulative (do not need to be continuous), and will be
communicated in the weekly schedule.

e Secondary: create a schedule of daily “office hours” for each prep where students can get help
with assignments, ask questions, etc. This shall be a minimum of 90 minutes total per day. This
can be through audio or video, but will not be limited to email interaction. These minutes are
cumulative (do not need to be continuous), and will be communicated in the weekly schedule.

1:1 or Small Group Support:
e Provide support to students who are struggling or unable to connect during scheduled office
hours, which can include 1:1 virtual appointments or small group hangouts.

Additional Expectations:

e Work the contractual number of hours per Article 5.2. These hours may be completed on a
flexible schedule.

e Communicate a daily/weekly lesson plan with expectations for students using district approved
platforms with all stakeholder groups.

e Share/Invite your site administrator, upon request, to provide the same access as students to
your CUSD approved virtual platform. Site administrators are expected to “visit” your online
classroom to monitor and provide support weekly.

Be available via email/technology during the regularly scheduled school day.
Respond to parent/student emails within 24 hours during regularly scheduled school days,
when practicable.

e If problems arise with students/parents due to distance learning and other aspects of
implementing this MOU, teachers should use the current procedures in place to address
concerns with students and parents, and engage their administration when appropriate.

Total student workload:
e Focus on the core subject areas for elementary (ELA, Math, Science, Social Studies).
e Includes time for reading/watching/listening, engaging with peers via discussion boards and/or
Google docs, attending class virtually, assignments/learning tasks, independent work, projects,
etc.

e Elementary:

o TK: Suggested maximum of 5 hours class work per week.

o K: Suggested maximum of 8 hours class work per week with a primary focus on
foundational literacy skills and math.

o Grades 1-3: Suggested maximum of 12 hours class work per week with a primary
focus on math and literacy.

o Grades 4-5: Suggested maximum of 14 hours class work per week in the core subject
areas.

o K-5: Provide students with suggestions for physical activity (PE) in lesson plans.

e Secondary:
o Suggested maximum of 3 hours of class work per subject area per week.




Grading Responsibilities:
e Grading should be used to inform instructional practice and be reflective of instruction taking
place.

o Grading student work, providing feedback, monitoring student participation, and
completing assignments for accountability and motivation for student learning.

o Responsibilities also include contacting parents/guardians whose children are not
completing work.

o If astudent has issues with access to distance learning resources and accessing content,
provide flexibility for completing assignments.

o CUEA and Education Services will continue to collaborate on language specific to
grading practices and expectations at the elementary and secondary level.

e Ensure that students are regularly checking-in to receive assignments and are completing
assignments. If a student is not participating in the learning content, please reach out to them.
Multiple attempts must be made. If you need assistance, work with your site administration.

e Attendance: While we are not required to record regular daily attendance on school closure
days for apportionment purposes, teachers will track engagement in distance learning.

e Classroom teachers and Ed. Specialists collaborate to ensure lessons are accessible to all
students.

e Teachers will be provided, voluntary, on-going professional learning opportunities.

o Staff meetings will occur every other week.

o Meetings may be virtual, through email, survey based, etc.

e The opposite weeks will be used as grade level/department/content team collaboration time.

o Teams will have discretion to decide the content and vehicle of their meetings. Topics
may be, but are not limited to, establishing a consistent experience for students,
determining priority or essential learning, time expectations for students, accessing
curriculum and content.

Elementary Music
e Collaborate with the Elementary Music Team to develop lessons and provide resources to
classroom teachers.
o For block music teachers - create 2 lessons each week for 4. and 5. grade (approx. 40
minutes per lesson).
o For primary music teachers - create 1 lesson each week for each grades tk-3 (approx.
40 minutes per lesson).

Education Specialists:

e Will follow general expectations of “classroom teachers” in addition to case carrier
responsibilities as listed in this section.
Provide virtual academic support sessions with students via CUSD approved virtual platforms.
Hold IEPs as necessary as advised by the April 13 IEP guidelines document.
Special education teachers without a class roster should provide consultation services to
parents and students with IEPs on their caseloads.

e Use a Google Classroom to organize lessons and instructional content.
Collaborate with general education teachers when appropriate.
Provide paraeducators with direction and assign work as needed, which may include guidance
and monitoring communication with students.
Collect data for progress on IEP goals.
Manage service level data sheets.

e Remotely attend special education staffings for respective school sites as required.




Non-classroom Teachers (Curriculum Specialists/Instructional Coaches):
e Will follow general expectations of “classroom teachers” in addition to responsibilities as listed
in this section.
Develop templates and resources to support distance learning.
Consult with classroom teachers and provide support developing lessons when requested.
e Develop and provide professional learning to staff regarding best practices to support
online/distance learning.

Counselors:

e Will follow general expectations of “classroom teachers” in addition to case carrier
responsibilities as listed in this section.
Utilize Google Classroom to house grade level lessons and resources.
Initiate phone check-ins with high-risk students and families in need.
Log contacts in AERIES.
Complete monthly counseling services report.
Attend virtual meetings with administrators to review school counseling site plan as needed.
Staff and parent tele-consultations via phone or CUSD approved virtual platforms.
Respond to parent, student, and staff emails.
Host webinars.
Complete community referrals via phone and CUSD approved virtual platforms.
High school counselors: 504 assessments will be put on hold during school closures.
Participate in 504 annual meetings & SST meetings (as needed) starting March 30, 2020.

Psychologists:
e Will follow general expectations of “classroom teachers” in addition to case carrier
responsibilities as listed in this section.
Provide ERMHS and virtual consultations with students via CUSD approved virtual platforms.
Respond to parent, student, and staff emails.
Log sessions in AERIES for general education students on their caseload.
Hold annual and transition IEPs virtually, when practicable.
Development of and daily maintaining of relevant Google Classrooms/resources for school site
staff.
Remotely attend district psychologist staff meetings as required.
e Remotely attend special education staffings for respective school sites as required.
e Ongoing report writing.

Speech & Language Pathologists:

o Will follow general expectations of “classroom teachers” in addition to case carrier

responsibilities as listed in this section.

e Provide virtual therapy sessions with students via CUSD approved virtual platforms.
Provide packets for those students who need articulation support with necessary supplies
provided by the District or work site (paper, envelopes, ink, etc.).

Hold annual and transition IEPs virtually, when practicable.

Collect data for progress on goals.

Manage service level data sheets, via Paradigm.

Receive specific and appropriate training required for providing teletherapy as needed.
Remotely attend SLP staff meetings as required.




Nurses:

e Be available via email/technology during regular work hours.

e Be available during the contractual workday to the parents with students with any medical
concerns.

e Provide health care and referral information to parents.
Continue to work with site administrators in assisting them with LVN/HA’s work delegation.
Maintain professional competency through participation in in-service education activities
provided by the District and/or the County as well as participation in self-selected professional
growth activities as needed.
Assist in the selection, training, and supervision of health staff.
Supervise and train staff in specialized health care procedures.

e Actas liaison with County agencies, community services, and other health care providers to
improve the health status of students.

e Provide health-related training to District staff members.

e Serve as a resource for a program directed toward the control of communicable diseases in the
District and the community.

e Participate in Google Hangouts with team members including department, supervisor, and site
teams.

e Participate in Section 504 Plans, IEPs, Student Success Teams, and Home Hospital Instruction
Program planning for individual students as appropriate.

e Communicate with physicians as appropriate.

Intervention Specialists:

e Will follow general expectations of “classroom teachers” in addition to case carrier
responsibilities as listed in this section.

e Participate in Google Hangouts with team members including department, supervisor, and site
teams.
Provide ERMHS and virtual consultations with students via CUSD approved virtual platforms.
Provide individual and/or group counseling as described in student’s IEP via CUSD approved
virtual platforms.

e Provide parent counseling and training to assist parents in understanding the special needs of
their child.

e Provide information about child development and assist parents in the acquisition of necessary
skills to support implementation of the IEP.
Report on student progress for IEP counseling goals as requested by IEP team.
Develop and provide ongoing professional training, consultation and assistance to staff.

Nothing in this MOU supersedes federal and state law, directives from local and state
agencies, or Board Policy.

TR S

Tim Brooks Joy Schnapper
Associate Superintendent President
Human Resource Services Capistrano Unified Education Association




Capistrano Unified School District
4/21/2020
4/21/2020

Date Date



CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California

MEMORANDUM OF UNDERSTANDING

BETWEEN
CAPISTRANO UNIFIED SCHOOL DISTRICT
AND
CAPISTRANO UNIFIED EDUCATION ASSOCIATION

Article 13 Health and Welfare Benefits

This Memorandum of Understanding is entered into by the Capistrano Unified Education Association and
the Capistrano Unified School District to allow American Fidelity to perform the open enrollment for
health benefits for the 2021 benefit year. Both parties agree using the electronic platform provided by
American Fidelity is the best way to complete online open enrollment this year. American Fidelity will
not be selling members any products or upgrades, as they are not a CTA and CUEA approved vendor.
CUSD agrees this is a one year agreement and for the open enrollment for the 2022 benefit year, CUSD
will have their own open enrollment platform.

et oy Shnagpen

Tim Brooks Joy Schnapper

Associate Superintendent, Human Resource Services  President

Capistrano Unified School District Capistrano Unified Education Association
8/14/20 8/14/2020

Date Date



CAPISTRANO UNIFIED SCHOOL DISTRICT
San Juan Capistrano, California

MEMORANDUM OF UNDERSTANDING

BETWEEN
CAPISTRANO UNIFIED SCHOOL DISTRICT
AND
CAPISTRANO UNIFIED EDUCATION ASSOCIATION

2020-2021 Reopening of Schools

This Memorandum of Understanding (MOU) is intended to clarify work expectations during the 2020 -
2021 school year, recognizing the potential to move between a hybrid and 100% online hybrid model of
instruction. All provisions of the current Collective Bargaining Agreement are in force except for the
temporary modifications as outlined in this MOU. Should the State of California or Orange County
Department of Health (OCDH) alter requirements for schools in response to COVID-19, or any other
condition during the terms of this agreement, the District and Association agree to meet, unless otherwise
mutually agreed upon, to negotiate the impacts within the scope of representation.

This MOU shall expire in full without precedent on June 30, 2021, unless altered or extended by mutual
written agreement of the District and the Association. The MOU shall expire if the State of California or
Orange County Department of Health approves schools to return to the traditional pre-COVID model of
learning. The MOU expires if either of these conditions are met.

1.0 Daily Lessons

1.1 Teaching and learning will occur daily according to the school schedule for instructional minutes.

1.2 Individual school sites will develop a schedule, not exceeding the maximum instructional minutes
described in Article 5.

1.3 When learning is occurring Districtwide 100% online, the expectation for students is to be
physically in attendance to any synchronous online distance learning required by the teacher and
in accordance with a site approved schedule.

1.4 The expectation for classroom teachers is to adhere to the schedule and not require a synchronous
online lesson to occur outside of their allotted scheduled time for a particular student and/or class.

1.5 Schedules will include time for Unit Members to manage online curriculum.
1.6 Instructional minutes may include: direct instruction, small group instruction, 1 on 1 instruction

or assessment, and independent student practice. Teachers shall be available to students during
instructional minutes.



2.2

23

24

Daily Instruction

Teachers TK-12 will utilize Canvas as the Learning Management System (LMS) for

communication and posting of assignments.

Teachers 6-12 will utilize Canvas as the LMS for the posting of grades, parent communication
and student communication. Email may also be used through District email.

Courses in grades TK-5 will utilize CUSD adopted materials within the Canvas LMS created as
the source of content and curriculum.

Courses in grades 6-12 will utilize the District provided curriculum as the minimum foundation,
including, but not limited to Apex, UC Scout, and/or CUSD created modules for daily instruction
housed in Canvas.

24.1

242

Teachers may choose to use as-is and/or augment curriculums within those programs to
meet the content standards of the course.

Teachers may, as they would under pre-COVID circumstances, deliver course content
according to their professional discretion so long as:

» It meets or exceeds the minimum standards of APEX and/or UC Scout or CUSD
staff created content and curriculum.

= It meets the content and curricular requirements for the course of study.

= The approved LMS, Canvas, is utilized to communicate all relevant course
information (assignments, grades, communication).

Elementary (TK-5)

25

2.6

Elementary Program A/B:

O

o O O O

Minimum 2 live, synchronous lessons in the AM and PM sessions.

Minimum one daily lesson in numeracy.

Minimum one daily lesson in literacy.

Efforts will be made to split combos into cohorts, where practicable.

Learning content for extended day learning will be assigned and supported through
Canvas by the teacher.

Elementary Program C:

o

Teachers shall provide live synchronous lessons throughout the day in support of
numeracy, and literacy in accordance with the school’s daily schedule and state adopted
instructional minutes.

Online combination general education classes shall have no more than two grade levels.
Learning content for independent learning will be assigned and supported through
Canvas by the teacher.

Program C students in the Mandarin Immersion Program receive live, synchronous
lessons daily; one lesson in literacy and one lesson in numeracy. Teachers are expected to



2.7

be available and interactive with students throughout the class instructional block.
Program C students will follow Program B schedule.

All Elementary teachers will have 3 independent planning days per month during ACE time,
through October 31, 2020. Professional Learning Communities (PLC) work with colleagues
around assessment data and its influence on instruction will be completed during the regular
professional day. This arrangement is only during the time students are learning from home 100%
of the time up to October 31, 2020. All regular Collective Bargaining Agreement (CBA)
expectations for PLC time are in effect once students return to in-person learning in either hybrid
or traditional model.

Secondary (6-12 and ATP)

2.8

2.9

2.10

2.11

Definitions:

Program A Student: A student who is learning in an on-campus hybrid model when schools are
open for in-person teaching and learning.

Program B Student: A student who is enrolled in a 100% online model regardless of schools
being open for in-person teaching and learning or not.

Program A and B general education students receive at least 1 live, synchronous, lesson daily for
each period of regularly scheduled classes (i.e. block schedule). Teachers are expected to be
available with students throughout the class period. Program A and B students and teachers will
follow the same schedule.

Secondary teachers will have both Program A and Program B students on their rosters.

o There will be a maximum number of 3 students per class period who are Program B
students, per cohort.

o Program B students shall be counted as “in-person” for the purposes of establishing
cohort maximums.

o Teachers with both Program A and Program B students will receive 2 hours per month of
non-instructional additional assignment hours when schools return to in-person
instruction.

Secondary teachers with a documented medical restriction requiring work from home or
teachers who have been placed on quarantine from CDPH, shall be allowed to work from home,
teaching online, a regular contractual day.

2.11.1 The District will provide supervision for the Program A students.
2.11.2 The District will provide this option up to a maximum cost of $1,000,000 to the District.

2.11.3 This arrangement may occur through December 30, 2020.



Additional Expectations

2.12

2.13

2.14

2.15

2.16

2.17

2.18

2.19

2.20

221

2.22

2.23

2.24

Work the contractual number of hours per Article 5.2

Commensurate number of hours of PLC time shall be provided during the academic week for
purposes of Banked Minutes - Professional Collaboration Time as per article 5.8. Time devoted
to PLC shall not increase and meetings will be available virtually when all students are 100%
online.

All meetings will be available virtually (examples: parent conferences, staff meetings, [EPs,
employee discipline) when all students are 100% online. All meetings will meet current
CDPH and Orange County Health Care Agency (OCHCA) guidelines when held in person.
Otherwise, online meeting options will be made available.

When an employee is working from home due to medical restrictions, meetings will be made
available virtually.

Assessments for all students may be derived from the APEX and/or UC Scout curricular
management systems.

Teachers and content teams cannot be directed to post online any assessments which they have
previously created and choose to keep secure. Assessments are required in every class and
progress monitoring is required.

Communicate a daily/weekly lesson plan with expectations for students using Canvas as the
communication tool.

Administrators are provided the same access as students to the Canvas classroom. Site
administrators are expected to “visit” your online or in-person classroom to monitor and provide
support.

Be available via email/technology during the regularly scheduled work day.
If problems arise with students/parents due to online or hybrid models of learning and other
aspects of implementing this MOU, teachers should use the current procedures in place to

address concerns with students and parents, and engage their administration when appropriate.

Teachers shall have the option of having students bring their 1:1 device to all classrooms and
turn in all materials electronically.

Evaluations will be discussed in EERC in terms of how to provide support and feedback in an
online environment.

The District shall uphold progressive discipline policies for electronic disruptions of classes,
social distancing, and facial coverings. Employees shall be provided with a copy of all new



3.0

procedures prior to the first day of instruction. Technology Acceptable Use Policy (AUP) and
Education Code will be followed closely. The AUP has been updated specific to online learning.

Article 9--Transfer and Reassignment of Personnel

The following is agreed for the 2020-2021 school year for transfers due to COVID-related District
staffing needs:

3.1

3.2

33

34

3.5

3.6

3.7

3.8

4.0

Transfers will be made based on the schedule and learning needs of the District.
Any and all transfers will follow the existing practices within Article 9.
Employees transferred will be returned to the staffing rosters at their sites at the end of the year.

Transfers moving forward will be based on the current criteria in Article 9, as determined by
student enrollment.

The transfer at the end of the 2020-2021 school year is considered a return to the original site,
not a surplus.

Secondary teachers reassigned temporarily to elementary schools will be placed within the
current family of schools, whenever practicable. Specific site requests may be shared with
Human Resource Services for consideration.

Potential future layoffs have no relation to this temporary transfer of staff.

Members with documented health concerns will be given priority to work from home positions,
as practicable.

Work Location

4.1
4.2

43
4.4

The default expectation is that all staff are expected to work from District sites.

Employees may request from their supervisor the option to work from home when students are
not allowed to attend school sites due to COVID-19 based restrictions. This includes all
preservice days as well as other non-student days.

The Principal has complete discretion on the decision for an employee to work from home.

The teacher shall be the only person in the home workspace when the employee is working from
home.



4.5

4.6

4.7

4.8

4.9

4.10

The Principal will use the following criteria to approve an employee working from home:
o Physical environment of home teaching area is professional and conducive to learning.
o Internet connectivity is stable and does not interfere with learning.
o Ability to use technology hardware effectively for student learning.
o Ability to use District approved and provided software to facilitate high levels of
learning.
o Past performance.
o Current performance.

The Principal can withdraw approval of working from home, in writing, at any time with at least
a 3 work day notice.

Upon request of the Unit Member, the Principal will have a verbal conversation to clearly
identify the criteria(s) used to deny the member’s work from home request. The Unit Member
may request a CUEA representative at that meeting.

If a Unit Member’s request to work from home is initially denied, or is at some point rescinded,
the Unit Member will have an opportunity to reapply under the criteria after a period of two
weeks from the date of denial or of rescission. Under the reapplication process, “past
performance” will not be a criteria. All other criteria may be considered.

4.8.1 If the reapplication is denied, the Unit Member may request a verbal conversation with
the Principal and request a CUEA representative at that meeting.

If students move from 100% online learning to in-person learning (as determined by state and
local agencies), a minimum of 5 days will be used for transition, while all regular employee and
student schedules are followed.

It is expected all teacher classrooms will be made ready for instruction by the teacher before the
first day of in-person instruction. The employee has the choice to do this before school begins in
2020-2021 or during the 5 day transition period. This will be completed without additional
compensation.

Health and Safety

Definitions

Cohort: is a physical grouping of students that maintains social isolation and physical
distancing. Cohorts are designed to remain stable and intact in order to prevent the spread of
infection and illness arising from COVID-19. Classroom cohort sizes supersede class size
language in the CBA for in-person learning during the life of this MOU.

Face Covering: cloth face coverings or masks as recommended by federal, state, and local
public health guidance.
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5.5

5.6

5.7

5.8

Personal Protective Equipment (PPE): this refers to equipment that is used to limit or prohibit
the transmission or infection of COVID-19 from person to person. It is also commonly referred
to as Essential Protective Equipment or Essential Protective Gear and includes face coverings,
masks, N95 respirators, face shields, neck guards, barriers, gloves, goggles, etc. These are
provided as required by California Department of Public Health, when appropriate and
practicable.

The Parties affirm that student cohorts are intended and designed to provide stable groupings of
students that are maintained throughout each school day, and through each quarter, trimester, or
semester, with an assigned primary cohort teacher, and systems are in place at the school site to
prevent the mixing of classroom cohorts.

Student cohort sizes in the physical, in-person, classroom shall not exceed 16 students where
practicable. Smaller cohort size maximums shall exist if the physical distancing requirements of
six (6) feet cannot be maintained between teacher and students given the classroom size
limitations. Cohorts may not be combined in the event of teacher absence for in-person
instruction, unless all CDPH guidelines can be met.

Face Covering Requirements

Face coverings are required to be worn properly at all times by all individuals on a school
campus indoors or outdoors. This applies to all staff, all students in grades TK- ATP, all
administrators, and any visitors on campus over two years of age. The District shall develop and
share with staff a plan to address students and others who are not in compliance with the face
covering requirements.

Face coverings shall not be required for students or staff if there is a medical or behavioral
contraindication verified in writing from a medical professional or behavioral specialist.

For Unit Members and students who cannot wear a face covering, face shields with neck drapes
tucked into the shirt may be used. Face coverings and face shields may not be required for
students with medical apparatus which prevents or obstructs the use of the apparatus.

Appropriate PPE will be provided to the bargaining Unit Member if a student is legally
permitted to not wear a face covering while on campus.

Responsibility for Daily Testing of Students

Unit Members may be asked to perform temperature checks as students enter class, depending
on California Department of Public Health guidelines. Students, if determined to have a
temperature above 100.4°F/38°C, are referred to the front office to be further assessed in the
health office or designated temperature check area.

Special Education

The parties agree to meet at the request of either party to address implementing guidance from



6.2

6.3

6.4

6.5

6.6

6.7

6.8

the California Department of Education and/or the Federal Department of Education to provide
equitable and appropriate education for our students with special needs.

Digital options to meet and collaborate on a student’s IEP shall be implemented in the COVID-
19 environment.

With regard to assessment: in order to determine present levels of performance and measure
goal progress; review of records, work samples, District assessments, teacher feedback,
informal observations and classroom assessments are acceptable to gather the appropriate data
to write legally defensible IEPs. This includes initial, triennial and teacher/parent requested
assessments.

Special Ed bargaining Unit Members will be trained on Special Ed relevant assessment and
teaching programs/apps prior to school starting. Assessments may be done online using
programs and apps. A Special Ed bargaining Unit Member/specialist may make arrangements to
schedule an in-person direct assessment with the student at a District location, if aforementioned
reopening thresholds are met. For the administration of in-person assessments, Special Ed
bargaining Unit Members shall be provided with face guards or masks, gloves, hand sanitizer,
and any other PPE as determined by the District’s health services department and upon request
by the member. Upon request, Unit Members may check out headsets/microphones for both
students and bargaining Unit Members and wipes to wipe off used materials for conducting
assessments. The District shall require the use of facial coverings (“masks”) in accordance with
federal, state, and local guidelines currently in effect. Individuals who cannot wear a mask
because of a documented health issue shall instead be required to wear a face shield and neck
drape (tucked into the shirt). Masks and face shields may not be required for students with
medical apparatus which prevents or obstructs the use of the apparatus. If equipment or supplies
cannot be provided, the Unit Member will be held harmless from completing these assessments.

For triennial assessments, after consideration of the student's unique needs by the IEP team, a
records review may be deemed acceptable.

Speech and Language Pathologists, Intervention Specialists, School Psychologists, School
Counselors, Deaf and Hard of Hearing (DHH), Teacher for the Blind, Adaptive PE, and other
similarly situated Bargaining Unit Members shall provide individual and/or group lessons
virtually during distance learning or in-person if aforementioned reopening thresholds are met.
These appointments or conversations may be conducted via District approved virtual tools as
determined by the bargaining Unit Member.

Unit Members will work collaboratively with core content teachers via a virtual platform to
accommodate and/or adapt lessons to meet the needs of each student’s Individualized
Educational Program (IEP) and ensure that lessons and activities are appropriate as documented
in the student’s IEP or 504 plan. Individual accommodations will be provided for the student. If
schools are physically reopened, bargaining Unit Members will have the option to meet in
person.

The District and special education teachers shall make every effort to ensure that all
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confidentiality protections that are regularly in place remain in place. However, it should be
understood that online interactions may not have the same guarantees of confidentiality that
exist during in-person interaction.

Co-Teaching

SPED teachers and General Education teachers in a co-teaching environment will be given
training specific to this type of instruction prior to beginning teaching. Additionally, the District
shall provide opportunities for members to voluntarily receive ongoing training throughout the
year as the opportunity exists during regular contract days and hours.

SPED teachers and General Education teachers in a co-teaching environment shall be given the
same prep period.

Moderate/Severe

Special Education teachers of students with moderate to severe disabilities shall provide
continuity of learning through District approved curriculum and a variety of resources as
appropriate so that students with disabilities have access to the same learning opportunities as
their non-disabled peers.

The District shall provide all necessary PPE to Special Education teachers of students with
moderate to severe disabilities, at their request, as determined by CDPH guidelines. Employers
must provide and ensure staff use face coverings in accordance with CDPH guidelines and all
required protective equipment. In limited situations where a face covering cannot be used for
pedagogical or developmental reasons, (i.e. communicating or assisting young children or those
with special needs) a face shield can be used instead of a cloth face covering while in the
classroom as long as the wearer maintains physical distance from others, to the extent
practicable. If appropriate PPE cannot be provided, the bargaining Unit Member shall be sent
home, without penalty or deduction of any sick or leave time, until the requested PPE is
available.

Once schools are able to safely physically reopen, Special Education teachers of students with
moderate to severe disabilities, in collaboration with site administration, shall have discretion
regarding how their students will be grouped for instruction in accordance with required health
guidelines throughout their day to best accommodate student needs.

Special Education teachers of students with moderate to severe disabilities shall
Maintain flexibility within the given bell schedule and instructional delivery model as per
student IEPs and to accommodate student diverse learning, health, and behavioral needs.



CUEA and CUSD agree that nothing in this MOU prevents the two parties from continuing to negotiate
changes made to working conditions due to the impacts of COVID, state and local orders related to
COVID, and any other mandatory subjects of collective bargaining as determined by state law.

Nothing in this MOU supersedes federal and state law, directives from local and state agencies, or Board
Policy.

If/when schools return to a hybrid model, or continue 100% online the District and Association agree to
meet to discuss the impacts on working conditions. These may include, but are not limited to the
following: bell schedule, room cleaning, extended learning cohorts, leave options for teachers, the
accommodations process, screening for staff, Back to School Night, elementary conferences, Open
House, elementary report cards, and consideration of creating sections or cohorts of online only students
within the school sites.
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Capistrano Unified School District Capistrano Unified Education Association
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